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DCPARTMENT  OF  JUSTICE 


DEPARTMENT  OF  JUSTICE 

Attorney  General 
(Order  No.  664-76) 

PRIVACY  ACT  OF  1974 

Annual  Compilation  of  Notices  of  Systems  of  Records 

Pursuant  to  Section  3(e)(4)  of  the  Privacy  Act  of  1974  (5  U.S.C. 
552a(e)(4)),  attached  hereto  is  the  annual  compilation  of  notices  of 
the  systems  of  records  maintained  by  the  U.S.  Department  of 
Justice.  Appropriate  notices  of  the  existence  of  these  systems  of 
records  have  been  published  in  the  Federal  Register,  as  required  by 
the  Privacy  Act,  at  40  FR  38703,  40  FR  43871,  40  FR  50649.  40  FR 
53605,  40  FR  56465,  and  41  FR  23215. 

Dated:  August  30.  1976. 

Edward  H.  Levi, 
Attorney  General. 

JLSTICE/BOP  -  001 

S>aem  name:  Custodial  and  Security  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
,  Prisons,  320  First  Street,  N.W.;  Washington,  D  C.  205.34. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  I)  Conduct  Records;  2) 
Escape  Information;  3)  Assault  Information;  4)  Disturbance  Infor¬ 
mation;  5)  Investigative  Reports;  6)  Social  Data;  7)  Bus  Move¬ 
ments;  8)  Transfers;  9)  Emergency  Plans;  10)  Daily  Activity  Sheet; 
11)  Intelligence  Information;  12)  Segregation  Reports  and  Log 
Book;  13)  Special  Offender  List,  14)  Physical  Health  Data;  15)  Per¬ 
sonal  Property  Records;  16)  Identification  and  Sentence  Data;  17) 
Records  of  Work  and  Housing  Assignments;  18)  Visiting  and  Mail 
Records;  19)  Confidential  Informant  Information  from  Inmates, 
Staff,  and  Others;  20)  W'ork  and  Study  Release  Information;  21) 
FBI  Referral  Record;  22)  Rectal  and  X-ray  Examination  Record; 
23)  Phone  Call  Record. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4()03  .  4042, 
4082. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  information  source  and  documented 
records  of  the  protection  given  Federal  inmates,  and  security  in 
Federal  penal  facilities;  (b)  to  provide  information  source  to  of¬ 
ficers  and  employees  of  the  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  theu-  duties;  (c)  to  pro¬ 
vide  information  source  to  state  and  federal  law  enforcement  offi¬ 
cials  for  investigations,  possible  criminal  prosecutions,  civil  court 
actions,  or  regulatory  proceedings;  (d)  to  provide  information 
source  for  responding  to  inquiries  from  federal  inmates  involved  or 
Congressional  inquiries;  (e)  to  provide  information  source  for  con¬ 
tracting  or  consulting  correctional  agencies  who  provide  services*  to 
federal  inmates,  (f)  to  provide  information  relating  to  federal  offen¬ 
ders  to  federal  and  state  courts,  court  personnel,  and  probation  of¬ 
ficials. 

Release  of  information  to  news  media:  Information  permitted  to 
be  released  to  the  news  media  and  the  public  pursuant  to  28  C.F.R. 
50.2  may  be  made  available  from  systems  of  records  maintained  by 
the  Department  of  Justice  unless  it  is  determined  that  release  of  the 
specific  information  in  the  context  of  a  particular  case  w'ould  con¬ 
stitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 


Retrievahility :  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  issafeguarded  in  accordance  with  Bureau 
of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  manager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D  C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  I)  Inmates;  2)  Federal  Law  Enforce¬ 
ment  Agencies;  3)  State  and  Federal  Probation  Services;  4)  Non- 
Federal  Law  Enforcement  Agencies;  5)  Educational  Institution 
(Study  Release);  6)  Relatives,  friends,  and  other  interested  commu¬ 
nity  individuals;  7)  Former  or  Future  Employers;  8)  Evaluations, 
Observations,  and  Findings  of  Institutional  Staff;  9)  Foreign  Law 
Enforcement  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3l  and  (4), 
(d),  (e)(2)  and  (3),  (eK4)<H),  (e)(8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  -  002 

System  name:  Freedom  of  Information  Act  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Administrative  requests 
and  responses  to  requests  for  informaticTn  and  records  under  5 
U.S.C.  552;  2)  Personal  data;  3)  Litigation  reports;  4)  l  itigation 
pleadings  and  court  decisions;  5)  Reports  made  in  preparation  for 
litigation. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  maintain  public  records  concerning  the 
processing  and  determination  of  requests  for  information  made  pur¬ 
suant  to  Uie  Freedom  of  Information  Act  5  U.S.C.  552;  (b)  to  pro¬ 
vide  documentation  of  receipt  and  processing  requests  for  informa¬ 
tion  made  pursuant  to  the  Freedom  of  Information  Act  for  pur¬ 
poses  of  litigation  of  contested  denial  of  release  of  information;  (c) 
to  furnish  information  to  employees  of  the  Department  of  Justice 
who  have  a  need  for  information  from  the  system  in  performance 
of  their  duties;  (d)  to  provide  information  relating  to  federal  offen¬ 
ders  and  state  courts,  court  personnel,  and  probation  officials. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

^  Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  managerfs)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534., 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Inmates;  2)  Department  of  Justice 
Employees;  3)  State  and  Federal  Law  Enforcement  Agencies;  4) 
Courts;  5)  Attorneys. 

Systems  exempted  from  certun  provisions  of  the  act:  None 
iUSJlCE/BOP  •  003 

System  name:  Industrial  Inmate  Employment  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office;  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Inmate  assignment  records; 
2)  Time  and  Attendance  Reports;  3)  Work  Performance  Reports;  4) 
Payroll  Records. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  31  U.S.C.  841;  18 
U.S.C.  4002,  4121  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  determine  compensation  of  inmates  pursuant  to 
18  U.S.C.  4002,  4126,  4125,  4121  et  seq.;  (b)  to  record  employment 
history  of  an  inmate  within  the  Federal  Prison  Industries,  Inc.;  (c) 
to  record  disbursement  of  Federal  Prison  Industries,  Inc.,  funds  for 
payroll  purposes;  (d)  to  evaluate  effectiveness  of  industrial  training 
of  inmates;  (e)  to  evaluate  authenticity  of  Federal  Prison  Industries, 
Inc.,  accounting  records;  (f)  to  provide  information  source  to  of¬ 
ficers  and  employees  of  the  Department  of  Justice  who  have  need 
for  information  in  the'performance  of  their  duties;  (g)  to  provide  in¬ 
formation  source  to  state  and  federal  law  enforcement  officials  for 
investigations,  possible  criminal  prosecutions,  civil  court  actions,  or 
regulatory  proceedings;  (h)  to  provide  information  relating  to 
federal  offenders  to  federal  and  state  courts,  court  personnel,  and 
probation  officials. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments,  magnetic  tape,  magnetic  disk,  tab  cards,  and  microfilm. 

Retrievability:  1)  Documents,  Tab  Cards  and  Microfilm  -  Infor¬ 
mation  is  indexed  by  name  and/or  register  number.  2)  Magnetic 
Tape  and  Disk  -  Information  is  indexed  by  Name,  Register 
Number,  Social  Security  Number,  and  FBI  Number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 


Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

System  manager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D  C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W:;  Washington,  D  C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  The  inmate;  2)  Bureau  of 
Prisons/Federal  Prison  Industries  staff  members;  3)  U.  S.  Treasury 
Department. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (cK2)  and  (3),  (eK4)(H),  (cK8),  (f)  and  (g)  of  the  Wvacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  •  004 

System  name:  Inmate  Administrative  Remedy  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office;  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  ARS  records  include  infor¬ 
mation  on  the  current  offense  aqd  sentence;  2)  Prior  criminal 
record;  3)  Social  background;  4)  Institution  adjustment;  5)  Institu¬ 
tion  program  data;  6)  Medical  information;  7)  Personal  property 
data. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4042. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are;  (a)  to  maintain  records  of  receipt,  processing  and 
responses  to  grievances  filed  by  inmates;  (b)  to  provide  source  of 
information  for  reconsideration  or  amendment  of  Federal  Prison 
System  policy  with  regard  to  its  operations;  (c)  to  maintain  source 
of  information  as  to  the  exhaustion  of  administrative  remedies  for 
purposes  of  civil  suits  filed  against  the  Federal  Prison  System  by 
inmates;  (d)  to  provide  source  of  information  for  purposes  of  de¬ 
fending  civil  actions  filed  against  the  Federal  Prison  System  by  in¬ 
mates;  (e)  to  provide  source  of  information  for  statistical  reports 
furnished  to  Federal  Courts  for  purpose  of  determining  effective¬ 
ness  of  the  Administrative  Remedy  Program  in  reducing  the 
backlog  of  cases  in  Federal  Court;  (f)  furnished  to  employees  of 
the  Department  of  Justice  who  have  a  need  for  the  information  in 
the  performance  of  their  duties;  (g)  furnished  to  appropriate  law  en¬ 
forcement  authorities,  state  and  federal,  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  or  regulatory 
proceedings. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  m*aintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 
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Rctrkvability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  manager(s)  and  address:.  Chief .  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  tot  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.^  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
S52a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  lontest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  I)  ARS  records  sources  include  in¬ 
mates,  employees;  2)  U.  S.  Department  of  Justice  and  its  Bureaus; 
3)  U.  S.  Courts. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (eM4XH),  (eK8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac- 
-  cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  -  005 

System  name:  Inmate  Central  Records  System. 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Computation  of  sentence 
and  supportive  documentation;  2)  Correspondence  concerning 
pending  charges,  and  wanted  status,  including  warrants;  3) 
Requests  from  other  federal  and  non-federal  law  enforcement  agen¬ 
cies  for  notification  prior  to  release;  4)  Records  of  the  allowance, 
forfeiture,  withholding  and  restoration  of  good  time;  5)  Information 
concerning  present  offense,  prior  criminal  background,  sentence 
and  parole  from  the  U.S.  Attorneys,  the  Federal  Courts,  and 
federal  prosecuting  agencies;  6)  Identification  data,  physical 
description,  photograph  and  fingerprints;  7)  Order  of  designation  of 
institution  of  original  commitment;  8)  Records  and  reports  of  work 
and  housing  assignments;  9) Program  selection,  assignment  and  per¬ 
formance  adjustment/progress  reports;  10)  Conduct  Records;  11) 
Social  background;  12)  Educational  data;  13)  Physical  and  mental 
health  data;  14)  Paroie  Board  orders,  actions  and  related  forms;  15) 
Correspondence  regarding  release  planning,  adjustment  and  viola¬ 
tions;  16)  Transfer  orders;  17)  Mai)  and  visit  records;  18)  Personal 
property  records;  19)  Safety  reports  and  rules;  20)  Release 
processing  forms  and  certificates;  21)  Interview  request  forms  from 
inmates;  22)  General  correspondence;  23)  Copies  of  inmate  court 
petitions. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4003,  4042, 
4082. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  documented  records  of  the  classification, 
care,  subsistence,  protection,  discipline  and  programs,  etc.,  of  per¬ 
sons  committed  to  the  custody'of  the  Attorney  General;  (b)  to  pro¬ 
vide  information  source  to  officers  and  employees  of  the  Depart¬ 
ment  of  Justice  who  have  a  need  for  the  information  in  the  per¬ 
formance  of  their  duties;  (c)  to  provide  information  source  to  state 
and  federal  law  enforcement  officials  for  investigations,  possible 
criminal  prosecutions,  civil  court  actions,  or  regulatory 
proceedings;  (d)  to  provide  information  source  for  disclosure  of  in¬ 
formation  that  are  matters  solely  of  general  public  record,  such  as 
name,  offense,  sentence  data,  release  date,  and  etc;  (e)  to  provide 
information  source  for  disclosure  to  contracting  or  consulting  cor¬ 


rectional  agencies  that  provide  correctional  services  for  federal  in¬ 
mates;  (f)  to  provide  informational  source  for  responding  to  inqui¬ 
ries  from  federal  inmates  involved  or  Congressional  inquiries;  (g) 
Internal  Users  -  Employees  of  the  Department  bf  Justice  who  have 
a  need  to  know  information  in  the  performance  of  their  duties;  (h) 
External  Users  -  State  and  Federal  law  enforcement  officials  for 
the  purposes  of  investigation,  possible  criminal  prosecution,  civil 
court  actions,  and  regulatory  proceedings;  state  correctional  agen¬ 
cies  providing  services  to  federal  inmates;  (i)  to  provide  informa¬ 
tion  relating  to  federal  offenders  to  federal  and  state  courts,  court 
personnel,  and  probation  officials. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.'  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments,  magnetic  tape,  magnetic  disk,  tab  cards,  and  microfilm. 

Retrievability:  1)  Documents,  Tab  Cards  and  Microfilm  -  Infor¬ 
mation  is  indexed  by  name  and/or  register  number.  2)  Magnetic 
Tape  and  Disk  -  Information  is  indexed  by  name,  register  number, 
social  security  number,  and  FBI  number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  prisons  rules  governing  access  ana  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

System  nianager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D  C.  20534. 

Notification  procedure:  Address  inquiries -to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Individual  inmate;  2)  Federal  law  en¬ 
forcement  agencies  and  personnel;  3)  State  and  federal  probation 
services;  4)  Non-federal  law  enforcement  agencies;  5)  Educational 
institutions;  6)  Hospital  or  medical  sources;  7)  Relatives,  friends 
and  other  interested  individuals  or  groups  in  the  community;  8) 
Former  or  future  employers;  9)  Evaluations,  observations,  reports, 
and  findings  of  institution  supervisors,  counselors,  boards  and  com¬ 
mittees. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eX2)  and  (3),  (cX4XH),  (eX8),  (f)  and  (g)  of  the  Wvacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  •  006 

System  name:  Inmate  Commissary  Accounts  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  tadividuals  covered  by  tbe  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  I)  Financial  data;  2)  Identifi¬ 
cation  data. 
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Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4042. 

Routbc  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purp<^  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  maintain  financial  accounting  of  payments  into 
and  out  of  inmate  trust  fund  accounts;  (b)  to  provide  accounts  of 
inmate  trust  fund  accounts  for  purposes  of  verifying  pauper  status 
under  28  U.S.C.  191 S;  (c)  to  provide  information  source  to  officers 
and  employees  of  the  Department  of  Justice  who  have  need  for  in¬ 
formation  in  the  performance  of  their  duties;  (d)  to  provide  infor¬ 
mation  source  to  state  and  federal  law  enforcement  officials  for  in¬ 
vestigations,  possible  criminal  prosecutions,  civil  court  actions,  or 
regulatory  proceedings. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  manager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534.  ^  ' 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W,;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Inmates;  2)  Department  of  Justice 
employees. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4), 
(d),  (eX2)  and  (3),  (cK4KH),  (eK8),  (0  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U;S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
been  published  in  the  Federal  Register. 

JUSTICE/BOP  -  007 

System  name:  Inmate  Physical  and  Mental  Health  Record  System. 

System  location:  Records  may  be  retained  at  any  of  the  Bureau’s 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Medical  history  and  ex¬ 
amination  (past  and  present);  2)  Dental  history  and  examination 
(past  and  present);  3)  Medical  information  concerning  deaths  of  in¬ 
mates;  4)  Offense;  5)  Mental  Health  and  Drug  Abuse  interview  and 
testing  data,  generated  in  Bureau  of  Prisons;  6)  Mental  Health  in¬ 
formation  generated  outside  Bureau  of  Prisons  by  other  corrections 
agencies,  mental  hospitals,  private  therapists,  etc;  7)  Information  as 
per  5  and  6  above  on  unsentenced  individuals  committed  tinder 


Title  18,  sections  4244  and  4246;  8)  Mental  Health  -Treatment 
progress  notes  and  observations  made  by  other  staff  members;  9) 
Urine  surveillance  reports  of  drug  program  participants. 

Authority  for  maiutenancei  of  the  ^  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C  4003,  4042, 
4082. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  documented  records  of  the  diagnosis, 
treatment,  and  cure  of  illnesses  of  persons  committed  to  the  cus¬ 
tody  of  the  Attorney  General  pursuant  to  18  U.S.C.  4082;  (b)  to 
provide  documented  records  and  background  medical,  mental,  or 
dental  history  to  contracting,  or  consulting  physicians,  psycholo¬ 
gists  and  psychiatrists,  and  dentists,  or  other  specialists,  for  diagno¬ 
sis,  treatment  and  cure  of  federal  inmates;  (c)  to  provide  inforina- 
tion  source  to  officers  and  employees  of  the  Department  of  Justice 
who  have  a  need  for  the  information  in  the  performance  of  their 
duties;  (d)  to  provide  information  source  for  disclosure  to  state  and 
federal  law  enforcement  officials  for  investigations,  possible 
criminal  prosecutions,  civil  court  actions,  or  regulatory 
proceedings;  (e)  to  provide  information  source  for  responding  to 
inquiries  from  federal  inmates  or  Congressional  inquiries;  (0  to  pro¬ 
vide  information  relating  to  federal  offenders  to  federal  and  state 
courts,  court  personnel,  and  probation  officials;  (g)  to  provide 
medical  information  relevant  to  the  treatment  being  provided  by 
physicians,  psychiatrists,  psychologists,  state  and  federal  medical 
facility  personnel,  other  medical  agencies  and  etc.,  providing  treat¬ 
ment  for  a  pre-existing  condition  for  ex-federal  offenders. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  s^cific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  redOrd. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments,  magnetic  tape,  magnetic  disk,  tab  cards,  and  microfilm. 

Retrievability:  !)  Documents,  Tab  Cards  and  Microfilm  -  Infor¬ 
mation  is  indexed  by  name  and/or  register  number.  2)  Magnetic 
Tape  and  Disk  •  Information  is  indexed  by  name,  register  number, 
social  security  number,  and  FBI  number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  of  shredding. 

System  manager(s)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
552a  (j).  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Individual;  2)  Hospital  and/or  medi¬ 
cal  sources;  3)  Pre-sentence  reports;  4)  Other  mental  health  care 
giving  agencies;  5)  Observation  reports  from  other  Bureau  of 
Prisons  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4), 
(d),  (eK2)  and  (3),  (eX4KH),  (e)(8),  (f)  and  (g)  of  the  Wvacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac- 
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cordaiice  with  the  requirements  of  5  U.S.C.  SS3<b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  •  008 

System  name:  Inmate  Safety  and  Accident  Compensation  Record 
System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office;  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  Inmate  accident/injuries  data 
sustained  by:  a)  Work  related  accidents;  b)  Recreational  injuries;  c) 
Vehicle  accidents;  d)  Assaults;  e)  Other  non-work  accident/injuries. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  18  U.S.C.  4042,  4126. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are;  (a)  to  provide  a  documented  record  of  inmate  ac¬ 
cidents,  injuries,  for  the  purpose  of  measuring  safety  programs  ef¬ 
fectiveness;  (b)  to  provide  information  source  for  compliance  with 
the  Occupational  Safety  and  Health  Act;  (c)  to  provide  documented 
records  of  inmate  accidents,  injuries,  and  disabilities  for  adjudica¬ 
tion  of  claims  by  inmates  filed  pursuant  to  the  Inmate  Accident 
Compensation  System,  18  U.S.C.  4126;  Chapter  III,  Federal  Prisons 
Industries,  28  C.F.R.,  Part  301;  (d)  furnished  to  employees  of  the 
Department  of  Justice  who  require  information  from  these  records 
for  performance  of  their  duty;  (e)  to  provide  background  informa¬ 
tion  and  litigation  reports  to  United  States  Attorneys  for  purpose  of 
defending  civil  actions  filed  against  the  Bureau  of  Prisons;  (f) 
furnished  to  consultant  physicians,  and  physicians  treating  inmates 
following  release  from  custody  for  the  purpose  of  providing  prior 
medical  history  in  conjunction  with  further  treatment  of  the  in¬ 
dividual  inmate;  (g)  to  provide  documented  records  for  disclosure 
to  appropriate  law  enforcement  authorities,  state  or  federal,  for  in¬ 
vestigation  and  possible  criminal  prosecution,  civil  court  action,  or 
regulatory  proceeding;  (h)  to  provide  information  source  for 
responding  to  inquiries  from  the  inmate  involved  or  Congressional 
inquiries;  (i)  to  provide  information  relating  to  federal  offenders  to 
federal  and  state  courts,  court  personnel,  and  probation  officials. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
S52,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Rctrievability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Ihisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
jjeriod  of  ten  <10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

System  managerts)  and  address:  Chief,  Management  and  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C  20534. 

Notification  procedure:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  5  U.S.C. 
S52a  (j)‘  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  552a  (j)-  To  the  extent 
that  this  system  of  records  is  not  subj^  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 


Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  I)  The  inmate;  2)  Bureau  of  Prisons 
staff  members;  3)  Medical  staff  members  and  medical  consultants; 
4)  U.  S.  Probation  Officers;  5)  Attorneys;  6)  Relatives  of  inmates; 
7)  Inquiries  and  replies  to  Congressmen;  8)  U.  S.  Attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4), 
(d),  (eK2)  and  (3),  (cK4)(H),  (e)(8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  -  009 

System  name:  Federal  Tort  Claims  Act  Record  System 

System  location:  Records  may  be  retained  at  any  of  the  Bureau's 
facilities,  the  Regional  Offices  and  the  Central  Office.  All  requests 
for  records  may  be  made  to  the  Central  Office:  U.  S.  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General. 

Categories  of  records  in  the  system:  1)  Administrative  Tort  claims 
and  supporting  documents;  2)  Personal  data;  3)  Investigative  re¬ 
ports;  4)  Medical  reports;  5)  Property  records;  6)  Litigation  reports; 
7)  Reports  made  in  preparation  of  litigation;  8)  Social  and  Criminal 
Background;  9)  Employment  History;  10)  Correspondence;  11) 
Litigation  Pleadings  and  Court  Decisions. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  under  authority  of  28  U.S.C.  2671  et 
seq.  FTCA.  — 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  this 
system  are:  (a)  to  provide  information  source  for  purposes  of  adju¬ 
dicating  claims  for  personal  injury  and  property  damages  pursuant 
to  the  Federal  Tort  Claims  Act,  28  U.S.C.  2675;  (b)  to  provide  in¬ 
formation  source  for  purposes  of  preparing  reports  concerning 
litigation  in  United  States  Courts  under  the  Federal  Tort  Claims 
Act,  28  U.S.C.  2671  et  seq;  (c)  to  provide  information  source  that  is 
fumishqd  to  counsel  for  claimants  under  the  Federal  Tort  Claims 
Act;  (d)  to  provide  information  source  that  is  furnished  to  medical 
officials  when  requested  by  claimants  under  the  Federal  Tort 
Claims  Act;  (e)  to  provide  information  source  that  is  disclosed  to 
employees  of  the  Department  of  Justice  who  have  a  need  for  the 
information  in  the  performance  of  their  duties;  (f)  to  provide  infor¬ 
mation  source  to  state  and  federal  law  enforcement  officials  for  the 
purpose  of  investigations,  po^ible  criminal  prosecutions,  civil  court 
actions,  or  regulatory  proceedings;  (g)  to  provide  information  relat¬ 
ing  to  federal  offenders  to  federal  and  state  courts,  court  person¬ 
nel,  and  probation  officials. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  in  docu¬ 
ments. 

Retrievability:  Documents  are  indexed  by  name  and/or  register 
number. 

Safeguards:  Information  is  safeguarded  in  accordance  with  Bu¬ 
reau  of  Prisons  rules  governing  access  and  release. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  manager(s)  and  address:  Chief,  Management  and^  Informa¬ 
tion  Systems  Group;  U.  S.  Bureau  of  Prisons;  320  First  Street, 
N.W.;  Washington,  D.C.  20534. 
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NolUkalioa  proccdare:  Address  inquiries  to:  Director;  Bureau  of 
Prisons;  320  First  Street,  N.W.;  Washington,  D.C.  20S34.  The  major 
part  of  this  system  is  exempt  from  this  requirement  under  S  U.S.C. 
5S2a  (])•  Inquiries  concerning  this  system  should  be  directed  to  the 
System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empt  from  this  requirement  under  5  U.S.C.  SS2a  (j).  To  the  extent 
that  this  system  of  recordTis  not  sublet  to  exemption,  it  is  subject 
to  access  and  contest  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Inmates;  2)  Department  of  Justice 
Employees;  3)  U.  S.  Probation  Service;  4)  Contract  and  Consulting 
Physicians  including  Hospitals;  5)  Attorneys;  6)  Relatives  and 
friends  of  Inmates;  7)  Congress;  8)  State  and  Federal  Law  Enforce¬ 
ment  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XH),  (eX8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  S  U.S.C.  5S2a  (j).  Rules  have  been  promulgated  in  ac¬ 
cordance  with  the  requirements  of  S  U.S.C.  553^),  (c)  and  (e)  and 
have  been  published  in  the  Federal  Register. 

JUSTICE/BOP  •  999  ~ 

System  name:  Appendix  of  Field  Locations  for  the  Bureau  of 
Prisons.  ^ 

Regional  Offices 

North  East  Region 
Scott  Plaza  II,  Industrial  Highway 

Philadelphia,  Pa.  10113  , 

South  East  Regbn 

Bldg.  No.  300,  Greenbriar  Office  Pnrfc 
3S00  Greenbriar  Parkway,  S.W. 

Atlanta,  Georgia  30331 

North  Central  Region 
K.C.L  Bank  Bldg. 

8800  Northwest  112th  Street 
Kansas  City,  Missouri  641  S3 

South  Central  Region 
3883  TurUe  Creek  Blvd. 

Dallas,  Texas  7S219 

Western  Region 
330  Primrose  Road,  Fifth  Floor 
Burlingame,  California  94010 

United  States  Penitentiaries 

Atlanta,  Georgia  30315 
Leavenworth,  Kansas  66048 
Lewisburg,  Pennsylvania  17837 
Marion,  Illinois  6^59  . 

McNeil  Island,  Steilacoom,  Washington  983(1 
Terre  Haute,  Indiana  47808 

Federal  Reformatories 

Alderson,  West  Virginia  24910 
El  Reno,  Oklahoma  73036 
Petersburg,  Virginia  23804 

Federal  Correctional  Institutions  '  , 

Danbury,  Connecticut  06813 

Fort  Worth,  Texas  761 19  _ 

La  Tuna,  Anthony,  New  Mexico-Texas  88201 

Lexington,  Kentucky  40507 

Lompoc,  California  93436 

Milan,  Michigan  48160 

Oxford,  Wisconsin  53952 

Sandstone,  Minnesota  55072 

Seagovilie,  Texas  75159 

Tallahassee,  Florida  32304 

Terminal  Island,  California  90731 

Texarkana,  Texas  75502 


Youth  and  Juvenile  Institutions 

Federal  Youth  Center,  Ashland,  Kentucky  41101 
Federal  Youth  Center,  Englewood,  Colorado  80110 
Federal  Youth  Center,  Pleasanton,  California  94568  ^  . 

.Robert  F.  Kennedy  Youth  Center,  Morgantown,  West  Viigfnb 
16505 

Federal  Prison  Camps 

Allenwood  -  Montgomery.  Pennsylvania  17752 
EgUn  Air  Force  Base,  Florida  32542 
Maxwell  Air  Force  Base,  Montgomery,  Alabama  361 12 
Safford,  Arizona  85 546 

Medical  Center  for  Federal  Prisoners 

Springfield,  Missouri  65802 

Federal  Detention  Headquarters 

Florence,  Arizona  85232 

Federal  Detention  Center 

y  El  Paso.  Texas  79925 

Metropolitan  Correctional  Centers 

Foley  Square^  " 

New  York,  New  York  lOOOT 

808  Union  Street 

San  Diego,  California  92101 

Community  Treatment  Centers 

715  McDonald  Blvd.  S.E. 

Atlanta,  Georgia  30315 

826  S.  Wabash  Ave. 

Chicago,  Illinois  60605 

3401  Gaston  Ave. 

Dallas,  Texas  75248 

1950  Trumbull  Ave. 

Detroit,  Michigan  43216 

2320  LaBranch  Ave. 

Houston,  Texas  77044 

404  E.  10th  St  ^ 

Kansas  City,  Missouri  64106 

1212  S.  Alvardo  St 

Los  Angeles.  California  90006 

210  West  55th  Street 
New  York.  New  York  10019 

205  MacArthur  Blvd. 

Oakland,  California  94610 

316  W.  Roosevelt  Rd. 

Phoenix.  Arizona  85003 

JUSnCE/DEA  •  001 
System  name:  Air  InteDigence  Program 
System  location:  Drug  Enforcement  Adminbtration:  1405  Ey 
Street,  N.W.;  Washii^on,  D.  C  20537.  Abo,  field  offices.  See  Af^ 
pendix  1  for  list  of  addresses.  •! 

Categories  of  todividnab  covered  by  the  tpUm  (AJ  Aircrafl 
Owners;  (B.)  Licensed  Pilots.  ^ 

Categories  of  records  in  the  qrstem:  (AJ  FAA  Chril  Aircraft  Regia* 
try;  (B.)  FAA  Aircraft  Owners  Registry;  (O  FAA  Airman  Directo* 
ry;  (D.)  Entries  into  NADDIS. 
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O^ARTMIENT  or  JUSnCi 


Authority  for  miotcuaBCC  of  the  system:  The  System  it  main¬ 
tained  to  provide  intelligence  and  law  enforcement  activities  pur¬ 
suant  to  the  Comprehensive  Drug  Abuse  Prevention  and  Control 
Act  of  1970  (P.L.  9I-SI3)  and  Reorganization  Plan  No.  2  of  1973. 

Routine  uses  of  records  mafaitanied  in  the  system.  Including  catego¬ 
ries  of  users  and  the  pnrpom  of  such  uses:  The  system  provides  a 
research  data  base  for  identification  of  aircraft,  aircraft  owners  and 
pilots  that  are  known  or  suspected  of  involvement  in  illicit  air 
transportation  of  narcotics.  Information  developed  from  this  system 
is  provided  to  the  following  categories  of  users  for  law  enforcement 
purposes  on  a  routine  basis:  (A.)  Other  Federal  law  enforcement 
agencies:  (B.)  State  and  local  law  enforcement  agencies;  (C.) 
Foreign  law  enforcement  agencies  with  whom  DEA  maintains 
liaison. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  ot^rwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  avaUable  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrlevbg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reference  materials  are  maintamed  on  microfiche.  Infor¬ 
mation  developed  from  the  reference  materials  is  entered  onto  the 
NADDIS  magnetic  tape. 

Retrievability:  This  system  is  indexed  by  name  and  identifying 
numbers. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  Access  to  the 
system  is  restricted  to  authorized  DEA  employees  with  appropriate 
clearance  on  a  need-to-know  basis. 

Retention  and  disposal:  Reference  materials  are  retained  until  up¬ 
dated  and  then  destroyed.  Entries  into  NADDIS  are  retained  for 
fifty-five  years. 

System  asanagerfs)  and  address:  Assistant  AdministratoTfor  Intel¬ 
ligence;  Drug  Enforcement  Administration;  140S  Eye  Street,  N.W,; 
Washington,  D.C.  20S37. 

Notification  procedure:  The  reference  materials  in  this  system  are 
nwtters  of  public  record.  Information  developed  from  this  system 
and  entered  into  the  Narcotics  and  Dangerous  Drug  Information 
System  (NADDIS)  has  been  exempted  from  compliance  with  sub¬ 
section  (d)  of  the  Act  by  the  Attorney  General. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Federal  Aviation  Administration 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  -exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eXD.  (2)  and  (3),  (eX4KG),  and  (H),  (eX5)  and  (8).  (0,  (g),  (h) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  SS2a  (j).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
5S3<b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JCSTICE/DEA  •  002 

System  name:  Automated  Intelligence  Records  (Pathfinder  I) 

System  location:  Drug  Enforcement  Administration,  140S  Eye 
Street,  N.W.,  Washington,  D.C.,  20537;  also  Field  Offices  and  El 
Paso  Intelligence  Center,  El  Paso,  Texas. 

Categories  of  individuals  covered  by  the  system: 

A.  Known,  suspected,  or  allged  drug  traffickers  and  associates. 

B.  Known,  suspected,  or  alleged  alien  smugglers  and  associates 
who  are  transiting  the  US-Mexico  border. 

C.  Known,  suspected,  or  alleged  arms  smugglers  (narcotic-re¬ 
lated)  and  associates  who  are  transiting  the  US-Mexico  border.  ^ 

In  the  course  of  criminal  iuvestigation,  DEA  may  detect  viola¬ 
tions  of  non-drug  related  laws.  In  the  interests  of  effective  law  en¬ 
forcement,  this  infonnatioD  is  retained  in  order  to  establish  patterns 


of  criminal  activity  and  to  assist  other  law  enforcement  agencies 
that  are  charged  with  enforcing  other  segments  of  criminal  law 
Therefore,  in  certain  limited  circumstances,  individuals  known, 
suspected,  or  alleged  to  be  involved  in  non-narcotic  criminal  activi¬ 
ty  may  be  subject  to  a  file  maintained  in  this  system. 

Cate^rles  of  records  in  the  system:  Computerized  Intelligence  In¬ 
formation. 

Authority  for  maintenance  of  the  sykem:  This  system  is  main¬ 
tained  to  provide  DEA  with  an  automated  intelligence  capability 
pursuant  to  the  Comprehensive  Drug  Abuse  Prevention  and  Control 
Act  of  1970;  Reorganization  Plan  No.  2  of  1973  and  the  Single  Con¬ 
vention  on  Narcotics  Drugs.  Also,  due  to  the  ^int  participation  of 
INS  at  the  El  Paso  Intelligence  Center,  additional  authority  for 
maintenance  of  the  system  is  derived  from  the  Immigration  and  Na¬ 
tionality  Act 

RouRae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  lliis  system  will  be  used 
to  produce  association  and  link  analysis  reports  and  such  special  re¬ 
ports  as  required  by  DEA  intelligence  analysts.  Information  from 
this  system  will  be  provided  to  the  following  categories  of  users  for 
law  enforcement  purposes:  A)  Other  Federal  law  enforcement 
agencies;  B)  State  and  local  law  enforcement  agencies;  C)  Foreign 
law  enforcement  agencies  with  whom  DEA  maintains  liaison;  D)  U. 
S.  Intelligence  and  Military  Intelligence  agencies  involved  in  drug 
enforcement. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  rekased  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

PoHcks  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  computerized  records  are  maintained  on  direct  ac¬ 
cess  disc  storage. 

Retrievability:  The  system  is  retrievable  by  use  of  each  data  ele¬ 
ment  in  the  system  as  a  single  entity  or  by  a  combination  of  data 
elements 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
buikling  who  are  escorted  by  DEA  employees.  In  addition,  the 
system  is  housed  in  a  special  coinputer  facility  which  meets  CIA 
and  NSA  standards  for  mtrusion,' electronic  and  acoustic  penetra¬ 
tion.  Access  to  the  system  is  strictly  limited  to  DEA  intelligence 
analysts  with  appropriate  clearances  on  a  specific  need-to-know 
basis. 

Retention  and  dfeposal:  Information  will  be  maintained  in  the 
system  indefinitely. 

System  managerfs)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.  W.; 
Washington,  D.  C.  20537. 

Record  source  categories:  A)  DEA  Intelligence  Reports;  B)  Re¬ 
ports  of  other  Federal,  state  and  local  agencies;  C)  Reports  of 
foreign  agencies  with  whom  DEA  maintains  liaison. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXI).  (2)  and  (3),  (eX4XG)  and  (H).  (eX5)  and  (8),  (f),  (g),  (h) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (c)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  .  003 

System  name:  Automated  Records  and  Consumated  Orders 
System/Diversion  Analysis  and  Detection  System 
(ARCOS/DADS) 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 
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Categories  of  iodividuab  covered  by  the  system:  Persons  re^stered 
with  DEA  under  the  Comprehensive  Drug  Abuse  Prevention  and 
Control  Act  of  1970  (P.L.  91-513). 

Categories  of  records  in  the  system:  The  information  contained  in 
this  system  consists  of  individual  business  transactions  between 
levels  of  handlers  of  controlled  substances  to  provide  an  audit  trail 
of  all  manufactured  and/or  imported  controlled  substances  to  the 
dispensing  level.  —  ' 

Authority  for  maiatenance  of  the  system:  This  system  of  records  is 
maintained  pursuant  to  the  reporting  requirements  of  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970  (21 
U.S.C.  826(d))  and  to  enable  the  United  States  to  fulfill  its  treaty 
obligations  under  the  Single  Convention  on  Narcotic  Drugs  and  the 
Convention  on  Psychotropic  Substances. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  contained' in  this  system  is  provided  to  the  following 
categories  of  users  for  the  purposes  stated:  A)  Other  Federal  law 
enforcement  and  regulatory  agencies  for  law  enforcement  or  regula¬ 
tory  purposes;  B)  State  and  local  law  enforcement  and  regubtory 
agencies  for  law  enforcement  and  regulatory  purposes;  C)  The  In¬ 
ternational  Narcotics  Control  Board  as  required  by  treaty  obliga¬ 
tions. 

The  ARCOS/DADS  system  of  records  generates  the  following  re¬ 
ports:  1)  Reports  to  the  United  Nations  on  Narcotics  and 
Psychotropic  Substances;  2)  Aggregate  Individual  Quota  Allocation 
Supportive  Data;  3)  Usage  of  Controlled  Substances;  4)  Controlled 
Substance  Summary  by  Reporting  Registrant;  S)  Controlled  Sub¬ 
stance  Summary  by  Location;  6)  Controlled  Substance  Usage  &  In¬ 
ventory  Summary  -  by  Schedule;  7)  Discrepancy  Notice  Reports;  8) 
Discrepancy  Error  Analysis  Report;  9)  Potential  Diversion  Reports; 
10)  Incomplete  Transfers;  II)  Unauthorized  Purchases;  12)  Excess 
Inventory  &  Purchases;  13)  Order  Form  Monitoring;  14)  Improper 
Reporting  of  Partial  Shipments;  15)  Discrepancies  in  Quantities;  16) 
Waste  &  Sampling  of  Controlled  Substances  Beyond  Limits;  17) 
Controlled  Substances  Used  in  Manufacturing  of  Non-cOntroUed 
Substances;  18)  Controlled  Substances  Used  in  Research;  19)  Con¬ 
trolled  Substances  Sold  to  Government  Agencies;  20)  Controlled 
Substances  Destroyed;  21)  Controlled  Substances  Im¬ 
ported/Exported;  22)  Quota  Excess. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  automated  data  files  associated  with  ARCOS/DADS 
are  maintained  in  the  Department  of  Justice  Data  Center  and  the 
Drug  Enforcement  Administration  Data  Center. 

Retrievability:  Tne  system  is  indexed  by  name  and  identifying 
number.  In  addition  a  number  of  telecommunication  terminals  have 
been  added  to  the  existing  network. 

Safeguards:  The  portion  of  the  records  maintained  in  DEA 
headquarters  is  protected  by  twenty-four  hour  guard  service  and 
electronic  surveillance.  Access  to  the  building  is  restricted  to  DEA 
employees  and  those  persons  transacting  business  within  the  build¬ 
ing  wto  are  escorted  by  DEA  employees.  Access  to  the  system  is 
restricted  to  ARCOS  Unit  employees  who  have  appropriate  securi¬ 
ty  clearances  on  a  need  to  know  basis.  Information  that  is  retrieva¬ 
ble  by  terminals  requires  user  identification  numbers  which  are  is¬ 
sued  to  authorized  employees  of  the  Department  of  Justice. 

RctcBtioB  and  disposal:  Input  data  received  from  registrants  is 
maintained  for  60  days  for  backup  purposes  and  then  destroyed  by 
shredding  or  electronic  erasure.  ARCOS  master  inventory  records 
are  retained  for  eight  consecutive  calendar  quarters.  As  the  end  of 
a  new  quarter  is  reached  the  oldest  quarter  of  data  is  purged  from 
the  record.  ARCOS  transaction  history  will  be  retained  for  a  max¬ 
imum  of  five  years  and  then  destroyed. 
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System  manager(s)  and  address:  Assistant  Administrator  for  En¬ 
forcement;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D.  C.  20537. 

Record  source  categories:  Business  forms  and  individuals-  re¬ 
gistered  with  DEA  under  the  Comprehensive  Drug  Abuse  Preven¬ 
tion  and  Control  Act  of  1970  (P.L.  91-513). 

Systems  exempted  from  certain  provisions  of  the  ari:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3),  (d), 
(eK4)(G)  and  (H),'  (f)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k).  Rules  have  l^en  promulgated  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in 
the  Federal  Register. 

JUSTICE/DEA  •  004 

System  name:  Congressional  Correspondence  File 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses.  — ' 

Categories  of  iodividuab  covered  by  the  syste^:  Members  of  the 
United  States  Congress 

Categories  of  records  in  the  system:  (A)  Inquiries  from  members 
of  Congress;  (B)  Reply  to  Congressional  inquiries. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  main¬ 
tained  to  provide  a  history  of  Congressional  inquiries.  The  informa¬ 
tion  is  not  disseminated  outside  the  Department  of  Justice. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  b  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  iConstitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
'  Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  The  documents  in  this  system  are  maintained  in  standard 
file  folders. 

Retrievability:  The  system  is  indexed  by  the  name  of  the  member 
of  Congress. 

Safeguards:  This  system  of  records  b  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  the 
records  are  stored  in  bar  lock  filing  cabinets  and  access  to  the 
system  is  restricted  to  members  of  the  DEA  Congressional  Rela¬ 
tions  Staff. 

Retention  and  dbposal:  These  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director  of  Congressional  Rela¬ 
tions;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537.' 

Notification  procedure:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.  Washington,  D.C.  20537. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Members  of  Congress 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/DEA  -  005 

System  name:  Controlled  Substances  Act  Registration  Records 
(CSA) 

System  location:  Drug  Enforcement  Adminbtration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  I  for  list  of  addresses. 

Categories  of  individuals  covered  by  (he  system:  Records  are  maio- 
tamed  on  the  following  categoms  of  iadividuab  registered  nnder 
the  Controlled  Substances  Act  including  registrants  doing  business 
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under  their  individual  nante  rather  than  a  business  name:  (A)  Physi* 
cians  and  related  practitioners;  (B)  Dentists;  (C)  Vetemarians;  (D) 
Persons  conducting  research  with  controlled  substances;  (E)  Impor* 
ters  of  controlled  substances;  (F)  Exporters  of  controlled  sub¬ 
stances;  (G)  Manufacturers  of  controlled  substances;  (H)  Distribu¬ 
tors  of  controlled  substances;  (1)  Pharmacies. 

Categories  of  records  fat  the  system:  The  Controlled  Substances 
Act  Registration  Records  are  maintained  in  a  manual  system  which 
contains  the  original  of  the  application  for  registration  under  22S, 
226,  227,  and  363,  order  forms  (DEA-222*s)  and  any  correspon¬ 
dence  concerning  a  particular  registrant.  In  addition,  the  same  basic 
data  is  maintained  in  an  automated  system  for  quick  retrieval. 

Authority  for  mainteMmce  of  the  system:  The  Drug  Enforcement 
Administration  is  required  under  the  Comprehensive  Drug  Abuse 
Prevention  and  Control  Act  of  1970  (Public  Law  91-513)  to  register 
all  handlers  of  controlled  substances. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Controlled  Sub¬ 
stances  Act  Registration  Records  produce  special  reports  as 
required  for  statistical  analytical  purposes.  Disclosures  of  informa¬ 
tion  from  this  system  are  made  to  the  following  categories  of  users 
for  the  purposes  stated:  (A)  Other  Federal  law  enforcement  and 
regulatory  agencies  for  law  enforcement  and  regulatory  purposes; 
(B)  State  and  local  law  enforcement  and  regulatory  agencies  for  law 
enforcement  and  regulatory  purposes;  (C)  Persons  registered  under 
the  Controlled  Substances  Act  (Public  Law  91-513)  for  the  purpose 
of  verifying  the  registration  of  customers  and  practitioners. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  nude  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  IS  the  subject  of  the  record. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  automated  portion  of  this  system  is  maintained  on 
magnetic  tape  and  the  manual  portion  is  by  batch. 

Retrievability:  The  automated  system  is  retrieved  by  name  and 
registration  number.  The  manual  portion  is  filed  in  batches  by  date 
of  application  and  indexed  within  each  batch  by  name.  A  micro¬ 
fiche  system  of  the  names  in  each  batch  is  maintained  for  quick 
reference  purposes.  In  addition,  a  number  of  telecommunication 
tenninals  have  been  added  to  the  existing  network. 

Safeguards:  This  system  of  records  is  maintained  in  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  Access  to  the 
system  is  restricted  to  DEA  personnel  on  a  need-to-know  basis.  A 
specific  computer  program  is  necessary  to  extract  information.  In¬ 
formation  that  is  retrievable  by  terminals  requires  user  identifica¬ 
tion  numbers  which  are  issued  to  authorized  employees  of  the  De¬ 
partment  of  Justice. 

Rctcatioa  and  disposal:  Records  in  the  manual  portion  of  the 
system  are  retired  to  the  Federal  Records  Center  after  one  year  and 
destroyed  after  five  years.  The  automated  data  is  stored  in  the  De¬ 
partment  of  Justice  Computer  Center  and  destroyed  after  five 
years. 

System  manager(s)  and  address:  Assistant  Administrator  for  En¬ 
forcement:  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington.  D.C.  20537. 

Notmeatioa  procedure:  The  Attorney  General  has  exempted  the 
Controlled  Substances  Act  Registration  Records  from  compliance 
with  subsection  (dj  of  the  Act. 

Recurd  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  contained  in  this  system  of 
records  is  obtained  from:  (A)  Registrants  under  the  ControUed  Sub¬ 
stances  Act  (Public  Law  91-513);  (B)  DEA  Compliance  Investiga- 
Ion. 


Systems  exempted  from  certain  provirions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3),  (d), 
(cX4KG)  and  (H),  (f)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k).  Rules  have  been  promulgated  in  accordance  with  the  require¬ 
ments  of  S  U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in 
the  Federal  Register. 

JUSTICE/DEA  -  006 

System  name:  Freedom  of  Information/Privacy  Act  Records. 

System  location:  Freedom  of  Information  Division,  Drug  Enforce¬ 
ment  Administration,  1405  I  Street,  N.W.,  Room  200,  Washington, 
D.C.  20537. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
request  disclosure  of  records  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act;  persons  who  request  access  to  or  correction  of  records 
pertaining  to  themselves  contained  in  DEA’s  system  of  records  pur¬ 
suant  to  the  Privacy  Act;  and,  where  applicable,  persons  about 
whom  records  have  been  requested  or  about  whom  information  is 
contained  in  requested  records. 

Categories  of  records  in  the  i^stem:  The  system  contains:  (1)  co¬ 
pies  of  all  correspondence  and  internal  memorandums  related  to  the 
Freedom  of  Information  Act  and  Privacy  Act  requests,  and  related 
records  necessary  to  the  processing  of  such  requests  received  after 
Janua^  1,  1975;  (2)  copies  of  aD  documents  relevant  to  appeals  and 
lawsuits  under  the  Freedom  of  Information  Act  and  Privacy  Act. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  is  maintained  pursuant  to  the  authority  of  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970  and 
Reorganization  Plan,  No.  2  of  1973;  and  is  maintained  to  implement 
the  provisions  of  5  U.S.C.  552  and  552a  and  the  provisions  of  28 
C.F.R.  16.1  et  seq.  and  28  C.F.R.  16.40  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
riea  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  may  be  disseminated  as  a  routine  use  of  such  records 
as  foDows:  (1)  a  record  may  be  disseminated  to  a  Federal  agency 
which  furnished  the  record  for  the  purpose  of  permitting  a  decision 
as  to  access  or  correction  to  be  made  by  that  agency,  or  for  the 
purpose  of  consuhing  with  that  agency  as  to  the  propriety  of  access 
or  correction;  (2)  a  record  may  ^  disseminated  to  any  appropriate 
Federal,  State,  l^al,  or  foreign  agency  for  the  puipose  of  verifying 
the  accuracy  of  information  submitted  by  an  individual  who  has 
requested  amendment  or  correction  of  records  contained  in  systems 
of  records  maintained  by  the  Freedom  of  Information  Division. 

Release  of  information  to  the  news  media:  Information  pCTmitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposhiig  of  records  in  the  system: 

Storage:  The  records  in  this  system  are  maintained  in  standard 
case  file  folders. 

RctrievaMIhy:  A  record  is  retrieved  by  the  name  of  the  individual 
or  person  making  a  request  for  access  or  correction  of  records. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
buflding  who  are  escorted  by  DEA  employees.  In  addition,  the 
system  is  stored  in  Dkbold  combination  vault  and  access  is 
restricted  to  the  staff  of  the  Freedom  of  Information  Division  on  a 
need-to-know  basis. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system.  Destruction  schedules 
win  be  developed  as  the  system  requirements  become  known. 

System  managers)  and  address:  Chief,  Freedom  of  Information 
Division,  Drug  Enforcement  Administration,  1403  1  Street,  N.W,« 
Room  2(X),  Washington,  D.C.  20537. 
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Notification  procedure:  A  part  of  this  systeih  is  exempted  from 
this  requirement  under  S  U.S.C.  SS2a  (j)  or  (k).  To  the  extent  that 
this  system  of  records  is  not  subject  to  exemption,  it  is  subject  to 
access  and  contest.  A  determination  as  to  exemption  shall  be  made 
at  the  time  a  request  is  received  by  the  Drug  Enforcement  Adminis¬ 
tration,  I40S  I  Street,  Washington,  D.C.  20S37.  A  request  shall  be 
made  in  writing,  with  the  envelope  and  the  letter  clearly  marked 
‘Privacy  Request*.  Each  Privacy  request  shall  contain  the  name  of 
the  individual  involved,  his  date  and  place  of  birth,  and  other 
verification  of  identity  as  required  by  28  C.F.R.  16.41.  Each 
requestor  shall  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Requests  shall  be  directed  to  the  System  Manager  listed 
above.  ^ 

Record  access  procedures:  Same  as  Notification  Procedures 
above. 

Contesting  record  procedure:  Same  as  Notification  Procedures 
above  except  individuals  desiring  to  contest  or  amend  information 
maintained  in  the  system  should  direct  their  written  request  to  the 
System  Manager  listed  above,  and  state  clearly  and  concisely  what 
information  is  being  contested,  the  reasons  for  contesting  it,  and 
the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  individuals  and  persons  making  requests,  the 
systems  of  records  searched  in  the  processing  of  responding  to 
requests,  and  other  agencies  referring  requests  for  access  to  or  cor¬ 
rection  of  records  originating  in  the  Drug  Enforcement  Administra¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  Records 
secured  from  other  systems  of,  records  have  been  exempted  from 
the  provisions  of  the  Freedom  of  Information/Privacy  Acts  to  the 
same  extent  as  the  systems  of  records  from  which  they  were  ob¬ 
tained.  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  SS3  (bKc), 'and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/DEA  •  007 

System  name:  International  Intelligence  Data  Base 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C.  20S37.  Also,  field  offices.  See 
Appendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Known  and 
suspected  drug  traffickers 

Categories  of  records  in  the  system:  (A)  Intelligence  reports;  (B) 
Investigative  reports;  (C)  Subject  files. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  for  law  enforcement  and  intelligence  purposes  pursuant  to 
the  Comprehensive  Drug  Abuse  Prevention  and  Control  Act  of 
1970,  Reorganization  Plan  No.  2  of  1973  and  the  Single  Convention 
on  Narcotic  Drugs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  system  is  maintained  to  further  criminal  ^  investigations 
through  the  collation,  analysis  and  dissemination  of  intelligence  in¬ 
formation.  This  system  produces  the  following  reports:  a)  Tactical, 
operational  and  strategic  intelligence  reports;  b)  Major  organiza¬ 
tional  reports;  c)  Network  analysis;  d)  Trafficker  profiles;  e)  Intel¬ 
ligence  briefs  on  prior  experience  with  individuals,  firms,  countries, 
etc;  f)  Country  profiles;  g)  Countp'  Intelligence  Action  Plans;  h) 
Current  situational  reports;  i)  Special  reports  as  requested;  j)  Drug 
patterns  and  trends  and  drug  trafficking  from  source  to  U.S.  dis¬ 
tributors. 

In  addition,  information  is  provided  to  the  following  categories  of 
users  for  law  enforcement  purposes  on  a  routine  basis:  A)  Other 
Federal  law'  enforcement  agencies;  B)  State  and  local  law  enforce¬ 
ment  agencies;  C)  Foreign  law  enforcement  agencies  with  whom 
DEA  maintains  liaison;  D)  U.S.  Intelligence  and  Military  Intel¬ 
ligence  Agencies  involved  in  drug  enforcement;  E)  U.S.  Depart¬ 
ment  of  State;  F)  The  Cabinet  Committee  on  International  Nar¬ 
cotics  Control. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  inf(|miation  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 


552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

^  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  case  files  and 
on  index  cards. 

Retrkvability:  The  system  is  indexed  by  name  and  subject 
category  and  retrieved  by  use  of  a  card  file  index. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty -four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons 'transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  all 
records  contained  in  this  system  are  stored  in  GSA  approved 
security  containers.  Access  to  the  system  is  restricted  to  authorized 
DEA  personnel  with  Secret  Clearance  or  above. 

Retention  and  dkposal:  The  Records  contained  in  this  system  are 
currently  retained  for  an  indefinite  period. 

System  managerfs)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

Record  source  categories:  A)  Other  Federal  agencies;  B)  State  and 
local  law  enforcement  agencies;  C)  Foreign  law  enforcement  agen¬ 
cies;  D)  Confidential  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXI),  (2)  and  (3),  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DEA  •  008 

System  name:  Investigative  Reporting  and  Filing  System 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  DC  20537.  Also,  field  offices.  See  Ap¬ 
pendix  I  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system: 

A.  Drug  offenders. 

B.  Alleged  drug  offenders. 

C.  Persons  suspected  of  drug  offenses. 

D.  Confidential  informants. 

E.  Defendants. 

F.  Witness. 

G.  Non-imph'cated  persons  with  pertinent  knowledge  of  some  cir¬ 
cumstance  or  aspect  of  a  case  or  suspect.  These  are  pertinent 
references  of  fact  developed  by  personal  interview  or  third  party 
interview  and  are  recorded  as  a  matter  for  which  a  probable  need 
for  recall  will  exist.  In  the  regulatory  portion  of  the  system,  records 
are  maintained  on  the  following  categories  of  individuals:  A)  In¬ 
dividuals  registered  with  DEA  under  the  Comprehensive  Drug 
Abuse  Prevention  and  Control  Act  of  1970;  B)  Responsible  officials 
of  business  firms  registered  with  DEA;  C)  Employees  of  DEA  re¬ 
gistrants  who  handle  controlled  substances  or  occupy  positions  of 
trust  related  to  the  handling  of  controlled  substances;  D)  Applicants 
for  DEA  registration  and  their  responsible  employees. 

Categories  of  records  in  the  system:  The  Investigative  Reporting 
and  FUing  System  includes,  among  other  things,  a  system  of 
records  as  defined  in  the  Privacy  Act  of  1974.  Individual  records, 
i.e.,  items  of  information  on  an  individual  may  be  decentralized  in 
separate  investigative  file  folders.  Such  records  as  well  as  certain 
other  records  on  persons  and  subjects  not  covered  by  the  act,  are 
made  retrievable  and  are  retrieved  by  reference  to  the  following 
sub-systems. 

A.  The  Narcotics  and  Dangerous  Drugs  Information  (NADDIS)  is 
a  central  automated  index  maintained  by  DEA  Headquarters.  It  is 
accessible  by  the  telecommunication  means  of  appropriately 
equipped  DEA  headquarters  and  field  offices.  The  index  record 
contains  names  and  selected  items  of  information  extracted  from 
investigative  reports.  Direct  references  to  the  discrete  file  folders  in 
which  the  source  reports  are  filed  are  provided,  therefore,  the 
records  point  to  the  more  comprehensive  manual  reports.  The  cen¬ 
tral  index  reflects  records  maintained  at  all  DEA  echelons.  Records 
are  retrievable  by  name  and  by  certain  identifying  numbers. 

B.  Manual  name  indicies  covering  regional  and  district  investiga¬ 
tive  activities  are  maintained  by  DEA  field  offices.  A  residual  card 
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fmlex  is  retained  at  DEA  headquarters  that  predates  the  automated 
central  index.  The  herns  of  information  on  the  manual  index 
records  are  extracted  only  from  investigative  reports  and  point  to 
the  more  comprehensive  information  in  p^inent  investigative  file 
folders.  The  records  in  the  field  office  indkies  are  sub-sets  of  the 
central  automated  and  manual  indicies.  Records  are  retrievable  by 
name  only  by  this  manual  technique.  Four  basic  categories  of  files 
are  maintained  within  the  Investigative  Reporting  and  Filing 
System.  DEA  does  not  maintain  a  dossier  type  file  in  the  traditional 
sense  on  an  individual.  Instead,  the  files  are  compDed  on  separate 
investigations,  topics  and  on  a  functional  basis  for  oversight  and  in¬ 
vestigative  support.  A)  Criminal  Investigative  Case  Files;  B) 
General  Investigative  Files.  Criminal  and  Regulatory;  C)  Regulatory 
Audit  and  Investigative  Files;  D)  Confidential  Informant  Files. 

The  basic  document  contained  in  these  files  is  a  multi-purpose  re¬ 
port  of  investigation  (DEA-6)  on  which  investigative  activities  and 
findings  are  rigorously  documented.  The  reports  pertain  to  the  full 
range  of  DEA  criminal  drug  enforcement  and  regulatory  investiga¬ 
tive  functions  that  emanate  from  the  Comprehensive  Drug  Preven¬ 
tion  and  Control  Act  of  1970.  Within  the  categories  of  files  listed 
above,  the  general  file  category  includes  preliminary  investigations 
of  a  criming  nature,  certain  topical  or  functional  aggregations  and 
reports  of  pre-registrant  inspections/investigations.  The  case  files 
cover  targeted  conspiracies,  trafficking  situations  and  formal  regu¬ 
latory  audits  and  investigations.  Frequently  the  criminal  drug  cases 
are  die  logical  extension  of  one  or  more  preliminary  investigations. 
Tlie  distinction  between  the  case  file  and  general  file  categories, 
therefore,  is  based  on  internal  administrative  policy  and  should  not 
be  construed  as  a  differentiation  of  investigation  techniques  or 
practices.  These  fOes,  except  for  Confidential  Informant  Files,  con¬ 
tain  also  adopted  reports  received  from  other  agencies  to  include 
kerns  that  comprise,  when  indexed,  individual  records  within  the 
meaning  of  the  AcL  The  central  files  maintained  at  DEA  Headquar¬ 
ters  include,  in  general,  copies  of  investigative  reports  and  most  of 
the  supporting  documents  that  are  generated  or  adopted  by  DEA 
Headquarters  and  field  offices. 

Aatherhy  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  to  enable  DEA  to  canr  out  its  assigned 
law  enforcement  and  regulatory  functions  under  the  Comprehensive 
Drug  Abuse  Prevention  and  Control  Act  of  1970.  (Public  Law  91- 
S13),  Reorganization  Plan  No.  2  of  1973,  and  to  fulfill  United  States 
obli^tions  under  the  Single  Convention  on  Narcotics  Drugs. 

Routine  uses  of  records  maintained  in  the  system,  iadoding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  may  be  used 
as  a  data  source  or  reference  facility  for  numerous  summary, 
management  and  statistical  reports  produced  by  the  Drug  Enforce¬ 
ment  Administration.  Only  on  rare  occasions  do  such  reports  con¬ 
tain  identifiable  individual  records.  Information  contained  in  this 
system  is  provided  to  the  following  categories  of  users  as  a  matter 
of  routine  use  for  law  enforcement  and  regulatory  purposes:  A) 
Other  Federal  law  enforcement  and  regubtory  agencies;  B)  State 
and  local  law  enforcement  and  regulatory  agencies;  C)  Foreign  law 
enforcement  agencies  with  whom  DEA  maintains  liaison;  D)  Tbe 
Department  of  Defense  and  Military  Departments;  E)  The  Depart¬ 
ment  of  State;  F)  U.  S.  intelligence  agencies  concerned  with  drug 
enforcement;  G)  The  United  Nations;  H)  Interpol;  I)  To  individuals 
and  organizations  in  the  course  of  investigations  to  elicit  informa¬ 
tion. 

In  addition,  disclosures  are  routinely  made  to  the  following 
categories  for  the  purposes  sttated:  A)  To  federal  agencies  for  na¬ 
tional  security  clearance  purposes  and  to  federal  and  state  regulato¬ 
ry  agencies  responsible  for  the  licensing  or  certification  of  in¬ 
dividuals  in  the  fields  of  pharmacy  and  medicine;  B)  To  the  Office 
of  Management  and  Budget  upon  request  in  order  to  justify  tne  al¬ 
location  of  resources;  C)  To  State  and  local  prosecutors  for 
assistance  in  preparing  cases  concerning  criminal  and  regulatory 
matters;  D)  To  the  news  media  for  public  information  purposes.  E) 
To  respondents  and  their  attorneys  for  purimses  of  discovery,  for¬ 
mal  and  informal,  in  the  course  of  an  adjudicatory,  rule-making,  or 
other  hearing  held  pursuant  to  the  Controlled  Substances  Act  of 
1970. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  s^ific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  iofonnation  to  Members  of  Congress.  Information 
contaioed  in  systems  of  records  maintained  by  the  Department  of 


Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
S52,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  fat  the  system:  Administration  regulations 
include  detailed  instructions' for  the  preimration,  adoption,  han¬ 
dling,  dissemination,  indexing  of  individual  records,  storage, 
safeguarding  of  investigative  reports  and  the  accounting  of  disclo¬ 
sure  of  individual  records. 

Storage: 

1.  The  Headquarters  central  files  and  the  field  office  subsets  of 
the  Investigative  Reporting  and  Filing  System  are  maintained  in 
standard  file  folders.  Standard  formats  are  employed.  Manual  indi¬ 
cies  are  maintained  using  standard  index  record  formats. 

2.  The  Narcotics  and  Dangerous  Drugs  Information  subset  is 
stored  electronically  on  the  Department  of  Justice  Information 
System  separate  from  DEA  Headquarters. 

Rctrievabllity:  Access  to  individual  records  is  gained  by  reference 
to  either  the  automated  or  manual  indicies.  Retrievability  is  a  func¬ 
tion  of  the  presence  of  hems  in  the  index  and  the  matching  of 
names  in  the  index  with  search  argument  names  or  identifying  num¬ 
bers  in  the  case  of  the  automated  system.  Files  identified  from  Held 
office  indicies  are  held  by  the  field  office  and  Headquarters.  Files 
identified  from  the  automated  index  may  not  be  held  by  the  in¬ 
terested  office,  but  the  originators  of  such  files  are  identified.  In 
addition  a  Rtimbcr  of  telecommunication  terminals  have  been  added 
to  the  existing  network. 

Safeguards:  The  Investigative  Reporting  and  Filing  System  is  pro¬ 
tected  by  both  physical  security  methods  and  dissemination  and  ac¬ 
cess  controls.  Fundamental  in  all  cases  is  that  access  to  investiga¬ 
tive  information  is  limited  too  those  persons  or  agencies  with  a 
demonstrated  and  lawful  need  to  know  for  the  information  in  order 
to  perform  assigned  functions. 

1.  Physical  security  when  investigative  files  are  attended  is  pro¬ 
vided  by  responsible  DEA  employees.  Physical  security  when  files 
are  unattended  is  provided  by  the  secure  locking  of  material  in  ap¬ 
proved  containers  or  facilities.  The  selection  of  containers  or  facili¬ 
ties  is  made  in  consideration  of  the  sensitivity  or  National  Security 
Classification,  as  appropriate,  of  the  files  and  the  extent  of  security 
guard  and/or  surveillance  afforded  by  electronic  means. 

2.  Protection  of  the  automated  index  is  provided  by  physical, 
procedural  and  electronic  means.  The  Master  file  resides  on  the  De¬ 
partment  of  Justice  Computer  System  and  is  physically  attended  or 
guarded  on  a  full-time  basis.  Access  or  observation  to  active 
telecommunications  terminals  is  limited  to  those  with  a  demon¬ 
strated  heed  to  know  for  retrieval  information.  Surreptitious  access 
to, an  unattended  terminal  is  precluded  by  a  complex  sign-on 
procedure.  The  procedure  is  provided  only  to  authoriaed  DEA  em¬ 
ployees.  For  certain  terminals,  access  is  further  restricted  by  cryp¬ 
tological  equipment. 

3.  An  automated  log  of  queries  is  maintained  for  each  terminal. 
Improper  procedure  results  in  no  access.  Terminals  are  signed-off 
after  use.  The  terminals  are  otherwise  located  in  locked  facilities 
after  normal  working  hours. 

4.  The  dissemination  of  investigative  information  on  an  individual 
outside  the  Department  of  Justice  is  made  in  accordance  with  the 
routine  uses  as  described  herein  or  otherwise  in  accordance  with 
the  conditions  of  disclosure  prescribed  by  the  Act.  The  need  to 
know  of  the  recipient  is  determined  in  both  cases  by  DEA  as  a 
prerequisite  of  the  release. 

Retention  and  disposal:  Records  contained  within  this  system  ex¬ 
cept  for  those  in  general  files  are  retained  for  fifty-five  (SS)  years. 
Records  in  general  files  are  retained  for  twenty  (20)  years. 

System  managers)  and  address:  Assistant  Administrator  for  En¬ 
forcement;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D.C.  20537. 

Record  source  categories:  A)  DEA  personnel;  B)  Cooperating  in¬ 
dividuals;  C)  Suspects  and  defendants;  D)  Federal,  State  and  local 
law  enforcement  and  regulatory  agencies;  E)  Other  federal  agen¬ 
cies;  F)  Foreign  law  enforcement  agencies;  G)  Business  records  by 
subpoena;  H)  Drug  and  chemical  companies;  I)  Concerned  citizens. 

Systcau  exempted  from  certain  provisiena  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2),  and  (3),  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  SS2a  (j)  and  (k)  'kuIm  have 
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been  promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  -  009 
System  name:  Medical  Records 

‘  System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  DEA  Em¬ 
ployees;  B)  Cooperating  Individuals; 

Categories  of  records  in  the  system:  A)  Annual  physical  examina¬ 
tions;  B)  Reports  of  disease  or  injury  pertaining  to  DEA  Special 
Agents  and  Chemists;  C)  Reports  of  job  related  injury  or  illness  for 
employees  and  cooperating  individuals;  D)  Pre-employment  physi¬ 
cal  examination  of  DEA  Special  Agents  and  Compliance  Investiga¬ 
tors;  E)  Physical  examination  reports  of  non-federal  police  person¬ 
nel  applying  to  attend  the  National  Training  Institute. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  to  establish  and  maintain  an  effective  and  comprehensive 
health  program  for  employees  pursuant  to  5  U.S.C.  7901,  29  U.S.C. 
655  and  6^  and  Executive  Order  11807  of  September  28,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  for  internal  use  DEA.  The  only  disclosure  outside  the  agency 
would  be  to  a  physician  when  authorized  by  the  subject. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  m*ade  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
4nd  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  standard  file  folders. 

Retrievability:  Records  are  retrieved  by  name 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  the 
records  are  stored  in  file  safes  in  an  alarmed,  controlled  access 
area.  Access  to  the  system  is  limited  to  employees  of  the  medical 
office  on  a  need-to-know  basis. 

Retention  and  disposal:  These  records  are  retained  indefinitely 

System  managerfs)  and  address:  Chief  Medical  Officer;  Drug  En¬ 
forcement  Administration;  1405  Eye  Street,  N.W.;  Washington,  D. 
C.  20537 

Notificatioa  procedure:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.,  Washington,  D.C.  20537.  Inquiries  should  contain  the 
following  information:  Name;  Date  and  Place  of  Birth;  Dates  of 
Employment  with  DEA;  Employee  number. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individuals  on  whom  records  are  main¬ 
tained;  Employees  of  Medical  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/DEA  •  010 

System  name:  Office  of  Internal  Security  Records 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See 
Appendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  DEA  em> 
ployees,  past  and  present  B)  Applicants  for  employment  with  DEA 
C)  Drug  offenders,  alleged  drug  offenders,  and  persons  suspected 
of  drug  offenses  D)  Offenders,  alleged  offenders,  and  persons 
suspected  of  committing  Federal  and  state  crimes  broadly  charac¬ 
terized  as  corruption  or  integrity  offenses  E)  Confidential  infor¬ 


mants  F)  Witnesses  G)  Non-implicated  persons  with  pertinent 
knowledge  of  circumstances  or  aspects  of  a  case  or  suspect.  These 
are  pertinent  references  of  fact  developed  by  personal  interview  or 
third  party  interview^  and  are  recorded  as  a  matter  for  which  a 
probable  need  will  exist. 

Categories  of  records  in  the  system:  A)  Investigative  reports  with 
supporting  memoranda  and  work  papers  relating  to  investigations  of 
individuals  and  situations.  B)  General  files  which  include,  among 
other  things,  supporting  memoranda  and  work  papers  and  miscel¬ 
laneous  memoranda  relating  to  investigations  of  and  the  purported 
existence  of  situations  and  allegations  about  individuals.  C)  Audit 
and  inspection  reports  of  inspections  of  DEA  offices,  personnel, 
and  situations.  D)  Zero  files  containing  general  correspondence  and 
memoranda  relating  to  the  subject  matter  of  the  categories  of  in¬ 
dividuals  covered  by  the  system. 

Authority  for  maintenance  of  the  system:  Reorganization  Plan  No. 

I  of  1%8  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  is  provided  to  the  following  categories  of  users  as  a 
matter  of  routine  uses  for  law  enforcement  and  regulatory  pur¬ 
poses:  A.  Other  Federal  law  enforcement  and  regulatory  agencies; 

B.  State  and  local  law  enforcement  and  regulatory  agencies:  C. 
Foreign  law  enforcement  agencies  with  whom  DEA  maintains 
liaison;  D.  The  Department  of  State;  E.  The  Department  of 
Defense  and  Military  Departments;  F.  U.S.  Intelligence  agencies 
concerned  with  drug  enforcement;  G.  The  United  Nations;  H.  In¬ 
terpol;  1.  To  individuals  and  organizations  in  the  course  of  in¬ 
vestigations  to  elicit  information. 

In  addition,  disclosures  are  routinely  made  to  the  following 
categories  for  the  purposes  stated:  A.  To  Federal  agencies  for  na¬ 
tional  security  clearance  purposes  and  to  Federal  and  state  regula¬ 
tory  agencies  responsible  for  the  licensing  or  certification  of  in¬ 
dividuals  in  the  fields  of  pharmacy  and  medicine;  B.  To  the  Office 
of  Management  and  Budget  upon  request  in  order  to  justify  the  al¬ 
location  of  resources;  C.  To  state  and  local  prosecutors  for 
assistance  in  preparing  cases  concerning  criminal  and  regulatory 
matters;  D.  To  the  news  media  for  public  information  purposes. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  investigation 
folders. 

Retrievability:  These  records  are  retrieved  by  use  of  a  card  index 
maintained  alphabetically  by  employee  name. 

Safe^ards:  These  records  are  maintained  at  DEA  Headquarters 
which  is  protected  by  twenty-four  hour  guard  service  and  electronic 
surveillance.  Access  to  the  building  is  restricted  to  DEA  employees 
and  those  persons  transacting  business  within  the  building  who  are 
escorted  by  DEA  employees.  Access  to  the  system  is  restricted  to 
employees  of  the  Office  of  Internal  Security  and  upper  level 
management  officials.  The  records  are  stored  in  safe-type  combina¬ 
tion  lock  file  cabinets. 

Retention  and  dbposal:  These  records  are  maintained  for  55 
years. 

System  manager(s)  and  address:  Chief  Inspector;  Drug  Enforce¬ 
ment  Administration;  1405  Eye  Street,  N.W.;  Washington,  D.  C. 
20537. 

Record  source  categories:  A)  DEA  Investigations;  B)  Federal, 
State  and  local  law  enforcement  agencies;  C)  Cooperating  in¬ 
dividuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4). 
(d),  (eXl).  (2)  and  (3),  (eX4KG),  (H),  (eX5)  and  (8),  (0,  (g).  (h)  of 
the  Privacy  Act  purusant  to  5  U.S.C.  552a(j)  and  (k).  Rules  have 
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been  promulgated  in  accordance  with  the  requirements  of  S  U^.C 
S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  .  Oil 
System  name:  Operations  Files 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  Cooperating 
Individuals;  B)  Confidential  Informants. 

-Categories  of  records  in  the  system:  A)  Biographic  and 
background  information;  B)  Official  Contact  Reports;  C)  Intel¬ 
ligence  Reports  (DEA-6). 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  to  assist  in  intelligence  operations  pursuant  to  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970  (P.L. 
91-513)  and  Reorganization  Plan  No.  2  of  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
keep  a  history  of  intelligence  operations  against  narcotics  traf¬ 
fickers  and  their  support  networks.  Information  contained  in  this 
system  is  provided  to  the  following  categories  of  users  for  law  en¬ 
forcement  purposes  on  a  routine  basis:  A)  Other  Federal  law  en¬ 
forcement  agencies;  B)  State  and  local  law  enforcement  agencies; 
C)  Foreign  law  enforcement  agencies  with  whom  DEA  maintains 
liaison;  D)  (Jnited  States  Intelligence  and  Military  Intelligence  agen¬ 
cies  involved  in  drug  enforcement;  E)  The  United  States  Depart¬ 
ment  of  State. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  puMc  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  case  files 

RetrievabiUty:  These  files  are  retrieved  manually  by  subject 
matter  category  and  coded  identification  number. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  all  files 
are  stored  in  GSA  approved  security  containers  approved  for 
Secret  material  and  treated  as  if  they  carried  a  Secret  classification 
whether  classified  or  not  Access  to  the  files  is  restricted  to 
authorized  DEA  employees  with  Top  Secret  clearances  on  a  limited 
oeed-to-know  basis. 

Rdcation  and  disposal:  These  records  are  retained  indefinitely. 

Syilcm  managerfs)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Wauhington,  D.  C.  20537. 

Record  source  categories:  A)  DEA  Reports;  B)  Reports  of  federal, 
state  and  local  agencies;  C)  Reports  of  foreign  agencies  with  whom 
DEA  maintains  Uaison. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d).  (eXl),  (2)  and  (3).  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of 
the  ^vacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553<b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  •  012 

System  name:  Registration  Status/Investigation  Records 

System  leeatioa:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  a  Controlled  Substances  Act  registration  number  under  their 
personal  name  who  have  had  some  action  taken  against  their  " 
license  or  registration. 

Categories  of  records  in  the  system:  A)  DEA  reports  of  investiga¬ 
tion;  B)  Information  received  from  slate  regulatory  agencies. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  to  enable  the  Drug  Enforcement  Administration  to  per¬ 
form  its  regulatory  functions  under  the  Comprehensive  Drug  Abuse  ' 
Prevention  and  Control  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  is  provided  for  law  enforcement  and  regula¬ 
tory  purposes  to  the  following  categories  of  users  on  a  routine 
basis:  A)  Other  federal  law  enforcement  and  regulatory  agencies; 
B)  State  and  local  law  enforcement  and  regulatory  agencies;  C)  To 
respondents  and  their  attorneys  for  puiposes  of  discovery,  formal 
and  informal,  in  the  course  of  an  adjudicatory,  rule-making,  or 
other  hearing  held  pursuant  to  the  Controlled  Substances  Act  of 
1970. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
releas^of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  case  file  fol¬ 
ders. 

Retrievability:  This  system  is  indexed  by  name  of  registrant. 
Safeguards:  This  system  of  records  is  maintained  in  DFA 
Headquarters  which  is  protected  by  24-faour  guard  service  and  elec¬ 
tronic  surveillance.  Access  to  the  building  is  restricted  to  DEA  em¬ 
ployees  and  those  persons  transacting  business  within  the  building 
who  are  escorted  by  DEA  employees.  Access  to  the  system  is 
restricted  to  authorized  employees  of  the  Compliance  Investigations 
Division  on  a  need-to-know  basis. 

Retention  and  disposal:  These  records  are  retained  as  long  as 
there  is  a  need  for  the  file.  These  are  working  files  and  may  be 
destroyed  when  no  longer  required  or  merged  into  the  Investigative 
Case  File  and  Reporting  System. 

System  manager(s)  and  address:  Assistant  Administrator  for  En¬ 
forcement;  Drug  Enforcement  Administration;  1405  Eye  Street, 
N.W.;  Washington,  D.C.  20537. 

Record  source  cate^ries:  A)  DEA  Investigators;  B)  State  and 
local  regulatory  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3),  (d), 
(eX4)(G)  and  (H),  (f)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k).  Rules  have  l^en  promulgated  in  accordance  with  the  require¬ 
ments  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in 
the  Federal  Register. 

JUSTICE/DEA  •  013 
System  name:  Security  Files 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  A)  DEA  person¬ 
nel;  B)  Cooperating  individuals  and  informants;  C)  Drug  traffickers 
and  suspected  drug  traffickers;  D)  Individuals  who  might  discover 
DEA  investigations  or  undercover  operations  by  chance. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  reports  concerning  the  categories  of  individuals  stated  above. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  to  identify  and  correct  security  problems  in  the  area  of 
intelligence  operations  and  installations  pursuant  to  the  Comprehen¬ 
sive  Drug  Abuse  Prevention  and  Control  Act  of  1970  (P.L.  91-513) 
and  Reorganization  Plan  No.  2  of  1973. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  utilized  to 
generate  reports  on  security  problems  in  the  area  of  intelligence 
operations  and  installations.  In  addition,  information  is  provided  to 
the  following  categories  of  users  for  law  enforcement  purposes  on 
a  routine  basis:  A)  Other  federal  law  enforcement  agencies;  B) 
State  and  local  law  enforcement  agencies;  C)  Foreign  law  enforce¬ 
ment  agencies  with  whom  DEA  maintains  liaison. 

Release  of  information  on  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  s^cific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  stah  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  case  folders. 

Retrievability:  The  information  in  this  system  is  retrieved  by  sub¬ 
ject  matter  category  or  by  coded  identification  number. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  these 
records  are  stored  in  GSA  approved  security  containers  authorized 
for  Secret  material.  Access  to  the  system  is  restricted  to  authorized 
DEA  personnel  who  have  Top  Secret  Clearances  on  a  limited  need- 
to-know  basis. 

Retention  and  disposai:  Records  in  this  system  are  retained  as 
long  as  the  individual  remains  active  and  then  destroyed  or  retired 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537. 

Record  source  categories:  A)  DEA  Reports;  B)  Reports  of  federal, 
state  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  6  The  Attor¬ 
ney  General  has  exempted  this  system  from  subsections  (cK3)  and 
(4),  (d),  (eKl).  (2)  and  (3),  (eK4XG),  (H),  (eK5)  and  (8),  (f),  (g),  (h) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553  (b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  •  014 

System  name:  System  to  Retrieve  Information  from  Drug  Evidence 
(STRIDE/Ballistics). 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.  W.;  Washington,  D.  C.  20537.  Also,  field  offices.  See 
Appendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  Defendants  and 
suspected  violators 

Categories  of  records  in  the  system:  Ballistics  report. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  provide  drug  intelligence  for  law  enforcement  purposes 
pursuant  to  the  Comprehensive  Drug  Abuse  Prevention  and  Control 
Act  of  1970  and  Reorganization  Plan  No.  2  of  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
system  is  provided  to  the  following  categories  of  users  for  law  en¬ 
forcement  purposes  on  a  routine  basis:  A)  Other  federal  law  en¬ 
forcement  agencies;  B)  State  and  local  law  enforcement  agencies; 
C)  Foreign  law  enforcement  agencies  with  whom  DEA  maintains 
liaison. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 


Release  of  information  to  Members  of  Congress,  information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  stored  on  magnetic  tape. 

Retrievability:  The  system  is  indexed  by  case  number  and  subject 
name.  The  information  can  be  retrieved  by  name  or  DEA  case 
number.  In  addition,  a  number  of  telecommunication  terminals  have 
been  added  to  the  existing  network. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  Access  to  the 
system  is  restricted  to  authorized  DEA  employees  with  appropriate 
clearance  on  a  need-to-know  Basis.  Information  that  is  retrievable 
by  terminals  requires  user  identification  numbers  which  are  issued 
to  authorized  employees  of  the  Department  of  Justice. 

Retention  and  disposal:  The  information  contained  in  this  system 
is  retained  indefinitely. 

System  managerfs)  and  address:  Chief,  Forensic  Sciences  Divi¬ 
sion;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20537.  • 

Record  source  categories:  DEA  Reports;  Scientific  Analysis. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl),  m  and  (3),  (eX4XG),  (H),  (eX5)  and  (8),  (f),  (g),  (h)  of 
the  Privacy  Act  pursuant  to.  5  U.S.C.  552a  (j)-  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C.  553 
(b),  (c)  and  (e)  and  been  published  in  the  Federal  Register. 

JUSTICE/DEA  -  015 
System  name:  Training  Files 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also,  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addreses. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  attended  the  Drug  Enforcement  Administration  National 
Training  Institute. 

Cat^ories  of  records  in  the  system:  A)  Class  rosters;  B)  Bio¬ 
graphic  data;  C)  Evaluation  reports;  D)  Application  and  attendance 
records. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  to  provide  educational  and  training  programs  on  drug  abuse 
and  controlled  substances  law  enforcement  pursuant  to  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970. 

Routine  uses  of  recordr  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpo^  of  such  uses:  This  system  is  main¬ 
tained  to  assist  in  performing  the  administrative  functions  of  the 
National  Training  Institute  and  is  used  to  prepare  Class  Directories, 
Class  Rosters,  IVogram  Evaluation  Reports  and  Statistical  Reports. 
In  addition,  information  from  this  system  is  provided  to  federal, 
state  and  local  law  enforcement  and  regulatory  agencies  employing 
former  students  and  to  students  in  the  programs. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the , Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  in  this  system  are  maintained  on  index 
cards  and  in  file  folders. 

Retrievability:  The  system  is  indexed  by  name. 
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Safcgaards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  the 
records  are  maintained  in  locked  file  cabinets  and  access  is  limited 
to  National  Training  Institute  Personnel  on  a  need-to-know  basis. 

Retention  and  disposal:  Records  in  this  system  are  currently 
maintained  indefinitely. 

System  manager(s)  and  address:  Director;  Office  of  Training; 
Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.  20S37. 

Notification  procednre:  Inquiries  should  be  addressed  to:  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.,  Washington,  D.C.  20537.  Inquiries  should  contain: 
Name;  Date  and  Place  of  Birth;  Dates  of  attendance  at  the  National 
Training  Institute. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  A)  Students;  B)  Instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/DEA  •  016 

System  name:  Drug  Enforcement  Administration  Accounting 
System  (DEAAS). 

System  location:  Drug  Enforcement  Administration:  1405  Eye 
Street,  N.W.;  Washington,  D.C.  20537.  Also  field  offices.  See  Ap¬ 
pendix  1  for  list  of  addresses. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  submit  vouchers  requesting  payment  for  goods  or  services 
rendered,  except  payroll  vouchers  for  DEA  employees.  These  in¬ 
clude  vendors,  contractors,  experts,  witnesses,  coiflt  reporters, 
travelers,  relocated  employees,  etc. 

Categories  of  records  in  the  system:  All  vouchers  paid  except 
payroll  vouchers  for  DEA  employees. 

AuthorRy  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  the  Budget  and  Ac¬ 
counting  Procedures  Act  of  1950  as  amended  31  U.S.C.  66(a)  and 
31  U.S.C.  200(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  After  payment  of  die 
vouchers,  the  accounting  data  is  used  for  the  purpose  of  internal 
management  reporting  and  external  reporting  to  agencies  such  as 
OMB,  U.S.  Treasury,  and  the  GAO. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  die  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  2ind  at  the  request  of  the  mdividual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Voucher  files  are  maintained  alphabetically  by  payees 
name. 

RetrievabilHy:  Information  is  retrieved  primarily  by  using  the 
name  of  the  payee.  In  addition,  a  number  of  telecommunication  ter¬ 
minals  have  been  added  to  the  existing  network. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  organizational  rules  and 
procedures.  Information  that  is  retrievable  by  terminals  requires 
user  identification  numbers  which  are  issued  to  authorized  em¬ 
ployees  of  the  Department  of  Justice. 

Rctcation  and  disposal:  The  payment  documents  are  retained  at 
this  location  for  three  fiscal  years  (current  and  two  prior  years). 
The  records  are  then  shipped  to  a  Federal  Records  Center  for 
storage  in  accordance  with  the  General  Record  Schedule  published 
by  the  General  Services  Administration. 

System  manager(s)  and  address:  Controller,  Drug  Enforcement 
Administration;  1405  Eye  Street,  N.W.;  Washington,  D.C.,  20537. 


Notification  procedure:  Inquiries  should  be  addressed  to  Freedom 
of  Information  Unit,  Drug  Enforcement  Administration,  1405  Eye 
Street,  N.W.,  Washington,  D.C.,  20537. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Submitted  by  the  payee  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DEA  -  017 

System  name:  Grants  of  Confidentiality  Files  (GCF). 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.,  20537. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
grants  of  confidentiality. 

Categories  of  records  in  the  system:  A)  Requests  for  and  actual 
Grants  of  Confidentiality;  B)  Correspondence  relating  to  above;  C) 
Documents  relating  to  investigations  of  said  applicants. 

Authority  for  maintenance  of  the  system:  Pursuant  to  21  U.S.C. 
872  of  the  Comprehensive  Drug  Abuse  Prevention  and  Control  Act 
of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  are  utilized  for  the  purpose  of  investigating  applicants  prior 
to  the  granting  of  confidentiality.  In  the  course  of  such  investiga¬ 
tions,  information  may  be  disseminated  to  state  and  local  law  en¬ 
forcement  and  regulatory  agencies  to  other  federal  law  enforcement 
and  regulatory  agencies. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  standard  case  folders. 

Retrievability:  The  information  in  this  system  is  retrieved  by 
name  of  grantee. 

Safeguards:  This  system  of  records  is  maintained  at  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  electronic  surveillance.  Access  to  the  building  is  restricted  to 
DEA  employees  and  those  persons  transacting  business  within  the 
building  who  are  escorted  by  DEA  employees.  In  addition,  the 
records  are  stored  in  bar  lock  filing  cabinets  and  access  to  the 
system  is  restricted  to  members  of  the  DEA  employees  on  a  ‘need 
to  know  basis*. 

Retention  and  disposal:  Records  in  this  system  are  retained  in¬ 
definitely. 

System  managers)  and  address:  Chief  Counsel;  Drug  Enforce¬ 
ment  Administration;  1405  Eye  Street,  N.W.;  Washington,  D.C., 
20537. 

Notification  procedure:  Inquiries  should  be  addressed  to;  Freedom 
of  Information  Unit;  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.,  20537.  Inquiries  should  include  the 
inquirer’s  name,  date,  and  place  of  birth. 

Record  access  procedures:  Same  as  above 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  A)  DEA  investigative  reports;  B)  Appli¬ 
cants;  C)  Reports  from  other  federal,  state  and  local  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXD  and  (e)(1) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (kXS).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  -  018 

System  name:  DEA  Applicant  Investigations  (DAI) 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.,  20537. 
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Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  with  DEA. 

Categories  of  records  in  the  system:  Information  in  records  may 
include  date  and  place  of  birth,  citizenship,  marital  status,  military 
and  social  security  status.  These  records  contain  investigative  infor¬ 
mation  regarding  an  individual’s  character,  conduct,  and  behavior 
in  the  community  where  he  or  she  lives  or  lived;  arrests  and  con¬ 
victions  for  any  violations  against  the  law;  information  from  inqui¬ 
ries  directed  to  present  and  former  supervisors,  co-workers,  as¬ 
sociates,  educators,  etc.,  credit  and  National  Agency  checks;  and 
other  information  developed  from  the  above. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  Execu¬ 
tive  Order  No.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  DEA  to  implement  an  effective  screening  process  for  applicants. 
To  foreign,  federal,  state  and  local  law  enforcement  and  regulatory 
agencies,  where  appropriate,  for  referral  to  avoid  duplication  of  the 
investigative  process  and  where  the  appropriate  agency  is  charged 
with  the  responsibility  of  investigating  or  prosecuting  potential 
violations  of  law. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  standard  investigative 
folders. 

Retrievability:  These  records  are  retrieved  by  use  of  a  card  index 
maintained  alphabetically  by  employee  name. 

Safeguards:  These  records  are  maintained  at  DEA  Headquarters 
which  is  protected  by  twenty-four  hour  guard  service  and  electronic 
surveillance.  Access  to  the  building  is  restricted  to  DEA  employees 
and  those  persons  transacting  business  within  the  building  who  are 
escorted  by  DEA  employees.  Access  to  the  system  is  restricted  to 
employees  of  the  office  of  Internal  Security  and  upper  level 
management  officials.  The  records  are  stored  in  safe-type  combina¬ 
tion  lock  fUe  cabinets. 

RctentioD  and  disposal:  These  records  are  maintained  indefinitely. 

System  managcr(s)  and  address:  Chief  Inspector;  Drug  Enforce¬ 
ment  Administration;  1405  Eye  Street,  N.W.;  Washington,  D.C., 
20537. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Freedom 
of  Information  Unit;  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.,  20537.  Inquiries  should  include  the 
inquirer’s  name,  date,  and  place  of  birth. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  DEA  investigations,  federal,  state  and 
local  law  enforcement  agencies.  Cooperating  individuals,  em¬ 
ployees,  educational  institutions,  references,  neighbors,  associates, 
credit  bureaus,  medical  officials,  probation  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  dXI)  and  (eKD 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(k)(5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  at  5  U.S.C. 
553(b),(c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DEA  •  019 

System  name:  Specialized  Automated  Intelligence  Files  (NIMROD). 

System  location:  Drug  Enforcement  Administration;  1405  Eye 
Street,  N.W.;  Washington,  D.C.,  20537. 

Categories  of  individuals  covered  by  the  system:  Known  and 
suspected  drug  traffickers. 

Categories  of  records  in  the  system:  Special  purpose  applications 
from  which  information  includes,  but  is  not  limited  to,  comprehen¬ 


sive  p>ersonality  data,  activity  data,  significant  event  data,  phone 
numl^rs,  addresses,  and  special  purpose  information  related  to  in¬ 
dividuals. 

Authority  for  maintenance  of  the  system:  This  system  will  be 
maintained  to  provide  DEA  with  an  automated  intelligence  capabili¬ 
ty  pursuant  to  the  Comprehensive  Drug  Abuse  Prevention  and  Con¬ 
trol  Act  of  1970,  Reorganization  Plan  No.  2  of  1973  and  the  Single 
Convention  on  Narcotic  Drugs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  lliis  system  will  be  used 
to  produce  association  and  link  analysis  reports  and  such  special  re¬ 
ports  as  required  by  DEA  intelligence  analysts.  Information  from 
this  system  will  be  provided  to  the  following  categories  of  users  for 
law  enforcement  purposes:  A)  Other  federal  law  enforcement  agen¬ 
cies;  B)  State  and  local  law  enforcement  agencies. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of.  information*  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  magnetic  tape. 
Reference  materials  are  maintained  on  microfiche. 

Retrievability:  This  system  is  retrievable  by  data  elements  as  a 
single  entity  or  by  a  combination  of  data  elements. 

Safeguards:  This  system  of  records  is  maintained  by  DEA 
Headquarters  which  is  protected  by  twenty-four  hour  guard  service 
and  surveillance.  Access  to  the  building  is  restricted  to  DEA  em¬ 
ployees  and  those  persons  transacting  business  within  the  building 
who  are  escorted  by  DEA  employees.  In  addition,  the  system  is 
housed  in  a  special  computer  facility  which  meets  CIA  and  NSA 
standards  for  intrusion,  electronic  and  acoustic  penetration.  Access 
to  the  system  is  strictly  limited  to  DEA  intelligence  analysts  with 
appropriate  clearances  on  a  specific  need-to-know  basis. 

Retention  and  disposal:  Information  will  be  maintained  in  the 
system  indefiiiitely. 

System  manager(s)  and  address:  Assistant  Administrator  for  Intel¬ 
ligence;  Drug  Enforcement  Administration;  1405  Eye  Street,  N.W.; 
Washington,  D.C.,  205J7. 

Record  source  categories:  A)  DEA  Intelligence  Reports;  B)  Re¬ 
ports  of  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKD,  (2)  and  (3),  (eK4)(G)  and  (H),  (eK5)  and  (8),  (fXg)  and  (h) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(j)  and  (kKD.  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  553(bKc)  and  (e)  and  have  been  published  in  the  Federal  Re¬ 
gister. 

JUS'nCE/DEA  -  999 

System  name: 

DEA  Appendix  1  -  List  of  record  location  addresses.  Copies  of 
all  or  part  of  any  system  of  records  published  by  the  Drug  Enforce¬ 
ment  Administration  pursuant  to  5  U.S.C.  552a  may  be  maintained 
at  the  DEA  field  ofhees  listed  below.  However,  procedures  for 
processing  inquiries  concerning  DEA  systems  of  records  have  been 
centralized  in  DEA  Headquarters.  Inquiries  concerning  all  DEA 
systems  of  records  should  addressed  to: 

Freedom  of  Information  Unit 
Drug  Enforcement  Administration 
1405  Eye  Street,  N.W. 

Washington,  D.C.  20537  _ 

Drug  Enforcement  Administration  field  offices: 

Region  1 

Boston  Regional  Office 

JFK  Federal  Building 


FEDERAL  REGISTER,  VOL.  41,  NO.  1t1— THURSDAY,  SEPHMBER  16,  1976 


39932 


DEPARTMENT  OF  JUSTICE 


Room  G-64 

Boston,  Massachusetts  02203 

Portland  District  Office 
U.S.  Courthouse  Building 
156  Federal  Street 
P.O.  Box  451 
Portland,  Maine  04112 

Burlington  District  Office 
P.O.  Box  146 

Burlington,  Vermont  05401 

Concord  District  Office 
Federal  Building  &  Post  Office 
55  Pleasant  Street 
P.O.  Box  667 

Concord,  New  Hampshire  03301 

Providence  District  Office 
Post  Office  &  Federal  Building 
Room  231 
Exchange  Terrace 
Providence,  Rhode  Island  02903 


Philadelphia  Regional  Office 
William  J.  Green  Federal  Building 
600  Arch  Street 

Room  10224  ’ 

Philadelphia.  Pennsylvania  19106 

Pittsburgh  District  Office 
Federal  Building 
1000  Liberty  Avenue 
Room  2306 

Pittsburgh,  Pennsylvania  15222 
Wilmington  District  Office 

Courthouse,  Customs  House  &  Federal  Office  Building 
844  King  Street 
Room  5305 

Wilmington,  Delaware  19801 
Region  4 

Baltimore  Regional  Office 
955  Federal  Building 
31  Hopkins  Plaza 
Baltimore,  Maryland  21201 


Hartford  District  Office 
450  Main  Street 
Room  628-E 

Hartford,  Connecticut  06103 
Region  2 

New  York  Regional  Office 
555  West  57th  Street 
New  York,  New  York  10019 

Buffalo  District  Office 
Niagara  Square  Station 
U.S.  Courthouse 
Buffalo,  New  York  14201 

Long  Island  District  Office 
2  Huntington  Quadrangle 
Melville,  New  York  11746 

Montreal  District  Office 
American  Consulate  General 
1558  McGregor  Avenue 
Montreal  109,  Canada 

Rouses  Point  District  Office 
P.O.  Box  38 

Rouses  Point,  New  York  12979 

Albany  District  Office 
Leo  W.  O'Brien  Federal  Building 
Clinton  Avenue  &  Pearl  Street 
Albany,  New  York  12207 

JFK  Airport  District  Office 
P.O.  Box  361 
JFK  Airport  Station 
Jamaica,  New  York  11430 

Toronto  District  Office 
U.S.  Consulate  General 
360  University  Avenue 
Toronto,  Canada  M5G  154 

Newark  District  Office 
Federal  Office  Building 
970  Broad  Street 
Newark,  New  Jersey  07101 

New  York  DEA  Drug  Task  Force 
201  Varick  Street 
Room  1148 

New  York,  New  York  10014 
Region  3 


Charleston  District  Office 
22  Capital  Street 
Charleston,  West  Virginia  25324 

Greensboro  District  Office 
925  West  Market  Street 
Room  111 

Greensboro,  North  Carolina  27401 

Norfolk  District  Office 
870  North  Military  Highway 
Room  211 

Norfolk,  Virginia  23502 

Washington  District  Office 
400  Sixth  Street,  S.W. 

Room  2558 

Washington,  D.C.  20024 

Wilmington  District  Office 
3909-D  Oleander  Drive 
Lambe  Young  Building 
Wilmington,  North  Carolina  28401 

Region  5 

Miami  Regional  Office 
8400  N.W.  53rd  Street 
Miami,  Florida  33166 

Atlanta  District  Office 
United  Family  Life  Building 
230  Houston  Street,  N.E. 

Suite  200 

Atlanta,  Georgia  30303 

Charleston  District  Office 
1529  Highway  7 
Suite  5  &  6 

Charleston,  South  Carolina  29407 

Columbia  District  Office 
261 1  Forest  Drive 
P.O.  Box  702 

Columbia,  South  Carolina  29202 

Jacksonville  District  Office 
4077  Woodcock  Drive 
Suite  210 

Jacksonville,  Florida  32207 

Orlando  District  Office 
1080  Woodcock  Road 
Suite  180 

Orlando,  Florida  32803 
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San  Juan  District  Office 
Housing  Investment  Building  , 

Suite  1S4 

416  Ponce  de  Leon  Avenue 
Hato  Key,  Puerto  Rico  00919 

Savannah  District  Office 
430  Mall  Boulevard 
Suite  C 

Savannah,  Georgia  31406 

Tampa  District  Office 
Barnett  Bank  Building 
1000  Ashley  Drive 
Tampa,  Florida  33602 

West  Palm  Beach  District  Office 
700  Clematis  Street 
Room  253 

West  Palm  Beach,  Florida  33402 

Kingston  District  Office 
American  Embassy 
43  Duke  Street 
Kingston,  Jamaica  '  ^ 

Region  6 

Detroit  Regional  Office 
357  Federal  Building 
231  West  Lafayette 
Detroit,  Michigan  48226 

Cleveland  District  Office 
601  Rockwell 
Room  300 

Cleveland,  Ohio  44114 

Cincinnati  District  Office 
Federal  Office  Building 
550  Main  Street 
P.O.  Box  11% 

Cincinnati,  Ohio  45201 

Columbus  District  Office 
Federal  Office  Building 
85  Marconi  Blvd. 

Room  120 

Columbus,  Ohio  43215 

Grand  Rapids  District  Office 

166  Federal  Building,  U.S.  Courthouse 

1 10  Michigan  NW 

Grand  Rapids,  Michigan  49502 

Louisville  District  Office 
Federal  Building 
600  Federal  Plaza 
Room  1006 

Louisville,  Kentucky  40202 
Region  7 

Chicago  Regional  Office 
1800  Dirksen  Federal  Building 
219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Indianapolis  District  Office 
575  N.  Pennsylvania 
Room  267 

Indianapolis,  Indiana  46204 

Milwaukee  District  Office 
Federal  Building  &  U.S.  Courthouse 
517  East  Wisconsin 
Room  232 

Milwaukee,  Wisconsin  53202 

Mount  Vernon  District  Office 
Federal  Building 


105  South  Sixth  Street 
P.O.  Box  748 

Mount  Vernon,  Illinois  62864 

Hammond  District  Office 
Federal  Building  J 

507  State  Street 
Room  407 

Hammond,  Indiana  46320 
Region  8 

New  Orleans  Regional  Office 
1001  Howard  Avenue 
New  Orleans,  Louisiana  70113 

Birmingham  District  Office 
236  Goodwin  Crest 
Suite  520 

Birmingham,  Alabama  35209 

Little  Rock  District  Office 
One  Union  National  Plaza 
Suite  850 

Little  Rock,  Arkansas  72201 

Jackson  District  Office 
First  Federal  Building 
525  East  Capitol  Street 
P.O.  Box  22631 
Jackson,  Mississippi  39205 

Nashville  District  Office 

U.S.  Courthouse  Annex 

Room  929 

8th  &  Broadway 

P.O.  Box  1189 

Nashville,  Tennessee  37202 

Memphis  District  Office 
Federal  Building 
167  North  Main  Street 
Room  401 

Memphis,  Tennessee  38103 

Baton  Rouge  District  Office 
4560  North  Boulevard 
Suite  118 

Baton  Rouge,  Louisiana  70806 

Mobile  District  Office 
2  Office  Park 
Suite  216 

Mobile,  Alabama  36609 
Region  10 

Kansas  City  Regional  Office 
U.S.  Courthouse 
811  Grand  Avenue 
Kansas  City,  Missouri  64106 

Des  Moines  District  Office 
U.S.  Courthouse 
P.O.  Box  1784 
Des  Moines,  Iowa  50309 

Duluth  District  Office 

Federal  Building  &  U.S.  Courthouse 

515  West  First  Street 

P.O.  Box  620 

Duluth,  Minnesota  55801 

Minneapolis  District  Office 
Federal  Building 
110  South  Fourth  Street 
Room  402 

Minneapolis,  Minnesota  55401 

Omaha  District  Office 
New  Federal  Building 
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215  North  17th  Street 
P.O.  Box  661,  Downtown 
Omaha,  Nebraska  68101 

Minot  District  Office 
123  Southwest  First  Street 
Room  414 

Minot,  North  Dakota  58701 

Sioux  Falls  District  Office 
400  S.  Philips 
Room  309 

Sioux  Falls,  South  Dakota  57102 

St.  Louis  District  Office 
10th  Floor-Louderman  Building 
317  N.  11th  Street 
Room  1014 

St.  Louis,  Missouri  63101 

Wichita  District  Office 
202  West  First  Street 
Room  505 

Wichita,  Kansas  67201 
Region  11 

Dallas  Regional  Office 
Earle  Cabell  Federal  Building 
1 100  Commerce  Street 
Room  4A5 
Dallas,  Texas  75202 

Beaumont  District  Office 
827  Fannin  Street 
Beaumont,  Texas  77701 

Brownsville  District  Office 
2100  Boca  Chica  Blvd. 

Suite  305 

Brownsville,  Texas  78520 

Corpus  Christi  District  Office 
723  Upper  N.  Broadway 
P.O.  Box  2443 
Corpus  Christi,  Texas  78403 

Del  Rk)  District  Office 
3605  Highway  90,  West 
P.O.  Drawer  1247  ' 

Del  Rio,  Texas  78840 

Eagle  Pass  District  Office 

P.O.  Box  AH 

Eagle  Pass,  Texas  78852 

El  Paso  District  Office 
4110  Rk)  Bravo 
Suite  100 

El  Paso,  Texas  79902 

Falcon  Heights  District  Office 
Customhouse  Building  NO.  1 
P.O.  Box  5 

Falcon  Heights,  Texas  78545 

Houston  District  Office 
1540  Esperson  Building 
815  Walker  Street 
Houston,  Texas  77002 

Laredo  District  Office 
Building  1050 
Laredo  Air  Fqrce  Base 
Laredo,  Texas  78040 

Midland  District  Office 
100  East  Wall  Street 
P.O.  Eirawer  2668 
Midland,  Texas  79701 


McAllen  District  Office 
3017  N.  10th  Street 
P.O.  Box  338 
McAllen,  Texas  78501 

Oklahoma  City  District  Office 
Old  Federal  Building 
215  N.W.  3id  Street 
Room  250 

Oklahoma  City,  Oklahoma  73102 

San  Antonio  District  Office 
4th  Floor,  1800  Central  Building 
1802  N.E.  Loop  410 
San  Antonio,  Texas  78217 

Tulsa  District  Office 
333  W.  4th  Street 
Room  3335 

Tulsa,  Oklahoma  74103 

'Austin  EMstrict  Office 
55  N.  Interregional  Highway 
P.O.  Box  8 
Austin,  Texas  78767 

Lubbock  District  Office 
3302  67th  Street 
Building  No.  2 
Lubbock,  Texas  79413 

Region  12 

Denver  Regional  Office 
U.S.  Customs  House 
Room  336 
P.O.  Box  1860 
Denver,  Colorado  80201 

Cheyenne  District  Office 
Federal  Center 
2120  Capitol  Avenue 
Room  8020 

Cheyenne,  Wyoming  82001 

Albuquerque  F 'strict  Office 
First  National  Bank  Building,  East 
5301  Central  Avenue,  N.E. 
Albuquerque,  New  Mexico  87101 

Deming  District  Office 
P.O.  Drawer  469 
Deming,  New  Mexico  88030 

Hioenix  District  Office 
Valley  Bank  Center,  Suite  1980 
201  North  Central 
Phoenix,  Arizona  85073 

Tucson  District  Office 
Tucson  International  Airport 
P.O.  Box  27063 
Tucson,  Arizona  85726 

San  Luis  District  Office 

P.O.  Box  445 

San  Luis,  Arizona  85349 

Nogales  District  Office 
P.O.  Box  39 
Mile  Post  4  1/2 
U.S.  Highway  89 
Nogales,  Arizona  85621 

Douglas  District  Office 
2130  15th  Street 
P.O.  Box  1294 
Douglas,  Arizona  85607 

Salt  Lake  City  District  Office 
Federal  Building 
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125  South  State  Street 
Room  2218 

Salt  Lake  City,  Utah  84138 
Region  13 

Seattle  Regional  Office 
221  1st  Avenue  West 
Suite  200 

Seattle,  Washington  98119 

Anchorage  District  Office 
Loussac-Sogn  Building 
429  D  Street 
Room  306 

Anchorage,  Alaska  99501 

Blaine  District  Office 
170  C  Street 
P.O.  Box  1680 
Blaine,  Washington  98230 

Boise  District  Office 
American  Reserve  Building 
2404  Bank  Drive 
Suite  212 

Boise,  Idaho  83705 

Fairbanks  District  Office 
Federal  Building 
200  Cushman  Street 
P.O.  Box  670 
Fairbanks,  Alaska  99707 

Great  Falls  District  Office 
1 1 1 1  14th  Street  South 
P.O.  Box  2887 
Great  Falls,  Montana  59403 

Portland  District  Office 
Georgia-Pacific  Building 
900  S.W.  Fifth  Avenue 
Suite  1515 

Portland,  Oregon  97204 

Spokane  District  Office 

U.S.  Courthouse 

920  W.  Riverside 

P.O.  Box  1504 

Spokane,  Washington  99210 

Vancouver  B.C.  District  Office 
DEA/Justice 

American  Consulate  General 
1 199  West  Hastings  Street 
Vancouver,  B.C.,  Canada  V6E2Y4 

Region  14 

Los  Angeles  Regional  Office 
1340  West  Sixth  Street 
Los  Angeles,  California  90017 

San  Francisco  District  Office 
450  Golden  Gate  Avenue 
Box  36035 

San  Francisco,  California  94102 

San  Diego  District  Office 
610  A  Street 
Suite  300 

San  Diego,  California  92101 

Calexico  District  Office 
632  Imperial  Avenue 
P.O.  Box  J 

Calexico,  California  92231 

Las  Vegas  District  Office 
Federal  Building  &  U.S.  Courthouse 
300  Las  Vegas  Blvd.  South 
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P.O.  Box  16023 

Las  Vegas,  Nevada  89101 

Fresno  District  Office 
P.O.  Box  72 

Fresno,  CaUfornia  93707 

San  Bemardino/Riverside  District  Office 
Norton  Air  Force  Base 
P.O.  Box  4278 

San  Bernardino,  California  92409 

Honolulu  District  Office  y 

1000  Bishop  Street 
Suite  810 

Honolulu,  Hawaii  96813 

Tecate  District  Office 
Post  of  Entry-Tecate 
P.O.  Box  67 

Tecate,  California  92080 

Sacramento  District  Office 
Federal  Building 
2800  Cottage  Way 
P.O.  Box  4495 

Sacramento,  California  95825 

Los  Angeles  Airport  Office 
600  Worldway 
P.O.  Box  91160 
Los  Angeles,  California  90009 

Region  15 

Mexico  City  Regional  Office 
DEA/Justice 
American  Embassy 
Apartado  Postal  88  Bis 
'  Mexico  1,  D.F.,  Mexico 

Guadalajara  District  Office 
DEA/Justice 

American  Consulate  General 
Apartado  Postal  1  -  1  BIS 
Guadalajara,  Jalisco,  Mexico 

HermosiUo  District  Office 
DEA/Justice 

American  Consulate  General 
Apartado  Postal  972 
HermosiUo,  Sonora,  Mexico 

Mazatlan  District  Office 
DEA/Justice 
American  Consulate 
Apartado  Postal  321 
Mazatlan,  Sinaloa,  Mexico 

Monterrey  District  Office 
DEA/Justice 
c/o  riept.  of  State 
Washington,  D.C.  20521 

San  Jose  District  Office 
DEA/Justice 
American  Embassy 
APO  N.Y.,  N.Y.  09883 

Guatemala  District  Office 
American  Embassy 
APO  N.Y.,  N.Y.  09891 

Region  16 

Bangkok  Regional  Office 

Drug  Enforcement  Administration 

American  Embassy 

APO  San  Francisco,  California  %346 

'  Chiang  Mai  District  Office 
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Drug  Enforcement  Administration 

American  Consulate 

APO  San  Francisco,  California  96272 

Hong  Kong  District  Office 
DEA/Justice 

American  Consulate  General 
Box  30 

FPO  San  Francisco.  California  96659 

Kuala  Lumpur  District  Office 

DEA/Justice 

American  Embassy 

A.l.A.  Building  13th  Floor 

Julan  Ampang 

Kuala  Lumpur,  Malaysia 

Vientiane  District  Office 
DEA/Justice  ~ 

APO  San  Francisco,  California  %352 

Singapore  District  Office 
DEA/Justice 

FPO  San  Francisco,  California  96699 

Saigon  District  Office 
DEA/Justice 

APO  San  Francisco,  California  %243 

Songkhla  District  Office 

DEA/Justice 

American  Consulate 

APO  San  Francisco,  California  %346 

Region  17 

Paris  Regional  Office 

DEA/Justice 

American  Embassy 

APO  New  York.  New  York  09777 

Marseilles  District  Office 
DEA/Justice 
American  Embassy  (m) 

APO  New  York.  New  York  09777 

Vienna  District  Office 
DEA/Justice 

American  Embassy  Vienna 
Department  of  State 
Washington.  D.C.  20520 

Brussels  District  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09667 

London  District  Office 
DEA/Justice 
American  Embassy 
Box  40 

FTO  New  York,  New  York  09510 

Bonn  District  Office 
DEA/Justice 
American  Embassy 
Box  290 

APO  New  York,  New  York  09080 

Frankfurt  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09757 

Hamburg  District  Office 
DEA/Justice 

American  Consulate  General 
Box  2 

APO  New  York.  New  York  09069 
Munich  District  Office 


DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09108 

Rome  District  Office 
.DEA/Justice 
Consulate  301 

APO  New  York.  New  York  09794 

Genoa  District  Office  _ 
DEA/Justice 

American  Consulate  General 
Box  G 

APO  New  York,  New  York  09794 

Milan  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York.  New  York  09689 
/ 

The  Hague  District  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09159 

Madrid  District  Office 

DEA/Justice 

American  Embassy 

APO  New  York,  New  York  09285 

Barcelona  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09285 

Region  18 

Caracas  Regional  Office 
DEA/Justice 
American  Embassy 
Caracas,  Venezuela 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Buenos  Aires  District  Office 
DEA/Justice 
Buenos  Aires,  Argentina 
Department  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Ascuncion  District  Office 
DEA/Justice 
American  Embassy 
Ascuncion,  Paraguay 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Bogota  District  Office 
DEA/Justice 
American  Embassy 
Bogota,  Columbia 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

Brazilia  District  Office 
DEA/Justice 
American  Embassy 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  220520 

Guayaquil  District  Office 
DEA/Justice 
U.S.  Consulate 
Guayaquil,  Ecuador 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20520 

La  Paz  District  Office 
DEA/Justice 
American  Embassy 
Calles  Colony  Mercado 
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Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Lima  District  Office 
DEA/Justice 
American  Embassy 
Lima,  Peru 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Montevideo  District  Office 
DEA/Justice 
American  Embassy 
Montevideo,  Uruguay 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Panama  District  Office  ~ 
DEA/Justice 
American  Embassy 
Panama  City,  Panama 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Balboa  District  Office 
DEA/Justice 
American  Embassy 
Balboa  Canal  Zone 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Quito  District  Office 

DEA/Justice 

American  Embassy 

Quito,  Ecuador 

Dept,  of  State  Pouch  Mail 

Washington,  D.C.  20320 

Santiago  District  Office 
DEA/Justice 
American  Embassy 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Region  19 

Ankara  Regional  Office 

DEA/Justice 

American  Embassy 

Aro  New  York,  New  York  09234 

Istanbul  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09380 

Izmir  District  Office 
DEA/Justice 

American  Consulate  General 
APO  New  York,  New  York  09224 

Beirut  District  Office 
DEA/Justice 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Kabul  District  Office 
DEA/Kabul 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Tehran  District  Office 
DEA/Justice 
American  Embassy 
Box  2000 

APO  New  York,  New  York  09203 

Islamabad  District  Office 
DEA/Islamabad 
Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 


New  Delhi  District  Office 
DEA/Delhi 

Dept,  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Karachi  District  Office  ^ 

DEA/Karachi 

Department  of  State  Pouch  Mail 
Washington,  D.C.  20320 

Region  20 

Manila  Regional  Office 

DEA/Justice 

American  Embassy 

APO  San  Francisco,  California  %328 

Guam  District  Office 
P.O.  Box  2137 
Agana,  Guam  %910 

Sukiran/Okinawa  District  Office 

DEA/Justice,  P.O.  Box  792 

APO  San  Francisco,  California  96331 

Tokyo  District  Office 

DEA/Justice 

American  Embassy 

APO  San  Francisco,  California  %303 

Seoul  District  Office 

DEA/Justice  ext.  4260 

American  Embassy 

APO  San  Francisco,  California  %301 

Regional  laboratories 

Special  Testing  &  Research  Lab 
Watergate  Research  Park 
7704  Old  Springhouse  Road 
McLean,  Virginia  22101 

Mid- Atlantic  Regional  Lab 
460  New  York  Avenue,  N.W. 
Washington,  D.C.  20337 

Northeast  Regional  Lab 
90  Church  Street 
Room  1304 

New  York,  New  York  10007 

Southeast  Regional  Lab 
13633  S.W.  127th  Avenue 
Miami,  Florida  33137 

North-Central  Regional  Lab 
723  Main  Post  Office  Building 
433  West  Van  Buren  Street 
Chicago,  Illinois  60607 

South-Central  Regional  Lab 
1114  Commerce  Street 
Room  1020 
Dallas,  Texas  73202 

Western  Regional  Lab 
430  Golden  Gate  Avenue 
Box  36073 

San  Francisco,  California  92102 

Ottawa  Office 

DEA/Justice 

U.S.  Embassy 

100  Wellingtoon  Street 

Ottawa,  Ontario,  Canada 

KIP-STl  . 

Special  Project  Division 
Aircraft  Section 
(Addison  Texas) 
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DEA/JusUce 
P.O.  Box  302 
Addison,  Texas  75001 

El  Paso  Intelligence  Center 
41 10  Rio  Bravo 
Suite  100 

El  Paso,  Texas  79902 

Field  Offices  of  Inspection 

Northeast  Field  Office  of  Internal  Security 
Suite  208 

222  South  Marginal  Road 
Fort  Lee,  New  Jersey  07024 

Western  Field  Office  of  Internal  Security 
P.O.  Box  807,  Main  Office 
Los  Angeles,  California  90053 

South  Central  Field  Office  of  Internal  Security 
P.O.  Box  15193 
Dallas,  Texas  75201 

North  Central  Field  Office  of  Internal  Security 
P.O.  Box  992 
Chicago,  Illinois  60690 

Southeast  Field  Office  of  Internal  Security 

P.O.  Box  660316 

Miami  Springs,  Florida  33166 

Mid-Atlantic  Field  Office  of  Internal  Security 
1325  K  Street,  N.W. 

Washington,  D.C. 

JUSTICE/LEAA  •  001 
System  name:  Personnel  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Regional  Operat¬ 
ing  Files;  Motor  Vehicle  Operators  Permit,  Form  SF  74;  Interagen¬ 
cy  Motor  Pool  Service  Authorization,  Form  GSA  1313;  Govern¬ 
ment  Parking  Spaces,  Form  GSA  7415;  Property  Sign-out,  LEAA 
Form  1820/4;  Equipment  Control  Records,  LEAA  Form  1820/5; 
Annual  Physical  Examination  File. 

Categories  of  records  in  the  system:  Motor  Vehicle  Operators  Per¬ 
mit,  Form  SF  74;  Interagency  Motor  Pool  Service  Authorization, 
Form  GSA  1313;  Government  Parking  Spaces,  Form  GSA  7415; 
Property  Sign-out,  LEAA  Form  1820/4;  Equipment  Control 
Records,  LEAA  Form  1820/5;  Annual  Physical  Examination  File 
Authority  lor  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301,  1302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  motor  veUcle  and 
property  data  is  used  for  inventory  control,  parking  space  control, 
and  to  allow  use  of  government  vehicles  for  official  purposes.  Rou¬ 
tine  user  would  be  GSA.  Physical  examination  information  is  non- 
releasable  except  upon  written  authorization  of  individual. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  si^ific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Memb<rr  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  system  is  stored  in  ffle  folders 
and  index  cards. 

Retrievahility:  Information  is  retrieved  by  name  of  employee. 
Safeguards:  Data  is  maintained  in  locked  file  cabinets. 


Retention  and  disposal:  Documents  relating  to  equipment  control 
and  motor  vehicles  are  closed  when  employee  leaves  agency. 
Records  are  destroyed  three  years  thereafter.  Health  records  are 
placed  in  sealed  envelopes  upon  separation  of  employee  and  filed 
with  official  personnel  folder.  Such  data  is  destroyed  in  accordance 
with  Civil  Service  regulations.  Operating  files  are  destroyed  when 
an  individual  resigns,  transfers  or  is  separated  from  Federal  ser¬ 
vice. 

System  manager(s)  and  address:  Assistant  Administrator;  Office 
of  Operations  Support;  Law  Enforcement  Assistance  Administra¬ 
tion;  633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531.  Regional 
Operating  Files:  Regional  Administration,  applicable  region. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shall  be  in  writing,  with  the  envelope  and  letter  clearly 
marked  ‘Privacy  Access  Request.*  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reason!  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Individual  to  whom  record  pertains,  em¬ 
ployee’s  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/LEAA  -  002 

System  name:  Law  Enforcement  Education  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
LEAA  Law  Enforcement  Education  Loans  and  Grants 

Categories  of  records  in  the  system:  LEEP  Master  Computer  File; 
LEEP  Promissory  Note  File;  LEAA  Form  03 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  pursuant  to  42  U.S.C.  3746. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contractors  for  cod¬ 
ing  and  statistical  analysis,  educational  institutions  for  record 
reconciliation,  IRS  and  references  listed  on  application  for  address 
verification,  referees  in  bankruptcy  for  claim  action. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  com¬ 
puter  magnetic  tape  and  folders.  ^ 

Retrievahility:  Information  is  retrievable  by  name  of  recipient  and 
social  security  number. 

Safeguards:  Computerized  information  is  safeguarded  and  pro¬ 
tected  by  computer  password  key  and  limited  access.  Noncompu¬ 
terized  data  is  safeguarded  in  file  room  which  is  locked  after  busi¬ 
ness  hours.  Access  is  limited  to  accounting  division. 

Retention  and  disposal:  Computerized  records  are  kept  indefinite¬ 
ly.  Uncollected  loans/grants  are  transferred  to  GAO  as  soon  as 
determined  uncollectable.  Cancelled  or  repaid  loan/grants  are 
closed  at  end  of  fiscal  year,  held  three  years,  sent  to  Federal 
Records  Center  and  destroyed  in  accordance  with  instructions  from 
GAO., 

System  manager(s)  and  address:  Comptroller;  Law  Enforcement 
Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Washington, 

D. C.  20531. 

Notification  procedure:  Same  as  the  above. 
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Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shaU  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  'Privacy  Access  Request.'  Include  in  the 
request  the  name  and  personal  identifior  number.  Access  requests 
wiU  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amond  information  maintained  in  the  system  should  direct  their 
r^uest  to  System  Manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  Information  are  the 
recipients  of  loans/grants  and  their  educational  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LEAA  -  003 

System  name:  Inspector  General  Investigative  System. 

System  location:  Office  of  Inspector  General;  Law  Enforcement 
Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Washington, 
D  C.  20531. 

Categories  of  individuals  covered  by  the  system:  Grantees,  sub¬ 
grantees,  contractors,  subcontractors,  employees,  and  applicants. 

Categories  of  records  in  the  system:  Resolution  of  Investigations 
of  Criminal  or  Civil  Violations  Investigatory  Case  Index  Card  File 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  42  U.S.C. 
3791,  3792,  3793. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Investigation  of  possible 
violations  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  pursuant  thereto.  Records  may  be 
referred  to  the  appropriate  agency,  whether  federal,  state,  or  local 
for  the  purpose  of  investigating  or  prosecuting  such  violations  or 
enforcing  compliance  with  statute,  rule,  regulation  or  order. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  in  file  folders  and  on 
index  cards. 

Retrievability:  Information  is  retrieved  by  name  of  respondent 
and  complainant. 

Safeguards:  Information  is  kept  in  locked  file  cabinets  and  com¬ 
bination  safe.  Access  is  limited  to  investigative  personnel. 

Retention  and  disposal:  Complaint  control  logs  are  destroyed 
upon  completion  of  action  on  the  inquiry  or  complaint.  Complaint 
case  files  thereafter  are  not  retrievable  by  name,  number,  or  other 
information  identifiable  to  the  individual.  Other  investigative  infor¬ 
mation  is  destroyed  four  years  after  the  investigation  is  completed. 

System  managerfs)  and  address:  Office  of  Inspector  General;  Law 
Enforcement  Assistance  Administration;  633  Indiana  Avenue, 
N.W.;  Washington,  D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  source  categories:  Information  contained  in  this  system 
was  received  from  individual  complainants,  witnesses,  grant  files, 
respondents,  official  state  and  federal  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (d),  (eK4KG) 
and  (H),  and  (f)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  522a(k). 
Rules  have  been  promulgated  in  accordance  with  the  requirements 
of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in  the 
Federal  Register. 

JUSTICE/LEAA  -  004 

System  name:  Grants  Management  Information  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 


Categories  of  individuals  covered  by  the  system:  The  system  con¬ 
tains  recipients  of  LEAA  funds,  project  monitors  and  project 
directors. 

Categories  of  records  in  the  system:  Grant/Contract  Applicant 
Index;  Grant/Contract  Award  Computer  Data  File. 

Authority  for  maintenance  of  the  S3^em:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  from  this 
system  of  records  may  be  disclosed  for  the  purpose  of  technical 
review  and  fiscal  or  program  evaluation  to  experts  in  particular 
subject  areas  related  to  the  substantive  or  fiscal  components  of  the 
program. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  si^cific  information  in  the  context  of  a  particular 
case  would  (Constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  com¬ 
puter  discs  for  use  in  a  computer  environment. 

Retrievability:  Data  is  retrievable  by  name  and  grant/contract 
number. 

Safeguards:  Information  in  the  system  is  safeguarded  and  pro¬ 
tected  by  computer  password  key.  Direct  access  is  limited  to  com¬ 
puter  personnel. 

.Retention  and  dispel:  Data  is  maintained  for  current  fiscal  year 
and  three  previous  fiscal  years  in  Master  File;  thereafter  informa¬ 
tion  is  retired  to  Historical  File.  No  authority  to  destroy. 

System  manager(s)  and  address:  Comptroller;  Law  Enforcement 
Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Washington, 
D  C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  'Privacy  Access  Request.'  Include  in  the  request  the 
name  and  grant/contract  number.  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
requests  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  cat^ories:  Sources  of  information  contained  in  the 
system  are  grant/contract  award  documents  and  applications  for 
award. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/LEAA  -  005 
System  name:  Financial  Management  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
LEAA  funds;  Employees. 

Categories  of  records  in  the  system:  Employee  Travel  files;  time 
and  attendance  files;  Government  Transportation  Requests;  Paid 
Vendor  Document  File. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  uses  out¬ 
side  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 
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Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  Uie  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
S52,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  deposing  of  records  in  the  system: 

Storage:  Computerized  discs,  file  folders. 

Retrievability:  Name,  social  security  numbers,  digital  identifiers 
assigned  by  accounting  office. 

Safeguards:  Manual  information  in  system  is  safeguarded  in 
locked  file  cabinets.  Computerized  passwork  key  is  needed  to  ac¬ 
cess  computerized  information.  Direct  access  only  by  comptroller 
personnel. 

Retention  and  disposal:  Employee  travel  files,  time  and  at¬ 
tendance  files  and  Government  transportation  files  are  closed  at 
end  of  fiscal  year,  held  three  years  thereafter;  the  records  are  then 
retired  to  Federal  Records  Center.  Federal  Records  Center  destroys 
in  accordance  with  instructions  of  GAO. 

System  manager(s)  and  address:  Comptroller;  Law  Enforcement 
Assistance  Administration;  633  Indiana  Avenue,  N.W.;  Washington, 
D  C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request.*  Access  requests  will  be 
directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  are  the  individuals  to  whom  the  information  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/LEAA  •  006 

System  name:  Congressional  Correspondence  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress 

Categories  of  records  in  the  system:  Correspondence  with  Con¬ 
gressional  Committees  and  members  of  Congress. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  uses  are  made  out¬ 
side  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  in  file 
folders. 

Retrievability:  Information  is  retrieved  by  name  of  the  member  of 
Congress  who  is  the  correspondent. 

Safeguards:  Information  contained  in  the  system  is  of  a  general 
correspondence  nature  and  maintained  pursuant  to  LEAA  Hand¬ 
book  Instruction  HB  1330.2. 

RetentioB  and  disposal:  Records  are  retained  for  two  years,  then 
retired  to  Federal  Records  Center.  Six  years  thereafter  records  are 
destroyed. 


System  manager(s)  and  address:  Director;  Office  of  Congressional 
Liaison;  Law  Enforcement  Assistance  Administration;  633  Indiana 
Avenue,  N.W.;  Washington,  D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shall  be  in  writing,  with  the  envelope  and  letter  clearly 
marked  ‘Privacy  Access  Request.*  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  are  congres¬ 
sional  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/LEAA  -  007 
System  name:  Public  Information  System 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Public  figures 

Categories  of  records  in  the  system:  Biographical,  Morgue,  and 
Speech  files.  Photograph  files. 

Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  and  established  in  accordance  with  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  the  public 
under  the  Freedom  of  Information  Act. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  system  is  stored  in  file  fol¬ 
ders. 

Retrievability:  Information  is  retrieved  by  name  of  person  to 
whom  information  pertains. 

Safe^ards:  This  information  is  of  a  nonconfidential  nature  and 
maintained  pursuant  to  LEAA  Handbook  Instruction  HB  1330.2. 

Retention  and  disposal:  Records  are  retained  for  four  years, 
retired  to  Federal  Record  Center,  and  destroyed  pursuant  to 
Disposal  Instructions  in  LEAA  Handbook  Instruction  HB  1330.2. 

System  manager(s)  and  address:  Director;  Office  of  Public  Infor¬ 
mation;  Law  Enforcement  Assistance  Administration;  633  Indiana 
Avenue,  N.W.;  Washington,  D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shall  be  in  writing,  with  the  envelope  and  letter  clearly 
marked  ‘Privacy  Access  Request.*  Access  requests  will  be  directed 
to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Newspaper,  magazine  and  press  service 
teletype  clippings  as  well  as  individual  to  whom  information  per¬ 
tains. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
JUSTICE/LEAA  •  008 

System  name:  Civil  Rights  Investigative  System. 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 
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Categories  of  individuals  covered  by  the  system:  Complaints  of  dis¬ 
crimination  by  individuals  affected  by  the  agency  program  for 
which  the  agency  has  compliance  responsibility,  grantees,  subgran¬ 
tees,  contractors,  subcontractors,  employees,  and  applicants. 

Categories  of  records  in  the  system:  Civil  Rights  Complaint  Con¬ 
trol  Logs;  Civil  Rights  Litigation  Reference  Files. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  3766<c);  E.O. 
11246  (3  C.F.R.  173)  as  amended  by  E.O.  11375. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Investigation  of  com¬ 
plaints  and  to  obtain  compliance  with  Civil  Rights  laws.  Users  of 
the  data  are  State  Planning  Agencies,  State  Governors  and  Attor¬ 
neys  General,  Criminal  Justice  Agencies,  Office  of  Federal  Con¬ 
tract  Compliance,  Equal  Employment  Opportunity  Commission, 
Office  of  Federal  Revenue  Sharing,  and  a  United  States  Commis¬ 
sion  on  Civil  Rights. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  in  file  folders  and  on 
index  cards. 

Retrievability:  Information  is  retrieved  by  name  of  respondent 
and  complainant. 

Safeguards:  Information  is  kept  in  locked  file  cabinets  and  com¬ 
bination  safe.  Access  is  limited  to  investigative  personnel. 

Retention  and  disposal:  Complaint  control  logs  are  destroyed 
upon  completion  of  action  on  the  inquiry  or  complaint.  Complaint 
case  files  thereafter  are  not  retrievable  by  name,  number,  or  other 
information  identifiable  to  the  individual.  Other  investigative  infor¬ 
mation  is  destroyed  four  years  after  the  investigation  is  completed. 

System  manager(s)  and  address:  Office  of  Civil  Rights  Com¬ 
pliance;  Law  Enforcement  Assistance  Administration;  633  Indiana 
Avenue,  N.W.;  Washington,  D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
taining  civil  rights  investigatory  material  shall  be  made  in  writing 
with  the  envelope  and  letter  clearly  marked  ‘Privacy  Access 
Request*  to  the  Civil  Rights  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  information  contained  in  this 
system  was  received  from  individual  complainants,  witnesses,  grant 
fUes,  respondents,  official  State  and  Federal  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LEAA  -  009 

System  name:  Federal  Advisory  Committee  Membership  Files. 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  or  are  presently  members  of  or  are  being  considered  for 
membership  on  advisory  committees  within  the  jurisdiction  of  the 
Law  Enforcement  Assistance  Administration. 

Categories  of  records  in  the  system:  Correspondence  with  and 
documents  relating  to  committee  members. 

Authority  for  maintenance  of  the  system:  Federal  Advisory  Com¬ 
mittee  Act,  5  U.S.C.  App.  I  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Annual  Report  to  the 
President;  administrative  reports  to  OMB  and  other  federal  agen¬ 
cies. 


Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systenfs  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  system  is  stored  in  file  folders. 

Retrievability:  Information  is  retrieved  by  name  of  individual. 

Safeguards:  Data  is  maintained  in  file  cabinets.  The  entrance  to 
the  budding  requires  building  pass  or  security  sign-in. 

Retention  and  disposal:  The  data  is  placed  in  an  inactive  fde  upon 
discontinuance  of  membership,  held  for  two  years  and  then  retired 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Federal  Advisory  Committee  Of¬ 
ficer;  Office  of  General  Counsel;  Law  Enforcement  Assistance  Ad¬ 
ministration;  633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  are  supplied 
directly  by  individuals  about  whom  the  record  pertains,  references, 
recommendations,  program  personnel,  and  biographical  reference 
books. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LEAA  -  010 

System  name:  Technical  Assistance  Resource  Files 

System  location:  Law  Enforcement  Assistance  Administration; 
633  Indiana  Avenue,  N.W.;  Washington,  D.C.  20531. 

Categories  of  individuals  covered  by  the  system:  Consultants  with  ' 
expertise  in  criminal  justice  systems. 

Categories  of  records  in  the  system:  The  system  consists  of 
resumes  and  other  documents  related  to  technical  assistance 
requests. 

Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  under  authority  of  42  U.S.C.  3763(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
determine  the  qualifications  and  availability  of  individuals  for 
technical  assistance  assignments.  Users  are  State  planning  agencies 
and  the  Law  Enforcement  Assistance  Administration. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staM  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  the  system  is  on  hard  copy  and 
stored  in  file  cabinets. 

Retrievability:  Information  is  manually  retrieved  by  the  name  of 
the  individual. 
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Safeguards:  Records  are  stored  in  file  cabinets.  Admittance  to  the 
building  in  which  they  are  stored  requires  a  building  pass  or  an  in¬ 
dividuals  signature  at  the  main  entrance  to  the  building. 

Retention  and  disposal:  Records  are  placed  in  an  inactive  file  at 
the  end  of  the  fiscal  year  in  which  final  use  was  made.  They  are 
held  two  years  in  the  inactive  file;  then  transferred  to  the  Federal 
Records  Center.  Records  are  destroyed  after  six  years. 

System  managerfs)  and  address:  Technical  Assistance  Coordina¬ 
tor;  Office  of  Regional  Operations;  Law  Enforcement  Assistance 
Administration;  633  Indiana  Avenue,  N.W.;  Washington,  D.C. 
20S31,  or  the  National  Institute  of  Law  Enforcement  and  Criminal 
Justice;  Law  Enforcement  Assistance  Administration;  633  Indiana 
Avenue,  N.W.;  Washington,  D.C.  20531. 

Nottfication  procedure:  Address  inquiries  to  the  system 
manageifs)  at  the  above  address. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shall  be  made  in  writing  with  the  envelope  and 
letter  clearly  marked  ‘PRIVACY  ACCESS  REQUEST.*  Include  in 
the  request  the  name  and  grant/contract  number  for  the  record 
desired.  Access  requests  will  be  directed  to  the  system  managerfs) 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
requests  to  the  system  manager! s)  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  those  individuals  to  whom  the  information  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LEA  A  -  Oil 

System  name:  Registered  Users  File-National  Criminal  Justice 
Reference  Service  (NCJRS). 

System  location:  Justice  Data  Service  Center;  U.S.  Department  of 
Justice;  4th  &  I  Streets,  N.W.;  Washington,  D.C.  20537. 

Categories  of  individuals  covered  by  the  system:  The  system  con¬ 
tains  information  on  those  individu^s  engaged  in  criminal  justice 
activities,  citizen  groups  and  academicians. 

Categories  of  records  in  the  system:  The  system  provides  a  record 
for  registrants  for  services  and  products  of  NCJRS. 

Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  and  established  in  accordance  with  42  U.S.C.  3742. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  the  system  is  used  within  the  Department  of  Justice.  No 
external  dissemination  of  information  is  made. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  pai^ular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  disc  pack  for  use  in  a 
computer  environment. 

RetrievabilHy:  Information  is  retrieved  by  the  name  and  user 
identity  number  of  the  desired  record. 

Safeguards:  Information  is  maintained  in  the  Justice  Data  Ser¬ 
vices  Center  which  is  a  secured  area.  Special  identity  cards  are 
required  for  admittance  to  the  area. 

Retention  and  disposal:  Information  is  retained  until  the  individual 
no  longer  wishes  to  utilize  the  service.  Upon  notification  by  an  in¬ 
dividual  that  he  no  longer  wishes  to  use  the  service,  his  record  is 
electronically  purged  from  the  file. 

System  manages)  and  address:  EMrector,  Reference  and  Dis¬ 
semination  Division:  National  Criminal  Justice  Reference  Service; 
Law  Enforcement  Assistance  Administration;  U.S.  Department  of 
Justice;  Washington,.  D.C.  20531. 


Notificatiou  procedure:  Address  inquiries  to  the  system 
manageris)  at  the  above  address. 

Record  aceem  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shall  be  made  in  writing  with  the  envelope  and 
letter  clearly  marked  ‘PRIVACY  ACCESS  REQUEST.*  Access 
requests  will  be  directed  to  the  system  managerfs)  at  the  above  ad¬ 
dress. 

Contestiug  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
requests  to  the  system  managerfs)  listed  above,  stating  clearly  and 
concisely  what  inioniiation  is  being  contested,  the  reasons  for  con¬ 
testing  h,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  for  the  information  contained 
in  this  system  are  those  individuals  to  whom  the  information  per¬ 
tains. 

Systems  exempted  from  certaiu  provisions  of  the  act:  None. 

JUS'nCE/BlA  •  001 

System  name:  Decisions  of  the  Board  of  Immigration  Appeals. 

System  location:  521  12th  Street,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  (a)  Aliens,  includ¬ 
ing  those  previously  admitted  for  lawful  permanent  residence,  in 
deportation  proceedings;  (b)  Aliens  and  alleged  aliens  in  exclusion 
proceedings;  (c)  Aliens  seeking  waivers  of  inadmissibility;  (d) 
Aliens  in  bond  determination  proceedings;  (e)  Aliens  in  whose  be¬ 
half  a  preference  classification  is  sought. 

Categories  of  records  ia  the  system:  This  system  of  records  con¬ 
sists  of  the  formal  orders  and  decisions  of  the  Board  of  Immigra¬ 
tion  Appeals,  including  the  indices  and  logs  pertaining  thereto. 

Authority  for  maiutcuance  of  the  system:  This  system  is 
established  and  maintained  under  the  authority  granted  the  Attor¬ 
ney  General  by  sections  103  and  292  of  the  Immigration  and  Na¬ 
tionality  Act,  8  U.S.C.  1103  and  1362.  Such  authority  has  been 
delegate  to  the  Board  of  Immigration  Appeals  by  8  C.F.R.  Part  3. 

Routine  uses  of  records  maiatsfard  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Decisions  of  the 
Board  of  Immigration  Appeals  are  disseminated  to  the  following 
categories  of  users  for  the  purposes  indicated: 

(a)  Parties  appearing  before  the  Board,  (including  the  Immigra¬ 
tion  and  Naturalization  Service),  their  attorneys  or  other  represen¬ 
tatives.  Purpose:  Parties  are  entitled  to  the  decision  as  a  matter  of 
due  process;  and  in  accordance  with  the  requirements  of  8  C.F.R. 
3.1(g). 

(b)  Other  lawyers,  organizations  recognized  to  appear  before  the 
Immigration  and  Naturalization  Service  and  their  representatives. 
Purp^:  To  permit  these  users  to  be  informed  of  current  case  law 
and  general  maintenance  of  open  system  of  jurisprudence. 

(c)  Members  of  Congress.  Purpose:  Constituent  inquiries. 

(d)  General  public.  Purpose:  Selected  decisions,  designated  as 
precedent  decisions  pursuant  to  8  C.F.R.  are  pubUshed  in  bound 
volumes  of  Administrative  Decisions  Under  Immigration  and  Na¬ 
tionality  Laws  of  the  United  States.  These  are  published  to  provide 
the  puUic  with  guidance  on  the  administrative  interpretation  of  the 
immigration  laws  and  to  facilitate  open  and  uniform  adjudication  of 
cases. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otterwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

PoUdes  and  practices  far  slociBg,  retrieving,  accessing,  retaining, 
and  iHspnriag  of  records  ha  the  system: 

Storage:  Information  in  the  system  is  kept  in  typed  form  and 
stored  in  loose  leaf  binders. 

Retrievability:  Each  decision  b  indexed  by  name  and  a  numerical 
identifier. 

Safeguards:  Information  contained  in  the  records  is  unclassified 
and  intended  for  wide  dissemination.  No  specific  safeguards  4o 
prevent  unauthorized  disclosure  are  employed  since  no  type  of  dis- 
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closure  is  presently  regarded  as  ‘unauthorized*.  Access  to  buildings 
in  which  records  are  stored  is  controlled  by  guards  provided  by 
GSA. 

Retention  and  disposal:  Records  are  retained  indefinitely  and  are 
not  disposed  of. 

System  managcr(s)  and  address:  Executive  Assistant;  Board  of 
Immigration  Appeals;  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Decisions  of  the  Board  of  Immigration 
Appeals  are  available  to  anyone  upon  request  pursuant  to  S  U.S.C. 
552a(bK2). 

Contesting  record  procedures:  Decisions  of  the  Board  of  Immigra¬ 
tion  Appeals  constitute  official  opinions  and  are  not  subject  to  cor¬ 
rection  or  amendment  except  in  accordance  with  accepted  stan¬ 
dards  of  due  process.  Decisions  have  been  exempted  from  the  cor¬ 
rection  provisions  of  S  U.S.C.  SS2a(d). 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  provided  primarily  by  the  record  of  proceedings  for¬ 
warded  by  the  Immigration  and  Naturalization  Service.  Addi¬ 
tionally,  the  person  concerned  and  his  representative  provide  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d)(1)  of  the 
Privacy  Act  pursuant  to  5  U.S.C.  552a(kK2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  S  U.S.C.  SS3 
(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/BIA  •  002 

System  name:  Roster  of  Organizations  and  their  Accredited 
Representatives  Recognized  by  the  Board  of  Immigration  Ap¬ 
peals. 

System  location:  521  12th  Street,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  (a)  Persons  as¬ 
sociated  in  an  official  capacity  with  a  recognized  organization;  (b) 
Persons  who  have  applied  for,  have  been  granted  or  have  been  de¬ 
nied  accreditation  as  representatives  of  recognized  organizations. 

Categories  of  records  in  the  system:  This  system  consists  of  (a)  a 
roster  of  charitable,  social  service  and  similar  organizations,  and  of 
their  accredited  representatives;  (b)  applications  and  related  docu¬ 
ments  submitted  by  such  organizations  and  their  representatives 
and  (c)  orders  of  the  Board  of  Immigration  Appeals  granting  or 
denying  recognition  to  such  organizations  and  their  representatives. 
Recognized  organizations  and  their  accredited  representatives  are 
authorized  to  practice  before  the  Immigration  and  Naturalization 
Service  and  Board  of  Immigration  Appeals. 

Authority  for  maintenance  of  the  system:  This  system  is 
established 'and  maintained  under  the  authority  granted  the  Attor¬ 
ney  General  by  sections  103  and  292  of  the  Immigration  and  Na¬ 
tionality  Act,  8  U.S.C.  1103  and  1362.  Such  authority  has  been 
delegated  to  the  Board  of  Immigration  Appeals  by  8  C.F.R.  Part 
292. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copies  of  decisions 
granting  or  denying  applications  for  recognition  and  accreditation 
are  sent  to  (a)  the  or^nization  seeking  recognition  and  (b)  the  Im¬ 
migration  and  Naturalization  Service. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  the  system  is  stored  in  file  fol¬ 
ders. 

Retrievahilhy:  Information  is  retrieved  by  use  of  the  name  of  the 
organization  or  person  accredited. 


Safeguards:  Information  contained  in  this  record  system  is  un¬ 
classified.  Access  to  building  in  which  records  are  stored  is  con¬ 
trolled  by  guards  provided  by  GSA.  No  specific  safeguards  are  em¬ 
ployed. 

Retention  and  disposal:  Records  in  this  system  are  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Executive  Assistant;  Board  of 
Immigration  Appeals;  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Address  inquiries  to:  Chairman;  Board  of 
Immigration  Appeals;  Department  of  Justice;  Washington,  D.C. 
20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request*.  Include  in  the  request  (a) 
the  name  of  the  organization  which  has  sought,  or  has  been  granted 
or  denied  recognition  and  the  name  of  the  individual  who  has 
sought  accreditation  as  a  representative  of  such  organization,  or, 
(b)  where  no  organization  is  concerned,  the  name  of  the  individual 
who  has  sought  accreditation  or  recognition.  The  requester  will  pro¬ 
vide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  The  procedures  for  contesting  or 
amending  information  contained  in  this  system  of  records  is 
governed  by  8  C.F.R.  Part  292.  The  procedures  require  that  or¬ 
ganizations  seeking  accreditation  of  their  representatives  be  notified 
of  adverse  information  and  be  given  an  opportunity  to  rebut  such 
information. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  supplied  by  the  organization  seeking  recognition,  in¬ 
dividuals  seeking  accreditation,  and  reports  supplied  by  the  Im¬ 
migration  and  Naturalization  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CIV  -  001 

System  name:  Civil  Division  Case  File  System. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Any  and  all 
partie^  involved  in  the  cases  handled  by  the  Civil  Division  will  have 
identifying  data  contained  in  this  system.  . 

Categories  of  records  in  the  system: 

1)  The  main  record  of  the  system  is  the  case  file  which  is 
retained  on  each  case  under  the  jurisdiction  of  the  Civil  Division 
and  constitutes  the  official  record  of  the  Department  of  Justice.  All 
record  material  relating  to  a  case  is  retained  in  the  file.  Each  case  is 
assigned  a  number  comprised  of  the  category  designation  for  the 
subject  matter,  the  code  number  for  the  judicial  district  where  the 
action  originated,  and  the  number  of  cases  of  that  category  which 
have  arisen  in  that  district. 

2)  Alphabetical  and  numerical  indices  are  utilized  as  a  means  of 
access  to  the  proper  file  by  the  cross-referencing  of  the  names  of 
all  parties  to  a  suit  with  the  file  number.  Forms  CV-54  and  carbon- 
interleaf  index  cards  are  used  in  these  indices. 

3)  A  Docket  Card  Index  is  maintained  on  each  case  in  order  to 
follow  the  progress  of  all  Division  cases  and  to  obtain  statistical 
data  for  monthly  and  fiscal  reports.  However,  all  information  con¬ 
tained  on  the  cards  has  been  taken  from  the  record  material  con¬ 
tained  in  the  official  file. 

Authority  for  maintenance  of  the  system:  General  authority  to 
maintain  the  system  is  contained  in  5  U.S.C.  301  and  44  U.S.C. 
3101.  The  particular  system  was  established  in  accordance  with  28 
C.F.R.  0.77(D  and  was  delegated  to  the  Civil  Division  pursuant  to 
the  memorandum  from  the  Deputy  Attorney  General,  dated  July 
17,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Any  record  pertaining  to 
any  case  or  matter  in  the  Civil  Division  may  be  disseminated  to  any 
other  component  of  the  Department  of  Justice,  including  the  F.B.I. 
and  the  United  States  Attorneys’  Offices,  for  use  in  connection 
with  the  consideration  of  that  case  or  matter  or  any  other  case  or 
matter  under  consideration  by  the  Civil  Division  or  any  other  com¬ 
ponent  of  the  Department  of  Justice.  A  record  maintained  in  this 
system  of  records  may  be  disseminated  as  a  routine  use  of  such 
record  as  follows:  (1)  in  any  case  in  which  there  is  an  indication  of 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  the  record  in  question  may  be  disseminated  to 
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the  appropriate  federal,  state,  local  or  foreign  agency  clmged  with 
the  responsibility  for  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law;  (2)  in  the  course 
of  investigating  the  potential  or  actual  violation  of  any  law,  whether 
civil,  criminal  or  regulatory  in  nature,  or  during  tte  course  of  a  trial 
or  hearing,  or  the  preparation  for  a  trial  or  hearing  for  such  viola¬ 
tion,  a  record  may  be  disseminated  to  a  federal,  state,  local  or 
foreign  agency,  or  to  an  individual  or  organization,  if  there  is 
reason  to  believe  that  such  agency,  individual  or  organization  pos¬ 
sesses  information  relating  to  the  investigation,  trial  or  hearing  and 
the  dissemination  is  reasonably  necessary  to  elicit  such  information 
or  to  obtain  the  cooperation  of  a  witness  or  an  informant;  (3)  a 
record  relating  to  a  case  or  matter  may  be  disseminated  in  an  ap¬ 
propriate  federal,  state,  local  or  foreign  court  or  grand  Jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (S)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  of  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  formal  or  informal  discovery  proceedings;  (6)  a  record 
relating  to  a  case  or  matter  that  has  been  referred  by  an  agency  for 
investigation,  prosecution,  or  enforcement,  or  that  involves  a  case 
or  matter  within  the  jurisdiction  of  an  agency,  or  where  the  agency 
or  officials  thereof  are  a  party  to  litigation  or  where  the  agency  or 
officials  may  be  affected  by  a  case  or  matter,  may  be  disseminated 
to  such  agency  to  notify  ^e  agency  of  the  status  of  the  case  or 
matter  or  of  any  decision  or  determination  that  has  been  made,  or 
to  make  such  other  inquiries  and  reports  as  are  necessary  during 
the  processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  per¬ 
son  held  in  custody  pending  or  during  arraignment,  trial,  sentence 
or  extradition  proceedings,  or  after  conviction  or  after  extradiction 
proceedings,  may  be  disseminated  to  a  federal,  state,  local  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  trei  ‘y  or  convention  entered  into  and  ratified  by 
the  United  States  or  tj  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  intemation^ 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefu  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (II)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  provided  that  the  record 
does  not  contain  any  information  identifiable  to  a  specific  in¬ 
dividual  other  than  is  necessaryy  to  identify  the  matter  or  where 
the  information  has  previously  been  filed  in  a  judicial  or  adminis¬ 
trative  office,  including  the  clerk  of  the  court;  (12)  a  record  may  be 
disseminated  to  a  foreign  country,  through  the  United  States  De¬ 
partment  of  State  or  directly  to  the  representative  of  such  country, 
to  the  extent  necessary  to  assist  such  country  in  civil  or  criminal 
proceedings  in  which  the  United  States  or  one  of  its  officers  or 
agencies  has  an  interest;  (13)  a  record  that  contains  classified  na¬ 
tional  security  information  and  material  may  be  disseminated  to 
persons  who  are  engaged  in  historical  research  projects,  or  who 
have  previously  occupied  policy  making  positions  to  which  they 
were  appointed  by  the  President,  in  accordance  with  the  provisions 
of  28  C.F.R.  17.60. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 


Policies  ami  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  1)  The  case  files  utilize  standard  file  jackets  and  are 
retained  in  electronic,  rotary  power  files;  2)  The  alphabetical  and 
numerical  index  cards,  as  well  as  the  docket  cards,  are  retained  in 
standard  file  cabinets. 

Retrievability:  The  files  and  docket  cards  must  be  retrieved  by 
file  number.  The  file  number  can  be  ascertained  from  the  alphabeti¬ 
cal  index  if  the  name  of  any  party  to  the  suit  is  known. 

Safegnards:  Information  contained  in  the  system  is  unclassified. 
However,  only  attorneys  who  have  their  names  recorded  in  the  File 
Unit  can  be  issued  a  case  file.  Minimal  information  about  a  case  is 
provided  from  the  various  indices  to  telephone  callers,  since  there 
is  a  problem  with  identifying  the  identity  of  a  caller.  If  a  party 
desires  detailed  information,  he  is  referred  directly  to  the  attorney 
of  record. 

Retention  and  disposal:  When  a  case  file  is  closed  by  the  legal 
section,  it  b  sent  to  the  Federal  Records  Center  for  retention  in  ac¬ 
cordance  with  the  authorized  Record  Disposal  Schedule  for  the 
classification  of  the  case.  Such  schedules  are  approved  by  the  Na¬ 
tional  Archives.  After  the  designated  period  has  passed,  the  file  is 
destroyed.  However,  the  index  and  docket  cards  are  not  purged. 

System  nianagcr(s)  and  addrem:  Administrative  Officer;  Civil 
Division;  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530, 

Notification  procednre:  Address  inquiries  to:  Assistant  Attorney 
General;  Civfl  Division;  U.S.  Department  of  Justiice;  10th  and  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  aceem  procedures:  A  request  for  information  concerning 
the  cases  of  the  CivQ  Division  should  be  submitted  in  writing,  with 
the  envelope  and  letter  clearly  marked  ‘Privacy  Access  Request*. 
The  request  should  include  the  fOe  number  and/or  the  names  of  any 
Utigants  known  to  the  requestor.  The  requestor  should  also  provide 
a  return  address  for  transmitting  the  information.  Such  access 
requests  should  be  submitted  to  the  System  Manager  listed  above. 
Requests  may  also  be  made  by  telephone.  In  such  cases  the  caller 
will  be  referred  to  the  attorney  of  record.  The  attorney,  in  turn, 
may  require  an  official  written  request. 

Contcatmg  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above.  The  request  should 
clearly  state,  what  information  is  being  contested,  the  reasons  for 
contesting  it  and  the  proposed  amendment  to  the  information 
sought. 

Record  source  categories:  AD  litigants  involved  in  the  cases  of  this 
Division  are  sources  of  information.  Such  information  is  either  con¬ 
tained  in  the  record  material  in  the  case  files  or  has  been  extracted 
from  that  record  material  and  put  onto  docket  and  index  cards. 

Systems  exempted  from  certam  provisions  of  the  act:  None. 

JUSnCE/CRT  -  001 

System  name:  Central  Civfl  Rights  Division  Index  File  and  As¬ 
sociated  Records. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  lOth  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530;  and,  Todd  Building;  550  -  1 1th  Street,  N.W.;  Washington, 
D.C.  20530;  and.  Federal  Records  Center;  Suitland,  Maryland. 

Categories  of  iadhridoab  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the  Civil 
Rights  Division  and  correspondents  on  subjects  directed  or  referred 
to  the  Civfl  Rights  Division. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  indices  bearing  individual  names  and  the  associated 
records  to  which  the  indices  relate  containing  the  general  and  par¬ 
ticular  records  of  all  Civfl  Rights  Division  correspondence,  cases, 
matters,  and  memoranda,  including  but  not  limited  to,  investigative 
reports,  correspondence  to  and  from  the  Division,  memoranda, 
legal  papers,  evidence,  and  exhibits. 

Antbority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  It  is  also 
maintained  to  implement  the  Civfl  Rights  Division’s  responsibilities 
under  28  C.F.R.  0.50  to  enforce  Federal  criminal  and  civil  statutes 
affecting  civfl  rights. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purpoaes  of  such  uses: 
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A.  Information  in  the  system  may  be  used  by  employees  and  of¬ 
ficials  of  the  Department  to  make  decisions  in  the  course  of  in¬ 
vestigations  and  legal  proceedings;  to  assist  in  preparing  responses 
to  correspondence  from  persons  outside  the  Department;  to  prepare 
budget  requests,  Management  by  Objective  (MBO)  Program 
descriptions,  and  various  reports  on  the  work  product  of  the  Civil 
Rights  Division;  and  to  carry  out  other  authorized  internal  func¬ 
tions  of  the  Department. 

B.  A  record  maintained  in  this  system  of  records  may  be  dis¬ 
seminated  as  a  routine  use  of  such  record  as  follows:  (1)  a  record 
relating  to  a  possible  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature  may  be  disseminated  to  the  ap¬ 
propriate  federal,  state  or  local  agency  charged  with  the  responsi¬ 
bility  of  enforcing  or  implementing  such  law;  (2)  in  the  course  of 
investigation  or  litigation  of  a  case  or  matter,  a  record  may  be  dis¬ 
seminated  to  a  federal,  state  or  local  agency,  or  to  an  individual  or 
organization,  if  there  is  reason  to  believe  that  such  agency,  in¬ 
dividual  or  organization  possesses  information  relating  to  the  in¬ 
vestigation,  trial  or  hearing  and  the  dissemination  is  reasonably 
necessary  to  elicit  such  information  or  to  obtain  the  cooperation  of 
a  prospective  witness  or  informant;  (3)  a  record  relating  to  a  case 
or  matter  may  be  disseminated  to  an  appropriate  court,  grand  jury 
or  administrative  or  regulatory  proceeding  in  accordance  with  ap¬ 
plicable  law  or  practice;  (4)  a  record  relating  to  a  case  or  matter 
may  be  disseminated  to  an  actual  or  potential  party  to  litigation  or 
his  attorney  a)  for  the  purpose  of  negotiation  or  discussion  on  such 
matters  as  settlement  of  the  case  or  matter,  plea  bargaining,  or  b) 
in  formal  or  informal  discovery  proceedings;  (5)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  for  investigation  may  be 
disseminated  to  the  referring  agency  to  notify  such  agency  of  the 
status  of  the  case  or  matter  or  of  any  determination  that  has  been 
made;  (6)  a  record  relating  to  a  person  held  in  custody  or  probation 
during  a*  criminal  proceeding,  or  after  conviction,  may  be  dis¬ 
seminated  to  any  agency  or  individual  having  responsibility  for  the 
maintenance,  supervision  or  release  of  such  person;  (7)  a  record 
may  be  disseminated  to  the  United  States  Commission  on  Civil 
Rights  in  response  to  its  request  and  pursuant  to  42  U.S.C.  197Sd. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
5S2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  stored  manually  on  index 
cards  and  in  file  jackets. 

Retrievabilhy:  A  retrieval  capability  exists  in  this  system  through 
use  of  an  index  card  system  arranged  alphabetically  by  the  names 
of  individuals  or  organizations  that  have  been  involved  in  possible 
civil  rights  violations  either  as  the  subjects  of  investigations  by  the 
Department  or  as  victims  and/or  complainants.  (Complaints 
received  from  individuals  which  have  not  been  investigated  by  the 
Department  have  not  been  systematically  indexed  and  information 
pertaining  to  such  individuals  may  or  may  not  be  retrievable.)  In¬ 
formation  on  such  individuals  may  be  retrievable  from  the  file 
jackets  by  a  number  assigned  and  appearing  on  the  index  cards. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules  and  procedures. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system  although  such  procedures  are  currently 
under  active  consideration. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Civil 
Rights  Division;  U.S.  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Part  of  this  system  is  exempted  from  this 
requirement  under  5  U.S.C.  552a(jK2)  and  (k)(2).  Address  inquiries 
to  the  System  Manager  listed  above. 

Record  access  procedures:  Part  of  this  system  is  exempted  from 
this  requirement  under  5  U.S.C.  552a(jK2),  and  (kK2).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 


to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received.  A  request  for  ac¬ 
cess  to  a  record  retrievable  in  this  system  shall  be  made  in  writing, 
with  the  envelope  and  letter  cclearly  marked  ‘Privacy  Access 
Request.'  Include  in  the  request  the  name  of  the  individual  in¬ 
volved,  his  birth  date  and  place,  and  any  other  information  which  is 
known  and  may  be  of  assistance  in  locating  the  record,  such  as  the 
name  of  the  civil  rights  related  case  or  matter  involved,  where  and 
when  it  occurred  and  the  name  of  the  judicial  district  involved.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  should  be  directed  to  the  System 
Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  non-exempt  information  retrievable  in  the  system  should 
direct  their  request  to  the  Systefti  Manager  listed  above,  stating 
clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment  to  the  infor¬ 
mation  sought. 

~  Record  source  categories:  Sources  of  information  contained  in  this 
system  may  be  any  agency  or  person  who  has  or  offers  information 
related  to  the  law  enforcement  responsibilities  of  the  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  parts  of  this  system  from  subsections  (c)(3), 
(d),  and  (g)  of  the  Privacy  Act  pursuant  to-S  U.S.C.  S52a  (jK2)  and 
(kX2).  Rules  have  been  promulgated  in  accordance  with  the  require¬ 
ments  of  S  U.S.C.  S53(bXc)  and  (e)  and  have  been  published  in  the 
Federal  Register. 

JUSTICE/CRT  -  002 

System  name:  Files  of  Applications  for  the  Position  of  Attorney 
with  the  Civil  Rights  Division. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion,  10th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  a  position  as  an  attorney  with  the  Civil  Rights  Division. 

Categories  of  records  in  the  system:  The  system  may  contain  SF 
171  forms,  resumes,  referral  letters,  letters  of  recommendation, 
writing  samples,  interview  notes,  internal  notes  or  memoranda,  and 
other  correspondence  and  documents. 

Authority  for  maintenance  of  the  system:'This  system  of  records  is 
maintained  in  the  ordinary  course  of  meeting  the  responsibilities  as¬ 
signed  th  Civil  Rights  Division  under  28  U.S.C.  0.50,  0.51. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  are  used  by  employees  and  officials  of  the  Department  in 
making  employment  decisions.  If  an  individual  is  hired,  the  records 
may  become  part  of  his  or  her  standard  personnel  file*. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  the  system  are  primarily  original  papers  or 
reproductions  or  copies  thereof.  The  system  consists  of  files  per¬ 
taining  to  individual  applicants. 

Retrievability:  Information  is  retrieved  by  using  an  applicant’s 
name. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordance  with  Departmental  rules 
and  procedures  governing  access,  production  and  disclosure  of  any 
materials  contained  in  its  official  files. 

Retention  and  disposal:  Information  is  retained  in  the  system  until 
a  final  employment  decision  is  made  or  until  such  time  as  the  Civil 
Rights  Division  is  notified  by  the  applicant  that  he  or  she  is  no 
longer  interested  in  or  available  for  the  position.  If  an  individual  is 
hired,  some  or  all  of  the  records  may  become  part  of  his  or  her 
standard  personnel  file. 
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System  managcr(s)  and  addrem:  Deputy  Assistant  Attorney 
General;  Civil  Rights  Division;  U.S.  Department  of  Justice; 
Washin^on,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Civil  Rights  Division;  U.S.  Department  of  Justice;' 
Washington,  D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shaU  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  The  request  should 
include  the  name  of  the  applicant  and  the  position  applied  for.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  generally  are  the  applicants,  persons  referring  or  recom¬ 
mending  the  applicant,  and  employees  and  officials  of  the  Depart¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CRT  -  003 

System  name:  Files  of  Pending  Applications  for  Clerical  or 
Research  Analyst  Positions  with  the  Civil  Rights  Division. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion,  10th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  a  clerical  or  research  analyst  position  with  the  Civil 
Ri^ts  Division  and  upon  whose  applications  no  final  action  has 
been  taken. 

Categories  of  records  in  the  system:  The  system  contains  S.F.  171 
forms  and  resumes  provided  by  the  applicant.  It  may  also  contain 
letters  of  recommendation,  letters  rejecting  the  application,  letters 
indicating  that  no  positions  are  available,  interview  notes  or  internal 
memoranda,  and  other  correspondence  and  documents. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  in  the  ordinary  course  of  meeting  the  responsibilities  as¬ 
signed  the  Civil  Rights  Division  under  28  C.F.R.  0.50,  0.51. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  are  used  by  employees  and  officials  of  the  Department  in 
making  employment  decisions.  If  an  individual  is  hired,  the  records 
may  Iwcome  part  of  his  or  her  standard  personnel  file. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  inaintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  the  system  are  primarily  original  papers  or 
copies  thereof.  Hie  system  consists  of  files  pertaining  to  individual 
applicants. 

Retrievability:  Information  is  retrieved  by  using  an  applicant’s 
name. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordance  with  Departmental  rules 
and  procedures  governing  access,  production  and  disclosure  of  any 
materials  contained  in  its  official  files. 

Retcotioa  and  disposal:  Information  is  retained  in  this  system 
until  a  final  employment  decision  has  been  made  or  until  such  time 
as  the  Civil  Rights  Division  is  notified  by  the  applicant  that  he  or 
she  is  no  longer  interested  in  or  available  for  the  position.  If  an  in¬ 
dividual  is  hired,  some  or  all  of  the  records  may  become  part  of  his 
or  her  standard  personnel  file. 


System  manager(s)  and  address:  Chief;  Administrative  Section; 
Civil  Rights  Division;  U.S.  Department  of  Justice;  Washington, 
D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Civil  Rights  Division;  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.’  The  request  should 
include  the  name  of  the  appUcant  and  the  position  applied  for.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting'  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  generally  are  the  applicants,  persons  recommending  or 
referring  the  applicant,  and  the  employees  and  officials  of  the  De¬ 
partment. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRT  •  004 

System  name:  Registry  of  Names  of  Interested  Persons  Desiring 
Notification  of  Submissions  under  Section  5  of  the  Voting 
Rights  Act. 

,  System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  that  the  Attorney  General  send  them  notice  of  submis¬ 
sions  under  Section  5  of  the  Voting  Rights  Act  of  1%5,  42  U.S.C. 
1973c. 

Categories  of  records  in  the  system:  The  Registry  contains  the 
name,  address  and  telephone  numbers  of  interested  persons  and, 
where  appropriate,  the  area  or  areas  with  respect  to  which  notifica¬ 
tion  was  requested  by  such  persons. 

Authority  for  maintenance  of  the  system:  28  C.F.R.  51.13;  42 
U.S.C.  1973c;  5  U.S.C.  301  and  28  U.S.C.  509,  510. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Registry  is  used  to 
identify  persons  interested  in  receiving  notice  of  Section  5  submis¬ 
sions  and  to  comply  with  their  requests.  The  Registry  may  be  used 
to  notify  the  persons  listed  theiein  of  any  proposed  changes  in  the 
‘Procedure  for  the  Administration  of  Section  5  of  the  Voting  Rights 
Act  of  1%5,‘  28  C.F.R.  51-1  et  seq.,  and  to  solicit  their  comments 
with  respect  to  any  such  proposed  changes. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarr2mted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Names  are  stored  in  a  card  file  system. 

Retrievability:  Records  in  this  system  are  retrievable  by  the 
names  of  interested  persons  or  organizations. 

Safeguards:  Information  in  the  system  is  safeguarded  in  ac¬ 
cordance  with  Departmental  rules  and  procedures  governing  access, 
production  and  disclosure  of  any  materials  contained  in  its  official 
hies. 

Retention  and  disposal:  An  individual  or  organizational  name  is 
retained  in  the  Registry  until  such  time  as  that  person  or  organiza¬ 
tion  requests  that  the  name  be  deleted. 

System  manager(s)  and  address:  Chief;  Voting  Section;  Civil 
Rights  Division;  U.S.  Department  of  Justice;  Washington,  D.C. 
20530. 
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Notification  procedure:  Address  inquiries  to:  Assistant  Attorney 
General;  Civil  Rights  Division;  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Record  access  procedures:  This  system  contains  no  information 
about  any  individual  other  than  as  described  in  Category  of  Record 
above.  Persons  whose  names  appear  on  the  Registry  may  have  ac¬ 
cess  thereto  or  have  their  names  and  other  information  pertaining 
to  them  deleted  or  modified  upon  a  request  of  the  same  nature  as 
indicated  in  28  C.F.R.  51.13. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Sources  of  information  in  the  Re^stry 
are  those  persons  or  organizations  whose  names  appear  therein  by 
virtue  of  their  having  requested  inclusion  in  the  Registry  pursuant 
to  28  C.F.R.  51.13. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CRT  -  005 

System  name:  Records  Obtained  by  Office  of  Special  Litigation 
Concerning  Residents  of  Certain  State  Institutions. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  Todd  Building;  550  1 1th  Street,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  The  information 
in  this  system  pertains  primarily  to  individuals  who  are  residents  of 
state  operated  or  supported  institutions  for  mentally  and  physically 
handicapped  persons,  juveniles  and  the  aged,  if  such  institutions 
have  been  the  subject  of  litigation  or  investigation  involving  the 
Civil  Rights  Division.  Information  may  also  pertain  to  other  in¬ 
dividuals  who  are  not  receiving  but  may  be  entitled  to  forms  of 
educational,  habilitative  or  rehabilitative  care  under  state  or  federal 
law. 

Categories  of  records  in  the  system:  Information  collected  in  the 
course  of  business  by  state  agencies  on  persons  generally  identified 
by  categories  of  individuals  above  including  admission  notes,  com¬ 
mitment  papers,  transfer  reports,  juvenile  records,  psychological 
and  social  behavior  notes,  programming  progress  notes,  disease 
records,  restraint  or  seclusion  notes,  security  reports,  dental 
records,  confinement  notes,  medicaid  histories,  incident  and 
missing  person  reports,  and  death  reports. 

Authority  for  maintenance  of  the  system:  Collection  and  main¬ 
tenance  of  these  records  is  pursuant  to  44  U.S.C.  3101  and  is  neces¬ 
sary  to  accompUsh  the  Division’s  responsibility  under  28  C.F.R. 
0.50  to  enforce  Federal  statutes  involving  unlawful  discrimination 
including  42  U.S.C.  2000b,  2000d  and  2000h-2  (Titles  III,  VI  and  IX 
of  the  Civil  Rights  Act  of  1964). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A.  Information  in  this  system  may  be  used  by  authorized  persons 
within  the  Civil  Rights  Division  to  make  decisions  in  the  course  of 
investigations  and  legal  proceedings  and  to  assist  in  preparing 
memoranda,  legal  papers  and  responses  to  correspondence  from 
persons  outside  the  Department. 

B.  Except  as  prohibited  by  order  of  a  court  of  competent  ju¬ 
risdiction,  a  record  maintained  in  this  system  may  be  disseminated 
as  a  routine  use  of  such  record  as  follows:  (1)  to  the  extent  the 
record  relates  to  a  possible  or  potential  violation  of  law  it  may  be 
disseminated  to  the  appropriate  federal,  state  or  local  agency 
charged  with  responsibility  of  enforcing  or  implementing  such  law; 
(2)  a  record  may  be  disseminated  to  an  appropriate  court,  grand 
jury  or  administrative  or  regulatory  proceeding  in  accordance  with 
appUcable  law  or  practice;  (3)  a  record  may  be  disseminated  to  an 
actual  or  potential  party  to  litigation  or  his  attorney  (a)  for  the  pur¬ 
pose  of  negotiation  or  discussion  on  such  matters  as  settlement  of 
the  case  or  matter,  plea  bargaining,  or  (b)  in  formal  or  informal 
discovery  proceedings;  (4)  a  record  may  be  returned  or  dis¬ 
seminated  to  the  agency  or  institution  from  which  it  was  obtained. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on 
xeroxed  or  microfilm  reproductions  of  original  documents  or  on 
computer  printouts. 

RetrievabilUy:  Information  is  retrieved  primarily  by  reference  to 
the  name  of  the  appropriate  state  institution  or  ^ency.  Within  the 
files  maintained  with  respect  to  such  institutions  or  agencies, 
records  are  often  filed  by  individual  names  or  identification  num¬ 
bers. 

Safeguards:  These  records  are  maintained  in  accordance  with  (1) 
the  terms  of  any  applicable  court  orders  (many  of  the  records  in 
this  system  are  subject  to  outstanding  court  orders  protecting  their 
confidentiality),  (2)  applicable  agreements  or  understandings  made 
with  the  state  and  lo^  agencies  which  furnished  the  records,  and 
(3)  Departmental  rules  and  procedures  governing  the  maintenance 
of  its  official  filqs. 

Retention  and  disposal:  These  records  are  retained  and  disposed 
of  in  accordance  with  applicable  court  orders  and  agreements  as 
outlined  under  safeguards.  Provisions  for  the  disposal  of  records 
maintained  by  the  Civil  Rights  Division  are  under  active  considera¬ 
tion. 

System  manager(s)  and  address:  Civil  Rights  Division;  U.S.  De¬ 
partment  of  Justice;  Washington,  D.C.  20530. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  state  operated  or  supported  agencies  responsible  for  ad¬ 
ministration  of  institutions  which  confine  or  treat  individuals 
identified  in  categories  of  individuals  of  this  notice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3),  and  (d) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(k).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRT  •  006 

System  name:  Files  of  Federal  Programs  Section,  Civil  Rights  Divi¬ 
sion. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  Federal  Programs  Section;  Safeway  Building;  521  12th  Street, 
N.W.;  Washington,  D  C.  20530. 

Categories  of  individuals  covered  by  the  system: 

A.  Individuals  listed  on  the  U.S.  Department  of  Agriculture’s 
EMIS  (Extension  Management  Information  System)  personnel 
records  for  state  extension  service  employees  of  the  states  of  Mis¬ 
sissippi,  Alabama,  North  Carolina,  Kansas,  Illinois,  Louisiana,  Ar¬ 
kansas,  Georgia,  Texas  and  Maryland. 

B.  Children  in  the  state  of  Alabama,  and  their  families,  including 
but  not  limited  to:  children  receiving  foster  family  care  and  day 
care  under  the  jurisdiction  of  the  state  of  Alabama  Department  of 
Pensions  and  Security,  (DPS)  1970-1973;  children  receiving  care  in 
public  and  private  institutions  from  1964  through  1973;  children  and 
families  having  records  maintained  by  juvenile  courts  as  of  July  1, 
1973;  children  and  fsunilies  having  records  as  AFDC  assistance 
and/or  as  service  cases  as  of  July  1,  1973,  with  state  and  county 
DPS;  adults  functioning  as  foster  parents  in  Montgomery  County, 
Ala.  as  of  January  1973,  and  foster  families  caring  for  children  at 
any  time,  in  other  counties,  appearing  in  above-mentioned  AFDC- 
service  files;  and  persons  receiving  AFDC,  APTD,  AB,  or  OAA 
(categorical  assistance)  in  the  state  of  Alabama  as  of  January  31, 
1973. 

Categories  of  records  in  the  system: 

A.  With  respect  to  the  category  described  in  category  of  in¬ 
dividual  (A)  of  this  notice,  the  records  contain  personnel  informa¬ 
tion  on  individual  employees. 

B.  With  respect  to  the  category  described  in  category  of  in¬ 
dividual  (B)  of  this  notice,  the  records  contain  identifications,  so¬ 
cial,  psychological,  economic,  judicial,  and  educational  histories  of 
persons. 

Authority  for  maintenance  of  the  system:  Collection  and  main¬ 
tenance  of  the.records  in  this  system  is  pursuant  to  44  U.S.C.  3101 
and  is  necessary  to  fulfill  the  Civil  Rights  Division’s  responsibility 
under  28  C.F.R.  0.50  and  Executive  Order  11764  (Jan.  21,  1974)  to 
enforce  Federal  statutes  protecting  the  civil  rights  of  beneficiaries 
of  Federal  assistance  programs  including  42  U.S.C.  2000d,  2000e, 
and  2000h. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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A.  Information  in  this  system  be  used  by  authorized  persons 
within  the  Civil  Rights  Division  to  make  decisions  in  the  course  of 
investigations  and  legal  proceedings  and  to  assist  in  preparing 
memoranda,  legal  papers  and  responses  to  correspondence  from 
persons  outside  the  Department. 

B.  Except  as  prohibited  by  order  of  a  court  of  competent  ju¬ 
risdiction,  a  record  maintained  in  this  system  may  be  disseminated 
as  a  routine  use  of  such  record  as  follows:  (I)  to  the  extent  the 
record  relates  to  a  possible  or  potential  violation  of  law,  it  may  be 
disseminated  to  the  appropriate  federal,  state  or  local  agency 
charged  with  responsibility  of  enforcing  or  implementing  such  law; 
(2)  a  record  may  be  disseminated  to  an  appropriate  court,  grand 
jury  or  administrative  or  regulatory  proceeding  in  accordance  with 
applicable  law  or4>ractice;  (3)  a  record  may  be  disseminated  tq  an 
actual  or  potential  party  to  litigation  or  his  attorney  (a)  for  the  pur¬ 
pose  of  negotiation  or  discussion  on  such  matters  as  settlement  of 
the  case  or  matter,  plea  bargaining,  or  (b)  in  forjnal  or  informal 
discovery  proceedings;  (4)  a  record  may  be  returned  or  dis¬ 
seminated  to  the  agency  or  institution  from  which  it  was  obtained. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  consist  of  computer  printouts  of 
information  stored  electronically,  and  original  papers  or  reproduc¬ 
tions  thereof  stored  manually. 

Retrievability:  Records  described  in  categories  of  individuals  and 
records  of  this  notice  are  retrievable  by  name  and  identifying 
number  of  an  individual. 

Safeguards:  Information  in  this  system  is  safeguarded  and  pro¬ 
tected  in  accordance  with  applicable  Departmental  rules  and 
procedures.  In  addition,  records  described  in  category  of  individual 
(B)  and  category  of  record  (B)  of  this  notice  are  subject  to  the 
terms  of  a  protective  order  entered  by  a  United  States  District 
Court  in  Player  v.  Alabama  Department  of  Pensions  and  Security, 
No.  3835-N  (M.D.  Ala.),  to  protect  the  confidentiality  of  their  con¬ 
tents. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system  although  such  procedures  are  currently 
under  active  consideration. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Civil 
Rights  Division;  Washington,  D.C.  20530. 

Record  source  categories:  Sources  of  information  described  in 
categories  of  individuals  and  records  of  this  notice  were  the  federal 
or  state  agencies  referred  to  therein. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (d) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(k).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRT  -  007 

System  name:  Files  on  Employment  Civil  Rights  Matters  Referred 
by  the  Equal  Employment  Opportunity  Commission. 

System  location:  U,.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  lOth  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530;  and,  Todd  Building;  550  11th  Street,  N.W.;  Washington, 

D. C.  20530. 

Categories  of  individuais  covered  by  the  system:  Persons  seeking 
employment  or  employed  by  a  state  or  a  political  subdivision  of  a 
state  who  have  filed  charges  alleging  discrimination  in  employment 
with  the  Equal  Employment  Opportunity  Commission  (hereinafter 
EEOC)  which  have  resulted  in  a  determination  by  EEOC  that  there 
is  probable  cause  to  believe  that  such  discrimination  has  occurred, 
and  attempts  by  EEOC  at  conciliation  have  failed. 


Categories  of  records  in  the  system:  The  system  may  contain  co¬ 
pies  of  charges  filed  with  EEOC;  copies  of  EEOC’s  ‘determination* 
letters,  letters  of  transmittal  from  and  to  EEOC,  analyses  or 
evaluations  summarizing  the  charge  and  other  materials  in  the 
EEOC  tile,  internal  memoranda,  attorney  notes,  and  copies  of 
‘right  to  sue*  letters  issued  by  the  Civil  Rights  Division. 

Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  pursuant  to  44  U.S.C.  3101  and  in  order  to  accomplish  the 
Civil  Rights  Division's  responsibility  under  28  C.F.R.  0.50  to  en¬ 
force  Federal  statutes  affecting  civil  rights  including  42  U.S.C. 
2000e-5(f)  and  2000e-6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
employees  and  officials  of  the  Department  to  make  decisions  re¬ 
garding  prosecution  of  alleged  instances  of  employment  discrimina¬ 
tion;  to  issue  ‘right  to  sue*  letters  on  behalf  of  individuals;  to  make 
policy  and  planning  determinations;  to  prepare  annual  budget 
requests  and  justifications;  to  prepare  statistical  reports  on  the 
work  product  of  the  Employment  and  Education  Sections  and  to 
carry  out  other  authorized  internal  functions  of  the  Department.  If 
the  Department  has  determined  to  initiate  an  investigation  or 
litigate  a  matter  referred  by  EEOC,  the  records  pertaining  to  that 
matter  are  not  contained  in  this  system.  Such  records  and  their  rou¬ 
tine  uses  are  described  under  the  notice  for  the  system  named: 
Central  Civil  Rights  Division  Index  File  and  Associated  Records. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  manually  on  index 
cards  and  file  jackets  which  are  maintained  by  the  Education  Sec¬ 
tion,  Civil  Rights  Division,  if  the  charge  relates  to  a  public  educa¬ 
tional  agency  or  institution,  or  the  Employment  Section,  Civil 
Rights  Division,  if  the  charge  relates  to  any  other  public  employer. 

Retrievability:  Information  is  retrieved  primarily  by  using  the  ap¬ 
propriate  Department  of  Justice  file  number,  or  the  name  of  the 
charging  party,  or  the  state  in  which  the  alleged  discrimination  oc¬ 
curred. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordance  with  Departmental  rules 
and  procedures. 

Retention  and  disposal:  There  are  no  provisions  for  the  disposal 
of  the  records  in  the  system  although  such  procedures  are  under 
active  consideration. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Civil 
Rights  Division;  U.S.  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request.*  The  request  should  in¬ 
dicate  the  state  where  the  alleged  employment  discrimination  took 
place  and  the  employer  to  which  the  charge  was  related.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

C?tontesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  tne  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 
Disclosure  of  part  of  the  materials  in  this  system  may  be  prohibited 
by  42  U.S.C.  2000e-8(e)  and  44  U.S.C.  3508.  Part  of  this  system  is 
exempted  from  access  and  contest  under  5  U.S.C.  552(kK2). 

Record  source  categories:  Sources  of  information  in  this  system 
are  charging  parties,  information  compiled  and  maintained  by 
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EEOC,  and  employees  and  officials  of  the  Department  of  Justice 
responsible  for  the  disposition  of  the  referral  request. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d)  of  the  Priva¬ 
cy  Act  pursuant  to  S  U.S.C.  S52a  (k)(2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  S53(b).  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRT  -  008 

System  name:  Files  on  Correspondence  Relating  to  Civil  Rights 
Matters  from  Persons  Outside  the  Department  of  Justice. 

System  location:  U.S.  Department  of  Justice;  Civil  Rights  Divi¬ 
sion;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20S30;  and,  Todd  Building;  SSO  -  1 1th  Street  N.W.;  Washington, 
D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  commu¬ 
nicating  in  written  form,  including  complaints,  requests  for  infor¬ 
mation  or  action,  or  expressions  of  opinion  regarding  civil  rights 
matters. 

Categories  of  records  in  the  system:  The  system  contains  original 
correspondence  regarding  civil  rights  matters  from  persons,  cover 
letters  or  notes  from  persons  referring  original  correspondence  to 
the  Department,  attorney  or  other  employee  notes  regarding  the 
correspondence,  and  copies  of  Civil  Rights  Division’s*responses  to 
the  original  correspondence. 

Authority  for  maintenance  of  the  system:  This  system  of  records  is 
maintained  pursuant  to  44  U.S.C.  3101  and  in  the  ordinary  course 
of  fulfilling  the  responsibilities  assigned  to  the  Civil  Rights  Division 
under  the  provisions  of  28  C.F.R.  O.SO. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A.  The  system  is  used  by  employees  and  officials  of  the  Depart¬ 
ment  to  respond  to  incoming  correspondence,  to  compile  statistics 
for  use  in  preparing  budget  requests,  to  insure  proper  disposition  of 
incoming  mail,  to  determine  the  status  and  content  of  responses  to 
correspondence,  to  respond  to  inquiries  from  Division  personnel. 
Office  of  Legislative  Affairs  and  Congressional  offices  regarding 
the  status  of  correspondence,  and  to  carry  out  other  authorized 
functions  of  the  Department. 

B.  Information  in  the  system  regarding  individual  pieces  of  cor¬ 
respondence  may  be  provided  to  members  of  Congress  upon 
request  in  instances  where  the  member  making  the  request  referred 
the  correspondence  in  question  to  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  ^e  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  ihe  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  the  system  are  primarily  index  cards  and 
original  letters  or  copies  thereof.  They  are  stored  manually. 

Retrievability:  Information  may  be  retrieved  through  use  of  a 
card  index  file  system  which  is  subdivided  into  indexes  (1)  arranged 
according  to  the  name  of  citizens  that  corresponded  with  the  De¬ 
partment  and  (2)  arranged  according  to  the  name  of  members  of 
Congress  or  White  House  staff  members  who  have  referred  cor¬ 
respondence  to  the  Department. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordance  with  Departmental  rules 
and  procedures. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  this  system  although  such  procedures  are  currently 
under  active  consideration. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Civil 
Rights  Division;  U.S.  Department  of  Justice;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  above. 


Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.’  The  request  should 
include  the  name  of  the  correspondent,  his  address  or  the  name  of 
the  member  of  Congress  or  White  House  staff  member  who 
referred  the  correspondence  to  the  Department,  if  known,  the  De¬ 
partment  of  Justice  file  number,  if  known,  and  the  date  of  the  cor¬ 
respondence.  The  requester  will  also  provide  a  return  address  for 
transmitting  the  information.  Access  requests  will  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  original  correspondents,  persons  referring  original 
correspondence  to  the  Department,  and  employees  and  officials  of 
the  Department  responsible  for  the  disposition  of  the  correspon¬ 
dence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CRT  -  009 

System  name:  Civil  Rights  Division  Employees  Travel  Reporting 

System  location:  U.S.  Department  of  Justice,  Todd  Building,  550 
11th  Street,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Civil  Rights  Division  who  have  traveled  on  official  assignments  for 
the  Civil  Rights  Division. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion,  concerning  travel  expenditures,  which  was  recorded  by  Divi¬ 
sion  employees  on  travel  authorization  forms  (Form  JD-IO)  and 
travel  voucher  forms  (Form  OBD-I57)  and  submitted  to  the  Fiscal 
Unit  of  the  Civil  Rights  Division,  from  Fiscal  Year  1972  to  the 
present. 

Authority  for  maintenance  of  the  system:  This  system  is  main¬ 
tained  in  the  ordinary  course  of  meeting  the  responsibilities  as¬ 
signed  the  Civil  Rights  Division  under  28  C.F.R.  0.50,  0.51. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  are  used  to  make  monthly  reports  to  the  Executive  Office, 
Civil  Ri^ts  Division,  and  to  the  Fiscal  Unit,  Civil  Rights  Division, 
for  use  in  controlling  and  reviewing  Division  expenditures.  Copies 
of  individual’s  reports  may  be  disclosed  to  the  individual  when  ap¬ 
propriate  forms  are  not  submitted  following  a  return  from  travel 
status. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practice  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  the  system  are  stored  on  magnetic  tape  and 
on  computer  punch  cards,  and  on  monthly  reports  printed  on  com¬ 
puter.  Individual  vouchers  and  travel  authorization  forms  are  stored 
in  file  jackets. 

Retrievability:  Records  in  this  system  are  retrievable  by  the 
names  of  present  and  former  Division  employees  who  have  filed 
travel  authorization  forms  or  travel  voucher  forms. 

Safeguards:  Information  in  the  system  is  unclassified.  It  is 
safeguarded  and  protected  in  accordance  with  Departmental  rules 
and  procedures. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system. 

System  manager(s)  and  address:  Executive  Officer,  Civil  Rights 
Division,  United  States  Department  of  Justice,  Washington,  D.C. 
20530. 

bjotification  procedure:  Same  as  the  above. 
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Record  access  procedures:  Requests  by  former  employees  for  ac¬ 
cess  *o  records  in  this  system  may  be  made  in  writing  with  the  en¬ 
velope  and  letter  clearly  marked  ‘Privacy  Act  Request*.  The 
request  should  clearly  state  the  dates  on  which  official  travel  was 
taken.  The  requestor  should  also  provide  a  return  address  for  trans¬ 
mitting  the  information.  Access  requests  will  be  directed  to  the 
System  Manager.  Present  employees  may  request  access  by  con¬ 
tacting  the  System  Manager  directly. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reason  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  are  the  Civil 
Rights  Division  employees  filing  travel  authorization  and  travel 
voucher  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRT  -  010 

System  name:  Freedom  of  Information/Privacy  Act  Records. 

System  location:  U.S.  Department  of  Justice,  Civil  Rights  Divi¬ 
sion,  10th  &  Constitution  Avenue,  N.W.,  Washington,  D.C.  20S30. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
request  disclosure  of  records  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act;  persons  who  request  access  to  or  correction  of  records 
pertaining  to  themselves  contained  in  Civil  Rights  Division  systems 
of  records  pursuant  to  the  Privacy  Act;  and,  where  applicable,  per¬ 
sons  about  whom  records  have  Iwen  requested  or  about  whom  in¬ 
formation  is  contained  in  requested  records. 

Categories  of  records  in  the  system:  The  system  contains  copies  of 
all  correspondence  and  internal  memorandums  relating  to  Freedom 
of  Information  and  Privacy  Act  requests,  and  related  records 
necessary  to  the  processing  of  such  requests  received  on  or  after 
January  I,  1975. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101  and  is  main¬ 
tained  to  implement  the  provisions  of  S  U.S.C.  SS2  and  SS2a  and 
the  provisions  of  28  C.F.R.  16.1  et  seq.  and  28  C.F.R.  16.40  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpe^  of  such  uses:  A  record  maintained  in 
this  system  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  (1)  a  record  may  be  disseminated  to  a  Federal  agency 
which  furnished  the  record  for  the  purpose  of  permitting  a  decision 
as  to  access  or  correction  to  be  made  by  that  agency,  or  for  the 
purpose  of  consulting  with  that  agency  as  to  the  propriety  of  access 
or  correction;  (2)  a  record  may  be  disseminated  to  any  appropriate 
Federal,  State,  local,  or  foreign  agency  for  the  purj^se  of  verifying 
the  accuracy  of  information  submitted  by  an  individual  who  has 
requested  amendment  or  correction  of  records  contained  in  systems 
of  records  maintained  by  the  Criminal  Division. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
•C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  person^  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manuaUy  in 
a^ihabetical  order  in  file  cabinets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
or  person  making  a  request  for  access  or  correction  of  records. 

Safeguards:  Access  to  physical  records  is  limited  to  personnel  of 
the  Freedom  of  Information/Privacy  Act  Unit  of  the  Civil  Rights 
Division  and  known  Department  of  Justice  personnel  who  have  a 
need  for  the  record  in  the  performance  of  their  duties.  The  records 
are  safeguarded  and  protected  in  accordance  with  applicable  De¬ 
partmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 


System  managerfs)  and  address:  Assistant  Attorney  General,  Civil 
Rights  Division,  U.S.  Department  of  Justice,  10th  and  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20530. 

Notification  procedure:  Parts  of  this  system  are  exempted  from 
this  requirement  under  5  U.S.C.  552a(jK2)  or  (kK2).  Address  inqui¬ 
ries  to  the  System  Manager  listed  above. 

Record  access  procedures:  Parts  of  this  system  are  exempted  from 
this  requirement  under  5  U.S.C.  552a(jK2),  or  (kK2).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  exemption  shall  be 
made  at  the  time  a  request  for  access  is  received.  A  request  for  ac¬ 
cess  to  a  record  contained  in  this  system  shall  be  made  in  writing, 
with  the  envelope  and  letter  clearly  marked  ‘Privacy  Access 
Request*.  Include  in  the  request  the  name  of  the  individual  in¬ 
volved,  his  birth  date  and  place,  or  any  other  information  which  is 
known  and  may  be  of  assistance  in  locating  the  record.  The 
requester  shall  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  should  be  directed  to  the  System 
Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  non-exempt  information  maintained  in  the  system  should 
direct  their  request  to  the  System  Manager  listed  above,  stating 
clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment  to  the  infor¬ 
mation  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  individuals  and  persons  making  requests,  the 
systems  of  records  searched  in  the  process  of  responding  to 
requests,  and  other  agencies  referring  requests  for  access  to  or  cor¬ 
rection  of  records  originating  in  the  Civil  Rights  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  Records 
secured  from  oUier  systems  of  records  have  been  exempted  from 
the  provisions  of  the  Privacy  Act  to  the  same  extent  as  the  systems 
of  records  from  which  they  were  obtained.  The  Attorney  General 
has  also  exempted  certain  categories  of  records  in  this  system  from 
subsection  (c)  (3),  (d)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k)  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553(bKc),  and  (e)  and  have  been  published 
in  the  Federal  Register. 

JUSTICE/CRM  •  001 

System  name:  Central  Criminal  Division  Index  File  and  Associated 
Records. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue  N.W.;  Washington,  D.C.  20530;  and. 
Federal  Records  Center;  Suitland,  Maryland  20409. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the 
Criminal  Division  and  correspondents  on  subjects  directed  or 
referred  to  the  Criminal  Division. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  indices  bearing  individual  names,  and  the  associated 
records  to  which  they  relate,  arranged  either  by  subject  matter  or 
individual  identifying  number  containing  the  general  and  particular 
records  of  all  Criminal  Division  correspondence,  cases,  matters, 
and  memoranda,  including  but  not  limited  to,  investigative  reports, 
correspondence  to  and  from  the  Division,  legal  papers,  evidence, 
and  exhibits.  The  system  also  includes  items  classified  in  the  in¬ 
terest  of  national  security  with  such  designations  as  confidential, 
secret,  and  top  secret  received  and  maintained  by  the  Department 
of  Justice.  This  system  may  also  include  records  concerning  subject 
matters  more  particularly  described  in  other  systems  of  records  of 
the  Criminal  revision. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States,  particularly  those  codified  in  title  18,  United 
States  Code.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.F.R.  0.55  and  0.61. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  bw,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
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the  course  of  investigating  the  potential  or  actual  violation  of  any 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  informatioif*relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (S)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi;  (12)  a  record 
may  be  disseminated  to  a  foreign  country,  through  the  United 
States  Department  of  State  or  directly  to  the  representative  of  such 
country,  to  the  extent  necessary  to  assist  such  coun^  in  appre¬ 
hending  and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his 
return;  (13)  a  record  that  contains  classified  national  security  infor¬ 
mation  and  material  may  be  disseminated  to  persons  who  are  en¬ 
gaged  in  historical  research  projects,  or  who  have  previously  occu¬ 
pied  policy  making  provisions  to  which  tthey  were  appointed  by  the 
President,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60;  (14)  a  record  relating  to  an  actual  or  potential  civil  or 
criminal  violation  of  title  17,  United  States  Cc^e,  may  be  dis¬ 
seminated  to  a  person  injured  by  such  violation  to  assist  Um  in  the 
institution  or  maintenance  of  a  suit  brought  under  such  title. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
532,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the. request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards  and  in  file  jackets. 

Retrievability:  A  record  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  file  jackets  by  a  number  as¬ 
signed  and  appearing  on  the  index  cards. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  is  an  agreement  with  the 
Federal  Records  Center  for  retention  and  disposal  after  ten  years 
applicable  to  approximately  20  percent  of  the  Division  records; 
there  are  no  provisions  for  disposal  of  the  other  records  in  the 
system  although  such  procedures  are  currently  under  active  con¬ 
sideration. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  and  Constitu-, 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  under  5  U.S.C.  552a  (jK2),  (kKD,  or  (kK2). 
Inquiry  concerning  this  system  should  be  directed  to  the  system 
manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jK2),  (kKD.  or 
(k)(2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
infoormation.  Access  requests  will  be  directed  to  the  system 
manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  officers  and  employees, 
and  other  federal,  state,  local,  and  foreign  law  enforcement  and 
non-law  enforcement  agencies,  private  persons,  witnesses,  and  in¬ 
formants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d).  (e)(1).  (2)  and  (eK4KG),  (H)  and  (I),  (eM5)  and  (8),  (0  and  (g)  of 
the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jK2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  •  002 

System  name:  Criminal  Division  Witness  Security  File. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530.  In  addition,  some  of  the  records  contained  in  this  system 
may  be  located  at  one  or  more  of  the  Organized  Crime  and 
Racketeering  Sections  Field  Offices  listed  in  the  appendix  to  the 
Criminal  Division  Systems  of  Records. 

Cat^ories  of  individuals  covered  by  the  system:  Persons  who  are 
potential  or  actual  witnesses  and/or  informants,  relatives,  and  as¬ 
sociates  of  those  individuals. 

Categories  of  records  in  the  system:  The  system  consists  of  the 
Witness  Security  Program  files  on  all  persons  who  are  considered 
for  admission  or  who  have  been  admitted  into  the  program.  The 
files  contain  information  concerning  the  individuals,  the  source  and 
degree  of  danger  to  which  they  are  exposed,  the  cases  in  which 
they  are  expected  to  testify,  relocation  information  and  documenta¬ 
tion,  job  assistance,  sponsoring  office,  requirements  for  reimburse¬ 
ment  and  administration  of  the  program,  and  protection  techniques. 
Records  concerning  subject  matters  described  in  this  system  may 
also  be  contained  in  JUSTICE/CRM  -  001. 

Authority  for  maintenance  of  the  system:  This  system  is 
authorized  pursuant  to  sections  501  through  504  of  Public  Law  91- 
452. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
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this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  dissemination  of  a  record  may  be  made 
to  a  federal,  state,  local,  or  foreign  agency  to  acquire  information 
concerning  the  individual,  or  those  associated  with  him,  relating  to 
the  protection  of  the  subject  or  to  a  criminal  investigation;  2.  in  any 
case  in  which  there  is  an  indication  of  a  violation  or  [Mtential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  the 
record  in  questioi  may  be  disseminated  to  the  appropriate  federal, 
state,  local,  or  foreign  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  such  law;  3.  in  the  course  of  investigating  the 
potential  or  actual  violation  of  any  law,  whether  civil,  criming,  or 
regulatory  in  nature,  or  during  the  course  of  a  trial  or  hearing  or 
the  preparation  for  a  trial  or  hearing  for  such  violation,  a  record 
may  be  disseminated  to  a  federal,  state,  local,  or  foreign  agency,  or 
to  an  individual  or  organization  if  there  is  reason  to  believe  that 
such  agency,  individual,  or  organization  possesses  information 
relating  to  the  investigation,  trial,  or  hearing  and  the  dissemination 
is  reasonably  necessary  to  elicit  such  information  or  to  obtain  the 
cooperation  of  a  witness  or  an  informant;  4.  a  record  relating  to  a 
case  or  matter  may  be  disseminated  in  an  appropriate  federal,  state, 
local,  or  foreign  court  or  grand  jury  proceeding  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  5.  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
a  federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing;  6.  a  record  relating  to  a  case  or  matter  may  be  dis¬ 
seminated  to  an  actual  or  potential  party  or  his  attorney  for  the 
purpose  of  negotiation  or  discussion  on  such  matters  as  settlement 
of  the  case  or  matter,  plea  bargaining,  or  informal  discovery 
proceedings;  7.  a  record  relating  to  an  individual  in  a  matter  that 
has  been  referred  for  either  consideration  or  investigation  by  an 
agency  may  be  disseminated  to  the  referring  agency  to  notify  such 
agency  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made;  8.  a  record  relating  to  an  in¬ 
dividual  held  in  custody  pending  arraignment,  trial,  or  sentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  9.  a  record  may  be  dis¬ 
seminated  to  a  foreign  country  pursuant  to  an  international  treaty 
or  convention  entered  into  and  ratified  by  the  United  States  or  to 
an  executive  agreement;  10.  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  law  enforcement  agency  to  assist  in 
the  general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency;  11.  a 
record  may  be  disseminated  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  relates  to  the  requesting  agency's  decision 
on  the  matter;  12.  a  record  may  be  disseminated  to  a  non-govem- 
mental  entity  or  individual  in  the  acquisition  of  employment  or 
other  services  in  behalf  of  the  witnesses.  ~ 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
S52,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
w^  is  the  subject  of  the  record. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  kept  on  index  cards 
and  in  files  stored  in  safe  type  filing  cabinets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  The  records  are  maintained  in  safes  with  additional 
physical  safeguards  as  welll  as  limited  access  by  Departmental  per¬ 
sonnel. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  the 
disposal  of  the  records  in  the  system. 


System  managerfs)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  'of  this  system  is  ex¬ 
empted  from  this  requirement  under  S  U.S.C.  S52a  0K2),  (kXD,  or 
(kK2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  ad4ress  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  info.mation  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  categories:  1.  Federal,  state,  local,  or  foreign 
government  agencies  concerned  with  the  administration  of  criminal 
justice;  2.  Members  of  the  public;  3.  Government  agency  em¬ 
ployees;  4.  Published  material;  5.  Persons  considered  for  admission 
or  admitted  to  the  program. 

Systems  exempted  from  certain  previsions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl),  (2)  and  (3),  (eX4XG),  (H)  and  (I),  (eX5)  and  (8),  (f),  and 
(g)  of  the  Privacy  Act  pursuant  to  S  U.S.C.  SS2a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  -  003 

System  name:  File  of  Names  Checked  to  Determine  If  Those  In¬ 
dividuals  Have  Been  the  Subject  of  An  Electronic  Surveil¬ 
lance. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.'<V.;  Washington,  D.C.  20530. 

Categories  of  individuals  covereo  by  the  system:  Grand  jury  wit¬ 
nesses,  defendants  and  potential  defendants  in  criminal  cases  and 
their  attorneys. 

Categories  of  records  in  the  system:  The  system  contains  the 
names  of  those  persons  submitted  by  federal  prosecutors  to  inquire 
whether  such  persons  have  been  the  subject  of  electronic  surveil¬ 
lances.  The  file  consists  of  the  names,  the  inquiries  made  to  federal 
investigatory  agencies,  the  replies  received  from  such  agencies,  and 
the  reply  submitted  to  the  prosecutor.  Records  concerning  subject 
matters  described  in  this  system  may  also  be  contained  in 
JUSTICE/CRM  -  001. 

Anthority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  of  18  U.S.C.  3504. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  in  an  appropriate  federal  court  proceed¬ 
ing  in  accordance  with  established  constitutional,  substantive,  or 
procedural  law  or  practice;  2.  to  an  actual  or  potential  party  or  his 
attorney  in  the  case  or  matter  in  which  the  request  was  made. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  si^cific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
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5S2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
file  jackets. 

Retrievabilhy:  A  record  is  retrieved  by  the  name  of  the  individual 
checked. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  A  part  of  this  system  is  exempted  from 
this  requirement  under  5  U.S.C.  552a  (jK2).  Inquiry  concerning  this 
system  should  be  directed  to  the  System  Manager  listed  above. 

Record  access  procedures:  A  part  of  this  system  is  exempted  from 
this  requirement  under  5  U.S.C.  552a  (jK2).  To  the  extent  that  this 
system  of  records  is  not  subject  to  exemption,  it  is  subject  to  ac¬ 
cess  and  contest.  A  determination  as  to  exemption  shall  be  made  at 
the  time  a  request  for  access  is  received.  A  request  for  access  to  a 
record  from  this  system  shall  be  made  in  writing,  with  the  envelope 
and  the  letter  clearly  marked  ‘Privacy  Access  Request'.  Include  in 
the  request  the  name  of  the  individual  involved,  his  birth  date  and 
place,  or  any  other  identifying  number  or  information  which  may 
be  of  assistance  in  locating  the  record,  the  name  of  the  case  or 
matter,  if  known,  and  the  name  of  the  judicial  district  involved,  if 
known.  The  requestor  will  also  provide  a  return  address  for  trans¬ 
mitting  the  information.  Access  requests  will  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  an  actual  or  potential  party  or  his  attorney  in  the  case 
or  matter  in  question,  federal  prosecutors,  and  the  federal  in¬ 
vestigative  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK4),  (d), 
(eK4KG),  (H)  and  (I),  (f)  and  (g)  of  the  Privacy  Act  pursuant  to  5 
U.S.C.  552a  (j)(2).  Rules  have  been  promulgated  in  accordance  with 
the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

-  JUSTICE/CRM  -  004 

System  name:  General  Crimes  Section,  Criminal  Division,  Central 
Index  File  and  Associated  Records. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the 
General  Crimes  Section,  Criminal  Division,  and  correspondents  on 
subjects  directed  or  referred  to  the  Criminal  Division. 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  by  individual  name  or  subject  matter  of  all  in¬ 
coming  correspondence,  cases,  and  matters  assigned,  referred,  or 
of  interest  to  the  General  Crimes  Section,  Criminal  Division.  A 
large  percentage  of  these  records  are  duplicated  in  the  central 
Criminal  Division  records;  some,  however,  are  not  sent  through 
central  records  and  come  to  the  General  Crimes  Section  directly. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States,  particularly  those  codified  in  title  18,  United 
States  Code.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.F.R.  0.55. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 


such  record  as  follows:  (1)  in  any  case  in  which  there  is  art  indica¬ 
tion  of  a  violation  or  potential  violation  of  law.  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individu^,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  iMten- 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  loc^,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  request!^  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  newr  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi;  (12)  a  record 
may  be  disseminated  to  a  foreign  country,  through  the  United 
States  Department  of  State  or  directly  to  the  representative  of  such 
coun^,  to  the  extent  necessary  to  assist  such  country  in  appre¬ 
hending  and/or  returning. a  fugitive  to  a  jurisdiction  which  seeks  his 
return. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  aavailable  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  .is  the  subject  of  the  record. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 
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Rctrievability:  A  record  is  retrieved  from  index  cards  by  the 
name  of  the  individual  or  matter  which  will  then  indicate  the  Sec¬ 
tion  Unit  or  attorney  assigned  to  work  on  the  correspondence, 
case.  Or  matter. 

Safcgurds:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

RcteatioB  and  (Uspoaal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  contained  in  this  system. 

Syitcm  nanagerfs)  and  addrcas:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Notifkation  proccdnrc:  The  major  part  of  this  system  is  exempted 
from  this  requirement  under  5  U.S.C.  5S2a  (jK2),  (kXDt  or  (kK2). 
Inquiries  concerning  this  system  should  be  directed  to  the  System 
Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  S  U.S.C.  S52a  (jK2),  (kKl),  or 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  the  applicability  of  an  exemption  as  to  a  specific  record  shall  be 
made  at  the  time  a  request  for  access  is  received.  A  request  for  ac¬ 
cess  to  a  record  contained  in  this  system  shall  be  made  in  writing, 
with  the  envelope  and  the  letter  clearly  marked  ‘Privacy  Access 
Request*.  Include  in  the  request  the  name  of  the  individual  in¬ 
volved,  his  birth  date  and  place,  or  any  other  identifying  number  or 
information  which  may  be  of  assistance  in  locating  the  record,  the 
name  of  the  case  or  matter  involved,  if  known,  and  the  name  of  the 
judicial  district  involved,  if  known.  The  requestor  will  also  provide 
a  return  address  for  transmitting  information.  Access  requests  will 
be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  offices  and  employees  and 
other  federal,  state,  local,  and  foreign  law  enforcement  and  non¬ 
law  enforcement  agencies,  private  persons,  witnesses,  and  infor¬ 
mants.  * 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  and  (eX4XG),  (H)  and  (D,  (cX5)  and  (8),  (0. 
and  (g)  of  the  Privacy  Act  pursuant  to  S  U.S.C.  SS2a  (jX2).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  S 
U.S.C.  SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSnCE/CRM  •  005 

System  name:  Index  to  Names  of  Attorneys  Employed  by  the 
Criminal  Division,  U.S.  Department  of  Justice,  Indicating  the 
Subject  of  the  Memoranda  on  Criminal  Matters  They  Have 
Written. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Categories  of  indhridnals  covered  by  the  system:  Past  and  present 
attorneys  employed  by  the  Criminal  Division,  U.S.  Department  of 
Justice. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  the  names  of  past  and  present  Criminal  Division  attorneys 
and  Usts  the  memoranda  they  have  written  on  various  matters, 
generally  involving  legal  research,  on  matters  of  interest  to  the 
Division.  This  system  is  a  cross-reference  index  maintained  for 
convenience  only  and  does  not  include  the  memoranda  themselves 
other  than  the  fact  of  authorship. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  the  authority  granted  by  44 
U.S.C.  3101.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.F.R.  O.SS  and  0.61. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  There  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 


Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 

Retrievabilhy:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  managerfs)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter '  cleariy  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  past  or  present  attorney  employed  by  the 
Criminal  Division.  The  requestor  shall  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  eunendment  to  the  information  sought. 

Record  source  categories:  Past  and  present  attorneys  employed  by 
the  Criminal  Division,  U.S.  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRM  •  006 

System  name:  Information  File  on  Individuals  and  Commercial  Enti¬ 
ties  Known  or  Suspected  of  Being  Involved  in  Fraudulent  Ac¬ 
tivities. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  actual  or  suspected  fraudulent  activities  and  their  victims. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  alphabetized  indices  of  the  names  of  those  individuals  or 
commerci^  entities  known  or  suspected  of  involvement  in  fraudu¬ 
lent  activities  both  foreign  and  domestic,  and  of  computerized  prin¬ 
touts  of  information  obtained  from  documents,  records,  and  other 
files  in  the  possession  of  the  Criminal  Division  that  mdicate  the 
scope,  details,  and  methods  of  operation  of  known  or  suspected 
fraudulent  activities.  The  system  also  consists  of  the  documents, 
records,  and  other  files  to  which  the  printouts  relate.  Records  con¬ 
cerning  subject  matters  described  in  this  system  may  also  be  con¬ 
tained  in  JUSTICE/CRM  -  001. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States,  codified  in  title  18,  United  States  Code  and  el¬ 
sewhere,  particularly  the  laws  relating  to  offenses  involving  fraudu¬ 
lent  activities.  The  system  is  also  maintained  to  implement  the 
provisions  codified  in  28  C.F.R.  0.55,  particulariy  subsection  (b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  ch^ed  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigati^  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state. 
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local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  mdividual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  iii  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  niade,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  intemation^ 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  Information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi;  (12)  a  record 
may  be  disseminated  to  a  foreign  country,  through  the  United 
States  Department  of  State  or  directly  to  the  representative  of  such 
country,  to  the  extent  necessary  to  assist  such  county  in  appre¬ 
hending  and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his 
return. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwwarranted  invasion  of  personal  priva¬ 
cy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  on  lists, 
index  cards,  and  on  computer  printout  paper.  The  documents, 
records,  and  other  files  to  which  the  printouts  relate  are  stored  in 
file  jackets  in  file  cabinets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual, 
trade  style  used,  or  by  source  of  the  information  of  the  preceding. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 


puter  centef  are  protected  and  safeguarded  in  accordance  with  ap- 
^  plicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiries  concerning  the  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jK2),  (kXl).  or 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individual  involved,  Us  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and- the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  categories:  Federal,  state,  local,  or  foreign  agen¬ 
cies,  investigatorss,  and  prosecutors,  private  organizations,  quasi- 
govemmental  agencies,  trade  associations,  private  individuals, 
publications,  and  the  news  media. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eXD.  (2),  and  (3),  (eX4XG),  j(H)  and  (I),  (eX5)  and  (8),  (0  and 
(g)  of  the  Mvacy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  -  007 

System  name:  Name  Card  File  on  Criminal  Division  Personnel 
Authorized  to  Have  Access  to  the  Central  Criminal  Division 
Records. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530,  or  Federal  Records  Center;  Suitland,  Maryland  20409. 

Categories  of  individuals  covered  by  the  system:  Current  personnel 
of  the  Criminal  Division,  generally  attorneys. 

Categories  of  records  in  the  system:  The  file  contains  the  names  of 
those  attorneys  and  others  currently  employed  by  the  Criminal 
Division  who  are  authorized  to  have  access  to  the  central  records 
of  the  Division. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.55  and  0.61. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  sneh  uses:  lliere  are  no  uses  of  Uie 
records  in  this  system  outside  of  the  Department  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 

Retrievability:  A  record  is  retrieved  by  name  from  the  index 
cards. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  apphcable  Departmental  rules. 

Retention  and  disposal:  A  name  card  is  destroyed  upon  notifica¬ 
tion  that  the  individual  is  no  longer  employed  by  the  Criminal  Divi¬ 
sion. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington.  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  individual  involved.  The  requestor  will  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  bsted  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Personnel  of  the  Criminal  Division. 

Systems  exempted  from  certain  provisions  of  the  act;  None. 

JUSTICE/CRM  -  008 

System  name:  Name  Card  File  on  Department  of  Justice  Personnel 
Authorized  to  Have  Access  to  Classified  Files  of  the  Depart¬ 
ment  of  Justice. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  tbe  system:  Current  personnel 
of  the  Department  of  Justice,  generally  attorneys. 

Categories  of  records  in  the  system:  This  index  file  contains  the 
names  of  those  attorneys  and  others  currently  employed  in  the  De¬ 
partment  of  Justice  who  are  authorized  to  have  access  to  records  of 
the  Department  of  Justice  classified  in  the  interest  of  national 
security  with  such  designations  as  confidential,  secret,  and  top 
secret. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  pursuant  to  Executive  Order  No.  11652.  The  system  is 
also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
17.1  through  17.82. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  There  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
tbe  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 

Retrievability:  A  record  is  retrieved  by  name  from  the  index 
cards. 

Safeguards:  The  index  is  contained  in  the  vault  maintained  for 
classified  files  of  the  Department  of  Justice. 

Retention  and  disposal:  The  names  in  the  index,  are  maintained 
and  deleted  in  accordance  with  Departmental  regulations. 

System  managerfs)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 


Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  individual  involved.  The  requestor  will  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Personnel  of  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CRM  -  009 

System  name:  Narcotic  and  Dangerous  Drug  Witness  Security  Pro¬ 
gram  File. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
potential  or  actual  witnesses  and/or  informants,  relatives,  and  as¬ 
sociates  of  those  individuals  in  narcotic  and  dangerous  drug  cases. 

Categories  of  records  in  the  system:  The  system  consists  of  the 
Witness  Security  Program  files  on  all  persons  who  are  considered 
for  admission  or  who  have  been  admitted  into  the  program.  The 
files  contain  information  concerning  the  individuals,  the  source  and 
degree  of  danger  to  which  they  are  exposed,  the  cases  in  which 
they  are  expected  to  testify,  relocation  information  and  documenta¬ 
tion,  job  assistance,  sponsoring  office,  requirements  for  reimburse¬ 
ment  and  administration  of  the  program,  and  protection  techniques. 
Records  concerning  subject  matters  described  in  this  system  may 
also  be  contained  in  JUSTICE/CRM  -  001. 

Authority  for  maintenance  of  the  system:  This  system  is 
authorized  pursuant  to  sections  501  through  504  of  Public  Law  91- 
452. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  dissemination  of  a  record  may  be  made 
to  a  federal,  state,  local,  or  foreign  agency  to  acquire  information 
concerning  the  individual,  or  those  associated  with  him,  relating  to 
the  protection  of  the  subject  or  to  a  criminal  investigation;  2.  in  any 
case  in  which  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  the 
record  in  question  may  be  disseminated  to  the  appropriate  federal, 
state,  local,  or  foreign  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  such  law;  3.  in  the  course  of  investigating  the 
potential  or  actual  violation  of  any  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  or  during  the  course  of  a  trial  or  hearing  or 
the  preparation  for  a  trial  or  hearing  for  such  violation,  a  record 
may  be, disseminated  to  a  federal,  state,  local,  or  foreign  agency,  or 
to  an  individual  or  organization  if  there  is  reason  to  believe  that 
such  agency,  individual,  or  organization  possesses  information 
relating  to  the  investigation,  trial,  or  hearing  and  the  dissemination 
is  reasonably  necessary  to  elicit  such  information  or  to  obtain  the 
cooperation  of  a  witness  or  an  informant;  4.  a  record  relating  to  a 
case  or  matter  may  be  disseminated  in  an  appropriate  federal,  state, 
local,  or  foreign  court  or  grand  jury  proceeding,  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  5.  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
a  federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing;  6.  a  record  relating  to  a  case  or  matter  may  be  dis¬ 
seminated  to  an  actual  or  potential  party  or  his  attorney,  for  the 
purpose  of  negotiation  or  discussion  on  such  matters  as  settlement 
of  the  case  or  matter,  plea  bargaining,  or  informal  discovery 
proceedings;  7.  a  record  relating  to  an  individual  in  a  matter  that 
has  been  referred  for  either  consideration  or  investigation  by  an 
agency  may  be  disseminated  to  the  referring  agency  to  notify  such 
agency  of  the  status  of  the  case  or  matter  or  of  any  decision  or 
determination  that  has  been  made;  8.  a  record  relating  to  an  in¬ 
dividual  held  in  custody  pending  arraignment,  trial,  or  sentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
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other  agency  or  individual  concerned  with  the  nWntenance,  trans¬ 
portation,  or  release  of  such  a  person;  9.  a  record  may  be  dis¬ 
seminated  to  a  foreign  country  pursuant  to  an  international  treaty 
or  convention  entered  into  and  ratified  by  the  United  States  or  to 
an  executive  agreement;  10.  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  law  enforcement  agency  to  assist  in 
the  general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency;  11.  a 
record  may  be  disseminated  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  relates  to  the  requesting  agency’s  decision 
on  the  matter;  12.  a  record  may  be  disseminated  to  a  non-govem- 
ment  entity  or  individual  in  the  acquisition  of  employment  or  other 
services  in  behalf  of  the  witnesses. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  kept  on  index  cards 
and  files  stored  in  safe  type  filing  cabinets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  The  records  are  maintained  in  safes  with  additional 
physical  safeguards  as  well  as  limited  access  by  Department  per¬ 
sonnel. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  the 
disposal  of  the  records  in  the  system. 

System  managerfs)  and  address:  Assistant  Attorney  General; 
Criminnal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  S  U.S.C.  552a  (jK2),  (k)(l),  or 
(kK2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shaU  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  £e  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  categories:  1.  Federal,  state,  local,  or  foreign 
government  agencies  concerned  with  the  administration  of  criminal 
justice;  2.  Members  of  the  public;  3.  Government  agency  em¬ 
ployees;  4.  Published  material;  5.  Persons  considered  for  admis¬ 
sions  or  admitted  to  the  program. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d).  (eKD.  (2)  and  (3),  (eK4KG).  (H)  and  (I).  (eK5)  and  (8).  (f)  and 


(g)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jK2).  Rules  have 
been  promulgated  in  accordance  with  the  r^uirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  •  •!« 

System  name:  Organized  Crime  and  Racketeering  Information 
System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530.  In  addition,  some  of  the  records  contained  in  this  system 
may  be  located  at  one  or  more  of  the  Organized  C^e  and 
Racketeering  Section  Field  Offices  listed  in  the  appendix  to  the 
Criminal  Division’s  systems' of  records. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  prosecuted  or  who  are  under  investigation  for  potential  or  ac¬ 
tual  criminal  prosecution  as  well  as  persons  allegedly  involved  in 
organized  criminal  activity  and  those  alleged  to  be  associated  with 
the  subject. 

Categories  of  records  in  the  system:  The  records  contained  in  this 
system  of  records  consist  of  a  variety  of  categories  related  to  the 
background,  current  and  past  activities,  as  well  as  records  of  in¬ 
vestigation,  if  any,  and  prosecution,  if  any,  of  persons  under  in¬ 
vestigation  for  potential  or  actual  involvement  in  criminal  activity 
relating  to  organized  crime  as  weO  as  those  alleged  to  be  associated 
with  such  persons.  The  records  in  this  system  concern  matters 
primarily  involving  organized  crime  and  include,  but  are  not  limited 
to,  information  obtained  from  investigative  reports,  grand  jury  files 
and  records  of  indictments,  prosecution,  conviction,  parole,  proba-, 
tion,  or  immunity.  The  system  also  includes  information  as  to  those 
individuals  involved  in  the  investigation,  prosecution,  or  trial  of 
such  persons.  Records  are  originally  recorded  on  forms  CRM  75  - 
CRM  85  inclusive  and  are  subsequently  computerized.  Additional 
information  of  the  same  nature  is  maintained  on  disc  packs  or  tapes 
having  been  recorded  prior  to  the  advent  of  forms  CRM  75  -  CRM 
85.  Additional  information  of  a  similar  nature  is  received  from  vari¬ 
ous  federal  investigatory  agencies  in  machine  readable  form.  In¬ 
cluded  within  the  system  are  various  management  control  docu¬ 
ments.  Records  concerning  subject  matters  described  in  this  system 
may  also  be  contained  in  JUSTICE/CRM  -  001. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101  and  the  Pre¬ 
sidential  Directive  on  the  Federal  Drive  Against  Organized  Crime 
issued  May  5,  1966  (Weekly  Compilation  of  Presidential  Docu¬ 
ments,  Vol.  2,  No.  18  (1966)).  In  addition,  this  system  is  maintained 
to  assist  in  implementing  and  enforcing  the  criminal  laws  of  the 
United  States,  particularly  those  codified  in  title  18,  United  States 
code.  This  system  is  also  maintained  to  implement  the  provisions 
codified  in  28  C.F.R.  0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  a  record  may  be  disseminated  to  a 
federal  agency  to  assist  in  the  general  crime  prevention  and  detec¬ 
tion  efforts  of  the  recipient  agency  or  to  provide  investigative  leads 
to  such  agency;  (2)  a  record  may  be  disseminated  1o  a  federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the  re- 
pajjjiiig  of  an  investigation  of  an  employee,  the  letting  of  a  contract, 
or^the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  relates  to  the 
requesting  agency’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  ^vacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  on  forms 
CRM  75  -  85  inclusive,  magnetic  tape,  disc  packs  and  microfiche, 
index  cards,  computer  paper,  and  punch  cards. 
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Rctricvability:  The  system  is  accessed  by  one  or  more  of  the 
components  of  the  information  contained  in  the  system;  accessing 
is  by  several  methods  including  by  individual  name. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 
puter  center  are  similarly  protected  by  being  maintained  in  a 
restricted  area  at  the  Department  of  Justice. 

Retention  and  disposal:  Information  in  the  system  is  constantly 
modified  as  new  information 'is  received.  Historical  data  is  main¬ 
tained  as  an  audit  trail  until  sufficient  experience  with  the  system  is 
received  to  develop  appropriate  procedures  for  the  elimination  and 
destruction  of  the  data.  Such  procedures  are  consistent  with  ap- 
l^able  governmental  procedures. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  IJ.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20S30. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  S  U.S.C.  SS2a  (j)(2),  (k)(l),  or 
(kK2).  To  the  extent  that  this  system  of  records  is  not  subject  ot 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  categories:  1.  Federal,  state,  local,  or  foreign 
government  agencies  concerned  with  administration  of  criminal 
justice  and  non-law  enforcement  agencies  both  public  and  private; 
2.  Members  of  the  pubhc;  3.  Government  employees;  4.  Published 
material;  S.  Witnesses  and  Informants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3),  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eK4KG),  (H)  and  G),  (eXS)  and  (8),  (f)  and 
(g)  of  the  Mvacy  Act  pursuant  to  S  U.S.C.  SS2a  (jX2).  Rules  have 
been  promulgated  in  accordance  with  the  r^uirements  of  S  U.S.C. 
5S3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/CRM  -  oil 

System  name:  Organized  Crime  and  Racketeering  Section  Ffle 
Check  Out  System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  indhridnals  covered  by  the  system:  Individuals  having 
access  to  the  Organized  Crime  and  Racketeering  Section  files  and 
subjects  of  the  files. 

Categories  of  records  in  the  system:  This^  system  consists  of  a 
manual  and  automated  index  of  those  individuids  who  have  had  ac¬ 
cess  to  Organized  Crime  and  Racketeering  Section  files  with  ac¬ 
companying  notations  of  the  numbers  of  the  files  to  which  access 
was  granted. 

Anthority  lor  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.5S,  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  inciadfaig  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  lliere  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 


Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  s^cific  information  m  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available-4o  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  r^ord. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  on  disc  pack, 
tape,  and  paper. 

Retrievahiiity:  A  record  in  this  system  may  be  accessed  by  name 
or  file  number. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Man^ement  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 
puter  are  similarly  protected  by  being  maintained  in  a  restricted 
area  at  the  Department  of  Justice. 

Retention  and  disposal:  Information  in  the  system  is  Constantly 
modified  as  new  information  is  received.  Historical  data  is  main¬ 
tained  as  an  audit  trail  until  sufficient  experience  with  the  system  is 
received  to  develop  appropriate  procedures  for  the  elimination  and 
destruction  of  the  data.  Such  procedures  are  consistent  with  ap¬ 
plicable  governmental  procedures. 

System  maaagcr(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXD,  or 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request- the  name 
of  the  individual  involved,  Ms  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  ivolved,  if  known.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  system  manager 
listed  above.  Records  in  this  system  are  exempt  from  the  access 
provisions  of  the  Act  in  accordance  with  the  applicable  exemption 
notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  categories:  Employees  of  governmental  agencies 
and  personnel  of  the  Department  of  Justice. 

Systems  exempted  from  certaiu  provistons  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX4XG),  (H)  and  (D,  (f),  and  (g)  of  the  Privacy  -Act  pursuant 
to  5  U.S.C.  552a  (jX2).  Rules  have  been  promulgated  in  accordance 
with  the  r^uirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSnCE/CRM  -  012 

System  name:  Organized  Crime  and  Racketeering  Section,  General 
Index  File  and  Associated  Records. 

System  kwatioa:  The  general  files  of  the  Organized  Crime  and 
Racketeering  Section  are  located  at  several  locations  and  not  all 
files  are  looted  at  all  locations.  The  location  of  the  files  are:  1. 
U.S.  Department  of  Justice;  Criminal  Division,  Organized  Crime 
and  Racketeering  Section;  10th  Street  and  Constitution  Avenue, 
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N.W.;  Washington,  D.C.  20S30;  and  2.  Organized  Crime  and 
Racketeering  Section  Field  offices  listed  in  the  Appendix  to  the 
Criminal  Division’s  systems  of  records. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  prosecuted  or  are  under  investigation  for  potential  or  actual 
criminal  prosecution  as  well  as  persons  allegedly  involved  in  or¬ 
ganized  criminal  activity  and  those  alleged  to  be  associated  with  the 
subject. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  indices  bearing  individual  names  and  the  associated 
records  to  which  they  relate,  arranged  either  by  subject  matter  or 
individual  identifying  number,  of  all  incoming  correspondence, 
cases,  matters,  investigations,  and  memoranda  assigned,  referred, 
or  of  interest,  to  the  Organized  Crime  and  Racketeering  Section 
and  its  field  offices.  The  records  in  this  system  concern  matters 
primarily  involving  organized  crime  and  include,  but  are  not  limited 
to,  case  files;  investigative  reports;  intelligence  reports;  subpoena 
and  grand  jury  files;  records  of  warrants  and  electronic  surveil¬ 
lances;  records  of  indictment,  prosecution,  conviction,  parole, 
probation,  or  immunity;  legal  papers;  evidence;  exhibits;  items  clas¬ 
sified  confidential,  secret,  and  top  secret;  and  various  other  files 
related  to  the  Section’s  activities  and  its  ongoing  investigations, 
prosecutions,  cases,  and  matters.  Records  conceming.'Subject  mat¬ 
ters  described  in  this  system  may  also  be  contained  in 
JUSTICE/CRM  -  001. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101  and  the  Pre¬ 
sidential  Directive  on  the  Federal  Drive  Against  Organized  Crime, 
issued  May  S,  1966  (Weekly  Compilation  of  Presidential  Docu¬ 
ments,  Vol.  2,  No.  18  (1966)).  In  addition,  this  system  is  maintained 
to  assist  in  implementing  and  enforcing  the  criminal  laws  of  the 
United  States,  particularly  those  codified  in  title  18,  United  States 
Code.  This  system  is  also  maintained  to  implement  the  provisions 
codified  in  28  C.F.R.  0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows;  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  idividual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 


be  disseminated  to  a  federal,  state,  local,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  news  meedia,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi;  (12)  a  record 
may  be  disseminated  to  a  foreign  country,  through  the  United 
States  Department  of  State  or  directly  to  the  representative  of  such 
country,  to  the  extent  necessary  to  assist  such  country  in  appre¬ 
hending  and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his 
return;  (13)  a  record  that  contains  classified  national  security  infor¬ 
mation  and  material  may  be  disseminated  to  persons  who  are  en¬ 
gaged  in  historical  research  projects,  or  who  have  previously  occu¬ 
pied  policy  making  provisions  to  which  they  were  appointed  by  the 
President,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60. 

Release  of  informafibn  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  r^ords  in  this  system  are  stored  on  various  docu¬ 
ments,  tapes,  disc  packs,  and  punch  cards,  some  of  which  are  con¬ 
tained  in  files,  on  index  cards,  or  in  related  type  materials. 

Retrievability:  The  system  is  accessed  by  name  but  may  be 
grouped  for  the  convenience  of  the  user  by  subject  matter,  e.g., 
parole  file,  photograph  file,  etc. 

Safeguards:  Materials  related  to  the  system  are  maintained  in  ap¬ 
propriately  restricted  areas  and  are  safeguarded  and  protected  in 
accordance  with  applicable  Department  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  the  , 
disposal  of  the  records  in  the  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
addressed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kKD,  or 
(kK2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letterr  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con- 
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cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  itr  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  categories:  1.  Federal,  state,  local,  or  foreign 
government  agencies  concerned  with  the  administration  of  criminal 
justice  and  non-law  enforcement  agencies  both  public  and  private; 
2.  Members  of  the  public;  3.  Government  employees;  4.  Published 
material;  S.  Witnesses  and  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKir(2)  and  (3),  (eK4KG),  (H),  and,(I),  (eK5)  and  (8),  (f),  and 
(g)  of  the  Privacy  Act  pursuant  to  S  U.S.C.  SS2a  (jK2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  •  *13 

System  name:  Organized  Crime  information  Management  System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Intelligence  clerks 
and  technicians  of  the  Organized  Crime  and  Racketeering  Section, 
Criminal  Division. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
record  of  the  quantity  and  accuracy  of  data  input  by  various  cleri¬ 
cal  and  technical  personnel  of  the  ^ganized  Crime  and  Racketeer¬ 
ing  Section,  Criminal  Division. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of  the 
record  as  follows:  1.  to  data  transcription  service  personnel  from 
outside  of  the  Department  of  Justice;  2.  to  demonstrate  data  trans¬ 
cription  techniques  to  potential  user  agencies  outside  of  the  Depart¬ 
ment  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  on  magnetic 
tape,  disc  pack,  and  paper. 

RetrievabilHy:  A  record  in  this  system  is  accessed  by  individual 
name. 

Safeguards:  The  records  in  this  system  are  maintained  in  safes 
with  additional  physical  safeguards  as  well  as  limited  access  by  De¬ 
partmental  personnel. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  individual  concerned  and  the  dates  of  his 
or  her  employment,  if  known.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

CoBtesdbg  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 


Record  source  categories:  Input  clerks  and  technicians. 

Systems  exempted  famn  certain  provMons  of  the  act:  None. 

JUSTICE/CRM  •  014 

System  name:  Organized  Crime  and  Racketeering  Section,  Intel¬ 
ligence  and  Special  Services  Unit,  Information  Request 
System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530.  In  addition,  some  of  the  records  contained  in  this  system  are 
located  at  one  or  more  of  the  Organized  Crime  and  Racketeering 
Section  Field  Offices  listed  in  the  appendix  to  the  Criminal  Divi¬ 
sion’s  systems  of  records. 

Categories  of  individuals  covered  by  the  system:  ludividuals  mak¬ 
ing  inquiries  of  the  Intelligence  and  Special  Services  Unit  data 
sources.  Unit  personnel  processing  those  inquiries.  Intelligence 
Analysts  assigned  to  the  Strike  Forces,  and  those  individuals  about 
whom  such  inquiries  are  made. 

Categories  of  records  in  the  system:  The  information  request 
record  system  provides  an  audit  trail  of  the  Organized  Crime  and 
Racketeering  S^tion  information  system.  Included  in  this  system 
of  records  is  such  information  as  the  request  from  an  agency  and 
the  date  of  the  request,  the  employee  processing  the  request,  the 
subject  of  the  request,  and  a  brief  summary  of  the  results  of  the 
check. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  to  a  federal  agency  at  hs  request  if  such  agency  has  a 
need  for  the  record  to  perform  its  duties. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  on  computer 
tapes,  paper,  magnetic  tape,  and  disc  pack. 

Retrievability:  A  record  in  this  system  is  accessed  by  one  or 
more  of  the  components  of  the  information  contained  in  the  system 
including  accessing  by  the  name  of  the  individual. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 
puter  are  similarly  protected  by  being  maintained  in  a  restricted 
area  at  the  Department  of  Justice. 

Retention  and  disposal:  Information  in  the  system  is  constantly 
modified  as  new  information  is  received.  Historical  data  is  main¬ 
tained  as  an  audit  trail  until  sufficient  experience  with  the  system  is 
received  to  develop  appropriate  procedures  for  the  elimination  and 
destruction  of  the  data.  Such  procedures  are  consistent  with  ap¬ 
plicable  governmental  procedures. 

System  managerfs)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Detriment  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jK2),  (kXD.  or 
(kK2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
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received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request*.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  appUcable  exemption  notice. 

Record  source  categories:  Individuals  who  make  inquiry  of  the  Or¬ 
ganized  Crime  and  Racketeering  Information  System. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK4KG),  (H)  and  (I),  (f>  and  (g)  of  the  Privacy  Act  pursuant  to 
S  U.S.C.  SS2a  (jK2).  Rules  have  been  promulgated  in  accordance 
with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/CRM  -  015 

System  name:  Organized  Crime  and  Racketeering  Section  Intel¬ 
ligence  and  Special  Services  Unit  Visitor  Pass  System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
outside  the  Criminal  Division  who  are  permitted  to  enter  the  Ingel- 
ligence  and  Special  Services  Unit  for  the  purpose  of  transacting 
business,  and  the  employee  being  visited. 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  of  the  names  of  those  from  outside  the  Criminal 
Division  who  have  visited  the  Intelligence  and  Special  Services 
Unit  of  the  Organized  Crime  and  Racketeering  Section.  It  includes 
the  name  of  the  visitor,  the  name  of  the  person  visited,  the  visitor’s 
date  of  birth,  address,  employment,  citizenship,  security  clearance, 
time  of  arrival  and  departure,  the  signature  of  the  visitor,  a  brief 
statement  of  the  purpose  of  the  visit,  and  occasional  comments  by 
unit  personnel  on  the  visit. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  (T.F.R. 
0.55  particularly  subsection  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  uses  of  the 
records  in  this  system  outside  of  the  Department  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  Uie  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  prepared  on  form 
CM-67  and  kept  in  filing  cabinets. 

Retrievability:  A  record  is  retrieved  either  alphabetically  by  name 
of  the  person  visited  or  chronologically. 

Safeguards:  The  records  are  maintained  in  safe  type  filing 
cabinets. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 


System  managers)  and  address:  Assistant  Attorney  General;  U.S. 
Department  of  Justice;  10th  Street  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  name  of  the  individual  involved,  his  birth  date  and 
place,  or  other  identifying  numbers  or  information  which  may  be  of 
assistance  in  locating  the  record.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Visitors  to  the  Intelligence  and  Special 
Services  Unit,  Organized  Crime  and  Racketeering  Section,  and 
Unit  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CRM  •  016 

System  name:  Records  on  Persons  Who  Have  Outstanding  and  Un¬ 
collected  Federal  Criminal  Fines  or  Federal  Bond  Forfeitures. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
outstanding  and  uncollected  federal  criminal  fines  or  federal  bond 
forfeitures  whose  address  is  presently  unknown  or  was,  at  one 
time,  unknown. 

Categories  of  records  in  the  system:  This  system  contains  the 
names  of  persons,  and  correspondence  relating  to  such  persons, 
who  have  federal  criminal  fines  or  federal  bond  forfeitures  out¬ 
standing  and  whose  whereabouts  are  presently  unknown  or  were,  at 
one  time,  unknown.  The  system  is  maintained  to  gather  information 
on  the  whereabouts  of  such  persons  and  to  assist  in  federal  collec¬ 
tion  efforts. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  This  system 
is  also  maintained  to  implement  the  provisions  codified  in  28  C.F.R. 
0.171(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (A)  in  the  case  of  an  individual  whose 
whereabouts  are  unknown,  to  any  individual,  organization,  or 
government  agency  for  the  purpose  of  gathering  information  to 
locate  such  person;  or  (B)  in  the  case  of  any  individual  whose  name 
is  contained  in  the  system  whether  or  not  his  whereabouts  are 
known  as  follows:  (1)  in  any  case  in  which  there  is  an  indication  of 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  the  record  in  question  may  be  disseminated  to 
the  appropriate  federal,  state,  local,  or  foreign  agency  charged  with 
the  responsibility  of  inves^ating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law;  (2)  in  the  course 
of  investigating  the  potential  or  actual  violation  of  any  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  or  during  the  course  of  a 
trial  or  hearing  or  the  preparation  for  a  trial  or  hearing  for  such 
violation,  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  agency,  or  to  an  individual  or  organization,  if  there  is 
reason  to  believe  that  such  agency,  individu^,  or  organization  pos¬ 
sesses  information  relating  to  the  investigation,  trial,  or  hearing  and 
the  dissemination  is  reasonably^necessary  to  elicit  such  information 
or  to  obtain  the  cooperation  of  a  witness  or  an  informant;  (3)  a 
record  relating  to  a  case  or  matter  may  be  disseminated  in  an  ap¬ 
propriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten- 
tid  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  may  be  dis¬ 
seminated  to  a  federal  agency,  in  response  to  its  request,  in  con- 
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nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  relates  to  the  requesting  agency’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  system^  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  tnanually  in 
file  jackets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  and  address  of  the  individual  involved,  his  ad¬ 
dress,  his  birth  date  and  place,  or  other  identifying  number  or  in¬ 
formation  which  may  be  of  assistance  in  locating  the  record,  the 
name  of  the  case  involved,  if  known,  and  the  name  of  the  judicial 
district,  if  known.  The  requestor  will  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contcsdng  record  procedures:  ‘  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Soiurces  of  information  contained  in  this 
system  are  federal,  state,  local,  or  foreign  agencies,  and  private  in¬ 
dividuals  and  organizations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRM  -  017 

System  name:  Registration  and  Propaganda  Files  Under  the  Foreign 
Agents  Registration  Act  of  1938,  As  Amended. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuais  covered  by  the  system:  Persons  required 
to  file  under  the  Foreign  Agents  Registration  of  1938,  22 
U.S.C.  611  et  seq. 

Categories  of  records  in  the  system:  The  system  contains  the  state¬ 
ment  of  the  registrant  and  other  documents  required  to  be  filed 
under  the  Foreign  Agents  Registration  Act  of  1938.  Records  con¬ 
cerning  subject  matters  described  in  this  system  may  also  be  con¬ 
tained  in  JUSTICE/CRM  -  001. 

Anthority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  22  U.S.C.  611  et  seq.  The 
system  is  also  maintained  to  implement  the  provisions  of  28  C.F.R. 
5.1  through  5.801. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  jise  of 
such  record  to  any  individual,  organization,  or  government  agency. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 


C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards  and  in  file  jackets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  managers)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  pursuant  to  the  provisions  of  28  C.F.R. 
5.600  and  5.601. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  information  contained  in 
this  system  is  the  registrant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/CRM  •  018 

System  name:  Registration  Files  of  Individuals  Who  Have 
Knowledge  of,  or  Have  Received  Instruction  or  Assignment  in. 
Espionage,  Counterespionage,  or  Sabotage  Service  or  Tactics 
of  a  Foreign  Government  or  of  a  Foreign  Political  Party. 

System  locatkm:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
knowl^ge  of,  or  who  have  received  instruction  or  assignment  in, 
espionage,  counterespionage,  or  sabotage  service  or  tactics  of  a 
foreign  government  or  of  a  foreign  political  party. 

Categories  of  records  in  the  system:  The  system  contains  the  state¬ 
ment  of  the  registrant  and  o^er  documents  required  to  be  filed 
under  50  U.S.C.  851.  The  system  is  a  public  record  except  that  cer¬ 
tain  statements  may  be  withdrawn  from  public  examination  pur¬ 
suant  to  50  U.S.C.  853  and  28  C.F.R.  12.40  by  the  Attorney  General 
having  due  regard  for  national  security  and  the  public  interest. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  50  U.S.C.  851  et  seq.  The 
system  is  also  maintained  to  implement  the  provisions  codified  in 
28  C.F.R.  12.1  through  12.70. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (A)  in  the  case  of  a  record  not  withdrawn 
by  the  Attorney  General  from  public  examination,  to  any  in¬ 
dividual,  organization,  or  government  agency;  or  (B)  in  the  case  of 
a  record  withdrawn  by  the  Attorney  Gener^  from  public  examina¬ 
tion  as  follows:  (1)  in  any  case  in  which  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civil,  or  criminal  or 
regulatory  in  nature,  the  registration  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  locid,  or  foreign  agency 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investi^ting  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  registration  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual  or  or- 
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ganization,  if  there  is  reason  to  believe  that  such  agency,  in¬ 
dividual,  or  organization  possesses  information  relating  to  the  in¬ 
vestigation,  trial,  or  hearing  and  the  dissemination  is  reasonably 
necessary  to  elicit  such  information  or  to  obtain  the  cooperation  of 
a  witness  or  an  informant;  (3)  a  record  relating  to  a  registration 
may  be  disseminated  in  an  appropriate  federal,  state,  local,  or 
foreign  court  or  grand  jury  proceeding  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  (4)  a  record  relating  to  a  registration  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing;  (S)  a  record  relating  to  a  registration  may  be  dis¬ 
seminated  to  an  actual  or  potential  party  or  his  attorney  for  the 
purpose  of  negotiation  or  discussion  on  such  matters  as  settlement 
of  the  case  or  matter,  plea  bargaining,  or  informal  discovery 
proceedings;  (6)  a  record  relating  to  a  registration  that  has  been 
referred  by  an  agency  for  investigation  may  be  disseminated  to  the 
referring  agency  to  notify  such  agency  of  the  status  of  the  registra¬ 
tion  or  of  any  decision  or  determination  that  has  been  made,  or  to 
make  such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  matter;  (7)  a  registration  record  relating  to  a  per¬ 
son  held  in  custody  pending  or  during  arraignment,  trial,  sentence, 
or  extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any^ 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  person;  (8)  a  record  relating  to  a  regis¬ 
tration  may  be  disseminated  to  a  foreign  country  pursuant  to  an  in¬ 
ternational  treaty  or  convention  entered  into  and  ratified  by  the 
United  States  or  to  an  executive  agreement;  (9)  a  registration 
record  may  be  disseminated  to  a  federal,  state,  local  or  foreign  law 
enforcement  agency  to  assist  in  the  general  crime  prevention  and 
detection  efforts  of  the  recipient  agency  or  to  provide  investigative 
leads  to  such  agency;  (10)  a  registration  record  may  be  dis¬ 
seminated  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  relates  to  the  requesting  agency’s  decisions  on  the 
matter;  (11)  a  registration  record  that  contains  classified  national 
security  information  and  material  may  be  disseminated  to  persons 
who  are  engaged  in  historical  research  projects,  or  who  have  previ¬ 
ously  occupied  policy  making  provisions  to  which  they  were  ap¬ 
pointed  by  the  President,  in  accordance  with  the  provisions 
codified  in  28  C.F.R.  17.60. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  prusuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
wlto  is  the  subject  of  the  recordd. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards  and  in  file  jackets. 

Retrievability:  A  record  is  retrieved  by  name  of  the  individual  re¬ 
gistrant. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  files. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  lOth  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  pursuant  to  the  provisions  of  28  C.F.R. 
12.40  and  12.41. 


Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  information  contained  in 
this  system  is  the  registrant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/CRM  -  01* 

System  name:  Requests  to  the  Attorney  General  For  Approval  of 
Applications  to  Federal  Judges  For  Electronic  Interceptions. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  the  subject  of  requests  by  federal  investigative  agencies 
for  electronic  surveillance. 

Categories  of  records  in  the  system:  The  system  contains  requests 
receiv^  from  federal  investigative  agencies  and  federal  prosecu¬ 
tors,  and  associated  documents,  seeking  the  authorization  of  the 
Attorney  General  required  by  18  U.S.C.  2516  for  an  application  to  a 
federal  court  for  an  order  authorizing  the  interception  of  a  wire  or 
oral  communication  in  cases  involving  federal  criminal  violations. 
Records  concerning  subject  matters  described  in  this  system  may 
also  be  contained  in  JUSTICE/CRM  -  001. 

Authority  for  maintenance  of  the  system:  This  system  '  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  of  18  U.S.C.  2516 
and  18  U.S.C.  2519. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  1.  in  an  appropriate  federal,  state,  or  local 
court  or  grand  jury  proceeding  in  accordance  with  established  con¬ 
stitutional,  substantive,  or  procedural  law  or  practice;  2.  to  the 
requesting  agency  to  notify  such  agency  of  the  status  of  the  case  or 
matter  or  of  any  decision  or  determination  that  has  been  made;  3. 
to  furnish  such  information  for  reports  to  the  Administrative  Office 
of  the  United  States  Courts  as  is  necessary  to  comply  with  the  re¬ 
porting  provisions  of  18  U.S.C.  2519;  4.  to  a  party  pursuant  to  18 
U.S.C.  2518  (8Kd),  (9),  and  (10)  and  18  U.S.C.  3504. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  prusuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  sf^cific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
file  jackets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
who  appears  first  on  the  application  or  affidavit  that  is  first 
received. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Department^  rules. 

Retention  and  dispo^:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  mjmager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jK2),  (kXD,  or 
(k)(2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
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shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  'Privacy  Access  Request'.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  federal  investigative  agencies,  federal  prosecutors,  apd 
personnel  of  the  Criminal  Division,  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XG),  (H)  and  (I),  (eX8),  (f),  and  (g)  of  the 
Privacy  Act  Pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  -  020 

System  name:  Requests  to  the  Attorney  General  For  Approval  of 
Applications  to  Federal  Judges  For  Electronic  Interceptions  in 
Narcotic  and  Dangerous  Drug  Cases. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  the  subject  of  requests  by  federal  investigative  agencies 
for  electronic  surveillance. 

Categories  of  records  in  the  system:  The  system  contains  requests 
received  from  federal  investigative  agencies  and  federal  prosecu¬ 
tors,  and  associated  documents,  seeking  authorization  of  the  Attor¬ 
ney  General  required  by  18  U.S.C.  2516  for  an  application  to  a 
federal  court  for  an  order  authorizing  an  interception  of  a  wire  or 
oral  communication  in  cases  involving  narcotics  and  dangerous 
drugs.  Records  concerning  subject  matters  described  in  this  system 
may  also  be  contained  in  JUSTICE/CRM  -  001. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  of  18  U.S.C.  2516 
and  18  U.S.C.  2519. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  1.  in  an  appropriate  federal,  state,  local,  or  foreign  court 
or  grand  jury  proceeding  in  accordance  with  established  constitu¬ 
tional,  substantive,  or  procedural  law  or  practice;  2.  to  the 
requesting  agency  to  notify  such  agency  of  the  status  of  the  case  or 
matter  or  of  any  decision  or  determination  that  has  been  made;  3. 
to  furnish  such  information  for  reports  to  the  Administrative  Office 
of  the  United  States  Courts  as  is  necessary  to  comply  with  the  re¬ 
porting  provisions  of  18  U.S.C.  2519;  4.  to  a  party  pursuant  to  18 
U.S.C.  2518  (8Xd),  (9),  and  (10)  and  18  U.S.C.  3504. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  prusuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  A  record  contained  in  this  system  is  stored  manually  in 
file  jackets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
who  appears  first  on  the  application  or  affidavit  that  is  first 
received. 

Safeguards:  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jX2),  (k)(l),  or 
(k)(2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  'Privacy  Access  Request'.  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  or  information  which  may  be  of  assistance  in 
locating  the  record,  the  name  of  the  case  or  matter  involved,  if 
known,  and  the  name  of  the  judicial  district  involved,  if  known. 
The  requestor  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  system 
manager  listed  above.  Records  in  this  system  are  exempt  from  the 
access  provisions  of  the  Act  in  accordance  with  the  applicable  ex¬ 
emption  notice. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing.  it,  and  the  proposed  amendment  to  the  information  sought. 
Records  in  this  system  are  exempt  from  the  contesting  provisions 
of  the  Act  in  accordance  with  the  applicable  exemption  notice. 

Record  source  cat^ories:  Sources  of  information  contained  in  this 
system  are  federal  investigative  agencies,  federal  prosecutors,  and 
personnel  of  the  Criminal  Division,  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eX2)  and  (3),  (eX4XG),  (H)  and  (I),  (eX8),  (f),  and  (g)  of  the 
Privacy  Act  Pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  -  021 

System  name:  The  Stocks  and  Bonds  Intelligence  Control  Card  File 
System. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
lOth  StrAt  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Individuals,  and 
their  known  associates,  who  are  actual,  potential,  or  alleged  viola¬ 
tors,  of  statutes  dealing  with  stocks,  bonds,  and  other  securities. 

Categories  of  records  in  the  system:  This  system  is  an  alphabetical 
listing  of  all  individuals,  and  their  associates,  who  are  actual, 
potential,  or  alleged  violators  of  the  statutes  dealing  with  counter¬ 
feiting,  forging,  and  theft  of  stocks,  bonds,  and  other  securities  in¬ 
cluding  those  who  traffic,  or  are  suspected  of  trafficking,  in  such 
stocks,  bonds,  or  other  securities.  Records  concerning  subject  mat¬ 
ters  described  in  this  system  may  also  be  contained  in 
JUSTICE/CRM  -001. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101,  and  is  in¬ 
tended  to  assist  in  implementing  and  enforcing  the  criminal  laws  of 
the  United  States  codified  in  title  18,  United  States  Code  and  el¬ 
sewhere,  particularly  the  laws  relating  to  offenses  involving  stocks 
and  bonds.  The  system  is  also  maintained  to  implement  the  provi¬ 
sions  codified  in  28  C.F.R.  0.55. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil. 
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criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in  an 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;  (4)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  a  federal,  state,  or  local  administra¬ 
tive  or  regulatory  proceeding  or  hearing  in  accordance  with  the 
procedures  governing  such  proceeding  or  hearing;  (5)  a  record  relat¬ 
ing  to  a  case  or  matter  may  be  disseminated  to  an  actual  or  poten¬ 
tial  party  or  his  attorney  for  the  purpose  of  negotiation  or  discus¬ 
sion  on  such  matters  as  settlement  of  the  case  or  matter,  plea  bar¬ 
gaining,  or  informal  discovery  proceedings;  (6)  a  record  relating  to 
a  case  or  matter  that  has  been  referred  by  an  agency  for  investiga¬ 
tion,  prosecution,  or  enforcement,  or  that  involves  a  case  or  matter 
within  the  jurisdiction  of  an  agency,  may  be  disseminated  to  such 
agency  to  notify  the  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made,  or  to  make 
such  other  inquiries  and  reports  as  are  necessary  during  the 
processing  of  the  case  or  matter;  (7)  a  record  relating  to  a  person 
held  in  custody  pending  or  during  arraignment,  trial,  sentence,  or 
extradition  proceedings,  or  after  conviction  or  after  extradition 
proceedings,  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  prison,  probation,  parole,  or  pardon  authority,  or  to  any 
other  agency  or  individual  concerned  with  the  maintenance,  trans¬ 
portation,  or  release  of  such  a  person;  (8)  a  record  relating  to  a 
case  or  matter  may  be  disseminated  to  a  foreign  country  pursuant 
to  an  international  treaty  or  convention  entered  into  and  ratified  by 
the  United  States  or  to  an  executive  agreement;  (9)  a  record  may 
be  disseminated  to  a  federal,  state,  local,  foreign,  or  international 
law  enforcement  agency  to  assist  in  the  general  crime  prevention 
and  detection  efforts  of  the  recipient  agency  or  to  provide  in¬ 
vestigative  leads  to  such  agency;  (10)  a  record  may  be  disseminated 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  pubUc,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  on 
index  cards. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  Records  are  safeguarded  and  protected  in  accordance 
with  applicable  Departmental  rules. 

Retention  and  disposai:  Currently  there  are  no  provisions  for 
disposal  of  the  records  in  this  system. 


System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  the  system  should  be 
directed  to  the  System  Manager  listed  above. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  federal,  state,  local,  and  foreign  government  agencies 
and  prosecutors,  private  organizations  and  individuals,  and  person¬ 
nel  of  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4), 
(d),  (eKD.  (2)  and  (3),  (e)(4KG),  (H)  and  (I),  (eK5)  and  (8),  (f),  and 
(g)  of  the  IMvacy  Act  pursuant  to  5  U.S.C.  552a  (jK2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  -  022 
System  name:  Witness  Immunity  Records 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  Street-  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuais  covered  by^  the  system:  Potential  or  actual 
witnesses  for  whom  immunity  (pursuant  to  18  U.S.C.  6001-6005  and 
18  U.S.C.  2514)  is  proposed. 

Categories  of  records  in  the  system:  The  system  contains 
background  information  on  the  individual  and  the  case  or  matter  in 
which  he  is  expected  to  testify  in  a  proceeding  before  or  ancillary 
to  a  court  or  grand  jury  of  the  United  States  or  an  agency  of  the 
United  States.  In  criminal  cases  or  matters,  the  information  main¬ 
tained  in  the  system  is  entered  from  DOJ  Foim-LAA-1 1 1,  ‘Request 
for  Immunity  Authorization.*  The  system  also  contains  a  record  of 
action  taken  by  the  Criminal  Division  on  the  request. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101.  The  system 
is  also  maintained  to  implement  the  provisions  of  18  U.S.C.  6001- 
6005  and  18  U.S.C.  2514. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  law  enforcement  agency  to  alert 
such  agency  to  the  proposed  immunity  or,  to  the  extent  necessary 
for  identification  purposes,  to  elicit  information  concerning  the 
potential  or  actual  witness  which  may  be  necessary  to  an  evaluation 
of  the  proposed  immunity;  (2)  a  record  from  this  system,  relating  to 
a  proposed  immunity  that  has  been  referred  to  the  Department  of 
Justice  for  approval,  may  be  disseminated  to  the  referring  agency 
to  notify  such  agency  of  the  status  of  the  referral  or  of  any  deci¬ 
sion  or  determination  that  has  been  made,  and  the  reasons  therefor. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  records,  cross-indexed  to  request  files,  are  main¬ 
tained  alphabetically  in  locked  index  card  cabinets.  Request  files 
are' maintained  numerically  in  file  cabinets. 

Retrievability:  A-  record  is  retrieved  from  the  index  cards  by  the 
name  of  the  individual  and  from  the  files  by  a  number  assigned  and 
appearing  on  the  index  cards. 

Safeguards:  Access  to  physical  records  is  limited  to  unit  person¬ 
nel  and  known  Department  personnel. 

Retention  and  dispoMi:  There  are  no  provisions  for  disposal  of 
the  records  contained  in  this  system  of  records. 

Sy^em  man^er(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 
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Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  pursuant  to  S  U.S.C.  SS2a  (jK2)  or  (kK2). 
Inquiry  concerning  this  system  should  be  directed  to  the  System 
Manager  hsted  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  pursuant  to  5  U.S.C.  SS2a  (jK2)  or 
(k)(2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  from  this  system  shall  be 
made  in  writing,  with  the  envelope  and  the  letter  clearly  marked 
'Privacy  Access  Request*.  Include  in  the  request  the  name  of  the 
individual  involved,  his  birth  date  and  place,  or  other  identifying 
number  or  information  which  may  be  of  assistance  in  locating  the 
record,  the  name  of  the  case  or  matter  involved,  if  known,  and  the 
name  of  the  judicial  district  involved,  if  known.  The  requester  will 
also  provide  a  return  address  for  transmitting  the  information.  Ac¬ 
cess  requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  1.  Federal  government  prosecutors;  2. 
Federal  agencies;  3.  Apartment  of  Justice  attorneys  and  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2),  (3)  and  (eK4KG),  (H)  and  (1),  (eM8),  (f)  and  (g)  of  the 
Privacy  Act  pursuant  to  5  U.S.C.  SS2a  (jK2)  and  (kK2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  -  023 
System  name:  Weekly  Statistical  Report. 

System  location:  U.S.  Department  of  Justice;  Criminal  Division; 
10th  &  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Past  or  present  at¬ 
torneys  of  the  Criminal  Division. 

Categories  of  records  in  the  system:  The  system  consists  of 
weekly  statistical  reports  submitted  by  each  attorney  of  the 
Criminal  Division  detailing  the  time  expended  on  case  or  matter 
oriented  activities  and  on  non-case  and  matter  oriented  activities. 
The  system  also  includes  periodic  computer  printout  summaries. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  compilations 
arranged  by  Section  and  by  Division  are  submitted  to  the  (Congress 
and  the  Office  of  Management  and  Budget  in  connection  with  an¬ 
nual  appropriations.  There  are  no  other  uses  of  the  records  in  this 
system  outside  of  the  Department  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  Weekly  Statistical  Reports  are  retained  and  the 
information  contained  thereon  is  also  stored  at  the  Department’s 
computer  center.  Summaries  are  also  retained  on  computer  printout 
paper.  Records  not  at  the  computer  center  are  stored  in  file 
cabinets  in  the  Criminal  Division. 

RcCrievabiiity:  The  record  is  retrieved  by  date,  section,  unit,  or 
name  of  attorney. 

Safeguards:  The  computer  center  is  maintained  by  the  Office  of 
Management  and  Finance  which  has  designed  security  procedures 
consistent  with  the  sensitivity  of  the  data.  Materials  related  to  the 
system  maintained  at  locations  other  than  the  location  of  the  com¬ 


puter  center  are  protected  and  safeguarded  in  accordance  with  ap¬ 
plicable  Departmental  rules. 

Retention  and  disposal:  Information  as  to  individuals  is  destroyed 
at  the  computer  center  annually.  Original  weekly  reports  are 
destroyed  approximately  every  two  years.  Statistical  data  and  com¬ 
pilations  are  maintained  indefinitely. 

System  manager(s)  and  address:  Assistant  Attorney  General; 
Criminal  Division;  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenues,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.'  Include  in  the 
request  the  name  of  the  past  or  present  attorney  employed  by  the 
Criminal  Division.  The  requestor  shall  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Attorneys  of  the  Criminal  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  None. , 
JUSTICE/CRM  -  024 

System  name:  Freedom  of  Information/Privacy  Act  Records. 

System  location:  U.S.  Department  of  Justice,  Criminal  Division, 
10th  &  Constitution  Avenue,  N.W.  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who 
request  disclosure  of  records  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act,  persons  who  request  access  to  or  correction  of  records 
pertaining  to  themselves  contained  in  Criminal  Division  systems  of 
records  pursuant  to  the  Privacy  Act;  and,  where  applicable,  per¬ 
sons  about  whom  records  have  been  requested  or  about  whom  in¬ 
formation  is  contained  in  requested  records. 

Categories  of  records  in  the  system:  The  system  contains  copies  of 
all  correspondence  and  internal  memorandums  related  to  Freedom 
of  Information  and  Privacy  Act  requests,  and  related  records 
necessary  to  the  processing  of  such  requests  received  on  or  after 
January  1,  1975. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101  and  is  main¬ 
tained  to  implement  the  provisions  of  5  U.S.C.  552  and  552a  and 
the  provisions  of  28  C.F.R.  16.1  et  seq.  and  28  C.F.R.  16.40  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  (I)  a  record  may  be  disseminated  to  a  Federal  agency 
which  furnished  the  record  for  the  purpose  of  permitting  a  decision 
as  to  access  or  correction  to  be  made  by  that  agency,  or  for  the 
purpose  of  consulting  with  that  agency  as  to  the  propriety  of  access 
or  correction;  (2)  a  record  may  be  disseminated  to  any  appropriate 
Federal,  State,  local,  or  foreign  agency  for  the  purpose  of  verifying 
the  accuracy  of  information  submitted  by  an  individual  who  has 
requested  amendment  or  correction  of  records  contained  in  systems 
of  records  maintained  by  the  Criminal  Division. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
alphabetical  order  in  file  cabinets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
or  person  making  a  request  for  access  or  correction  of  records. 
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Safeguards:  Access  to  physical  records  is  limited  to  personnel  of 
the  Freedom  of  Information/Privacy  Act  Unit  of  the  Criminal  Divi¬ 
sion  and  known  Department  of  Justice  personnel  who  have  a  need 
for  the  record  in  the  performance  of  their  duties.  The  records  are 
safeguarded  and  protected  in  accordance  with  applicable  Depart¬ 
ment  rules.  , 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

Sy^m  manager(s)  and  address:  Assistant  Attorney  General, 
Criminal  Division,  U.S.  Department  of  Justice,  lOth  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20S30. 

Notification  procedure:  A  part  of  this  system  is  exempted  from 
this  requirement  under  5  U.S.C.  SS2a(j)(2),  (k)  (1),  or  (k)  (2). 
Inquiry  concerning  this  system  should  be  directed  to  the  system 
manager  listed  above. 

Record  access  procedures:  A  part  of  this  system  is  exempted  from 
this  requirement  under  S  U.S.C.  SS2a(j)(2),  (k)  (1),  or  (k)  (2),  to  the 
extent  that  this  system  of  records  is  not  subject  to  exemption,  it  is 
subject  to  access  and  contest.  A  determination  as  to  exemption 
shall  be  made  at  the  time  a  request  for  access  is  received.  A 
request  for  access  to  a  record  contained  in  this  system  shall  be 
made  at  the  time  a  request  for  access  is  received.  A  request  for  ac¬ 
cess  to  a  record  contained  in  this  system  shall  be  made  in  writing, 
with  the  envelope  and  the  letter  clearly  marked  ‘Privacy  Access 
Requests.*  Include  in  the  request  the  name  of  the  individual  in¬ 
volved,  his  birth  date  and  place,  or  any  other  identifying  number  or 
information  which  may  be  of  assistance  in  locating  the  record,  the 
name  of  the  case  or  matter  involved,  if  known,  and  the  name  of  the 
judicial  district  involved,  if  known.  The  requester  shall  also  provide 
a  return  address  for  transmitting  the  information.  Access  requests 
shall  be  directed  to  the  system  manager  listed  above. 

CoutesUng  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reason  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  cate^ries:  Sources  of  information  contained  in  this 
system  are  the  individuals  and  persons  making  requests,  the 
systems  of  records  searched  in  the  process  of  responding  to 
requests,  and  other  agencies  referring  requests  for  access  to  or  cor¬ 
rection  of  records  originating  in  the  Criminal  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  Records 
secured  from  o^er  systems  of  records  have  been  exempted  from 
the  provisions  of  the  Privacy  Act  to  the  same  extent  as  the  systems 
of  records  from  which  they  were  obtained.  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
S53(b)  (c),  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/CRM  -  999 

System  name:  Appendix  to  Criminal  Division  System  of  Records 

Field  Offices  of  the  Organized  Crime  and  Racketeering  Section 
are  located  as  follows: 

Organized  Crime  and  Racketeering  Section 
U.  S.  Department  of  Justice 
P.O.  Box  834 

Atlanta,  Georgia  30301  ^ 

Organized  Crime  and  Racketeering  Section 

U.S.  Dept,  of  Justice 

U.S.  Attorney’s  Office 

P.O.  Box  375 

600  East  Monroe  Street 

Springfield,  Illinois  62705 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  1703 

U.S.  Post  Office  and  Courthouse 
Boston,  Massachusetts  02109 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  327-A,  Federal  Building 
Brooklyn,  New  York  11201 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Suite  921  -  Genesee  Building 


1  West  Genesee  Street 
Buffalo,  New  York  14202 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  1552 

219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  526 

Northern  Ohio  Bank  Building 
Cleveland,  Ohio  44113 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  940  -  Federal  Building 
Detroit,  Michigan  48226 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Federal  Building 
Hartford,  Connecticut  06103 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Suite  717 

906  Grand  Avenue 
Kansas  City,  Missouri  64106 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  2307  -  Federal  Building 
300  North  Los  Angeles  Street 
Los  Angeles,  California  90012 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
1 1 1  Northwest  5th  Street 
Miami,  Florida  33128 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
P.O.  Box  89 

Newark,  New  Jersey  07101 

Organized  Crime  and  Racketeering  Section 

U.S.  Department  of  Justice 

526  St.  Louis  Street 

New  Orleans,  Louisiana  70130 

Oiganized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  339 

1  St.  Andrews  Plaza 
New  York,  New  York  10007 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
P.O.  Box  B 

9th  and  Chestnut  Streets 
Philadelphia,  Pennsylvania  19107 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  816  -  Chatham  Center 
Pittsburgh,  Pennsylvania  15219 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Federal  Building 
^evidence,  Rhode  Island  02901 

Organized  Crime  and  Racketeering  Section 

U.S.  Department  of  Justice 

Room  318  -  New  Federal  Building 

100  State  Street 

Rochester,  New  York  14614 

Organized  Crime  and  Racketeering  Section 
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U.S.  Department  of  Justice 
Box  36132 

450  Golden  Gate  Avenue 
San  Francisco,  California  94102 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
Room  630  -  U.S.  Courthouse 
St.  Louis.  Missouri  63101 

Organized  Crime  and  Racketeering  Section 
U.  S.  Department  of  Justice 
Box  571  Ben  Franklin  Station 
Washington,  D.C.  20044 

Organized  Crime  and  Racketeering  Section 
U.S.  Department  of  Justice 
P.O.  Box  2799 
Tampa,  Florida  33601 

JUSTICE/LDN  -  001 
System  name:  Appraisers  File. 

System  location:  U.S.  Department  of  Justice;  lOth  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Appraisers  who 
have  indicated  their  availability  for  appraisal  of  real  property 
proposed  to  be  acquired  by  the  United  States. 

Categories  of  records  in  the  system:  Alphabetized  list, 
alphabetized  index  cards,  and  associated  papers  including  applica¬ 
tion  and  information  relating  to  qualifications. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  as  an  incidence  of  such  of  the  statutory 
authority  of  the  Attorney  General  relating  to  the  conduct  of  litiga¬ 
tion  as  he  has  delegated  to  the  Land  and  Natural  Resources  Divi¬ 
sion  (28  U.S.C.  509  and  510,  and  28  C.F.R.  Subpart  M),  particularly 
the  authority  to  conduct  proceedings  for  condemnation  of  property 
(see  40  U.S.C.  257  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  utilized 
in  compiling  a  list  of  individual  appraisers,  with  their  qualifications, 
who  have  indicated  their  availability  for  appraisal  of  real  property 
proposed  to  be  acquired  by  the  United  States,  for  use  by  Federal 
agencies  and  the  Department  of  Justice  for  acquisitions  involving  or 
which  may  finally  involve  exercise  of  the  power  of  eminent 
domain. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  form  received. 

Retrievabiiity:  Information  is  retrieved  by  alphabetized  name  of 
the  subject. 

Safeguards:  Information  contained  in  the  system,  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  sub¬ 
ject  has  ceased  to  be  in  an  active  status. 

System  manager(s)  and  address:  Chief,  Administrative  Section; 
Land  and  Natural  Resources  Division;  U.S.  Department  of  Justice; 
lOth  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  I.and  and  Natural  Resources  Division;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 

D.  C.  20530. 


Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*,  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  principly  the  applicant  and  his  references,  which 
sources  may  be  supplemented  by  others  having  knowledge  of  the 
applicant’s  professional  quaUfications. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LDN  -  002 

System  name:  Congressional  Correspondence  File. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N._W.;  Washington,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  Senators  and 
Congressmen 

Categories  of  records  in  the  system:  This  file  contains  the  cor¬ 
respondence  had  by  the  Land  and  Natural  Resources  Division  with 
Members  of  the  Congress. 

Authority  for  maintenance  of  the  system:  This  file  is  maintained 
pursuant  to  requirements  for  maintenance  of  records  by  Federal 
agencies  (see  44  U.S.C.  3101  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  routinely  con¬ 
sulted  by  personnel  of  the  Land  and  Natural  Resources  Division  to 
determine  past  actions  on  specific  matters  and  to  expedite  any  ad¬ 
ditional  action  as  to  which  there  is  correspondence  with  a  Member 
of  the  Senate  or  House  of  Representatives. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  form  received. 

Retrievabiiity:  Information  is  retrieved  by  alphabetized  name  of 
the  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposai:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  sub¬ 
ject  has  ceased  to  be  in  an  active  status. 

System  manager(s)  and  address:  Chief,  Administrative  Section; 
Land  and  Natural  Resources  Division;  U.  S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.  W.;  Washington,  D.  C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natural  Resources  Division;  U.  S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.  W.;  Washington, 

D.  C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*,  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  sole  sources  of  the  information  in 
this  system  are  the  Senators  or  Congressmen  with  whom  the  cor¬ 
respondence  is  conducted. 
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Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LDN  •  003 
System  name:  Docket  Card  System. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons,  associa¬ 
tions  or  corporations  whose  names  may  appear  in  the  case  name  or 
subject  name  of  a  matter  coming  to  the  attention  of  the  l.and  and 
Natural  Resources  Division  for  possible  litigation. 

Categories  of  records  in  the  system:  The  system  contains  index 
cards  on  which  is  maintained  a  summary  of  the  correspondence, 
pleadings,  and  other  developments  regarding  the  pertinent  matter. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  as  an  incidence  of  such  of  the  statutory 
authority  of  the  Attorney  General  relating  to  the  conduct  of  litiga¬ 
tion  as  he  has  delegated  to  the  I^nd  and  Natural  Resources  Divi¬ 
sion  (28  U.S.C.  509  and  510,  and  28  C.F.R.  Subpart  M). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  personnel  of  the  Division  as  an  aid  in  determining  the  existence 
in  the  Division  of  a  matter  relating  to  the  named  case  or  subject, 
and  to  facilitate  appraisal  of  the  status  of  the  pertinent  matter  for 
the  purpose  of  taking  timely  appropriate  action  relating  thereto. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  on  index  cards. 

Retrievabilhy:  Information  is  retrieved  by  alphabetized  name  of 
the  case  or  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  case 
or  subject  has  ceased  to  be  in  an  active  status. 

System  manager(s)  and  address:  Chief,  Administrative  Section; 
I^nd  and  Natu^  Resources  Division;  U.S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.  C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natural  Resources  Division;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 

D. C.  20530. 

Record  accen  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request',  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  correspondence,  pleadings,  and  other  indices  of 
developments  regarding  the  pertinent  case  or  subject,  from 
wheresoever  received. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (d) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (kK2).  Rules  have 
been  promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/LDN  -  004 

System  name:  Title  Abstractors,  Attorneys  and  Insurance  Corpora¬ 
tions  File. 


System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washin^on,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  Abstractors,  At¬ 
torneys  and  Insurance  Cor^wrations  requesting  approval  for 
preparation  of  title  evidence  in  land  acquisitions  by  the  United 
States. 

Categories  of  records  in  the  system:  Alphabetized  list, 
alphabetized  index  cards,  and  associated  papers  including  applica¬ 
tion  and  information  relating  to  qualifications. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained,  incident  to  carrying  out  the  statutory 
requirement  (R.S.  355;  40  U.S.C.  255)  that  the  Attorney  General 
pass  on  title  to  land  acquired  by  the  United  States  or  delegate  such 
responsibility  in  accordance  with  regulations  promulgated  by  him 
(see  28  C.F.R.  0.66). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  util¬ 
ized  in  compiling  a  list  of  those  abstractors,  attorneys  and  in¬ 
surance  corporations  which  are  approved,  for  advising  agencies  of 
the  United  States  as  to  the  fact  of  such  approval  and  consequent 
eligibility  for  preparation  of  title  evidence. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  form  received. 

Retrievabilhy:  Information  is  retrieved  by  alphabetized  name  of 
the  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rules  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  sub¬ 
ject  has  ceased  to  be  in  an  active  status. 

System  manager(s)  and  address:  Chief,  Administrative  Section; 
Land  and  Natu^  Resources  Division;  U.S.  Department  of  Justice; 
10th  and  Constitution  Avenue,  N.W.;  Washington,  D.  C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natural  Resources  Division;  U.  S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 

D.  C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*,  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures;  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  Abstractors,  Attorneys  and  Insurance  Corporations 
involved  and  the  United  States  Attorneys  for  the  districts  in  which 
they  principally  do  business,  with  the  latter  supplementing  his  per¬ 
sonal  knowledge  with  information  from  local  banks,  clients  and 
other  sources  having  knowledge  reflecting  on  the  professional 
qualifications  of  the  subject  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/LDN  •  005 

System  name:  Freedom  of  Information  Act  and  Privacy  Act 
Records  System. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 
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Categories  of  individnals  covered  by  the  system:  All  persons  who 
request,  under  the  Freedom  of  Information  and  Privacy  Acts,  ac¬ 
cess  to  or  copies  of  records  maintained  by  the  Land  and  Natural 
Resources  Division. 

Categories  of  records  in  the  system:  This  system  contains,  in 
alphabetical  order,  requests,  under  the  Freedom  of  Information  and 
Pnvacy  Acts,  for  access  to  Division  records,  and  the  responses 
thereto. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used:  a)  to 
maintain  records  concerning  the  processing  and  determination  of 
requests  for  information  made  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act  and  the  Privacy  Act;  b)  to  provide  documentation  of 
receipt  and  processing  requests  for  information  made  pursuant  to 
the  Freedom  of  Information  Act  and  the  Privacy  Act  if  needed  for 
processing  contested  denials  of  release  of  data;  c)  to  furnish  infor¬ 
mation  to  employees  of  the  Department  of  Justice  who  have  a  need 
for  information  from  the  system  in  performance  of  their  duties;  d) 
to  maintain  a  count  of  requests  and  method  of  compliance  as 
required  by  the  Freedom  of  Information  Act  and  the  Privacy  Act. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  form  received. 

RetrievabilHy:  Information  is  retrieved  by  alphabetized  name  of 
the  subject. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  Departmental  rule,  and 
procedures  governing  Justice  records. 

Retention  and  disposal:  Records  are  retained  during  their  useful 
life  and  are  subject  to  destruction  15  years  after  the  pertinent  sub¬ 
ject  has  ceased  to  be  in  an  active  status. 

System  manager(s)  and  address:  Division  Control  Officer;  Land 
and  Natural  Resources  Division;  U.S.  Department  of  Justice;  10th 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Land  and  Natural  Resources  Division;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 

D. C.  20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*  and  the  system  and 
record  sufficiently  described  in  the  letter  for  identification. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  sonrcc  categories:  Source  of  information  contained  in  this 
system  is  the  applicant  for  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Records 
secured  from  other  systems  of  records  have  been  exempted  from 
the  provisions  of  the  Privacy  Act  to  the  same  extent  as  the  systems 
of  records  from  which  they  were  obtained.  The  Attorney  General 
has  also  exempted  certain  categories  of  records  in  this  system  from 
subsection  (c)  (3),  (d)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k)  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553(bKc),  and  (e)  and  have  been  published 
in  the  Federal  Register. 

JUSTICE/DAG  -  001 

System  name:  Appointed  Assistant  United  States  Attorneys  Person¬ 
nel  System. 


System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  Assistant  United  States  Attorneys. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  a  total  of  five  sec¬ 
tions.  The  personnel  section  contains  personnel  records  such  as 
completed  Civil  Service  forms,  letters  of  recommendation,  law 
school  grade  transcripts,  appointment  letters,  appointment  af¬ 
fidavits,  bar  affidavits,  locator  forms  and  personnel  action  forms. 
The  character  section  contains  completed  or  portions  of  ongoing 
background  investigations  and  matters  related  thereto.  The  Con¬ 
gressional  section  contains  Congressional  and  other  political  type 
recommendations  regarding  appointment.  The  protest  section  con¬ 
tains  correspondence,  if  any  exists,  protesting  the  appointment  of 
applicants.  The  complaint  section  contains  correspondence  from  in¬ 
dividuals  or  groups  complaining  about  office  holders.  Rarely  does  a 
personnel  folder  contain  more  than  the  personnel  and  character 
sections. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
only  by  Department  of  Justice  personnel.  Information  contained  in 
a  folder  may  be  used  as  the  basis  for  answering  future  inquiries 
from  other  government  agencies  about  a  former  assistant’s  qualifi¬ 
cations.  The  personnel  section  may  be  made  avaUable  to  other 
federal  agencies,  at  their  request,  upon  the  transfer  of  the  assistant 
to  such  an  agency. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  by  use  of  the  assistant’s 
name,  as  the  folders  are  filed  alphabetically  by  name. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  These  records  are  retained  until  the  sub¬ 
jects  of  the  files  resign  or  otherwise  leave  their  offices  for  non- 
federal  government  employment.  In  that  instance,  the  personnel 
section  is  sent  to  the  St.  Louis  Records  Center  for  an  indefinite 
period.  If  the  assistant  transfers  to  another  agency  of  the  federal 
government,  the  personnel  section  is  sent  to  the  gaining  agency.  All 
other  sections  of  the  folder  are  destroyed  six  months  after  the 
assistant  leaves  office. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  Genei^;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  wiU  be  exempted  from  subsections  (dXD 
and  (eXD  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(kX5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested. 
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the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 

Record  aonrcc  categories:  Sources  of  information  contained  in  this 
system  include  the  individuals,  government  agencies  as  appropriate, 
and  interested  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dKD  and  (eXl) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  SS2a(k)(S).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  •  002 

System  name:  Assistant  United  States  Attorney  Applicant  Records 
System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20S30. 

Categories  of  individnals  covered  by  the  system:  The  system  en¬ 
compasses  aU  applicants  for  Assistant  United  States  Attorney  posi¬ 
tions. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  a  total  of  four  sec¬ 
tions.  The  personnel  section  contains  records  such  as  resumes,  let¬ 
ters  of  recommendation,  law  school  grade  transcripts,  completed 
Civil  Service  forms,  and  related  personnel  matters.  The  character 
section  contains  completed  or  portions  of  ongoing  background  in- 
vesti^tions  and  matters  related  thereto.  The  Congressional  section 
contains  Congressional  and  other  political  type  recommendations 
regardii^  appointment..  The  protest  section  contains  correspon¬ 
dence,  if  any  exists,  protesting  the  appointment  of  applicants.  Rare¬ 
ly  doM  a  personnel  folder  contain  more  than  the  personnel  and 
character  sections. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsm  and  the  purpoom  of  such  uses:  These  records  are  used 
only  by  Department  of  Justice  personnel  for  recruitment  purposes. 
However,  the  fact  that  the  applicant  was  being  considered  would 
be  made  known  to  the  references  supplied  by  the  applicant  and 
others  contacted.  Information  about  the  applicant,  as  then  known, 
might  be  supplied  to  contacted  individuals  as  necessary  to  verify  al¬ 
ready  obtained  information  or  to  seek  elaboration  of  that  informa¬ 
tion. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Departoent  of  Justice  unless  it  is  determined  that 
release  of  the  sj^ific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  by  use  of  the  applicant’s 
name,  as  the  folders  are  filed  alphabetically  by  name. 

Saiegnards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  diqMMal:  These  records  are  retained,  in  the  case  of 
applicants  who  are  not  offered  positions,  for  two  years  and  then 
dntroyed.  If  the  applicant  is  offered  a  position  and  accepts  it,  his 
icUer  is  transfeir^  to  the  Appointed  Assistant  United  States  At¬ 
torney  Personnel  System  and  retained  as  specified  therein. 

System  aunagerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  Genei^;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20S30. 

Notification  procedare:  Address  all  inquiries  to  the  System 
Manager.  These  records  wiU  be  exempted  from  subsections  (dXD 
and  (eXl)  of  section  SS2a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  SS2a(kX5)  to  the  ex¬ 
tent  therein  permitted. 


Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Staff  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  clearly  and  conchely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the  in¬ 
formation. 

Record  source  categories:  Non-exemp't  sources  of  information 
contained  m  this  system  include  the  individual,  government  agen¬ 
cies  as  appropriate,  and  interested  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXD  and  (eXD 
of  the  Privacy  Act  pursuant  to  S  U.S.C.  5S2a(kX5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSnCE/DAG  -  003 
System  name:  Declassification  Review  Index. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
request  declassificatfon  of  Department  documents. 

Categories  of  records  in  the  system:  Copies,  filed  by  year  of 
requests  for  declassification  of  Department  of  Justice  documents. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  public 
information. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  By  name  of  the  requester. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  lockable 
room. 

Retention  and  disposal:  These  records  are  maintained  indefinitely. 

System  nuuiagcr<s)  and  address:  Staff  Assistant  to  the  Deputy  At¬ 
torney  General;  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Notification  procedare:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  individuals  who  request  declassifi¬ 
cation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/DAG  -  004 

System  name:  Freedom  of  Information  and  Privacy  Appeals  Index. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.  C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  individuals  who  submit  administrative  appeals  under 
the  Freedom  of  Information  or  Privacy  Acts. 

Categories  of  records  in  the  system:  The  system  contains  copies  of 
administrative  appeals  and  other  related  correspondence  filed  under 
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the  Freedom  of  Information  and  Privacy  Acts  and  copies  are  filed 
sequentially  by  date  of  receipt  based  on  a  numerical  identifier  as¬ 
signed  to  each  appeal. 

Authority  for  maintenance  of  the  system:  The  system  was 
established  and  is  maintained  to  enable  the  Office  of  the  Deputy 
Attorney  General  to  comply  with  the  reporting  requirements  set 
forth  in  5  U.S.C.  552  and  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained*  for  the  purpose  of  processing  administrative  appeals  under 
the  Freedom  of  Information  and  Privacy  Acts  and  to  comply  with 
the  reporting  requirements  of  those  Acts. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  file  folders  in  cabinets. 

Retrievability:  These  folders  are  filed  by  the  number  assigned  to 
each. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  lockable 
room. 

Retention  and  disposal:  These  folders  are  kept  indefinitely. 

System  manager(s)  and  address:  Chief,  Freedom  of  Information 
and  Privacy  Appeals  Unit,  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Those  individuals  who  submit  appeals 
under  the  Freedom  of  Information  and  Privacy  Acts. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DAG  -  005 

System  name:  Honor  Program  Applicant  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  third  year  law  students  who  will  be  honor  graduates  of 
law  schools  and  law  clerks  of  federal  judges  who  file  applications 
for  attorney  positions  in  the  Department. 

Categories  of  records  in  the  system:  These  records  consist  of 
items  supplied  by  the  applicant,  such  as  resumes,  completed  Civil 
Service  forms,  application  forms,  and  transcripts  of  grades,  items 
supplied  by  third  parties  such  as  letters  of  recommendation,  and 
items  supplied  by  the  Department  such  as  acceptance  or  rejection 
letters  and  interview  evaluation  sheets. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  made 
available  within  the  Department  for  recruitment  purposes  and  may 
be  made  available  to  other  federal  agencies,  at  their  request,  for 
recruitment  purposes. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 


552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  in  various  ways,  depend¬ 
ing  upon  the  age  of  the  record.  Initially,  the  records  are  indexed  by 
the  name  of  the  applicant's  law  school,  then  by  the  names  of  the 
applicants  according  to  their  ranking  by  interviewers.  Therefore,  to 
locate  an  individual's  file,  it  is  necessary  to  know  both  the  name  of 
the  individual  and  his  or  her  law  school.  After  the  Department’s  an¬ 
nual  attorney  hiring  is  completed,  these  files  are  transferred  to  the 
control  of  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
The  Executive  Assistant’s  staff  then  places  the  files  in  alphabetical 
order  by  name  and  stores  them. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  These  records  are  maintained  and  stored 
for  two  years  and  then  destroyed  if  the  applicant  is  not  offered  a 
position  with  the  Department  or  rejects  an  offered  position.  If  a 
position  is  accepted  by  the  applicant,  his  folder  is  transferred  to 
another  system. 

System  manager(s)  and  address:  Honor  Program  Director;  Office 
of  the  Deputy  Attorney  General;  United  States  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writing  to  the  System 
Manager.  Any  written  request  should  clearly  be  marked  ‘Privacy 
Access  Request*  on  both  the  letter  and  envelope. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  and  clearly  and  concisely  state  what 
information  is  being  contested,  the  reasons  for  contesting  it,  and 
the  proposed  amendment(s)  to  the  information. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  as  noted  in  Categories  of  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DAG  -  006 

System  name:  Master  Index  Ffle  of  Names. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  This  system  en¬ 
compasses  all  individuals  having  file  folders  contained  in  the  fol¬ 
lowing  systems  of  records;  Appointed  Assistant  U.S.  Attorneys 
Personnel  System,  Assistant  U.S.  Attorney  Applicant  Records,  Pre¬ 
sidential  Appointee  Candidate  Records  System,  Presidential  Ap¬ 
pointee  Records  System,  Special  Candidates  for  Presidential  Ap¬ 
pointments  Records  System,  and  U.S.  Judges  Records  System,  dat¬ 
ing  from  1932  until  the  present. 

Categories  of  records  in  the  system:  This  system  consists  of  file 
cards  containing  an  individual’s  date  of  birth,  date  of  entry  on  duty 
in  Federal  Service,  date  of  termination  of  Federal  Service,  notes  as 
to  the  disposition  of  his  records  folder,  and  title. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  cards  contain  in¬ 
formation  used  solely  for  Department  internal  purposes. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  file  cards. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
individual,  as  these  cards  are  filed 'alphabetically. 

Safegimrds:  These  cards  are  kept  in  file  drawers  stored  in  a 
locked  (wm. 

Retention  and  disposal:  These  cards  are  retained  indefinitely,  ex¬ 
cept  in  the  instance  of  cards  relating  to  applicants  for  attorney  posi¬ 
tions  within  the  Department.  If  the  applicant  is  rejected,  his  card  is 
destroyed  after  two  years. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  1 0th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the:  Staff 
Assistant  to  the  Deputy  Attorney  General;  Office  of  the  Deputy  At¬ 
torney  General;  United  States  Department  of  Justice;  10th  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  access  procedures:  A  request  for  access  to  these  records 
should  be  directed  orally  or  in  writing  to  the  Staff  Assistant  to  the 
Deputy  Attorney  General.  When  requests  are  in  writing,  the  en¬ 
velope  and  letter  should  clearly"^  be  marked  ‘Privacy  Access 
Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the  in¬ 
formation. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  individual’s  records  folder. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/DAG  -  007 

System  name:  Presidential  Appointee  Candidate  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  This  system  en¬ 
compasses  ^11  individuals  who  are  brought  to  the  attention  of  the 
Department  of  Justice  as  potential  candidates  for  appointment  as 
United  States  Judges,  United  States  Attorneys,  or  United  States 
Marshals. 

Categories  of  records  in  the  system:  As  to  any  particular  in¬ 
dividual,  the  number  and  kind  of  records  may  vary  according  to  the 
qualifications  of  the  individual.  Thus,  these  records,  in  some  in¬ 
stances,  contain  merely  single  letters  from  the  individual  himself  or 
some  other  person  recommending  his  consideration  for  one  of  the 
positions  mentioned  in  Categories  of  Individuals.  The  records  may 
also  contain  biographical  sketches  of  the  individual,  supplied  either 
by  the  individual  himself  or  the  person  recommending  him.  If  the 
individual  is  under  serious  consideration  for  nomination  for  ap¬ 
pointment,  a  confidential  evaluation  of  his  qualifications  for  the 
position  will  be  in  his  folder.  Also  present  may  be  completed 
background  investigations  on  the  individual.  Letters,  if  any  are 
received,  protesting  the  individual’s  potential  appointment  may  also 
be  in  his  folder.  Also  present  would  be  any  information  supplied  by 
the  individual  or  any  other  letters  of  recommendation. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records  vary  with  the  amount  of  consideration  given  to  nominating 
the  individual  for  appointment.  In  some  instances,  .the  records  are 
stored,  reviewed  by  Department  personnel,  and  destroyed  as  out¬ 
lined  under  Retention  and  Disposal.  The  candidate’s  entire  records 
folder  would  be  sent  to  the  President  upon  his  request.  After  a  can¬ 
didate  is  nominated  and  his  nomination  is  pending  Senate  confirma¬ 
tion,  the  background  investigation  is  routinely  provided  to  the 
Chairman  of  the  Senate  Judiciary  Committee.  The  fact  that  the  can¬ 
didate  was  being  considered  for  appointment  would  be  made  known 
to  the  references  supplied  by  the  candidate  and  others  contacted. 
Information  about  the  candidate,  as  then  known,  might  be  supplied 
to  contacted  individuals  as  necessary  to  verify  already  obtained  in¬ 
formation  or  to  seek  elaboration  of  that  information. 


Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  from  this  system  by 
reference  first  to  the  office,  indexed  geographically  or  by  the  cir¬ 
cuit  or  district,  for  which  the  individual  is  being  considered,  and 
then  alphabetically  by  name  of  the  candidate. 

Safeguards:  These  records  are  stored  in  cabinets  which  are  kept 
in  a  locked  room. 

Retention  and  disposal:  These  records  are  kept  for  five  years  and 
then  destroyed,  unless  the  individual  receives  the  appointment.  In 
that  event,  his  individual  record  is  transferred  to  another  records 
system. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (d)(1) 
and  (e)(1)  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(k)(5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in-  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 

Record  source  categories:  Non-exempt  sources  of  information  in 
this  system  include  the  general  public,  the  candidates  themselves, 
government  agencies  where  appropriate,  and  any  other  interested 
party. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dKD  and  (e)(1) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(k)(5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c>and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  •  008 

System  name:  Presidential  Appointee  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue;  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  the  following:  Department  of  Justice  Presidential  ap¬ 
pointees  and  retired,  resigned,  or  deceased  appointees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  five  sections.  The 
personnel  section  includes  such  items  as  biographical  sketches, 
qualification  statements,  completed  Civil  Service  forms  if  applica¬ 
ble,  letters  recommending  appointment,  notifications  of  appoint¬ 
ment,  and  other  personnel-related  matters.  The  character  section 
contains  completed  or  portions  of  ongoing  background  investiga¬ 
tions  and  matters  related  thereto.  The  Congressional  section  con¬ 
tains  Congressional  and  other  political  type  recommendations  re¬ 
garding  appointment.  The  protest  section  contains  correspondence, 
if  any  exists,  protesting  the  appointment  of  candidates.  The  com¬ 
plaint  section  contains  correspondence  from  individuals  or  groups 
complaining  about  office  holders. 
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Aatborily  for  BMiBteaaBcc  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  S  U.S.C.  301. 

Roatfne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Generally,  these  records 
are  used  only  for  intern^  Department  of  Justice  purposes.  Prior  to 
appointment,  routine  uses  would  include  those  specified  for  the 
Ftvsidential  Appointee  Candidate  Records  System.  If  an  appointee 
leaves  the  Department,  information  contained  in  his  personnel 
folder  might  be  used  as  the  basis  for  answering  inquiries  from 
prospective  employers  about  his  qualifications  and  performance. 
The  personnel  section  of  his  folder  would  be  made  available  to 
other  federal  agencies,  at  their  request,  upon  the  transfer  of  the  ap¬ 
pointee  to  such  an  agency. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Depar^ent  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiK  system: 

Storage:  These  records  are  stored  in  paper  folders. 

RetrievabilHy:  Information  is  retrieved  by  using  the  name  of  the 
individual  who  is  the  subject  of  the  folder. 

Safeguards:  These  records  are  stored  in  cabinets  which  are  kept 
in  a  locked  room. 

Retention  and  disposal:  The  personnel  section  of  these  records  is 
retained  indefinitely  at  the  Office  of  the  Deputy  Attorney  General, 
except  in  the  instance  of  an  appointee  who  resigns  or  dies,  in  which 
case  that  section  is  sent  to  the  St.  Louis  Records  Center  for  in¬ 
definite  storage.  All  other  sections  of  the  folders,  in  the  instance 
where  an  appointee  dies  or  resigns,  are  sent  to  the  Suitland,  Mary¬ 
land  Records  Center  for  storage  for  five  years  and  then  destroyed. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.  C.  20S30. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dKl) 
and  (eXl)  of  section  SS2a,  Title  S,  United  States  Code,  by  the  At¬ 
torney  General  under  authority  of  5  U.S.C.  SS2a(kK5)  to  the  extent 
therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.' 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 

Record  source  categories:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  general  public,  the  subjects  of 
the  records  themselves,  government  agencies  when  appropriate, 
and  any  other  interested  party. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dKD  and  (eKl) 
of  the  Privacy  Act  pursuant  to  S  U.S.C.  S52a(kK5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
S53(b),  (c),  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  -  009 

System  name:  Special  Candidates  for  Presidential  Appointments 
Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 


Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  all  individuals  under  consideration  for  presidential  ap¬ 
pointments  as  heads  of  divisions  or  sections  of  the  Department  of 
Justice. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  a  total  of  four  sec¬ 
tions.  The  personnel  section  contains  records  such  as  resus^es,  let¬ 
ters  of  recommendation,  and  related  personnel  matters.  The 
character  section  contains  completed  and  portions  of  ongoing 
background  investigations  and  matters  related  thereto.  The  Con¬ 
gressional  section  contains  Congressional  and  other  political  type 
recommendations  regarding  appointment.  The  protest  section  con¬ 
tains  correspondence,  if  any  exists,  protesting  the  appointment  of 
candidates.  The  majority  of  these  personnel  folders  contain  only 
the  personnel  section. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301  to  assist  the  President  in  obtaining 
information  necessary  for  determining  the  qualifications  and  availa¬ 
bility  of  individuals  for  appointed  offices. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records  vary  with  the  amount  of  consideration  given  to  nominating 
the  candidate  for  appointment.  In  some  instances,  the  records  are 
stored,  reviewed  by  Department  personnel,  and  destroyed  as  out¬ 
lined  under  Retention  and  Disposal.  The  candidate’s  entire  records 
folder  would  be  sent  to  the  President  upon  his  request.  After  a  can¬ 
didate  is  nominated  and  his  nomination  is  pending  Senate  confirma¬ 
tion,  the  background  investigation  is  routinely  provided  to  the 
Chairman  of  the  Senate  Judiciary  Committee.  The  fact  that  the  can¬ 
didate  was  being  considered  for  appointment  would  be  made  known 
to  the  references  supplied  by  the  candidate  and  others  contacted. 
Information  about  the  candidate,  as  then  known,  might  be  supplied 
to  contacted  individuals  as  necessary  to  verify  already  obtained  in¬ 
formation  or  to  seek  elaboration  of  that  information. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievability:  Information  is  retrieved  by  the  name  of  individuals 
seeking  appointment  as  the  files  are  arranged  alphabetically  by 
name. 

Safeguards:  These  records  are  stored  in  cabinets  in  a  locked 
room. 

Retention  and  disposal:  In  the  event  a  candidate  is  not  nominated 
for  appointment,  his  record  is  maintained  for  five  years  and  then 
destroyed.  If  the  candidate  is  appointed,  his  records  are  transferred 
to  the  Presidential  Appointee  Records  System. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (d)(1) 
and  (eKl)  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(kK5>to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.' 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested. 
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the  reasons  for  contesting  it,  aqd  the  proposed  amendmentfs)  to  the 
information.  ^ 

Record  source  categories:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  general  public,  the  subjects  of 
the  records  themselves,  government  agencies  when  appropriate, 
and  any  other  interested  party. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dKD  and  (eXl) 
of  the  Privacy  Act  pursuant  to  S  U.S.C.  SS2a(kKS).  Rules  have  been 
promulgated  m  accordance  with  the  requirements  of  5  U.S.C. 
S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  •  010 

System  name:  Summer  Intern  Program  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  1 0th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20S30. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  submit  applications  for  the  Department’s  Summer  Intern  Pro¬ 
gram  for  Law  Students. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  items  such  as  completed  Civil  Service  forms,  law  school 
grade  transcripts,  letters  of  recommendation,  and  completed 
Summer  Law  Intern  Applications. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  S  U.S.C.  301. 

Routine  uses  of  records  maintain^  in  the  system,  including  catcgo> 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  Department  personnel  for  recruitment  purposes.  However,  in 
the  case  of  an  applicant  with  regard  to  whom  the  Department  has 
decided  not  to  extend  an  offer  of  employment,  his  or  her  applica¬ 
tion  and  Civil  Service  forms  might  be  referred  to  another  agency, 
upon  its  request,  for  that  agency’s  recruitment  purposes. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  %e  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  of  and  at  the  request  of  the  in¬ 
dividual  who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stapled  together. 

Retrievability:  Information  is  retrieved  by  use  of  the  applicant’s 
name,  as  these  records  are  filed  by  use  of  Uie  first  letter  of  the  ap¬ 
plicant’s  last  name. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  These  records  are  retained,  in  the  case  of 
applicants  who  are  not  offered  positions,  for  one  year  and  then 
destroyed.  In  the  case  of  accepted  applicants,  their  records  enter 
the  Civil  Service  system. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  these  records 
should  be  directed  oraUy  or  in  writing  to  the  Staff  Assistant  to  the 
Deputy  Attorney  General.  When  requests  are  in  writing,  the  en¬ 
velope  and  letter  should  clearly  be  marked  ‘Privacy  Access 
Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the  in¬ 
formation. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  applicant  and  references  provided  by  him. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


JUSTICE/DAG  •  on 

System  name:  United  States  Judge  and  Department  of  Justice  Pre¬ 
sidential  Appointee  Records. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  This  system  en¬ 
compasses  all  United  States/ Judges  and  all  Department  of  Justice 
Presidential  Appointees. 

Categories  of  records  in  the  system: 

A.  Card  index  relating  to  United  States  Judges  which  includes 
name,  salary.  Congress  of  appointment,  state  of  birth,  political 
party  (if  known),  religion  (if  known),  and  American  Bar  Associa¬ 
tion  rating. 

B.  Cross  index  of  judges’  names  and  districts. 

C.  Roster  of  districts  showing  the  dates  of  duty  of  district  court 
judges  and  Department  of  Justice  Presidential  Appointees,  indexed 
alphabetically  by  name. 

D.  Book  of  commissions  of  United  States  Judges  and  Department 
of  Justice  Presidential  Appointees  in  order  by  date  of  appointment 
and  indexed  alphabetically  by  name. 

E.  Nomination  book  showing  the  name  of  the  nominated  judge  or 
Department  of  Justice  Presidential  Appointee,  the  date  the 
proposed  nomination  was  sent  to  the  White  House,  the  date  the 
nomination  was  made  to  the  Senate,  the  date  of  confirmation,  the 
date  of  appointment,  and  the  date  of  entrance  on  duty.  This  book  is 
in  chronological  order,  and  is  indexed  alphabetically  by  name  of  the 
nominee. 

F.  Biographical  sketches  of  United  States  Judges  back  to  John 
Jay  and  Department  of  Justice  Presidential  Appointees  for  the  last 
ten  years. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  to  make  responses  to  public  inquiries  regarding  those  in¬ 
dividuals  noted  in  Categories  of  Individuals,  (the  political  party  and 
religion  of  an  appointee  is  not  released),  and  for  Department  inter¬ 
nal  purposes. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to'be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  kept  on  cards,  in  folders  or  in  books. 

Retrievability:  As  noted  above  in  Categories  of  Records. 

Safeguards:  Biographical  sketches  are  kept  in  a  lockable  safe.  All 
other  information  is  kept  in  cabinets  or  card  files. 

Retention  and  disposal:  This  information  is  maintained  indefinite¬ 
ly- 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  these  records 
should  be  directed  orally  or  in  writing  to  the  Staff  Assistant  to  the 
Deputy  Attorney  General.  When  requests  are  in  writing,  the  en¬ 
velope  and  letter  should  clearly  be  marked  ’Privacy  Access 
Request.* 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Staff  Assistant  to  the  Deputy  Attorney  General,  stat¬ 
ing  clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  ameadment(s)  to  the  in¬ 
formation. 
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Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  the  individuals  who  are  the  subjects  of  the  records 
and  from  other  Department  of  Justice  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JDSTICE/DAG  -  012 

System  name:  United  States  Judges  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  The  system  en¬ 
compasses  every  United  States  Judge  except  those  appointed  to  the 
United  States  Court  of  Military  Appeals  and  Tax  Court. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  five  sections.  The 
personnel  section  contains  general,  personnel-type  information  and 
includes  such  items  as  biographical  sketches,  oaths  of  office,  co¬ 
pies  of  commissions,  nomination  letter,  qualifications  statements, 
letters  of  recommendation,  and  copies  of  notifications  of  appoint¬ 
ment.  The  character  section  contains  completed  or  portions  of  on¬ 
going  background  investigations  and  matters  related  thereto.  The 
Congressional  section  contains  Congressional  and  other  political 
type  recommendations  regarding  appointment.  The  complaint  sec¬ 
tion  contains  correspondence  from  individuals  or  groups  complain¬ 
ing  about  office  holders.  The  protest  section  contains;  correspon¬ 
dence,  if  any  exists,  protesting  the  appointment  of  candidates. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Generally,  these  records 
are  used  only  for  internal  Department  of  Justice  purposes.  Prior  to 
appointment,  routine  uses  would  include  those  specified  for  the 
Ptesidential  Appointee  Candidate  Record  System.  If  a  judge  de¬ 
cided  to  leave  the  bench,  information  contained  in  his  personnel 
folder  might  be  used  as  the  basis  for  answering  inquiries  from 
prospective  employers  about  his  qualifications  and  performance. 
The  personnel  section  of  his  folder  would  be  made  available  to 
other  federal  agencies,  at  their  request,  upon  the  transfer  of  the 
judge  to  such  an  agency. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  paper  folders. 

Retrievahility:  Information  is  retrieved  by  use  of  the  name  of  the 
judge,  as  these  records  are  filed  alphabeticaUy. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
locked  room. 

Retention  and  disposal:  The  personnel  section  of  the  folders  of 
United  States  Supreme  Court  Judges  are  sent  to  the  National 
Archives  upon  the  death  of  the  judge.  All  other  sections  are 
retained  indefinitely  as  are  the  entire  records  folders  of  all  other 
United  States  Judges. 

System  managerfs)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  all  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (dKD 
and  (eKl)  of  section  552a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(kK5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  proc^ures:  A  request  for  access  to  non-exempt 
portions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 


When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request;!' 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 

Record  source  categories:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  general  public,  organizations, 
associations,  the  subjects  of  the  records  themselves,  government 
agencies  as  appropriate,  and  other  interested  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (d)(1)  and  (e)(1) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(k)(5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  -  013 

System  name:  Miscellaneous  Attorney  Personnel  Records  System. 

System  location:  Office  of  the  Deputy  Attorney  General;  United 
States  Department  of  Justice;  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  ap¬ 
plied  to  or  are  employed  by  the  Department  of  Justice  as  attorneys 
and  are  not  included  within  another  ODAG  system. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  records  folders  which  may  contain  up  to  a  total  of  four  sec¬ 
tions.  The  personnel  section  contains  records  such  as  resumes,  let¬ 
ters  of  recommendation,  law  school  grade  transcripts,  completed 
Civil  Service  forms,  and  related  personnel  matters.  The  character 
section  contains  completed  or  portions  of  ongoing  background 
ivestigations  and  matters  related  thereto.  The  Congressional  section 
contains  Congressional  and  other  political  type  recommendations 
regarding  appointment.  The  protest  section  contains  correspon¬ 
dence,  if  any  exists,  protesting  the  appointment  of  applicants.  The 
complaint  section  contains  correspondence  from  individuals  or 
groups  complaining  about  office  holders  and  may  contain  matters 
relating  to  the  disposition  of  those  complaints.  Rarely  does  a  per¬ 
sonnel  folder  contain  more  than  the  personnel  and  character  sec¬ 
tions. 

Authority  for  maintenance  of  the  system:  These  records  are  main¬ 
tained  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
only  by  Department  of  Justice  personnel.  Information  contained  in 
a  folder  may  be  used  as  the  basis  for  answering  future  inquiries 
from  other  government  agencies  about  a  former  employee’s  qualifi¬ 
cations.  The  personnel  section  may  be  made  available  to  other 
federal  agencies,  at  their  request,  upon  the  transfer  of  an  employee 
to  such  an  agency. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
Who  is  the  subject'of  the  record. 

'  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  paper  folders. 

Retrievahility:  Information  is  retrieved  by  use  of  an  individual’s 
name,  as  the  folders  are  filed  alphabetically  by  name. 

Safeguards:  These  records  are  maintained  in  cabinets  stored  in  a 
lockable  room. 

Retention  and  disposal:  These  records  are  retained  until  the  sub¬ 
jects  of  the  files  resign  or  otherwise  leave  their  offices  for  non- 
federal  employment.  In  that  instance,  the  personnel  section  is  sent 
to  the  St.  l.ouis  Records  Center  for  an  indefinite  period.  If  the  in¬ 
dividual  transfers  to  another  agency  of  the  Federal  government,  the 
personnel  section  is  sent  to  the  gaining  agency.  All  other  sections 
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of  the  folder  are  destroyed  six  months  after  the  individual  leaves 
office.  The  entire  folders  of  individuals  who  were  applicants  and 
were  not  offered  employment  or  did  not  accept  employment  with 
the  Department  are  destroyed  one  year  after  Hnal  action  is  taken 
on  the  application. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Depu¬ 
ty  Attorney  General;  Office  of  the  Deputy  Attorney  General; 
United  States  Department  of  Justice;  lOth  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  ail  inquiries  to  the  System 
Manager.  These  records  will  be  exempted  from  subsections  (d)(1) 
and  (eKD  of  section  SS2a,  Title  5,  United  States  Code,  by  the  At¬ 
torney  General  under  the  authority  of  5  U.S.C.  552a(k)(5)  to  the  ex¬ 
tent  therein  permitted. 

Record  access  procedures:  A  requst  for  access  to  non-exempt  por¬ 
tions  of  records  from  this  system  should  be  directed  orally  or  in 
writing  to  the  Executive  Assistant  to  the  Deputy  Attorney  General. 
When  requests  are  in  writing,  the  envelope  and  letter  should  clearly 
be  marked  ‘Privacy  Access  Request.' 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Executive  Assistant  to  the  Deputy  Attorney  General, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment(s)  to  the 
information. 

Record  source  categories:  Non-exempt  sources  of  information 
contained  in  this  system  include  the  individuals  who  are  the  sub¬ 
jects  of  the  records,  government  agencies  as  appropriate,  and  in¬ 
terested  third  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (dXD  and  (e)(1) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a(k)(5).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/DAG  -  014 

System  name:  Financial  Disclosure  Statements. 

System  location:  Department  of  Justice,  10th  and  Constitution 
Ave.  N.W.,  Washington,  D.C.  20530.  Statements  are  filed  with  the 
head  of  the  office  in  which  the  particular  employee  works  or  in  the 
Office  of  the  Deputy  Attorney  (jeneral. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  required  to  file  statements  by  28  C.F.R.  45.735-22.  Special 
government  employees  of  the  Department  required  to  file  state¬ 
ments  pursuant  to  28  C.F.R.  45.735-23. 

Categories  of  records  in  the  system:  The  financial  disclosure  state¬ 
ment  includes  lists  of  business  and  nonprofit  entities  and  educa¬ 
tional  institutions  with  which  the  employee  has  a  connection  and 
financial  holdings  or  interests  in  those  entities.  Names  of  creditors 
of  the  employee  and  spouse  and  other  members  of  the  household. 
Lists  of  interests  of  the  employee,  spouse  and  household  members 
in  real  property. 

Authority  for  maintenance  of  the  system:  28  C.F.R.  45.735-22, 
45.735-23. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  con¬ 
fidential  and  are  made  available  only  to  officials  of  the  Department 
and:  (1)  To  the  Civil  Service  Commission  in  order  to  carry  out  its 
responsibilities;  (2)  To  courts  or  agencies,  of  federal,  state  or  local 
government  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
the  court  or  agency  is  charged  with  the  responsibility  of  investigat¬ 
ing  or  prosecuting  such  violation  or  enforcing  or  implementing  the 
statute  or  a  rule,  regulation  or  order  issued  pursuant  thereto;  (3)  To 
an  agency,  organization  or  individual  when  the  Deputy  Attorney 
General  has  determined  that  there  is  good  cause  for  such  disclosure 
in  order  to  obtain  necessary  information  concerning  the  subject  of 
the  record;  (4)  To  parties  involved  in  litigation  in  which  the  record 
is  relevant,  and  their  counsel,  in  accordance  with  the  Federal  Rules 
of  Civil  and  Criminal  Procedure. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 


Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  filed  on  D.J.  Forms  120  or  121  and  are 
maintained  in  confidential  files  in  the  immediate  office  of  the  divi¬ 
sion  or  bureau  head. 

Retrievability:  The  arrangment  of  the  records  for  purpose  of 
retrieval  will  vary  from  office  to  office,  but  the  small  number  of 
such  records  makes  them  readily  retrievable  under  a  variety  of 
systems. 

Safeguards:  Records  are  secured  in  accordance  with  applicable 
regulations  of  the  Department  of  Justice  and  as  required  by  28 
C.F.R.  45.735-22,  45.735-23. 

Retention  and  disposal:  Records  are  retained  during  the  employ¬ 
ment  of  the  individual.  Upon  termination  of  employment  they  are 
destroyed  in  the  manner  provided  for  confidential  records. 

System  manager(s)  and  address:  Deputy  Attorney  General;  U.S. 
Department  of  Justice;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiries  should  be  addressed  directly  to 
the  head  of  the  Office,  Board,  Division  or  Bureau  in  which  the  in¬ 
dividual  is  employed. 

Record  access  procedures:  Individuals  may  seek  access  and  con¬ 
test  from  the  head  of  the  employing  office  in  accordance  with  De¬ 
partment  of  Justice  regulations. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  The  individual  employee  completing  the 
statement. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OLC  -  001 
System  name:  Attorney  Assignment  Reports. 

System  location:  Office  of  Legal  Counsel;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Attorneys  em¬ 
ployed  in  the  Office  of  Legal  Counsel,  U.S.  Department  of  Justice 
at  the  time  each  report  was  filed. 

Categories  of  records  in  the  system:  The  system  consists  of 
memoranda  addressed  to  the  Assistant  Attorney  General  by  each 
staff  attorney  listing  current  assignments  pending  on  the  first  of  the 
month.  Some  reports  also  list  completed  assignments,  projected 
workload  and  anticipated  leave. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
system  is  not  used  outside  the  Department  except  to  advise  Execu¬ 
tive  Branch  agencies  as  to  the  identity  of  the  attorney  working  on  a 
specific  assignment,  when  inquiry  is  made. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  Assistant  Attorney  General,  each  of  his  Deputies, 
the  Administrative  Officer  and  the  attorney  who  filed  the  report 
each  have  copies.  Some  are  retained  chronologically  in  file  folders, 
some  alphabetically  in  note  books. 
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Rctrievability:  Information  may  be  retrieved  by  name,  alphabeti¬ 
cally.  or  chronologicaUy. 

Safcturdi:  Information  is  maintained  in  offices  occupied  during 
the  day  and  locked  at  night. 

Retention  and  dispel:  The  Administrative  Officer’s  file  is 
clm>nok>^al  and  maintained  indefinitely.  Attorneys  may  retain 
their  copies  indefinitely,  others  are  kept  for  about  two  years  and 
disposed  of. 

System  managerfs)  and  address:  Assistant  Attorney  General;  Of¬ 
fice  of  Legal  Counsel;  U.S.  Department  of  Justice;  10th  and  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

NodficatioB  procedure:  Address  inquiries  to  the  System  Manager, 
the  Administrative  Officer  or  the  two  Deputies  at  the  above  ad¬ 
dress. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writing,  specifying  the 
name  of  the  attorney  and  the  dates  of  reports  requested. 

Contesting  record  procedures:  Any  requests  for  correction  should 
be  addre^ised  to  the  System  Manager. 

Record  source  categories:  Information  is  supplied  by  the  attorneys 
employed  by  the  Office  of  Legal  Counsel  on  the  date  the  report  is 
filed. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JDSTICE/OLC  -  002 
System  name:  Citizens  Mail  Index. 

System  location:  Office  of  Legal  Counsel;  U.S.  Department  of 
Justice;  lOth  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individnals  covered  by  the  system:  A.  Individuals 
who  write  to  the  Office  of  Legal  Counsel,  its  Assistant  Attorney 
General,  or  one  of  his  Deputies;  B.  Individuals  who  write  to  the  At¬ 
torney  General  or  the  Department  of  Justice  and  whose  letters  are 
referred  to  the  Office  of  Legal  Counsel;  C.  Individuals  whose  let¬ 
ters  have  been  referred  to  the  Office  of  Legal  Counsel  for  a 
response  by  the  White  House  or  Executive  Agencies.  In  all  of  the 
above  categories,  the  individuals  include  only  those  who  express 
general  views  or  seek  information  or  assistance.  Official  correspon¬ 
dence  and  Freedom  of  Information  Act  requests  are  not  indexed  in 
this  sytem. 

Categories  of  records  in  the  system:  The  system  consists  of  3*  X 
5‘  index  cards,  arranged  alphabetically,  and  containing  the  name 
and  address  of  the  correspondent,  the  date  of  the  letter  or  the  date 
received,  the  Department  of  Justice  file  number,  if  known,  the  per¬ 
son  to  whom  addressed,  the  attorney  to  whom  it  was  assigned  for 
response,  the  date  of  response,  and  an  indication  if  it  was  referred 
by  the  White  House  or  an  Executive  Agency. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
index  card  may  be  provided  to  the  White  House  or  the  agency 
which  referred  the  letter  to  the  Department.  All  other  uses  are  in¬ 
ternal  within  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Pottetes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  The  information  is  on  3  X  5  index  cards  and  stored  in  a 
cabinet 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetkaUy.  White  House  and  Department  of  Justice  cards  are 
separated. 

Salegaards:  The  cards  are  maintained  in  a  room  which  is  occu¬ 
pied  by  office  personnel  during  the  day  and  locked  at  night. 


Retention  and  disposal:  Cards  are  maintained  for  approximately 
two  years  from  the  date  of  the  letter  and  then  discarded. 

System  managerfs)  and  address:  Assistant  Attorney  General;  Of¬ 
fice  of  Legal  Counsel;  U.S.  Department  of  Justice;  10th  and  Con¬ 
stitution  Avenue,  N.W.;  Washin^on,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ’Privacy  Access  Request.’  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter, 
together  with  the  current  address  if  different,  the  date  of  the  letter 
and  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  System  Manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  letter,  and  any  transmit¬ 
tal  from  the  White  House  or  an  Executive  Agency. 

Systems  exempted  firom  certain  provisions  of  the  act:  None. 

JUSnCE/OLA  -  001 

System  name:  Congressional  Committee  Chairman  Correspondence 
File. 

System  location:  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
Chairman  of  Congressional  Committees  who  correspond  with  the 
Department  on  legislative  and  other  related  matters. 

Categories  of  records  in  the  system:  The  system  contains  letters 
and  attachments  transmitted  by  Congressional  Committee  Chairmen 
together  with  copies  of  the  Departmental  responses  to  these  letters. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  the  information  is 
entirely  within  the  Department  on  a  need  to  know  basis. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  Uie  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 

552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  in  locked 
file  cabinets. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the  j 

particular  Congressional  Committee  Chaiman  who  initiated  the  { 

correspondence  in  a  particular  matter.  I 

Safeguards:  Information  contained  in  the  system  is  unclassified. 

Routine  protection  is  provided.  1 

Retention  and  disposal:  Information  maintained  in  this  system  | 

contains  correspondence  generated  during  the  93rd  and  94th  Con-  j 

grosses.  This  system  was  not  maintained  prior  to  the  93rd  Congress.  | 

System  manager(s)  and  address:  Legislative  Counsel;  Office  of  j 

Legislative  Affairs;  U.S.  Department  of  Justice;  10th  and  Constitu-  i 

tion  Avenue,  N.W.;  Washin^n,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor-  \ 

ney  General;  Office  of  Legislative  Affairs;  U.S.  Department  of  j 

Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  j 

20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ’Privacy  Access  Request’.  Include  in  the 
request  the  nature  of  the  letter  or  document  as  well  as  the  general 
subject  matter  of  the  document.  The  requestor  will  also  provide  a 
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return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  Usted  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  this  system  comes  directly  from  the  individual  initiating  the  cor¬ 
respondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OLA  •  002 

System  name:  Congressional  Correspondence  File. 

System  location:  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
members  of  Congress  who  correspond  with  the  Department  on 
legislative  and  other  related  matters. 

Categories  of  records  in  the  system:  The  system  contains  letters 
and  attachments  transmitted  by  the  individual  members  of  Congress 
together  with  copies  of  the  Departmental  responses  to  these  letters. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  S  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  the  information  is 
entirely  within  the  Department  on  a  need  to  know  basis. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individu2tl 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  in  file 
cabinets. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
individual  member  of  Congress  who  initiated  the  correspondence  in 
a  particular  matter. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
Routine  protection  is  provided. 

Retention  and  disposal:  Information  maintained  in  this  system 
contains  correspondence  generated  during  the  93rd  and  94th  Con¬ 
gresses.  This  system  was  not  maintained  prior  to  the  93rd  Congress. 

System  manager(s)  and  address:  Legislative  Counsel;  Office  of 
Legislative  Affairs;  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Office  of  Legislative  Affairs;  U.  S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request*.  Include  in  the  request  the 
nature  of  the  letter  or  document  as  well  as  Ihe  general  subject 
matter  of  the  document.  The  requestor  will  also  provide  a  return 
address  for  transmitting  the  information.  Access  requests  will  be 
directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  this  system  comes  directly  from  the  individual  initiating  the  cor¬ 
respondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


JUSnCE/OLA  -  003 
System  name:  Citizen  Correspondence  File, 

System  location:  U.  S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  cor¬ 
responding  with  the  Department  on  legislative  and  other  related 
matters. 

Categories  of  records  in  the  system:  The  system  contains  letters 
and  attachments  transmitted  by  individuals  together  with  copies  of 
the  Departmental  responses  to  these  letters. 

Authority  for  maintenance  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in_UM  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  the  information  is 
entirely  within  the  Department  on  a  need  to  know  basis. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  in  file 
cabinets. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
individual  who  initiated  the  correspondence  in  a  particular  matter. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
Routine  protection  is  provided. 

Retention  and  disposal:  Information  maintained  in  this  system 
contains  correspondence  from  individuals  during  1974  and  1975. 
This  system  was  not  maintained  prior  to  1974. 

System  manager(s)  and  address:  Legislative  Counsel;  Office  of 
Legislative  Affairs;  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the:  Assistant  Attor¬ 
ney  General;  Office  of  Legislative  Affairs;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in  the 
request  the  nature  of  the  letter  or  document  as  well  as  the  general 
subject  matter  of  the  document.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  this  system  comes  directly  from  the  individual  initiating  the  cor¬ 
respondence. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

JUS’nCE/OSG  -  001 
System  name:  Attorney  Assignment  Reports. 

System  location:  Office  of  the  Solicitor  General;  U.S.  Department 
of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Categories  of  individuals  covered  by  the  system:  Attorneys  em¬ 
ployed  in  the  Office  of  the  Solicitor  General,  U.S.  Department  of 
Justice,  at  the  time  each  report  was  filed. 

Categories  of  records  in  the  system:  The  system  consists  of  forms 
completed  by  each  staff  attorney  listing  current  assignments  pend¬ 
ing  at  the  end  of  the  week.  Some  reports  also  list  completed  assign¬ 
ments. 
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Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
system  is  not  used  outside  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in''the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  Administrative  Officer  and  the  attorney  who  filed 
the  report  each  have  copies. 

Retrievability:  Information  may  be  retrieved  by  name. 

Safeguards:  Information  is  maintained  in  offices  occupied  during 
the  day  and  locked  at  night. 

Retention  and  disposal:  The  Administrative  Officer's  file  is  main¬ 
tained  only  until  the  next  weekly  report  is  filed. 

System  manager(s)  and  address:  Solicitor  General;  U.S.  Depart¬ 
ment  of  Justice;  lOth  and  Constitution  Avenue,  N.W.;  Washington, 
D  C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writings  specifying  the 
name  of  the  attorney  and  the  dates  of  reports  requested. 

Contesting  record  procedures:  Any  requests  for  correction  should 
be  addressed  to  the  System  Manager. 

Record  source  categories:  Information  is  supplied  by  the  attorneys 
employed  by  the  Office  of  the  Solicitor  General  on  the  date  the  re¬ 
port  is  filed. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OPA  -  001 

The  following  Notice  is  published  for  the  benefit  of  the  public. 
Executive  Clemency  Files,  while  maintained  in  the  Office  of  the 
Pardon  Attorney,  U.S.  Department  of  Justice,  are  files  of  the  Pre¬ 
sident  of  the  United  States  compiled  and  maintained  to  provide  for 
the  exercise  of  his  constitutional  responsibilities  pursuant  to  Article 
II,  section  2,  and  are  not  subject  to  the  provisions  >01  the  Privacy 
Act  of  1974,  P.L.  93-579. 

System  name:  Executive  Clemency  Files 

System  location:  Office  of  the  Pardon  Attorney;  U.  S.  Depart¬ 
ment  of  Justice;  HOLC  Building;  320  First  Street,  N.W.;  Washing¬ 
ton,  D.C.  20534. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Executive  clemency. 

Categories  of  records  in  the  system:  The  system  contains  the  in¬ 
dividual  petitions  for  Executive  clemency  (OPA-6  or  6-15)  sub¬ 
mitted  by  the  applicants  and  accompanying  oath  and  character  af¬ 
fidavits  (DOJ-1 973-06),  investigatory  material,  evaluative  reports, 
interagency  and  intra-agency  correspondence  and  memoranda  relat¬ 
ing  to  individual  petitions  for  clemency.  The  system  includes  Pre¬ 
sidential  Clemency  Board  files  transferred  to  the  Office  of  the  Par¬ 
don  Attorney  upon  termination  of  the  Board’s  existence  on  Sept. 
15,  1975. 

Authority  for  maintenance  of  the  system:  The  system '  is 
established  and  maintained  in  accordance  with  the  United  States 
Constitution,  Article  II,  Section  2,  Executive  Order  of  the  Pre¬ 
sident  dated  June  16,  1893,  Order  No.  288-62,  27  F.R.  11002, 
November  10,  1%2,  as  codified  in  28  CFR  1.1  through  1.9  and  E.O. 
11878  dated  Sept.  10,  1975. 

Rontiiic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Executive  clemency 
files  are  used  to  (a)  enable  the  Attorney  General  to  investigate  each 
petition  for  Executive  clemency,  to  review  each  petition  and  infor¬ 
mation  developed  by  his  investigation  thereof  and  to  advise  the 


President  whether,  in  his  judgment,  the  request  for  clemency  is  of 
sufficient  merit  to  warrant  favorable  action  by  the  President;  (b) 
prepare  notices  to  the  public  of  the  name  of  each  grantee  of 
clemency,  date  of  Presidential  action,  nature  of  clemency  granted, 
nature  of  grantee’s  offense,  date  and  place  of  sentencing,  descrip¬ 
tion  of  sentence  imposed,  and  names  of  character  affiants  and  in¬ 
terested  members  of  Congress;  (c)  prepare  bound  and  indexed 
volumes  containing  photocopies  of  the  official  warrant  of  clemency 
granted  each  recipient  of  clemency  as  a  public  and  official  record 
of  Presidential  action;  (d)  upon  request  of  the  President  and  mem¬ 
bers  of  his  staff,  to  make  available  to  them  individual  cletpency 
files;  and  (e)  upon  specific  request  by  an  individual,  to  advise  the 
requestor  whether  a  named  person  has  applied  for,  been  granted  or 
denied  clemency,  the  date  thereof  and  the  nature  of  the  clemency 
granted  or  denied.  > 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upn  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  in  the  Of¬ 
fice  of  the  Pardon  Attorney  and  in  Archives. 

Retrievability:  Information  is  retrieved  by  reference  to  the  file 
number  assigned  to  the  name  of  each  applicant  for  clemency. 

Safeguards:  Information  contained  in  the  system  is  safeguarded 
and  protected  in  accordance  with  Department  of  Justice  rules 
governing  petitions  for  Executive  clemency,  specifically,  28  CFR 
1.6.  Executive  clemency  files  are  maintained  in  the  Office  of  the 
Pardon  Attorney  and  are  not  commingled  with  Department  of 
Justice  records. 

Retention  and  disposal:  Records  are  stored  in  the  Office  of.  the 
Pardon  Attorney  as  long  as  space  requirements  permit  and  are  then 
transferred  to  Archives.  These  records  are  not  destroyed. 

System  manager(s)  and  address:  Pardon  Attorney;  Office  of  the 
Pardon  Attorney;  Department  of  Justice;  654  HOLC  Building;  320 
First  Street,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  iiiquiries  to  the  Pardon  Attorney; 
Department  of  Justice;  Washington,  D.C.  20530. 

Record  access  procedures:  While  the  Attorney  General  has  ex¬ 
empted  Executive  Clemency  files  from  the  access  provisions  of  the 
Privacy  Act,  requests  for  discretionary  releases  of  records  con¬ 
tained  in  the  system  shall  be  made  in  writing  with  the  envelope  and 
the  letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  general  subject  matter  of  the  document  and  the  name  of 
the  clemency  applicant  in  whose  file  it  is  contained.  The  requestor 
will  also  provide  a  return  address  for  transmitting  the  information. 
Access  requests  will  be  directed  to  the  System  Manager  listed 
above. 

Contesting  record  procedures:  While  the  Attorney  General  has  ex¬ 
empted  Executive  Clemency 'files  from  the  correetbn  (contest  and 
amendment)  provisions  of  the  Privacy  Act,  requests  for  the  discre¬ 
tionary' correction  (contest  or  amendment)  of  records  contained  in 
this  system  should  be  directed  to  the  System  Manager  listed  above, 
stating  clearly  and  concisely  what  information  is  being  contested, 
the  reasons  for  contesting  it,  and  the  proposed  amendment  to  the 
information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  the  individual  applicants  for  clemency.  Federal  Bureau 
of  Investigation  or  other  official  investigatory  reports.  Bureau  of 
Prison  records.  Selective  Service  System  and  Armed  Forces  Re¬ 
ports,  probation  or  parole  reports  and  reports  from  individuals  or 
non-Federal  organizations,  both  solicited  and  unsolicited. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a(jK2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 
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System  name:  News  Release,  Document  and  Index  System. 

System  location:  Room  5114;  U.S.  Department  of  Justice;  10th 
Street  and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  A.  Defendants  in 
civil  and  criminal  actions  brought  by  the  Department  of  Justice  for 
which  news  releases  were  issued;  B.  Current  and  former  employees 
of  the  Department  of  Justice  on  which  news  releases  and  biographi¬ 
cal  information  were  prepared. 

Categories  of  records  in  the  system:  The  system  contains  an  index 
record  of  each  news  release  and  document  issued  by  the  Depart¬ 
ment  of  Justice  and  copies  of  the  news  release  and  document. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  at  the  direction  of  the  Attorney  General 
pursuant  to  5  U.S.C.  301  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  index  is  used  to 
retrieve  news  releases  and  documents  issued  by  the  Department 
upon  request. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
thp  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  manually 
on  index  cards  and  letter-  and  legal-size  paper. 

Retrievability:  Information  is  retrieved  by  using  the  name  of  the 
defendant,  subject  matter  of  legal  action,  state  in  which  action  is 
filed,  and  name  of  current  or  former  employee. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 

Retention  and  disposal:  The  index  and  one  copy  of  each  news 
release  are  retained  indefinitely.  Additional  copies  are  retained  for 
one  year  and  then  destroyed. 

System  managerfs)  and  address:  Director  of  Public  Information; 
U.S.  Department  of  Justice;  10th  Street  and  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  a  copy  of  a  record  from 
this  system  may  be  made  in  writing,  by  telephone,  or  in  person. 

Contesting  record  procedures:  Persons  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendments  to  the  information  sought. 

Record  .source  categories:  Sources  of  information  contained  in  this 
system  are  those  employees  who  prepared  the  document  on  which 
a  news  release  is  based. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/PRC  -  001 

System  name:  Docket,  Scheduling  and  Control. 

System  location:  Records  are  maintained  at  each  of  the  Regional 
Offices  for  inmates  incarcerated  in  and  persons  under  supervision 
in  each  region,  except  for  the  National  Appeals  Board  docket  main¬ 
tained  in  Washington.  All  requests  for  records  should  be  made  to 
the  appropriate  region  al  office  or  Headquarters  at  the  following  ad¬ 
dresses:  United  States  Parole  Commission;  Scott  Plaza  II;  Industri¬ 
al  Highway;  6th  Floor;  Philadelphia,  Pennsylvania  19113;  United 
States  Parole  Commission;  3500  Greenbriar  Parkway,  Bldg.  300;  At¬ 
lanta,  Georgia  30331;  United  States  Parole  Commission;  320  First 
Street;  Washington,  D.C.  20537;  ATTN:  National  Appeals  Board; 
United  States  Parole  Commission;  KCI  Bank  Bldg;  8800  N.W. 
112th  Street;  Kansas  City,  Missouri  64153.  United  States  Parole 
Commission;  3883  Turtle  Creek  Blvd.  Suite  I:  Dallas,  Texas  75219. 
United  States  Parole  Commission;  330  Primrose  Drive  -  5th  Floor; 
Burlingame,  Calif.  94010. 


Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General  who 
have  become  eligible  for  parole.  Former  inmates  includes  those 
presently  under  supervision  as  parolees  or  mandatory  releasees  and 
those  against  whom  a  revocation  warrant  has  been  issued. 

Categories  of  records  in  the  system:  (a)  Docket  Sheets  -  Each  re¬ 
gion  and  the  National  Appeals  Board  in  Washington  maintain  a  cu¬ 
mulative  series  of  Docket  sheets  in  time  sequence  showing  Com¬ 
mission  Action.  Principal  data  elements  are  name  and  register 
number  of  inmate,  offense,  sentence,  and  previous  and  present  Ac¬ 
tion.  The  Appeal  Docket  includes  the  date  and  type  of  appeal  in  ad¬ 
dition  to  much  of  the  above  data.  These  provide  a  continual 
running  record  of  the  basic  data  elements  per  inmate  and  former  in¬ 
mate.  (b)  Hearing  Schedules  -  When  inmates  become  eligible  for 
parole  through  operation  of  law,  their  names  appear  on  an  eligibili¬ 
ty  list  prepared  by  the  Bureau  of  Prisons,  for  initial  parole  hearings. 
Inmates  denied  parole  are  ’continued’  by  the  Commission  to  future 
dates  for  review  hearings  or  record  reviews.  There  is  a  legal 
requirement  for  record  reviews  of  certain  inmates  at  the  1/3  point 
of  their  sentences.  Other  types  of  hearings  and  reviews  are  pro¬ 
vided  for  in  the  Code  of  Federal  Regulations  as  part  of  parole 
rescission  or  revocation  procedures.  All  of  the  different  types  of 
hearings  and  reviews  are  placed  on  schedules  for  panels  of  ex¬ 
aminers  to  process  when  they  visit  the  various  institutions  or  hold 
’local’  hearings.  The  data  elements  are  similar  to  those  on  the 
docket  but  indicate  the  number  and  type  of  hearing  or  review  to  be 
held  instead  of  the  result. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  4201-4218,  28 
C.F.R.  Subpart  V.0.125(f)  and  0.129(g)  and  (j).  28  C.F.R.  2.23,  2.24, 
2.25,  2.26,  2.55  and  2.56. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  The  dockets  provide  the  basis  of  answering  basic  inquiries, 
mostly  from  within  the  Parole  Commission,  as  to  when  a  hearing 
came  up  for  an  individual  and  what  action  was  taken.  The 
schedules  indicate  to  examiners  and  prison  staff  the  specific 
hearings  and  reviews  to  be  prepared  for  and  held. 

(b)  In  the  event  that  material  in  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

(c)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  parole  matters. 

(d)  A  record  from  this  system  may  be  disclosed  to  a  federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the  re¬ 
porting  of  an  investigation  of  an  employee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter. 

(e)  Internal  Users  -  Employees  of  the  Department  of  Justice  who 
have  a  need  to  know  the  information  in  the  performance  of  their 
duties. 

(f)  External  Users  -  As  noted  above,  on  occasion  employees  of 
federal,  state  and  local  enforcement,  correctional,  prosecutive,  or 
other  agencies,  and  courts  may  have  access  to  this  information. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  fropi  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diq>osing  of  records  in  the  system: 
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Storage:  Information  stored  in  the  system  is  on  sheets  of  paper, 
one  item  per  line,  stored  m  folders  or  binders.  An  experimental 
program  to  store  such  data  on  tape,  disk,  or  microfiche  using  ADP 
technology,  is  in  the  beginning  st^es. 

Rctrievability:  Name,  register  number,  date,  institution.  Commis¬ 
sion  action. 

Safeguards:  Copies  of  dockets  and  schedules  are  not  dis¬ 
seminated  outside  of  Commission  offices  and  Bureau  of  Prisons  in¬ 
stallations.  They  are  available  only  to  Commission  and  Bureau  em¬ 
ployees  on  a  ‘need  to  know*  basis.  Information  therefrom  may  be 
given  outside  the  Department  as  indicated  in  the  ‘Routine  Uses.*  If 
soo,  a  letter  will  be  written  covering  the  item  disclosed,  date,  and 
identity  of  the  recipient.  If  information  must  be  given  over  the 
phone  due  to  urgency,  the  caller  will  be  identified  beforehand  and 
details  of  the  call  recorded. 

Retention  and  disposal:  Records  in  this  system  are  kept  for  five 
(S)  years  after  the  effective  date  of  the  schedule  or  date  of  the  last 
item  recorded  on  the  docket.  They  are  then  shredded. 

System  nianagcr(s)  and  address:  Herman  Levy  -  Attorney- 
Management  Analyst;  United  States  Parole  Commission;  320  First 
Street  N.W.,  Rm.  342;  Washington,  D.C.  20537. 

Notification  procedure:  Address  inquiries  to  Regional  Director  at 
appropriate  location.  For  general  inquiries,  address  System 
Manager.  The  Attorney  General  has  exempted  this  system  from 
compliance  with  the  provisions  of  Subsection  (d),  under  the  provi¬ 
sions  of  Subsection  (j)- 

Record  source  categories:  1)  Bureau  of  Prisons  files;  2)  Parole 
Commission  and  Bureau  of  Prison’s  employees;  3)  Court  Records; 
4)  Parole  Commission  inmate  files. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (eK4KG)  and  (H),  (eK8),  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  SS2a(jK2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  S  U.S.C.  5S3(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/PRC  •  002 

System  name:  Freedom  of  Information  Act  Record  System. 

System  location:  Records  may  be  retained  at  any  of  the  Regional 
Offices  as  indicated  in  the  Inmate  and  Supervision  Files  System 
and  the  Headquarter’s  Office.  All  requests  for  records  may  be 
made  to  the  Central  Office:  United  States  Parole  Commission;  320 
First  Street,  N.W.;  Washington,  D.C.  20537;  ATTN:  Executive 
Assistant  to  Chairman. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General,  includ¬ 
ing  former  inmates  on  supervision. 

Categories  of  records  in  the  system:  1)  Administrative  Requests 
and  Responses  to  requests  for  information  and  records  under  5 
U.S.C.  552,  and  appeals  from  denials  of  data;  2)  Final  orders  of 
Board  following  aU  parole  rescission  and  revocation  hearings, 
record  reviews,  and  appeals  are  maintained  in  the  Freedom  of  In¬ 
formation  Act  Reading  Room  at  Commission  Headquarters  with 
names  and  register  numbers  removed  to  protect  individual  privacy 
of  inmates  and  persons  on  supervision.  Final  decisions  in  labor  and 
pension  cases  are  maintained  in  said  reading  room. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  system  is  used:  a)  to 
maintain  records  Concerning  the  processing  and  determination  of 
requests  for  information  made  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act  5  U.S.C.  552;  and  make  final  orders  available  in  a  reading 
room  pursuant  to  5  U.S.C.  552;  b)  to  provide  documentation  of 
receipt  and  processing  requests  for  information  made  pursuant  to 
the  Freedom  of  Information  Act  if  needed  for  processing  contested 
denials  of  release  of  data;  c)  to  furnish  information  to  employees  of 
the  Department  of  Justice  who  have  a  need  for  information  from 
the  system  in  performance  of  their  duties;  d)  to  maintain  a  count  of 
requests  and  method  of  compliance  as  required  by  Freedom  of  In¬ 
formation  Act. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 


Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  docu¬ 
ments. 

Retrievabilhy:  Documents  are  indexed  by  name  and/or  register 
number.  Final  orders  in  the  reading  room  are  indexed  by  type,  and 
within  each  type  the  source  (Region  or  National  Appeals  Board). 

Safeguards:  Information  is  stored  in  file  cabinets  in  rooms  super¬ 
vised  by  day  and  locked  at  night  and  are  made  available  to  Board 
personnel  and  other  Department  of  Justice  employees  on  a  ‘need  to 
know*  basisEach  requestor  may  see  his  own  file.  The  public  may 
use  the  reading  room. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  shredding. 

System  managerfs)  and  address:  General  Counsel;  United  States 
Parole  Commission;  320  First  Street,*  N.W.;  Washington,  D.C. 
20537. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  1)  Inmates  and  persons  on  supervision; 
2)  Department  of  Justice  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
JUSTICE/PRC  •  003 
System  name:  Inmate  and  Supervision  Files. 

System  location:  Records  are  maintained  at  each  of  the  Commis¬ 
sion’s  Regional  Offices  for  inmates  incarcerated  in  and  persons 
under  supervision  in  each  region.  Records  are  housed  temporarily 
at  the  Commission’s  Headquarters  office  located  at  320  First 
Street,  Washington,  D.C:  20537  when  used  by  the  National  Appeals 
Board  or  other  Headquarter’s  personnel.  Prior  to  the  first  parole 
hearing,  the  inmate’s  file  is  maintained  at  the  institution  at  which 
he  is  incarcerated.  All  requests  for  records  should  be  made  to  the 
appropriate  regional  office  at  the  following  addresses;  U.S.  Parole 
Commission;  Scott  Plaza  II;  Industrial  Highway  -  6th  Floor; 
Philadelphia,  Pennsylvania  19113.  U.S.  Parole  Commission;  3500 
Greenbriar  Parkway  -  Bldg.  0300;  Atlanta,  Georgia  30331.  U.S. 
Parole  Commission;  KCI  Bank  Bldg.;  8800  N.W.  112th  Street;  Kan¬ 
sas  City,  Missouri  64153.  U.S.  Parole  Commission;  3883  Turtle 
Creek  Blvd.  -  Suite  I;  Dallas,  Texas  75219.  U.S.  Parole  Commis¬ 
sion;  330  Primrose  Drive  -  5th  Floor;  Burlingame,  Calif.  94010. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  inmates  under  the  custody  of  the  Attorney  General.  Former 
inmates  include  those  presently  under  supervision  as  parolees  or 
mandatory  releasees. 

Categories  of  records  in  the  system: 

1.  Computation  of  sentence  and  supportive  documentation. 

2.  Correspondence  concerning  pending  charges,  and  wanted 
status,  including  warrants. 

3.  Requests  from  other  federal  and  non-federal  law  enforcement 
agencies  for  notification  prior  to  release. 

4.  Records  of  the  allowance,  forfeiture,  withholding  and  restora¬ 
tion  of  good  time. 

5.  Information  concerning  present  offense,  prior  criminal 
background,  sentence  and  parole  from  the  U.S.  Attorneys,  the 
Federal  Courts,  and  federal  prosecuting  agencies. 

6.  Identification  data,  physical  description,  photograph  and  fin¬ 
gerprints. 

7.  Order  of  designation  of  institution  of  original  commitment. 

8.  Records  and  reports  of  work  and  housing  assignments. 

9.  Program  selection,  assignment  and  performance  adjust¬ 
ment/progress  reports. 

10.  Conduct  records. 

11.  Social  background. 

12.  Educational  data. 

13.  niysical  and  mental  health  data. 
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14.  Parole  bc:.rd  applications,  appeal  documentation,  orders,  ac¬ 
tions,  examiner’s  summaries,  transcripts  or  tapes  of  hearings, 
guideline  evaluation  documents,  parole  or  mandatory  release  cer¬ 
tificates,  statements  of  third  parties  for  or  against  parole,  special 
reports  on  youthful  offenders  and  adults  required  by  statute  and  re- . 
lated  documents. 

15.  Correspondence  regarding  release  planning,  adjustment  and 
violations. 

16.  Transfer  orders. 

17.  Mail  and  visit  records. 

18.  Personal  property  records. 

19.  Safety  reports  and  rules. 

20.  Release  processing  forms  and  certificates. 

21.  Interview  request  forms  from  inmates. 

22.  General  correspondence. 

'23.  Copies  of  inmate  court  petitions  and  other  court  documents. 

24.  Reports  of  probation  officers.  Board  correspondence  with 
former  inmates  and  others,  and  Board  orders  and  memoranda  deal¬ 
ing  with  supervision  and  conditions  of  parole  or  mandatory  release. 

25.  If  an  alleged  parole  violation  exists,  correspondence 
requesting  a  revocation  warrant,  warrant  application,  warrant,  in¬ 
structions  as  to  service,  detainers  and  related  documents. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  4201-4218,  18 
U.S.C.  5010,  18  U.S.C.  5014-5024,  28  C.F.R.  Subpart  V  0.125(f), 
0.129(g)  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  The  file  is  the  ‘working  tool*  used  by  Parole  Commission  ex¬ 
aminers  to  frame  the  questions  at  the  inmates  initial  hearing.  After 
that  hearing,  it  is  placed  in  the  appropriate  regional  office  where  it 
provides  the  principle  information  source  for  decisions  necessary 
during  the  pre-release  stage  (before  parole),  the  review  hearing  or 
record  review,  and  the  post  release  stage  (when  supervision  takes 
place).  It  is  sent  temporarily  to  Commission  Headquarters  when  ap¬ 
peals  come  before  the  National  Appeals  Board  or  when  needed  by 
Counsel  and  others  on  the  Headquarters  Staff.  It  is  used  by  em¬ 
ployees  at  all  levels  including  Commission  Members  to  provide  the 
information  for  decision  making  in  every  area  of  Commission 
responsibility.  Files  of  released  inmates  are  used  to  make  statistical 
studies  of  subjects  related  to  parole  and  revocation. 

(b)  The  system  is  used  to  provide  information  source  to  officers 
and  employees  of  the  Department  of  Justice  who  have  a  need  for 
the  information  in  the  performance  of  their  duties. 

(c)  The  system  is  used  to  provide  information  source  for  disclo¬ 
sure  of  information  that  are  matters  solely  of  general  public  record, 
such  as  offense,  sentence  data,  release  date,  and  etc.  Names  are 
not  disclosed  when  information  is  so  provided. 

(d)  The  system  is  used  to  provide  informational  source  for 
responding  to  inquiries  from  federal  inmates  involved,  their  families 
or  representatives,  or  Congressional  inquiries. 

(e)  Internal  Users  -  Employees  of  the  Department  of  Justice  who 
have  a  need  to  know  information  in  the  performance  of  their  du¬ 
ties. 

(f)  External  Users  -  U.S.  Probation  Officers,  who  supervise 
parolees  and  mandatory  releasees,  and  U.S.  District  Court  judges 
on  rare  occasions  when  Commission  action  is  attacked  in  litigation. 
Very  rarely,  to  enforcement  authorities  outside  of  the  Department 
of  Justice. 

(g)  In  the  event  that  material  in  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred  to  the  appropriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order,  issued  pursuant  thereto. 

(h)  A  record  from  this  system  may  be  disclosed  to  a  federal, 
state  or  local  agency  maintaining  civil,  criminal  or  other  relevant  in¬ 
formation  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  relating  to  current  or  former  inmates  under  supervision. 

(i)  AA  record  from  this  system  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 


C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  pai^cular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  on  papers 
fastened  into  file  jackets  and  a  minimal  amount  is  on  cards  stored 
in  card  file  drawers.  Active  files  and  card  indices  are  located  in 
each  region;  inactive  files  are  at  the  Washington  Federal  Records 
Center  and  the  card  index  to  inactive  files  is  at  Board  Headquarters 
in  Washington.  An  experimental  program  to  store  such  data  on 
tape,  disk  or  microfiche  using  ADP  technology  iS  in  the  beginning 
stages. 

Retrievability:  All  data  is  indexed  by  name  and/or  register 
number.  When  ADP  technology  is  used  in  the  future,  such  data 
may  be  available  by  Social  Security  Number,  FBI  identification 
number,  or  other  indices. 

Safeguards:  Within  the  Department  of  Justice,  routine  use  is 
made  available  to  employees  only  on  a  ‘need  to  know*  basis.  Files 
are  stored  in  rooms  which  are  supervised  by  day  and  locked  at 
night.  Data  from  files  for  recipients  outside  of  the  Parole  Commis¬ 
sion  and  Bureau  of  Prisons  is  conveyed  by  letter  so  that  a  record 
exists.  When  files  are  sent  they  are  covered  by  a  letter  with  a  fol¬ 
low-up  on  return  of  the  file.  Such  disclosure  is  infrequent,  and  is 
within  the  federal  enforcement-prosecution-judicial  area  only. 

Retention  and  disposal:  Records  in  this  system  are  retained  for  a 
period  of  ten  (10)  years  after  expiration  of  sentence,  then  destroyed 
by  electronic  means  or  shredding. 

System  manager(s)  and  address:  Herman  Levy  -  Attorney- 
Management  Analyst;  United  States  Parole  Commission;  320  First 
Street,  N.W.  -  Rm.  342;  Commission  D.C.  20537. 

Notification  procedure:  Address  inquiries  to  Regional  Director  at 
appropriate  location.  For  general  inquiries,  address  System 
Manager.  The  Attorney  General  has  exempted  this  system  from 
compliance  with  the  provisions  of  Subsection  (d)  under  the  provi¬ 
sions  cf  Subsection  (j). 

Record  source  categories:  1.  Individuaal  inmate;  2.  Federal  law  en¬ 
forcement  agencies  and  personnel;  3.  State  and  federal  probation 
services;  4.  Non-Federal  law  enforcement  agencies;  5.  Educational 
institutions;  6.  Hospital  or  medical  sources;  7.  Relatives,  friends 
and  other  interested  individuals  or  groups  in  the  community;  8. 
Former  or  future  employers;  9.  Evaluations,  observations,  reports, 
and  findings  of  institution  supervisors,  counselors,  boards  and  com¬ 
mittees,  Parole  Commission  examiners.  Parole  Commission  Mem¬ 
bers;  10.  Federal  Court  records;  11.  U.S.  Bureau  of  Prisons  person¬ 
nel  and  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (e)(4KG)  and  (H),  (e)(8),  (0  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jK2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/PRC  -  004 

System  name:  Labor  and  Pension  Case,  Legal  File  and  General  Cor¬ 
respondence  System. 

System  location:  All  Labor  and  Pension  cases,  and  Legal  file  and 
some  general  correspondence  material  is  located  at:  Commission 
Headquarters;  320  First  Street,  N.W.;  Washington,  D.C.  20537.  The 
balance  of  the  general  correspondence  material  is  located  at  the 
Commission’s  Regional  Offices,  the  addresses  of  which  are 
specified  in  the  Inmate  and  Supervision  System. 

Categories  of  individuals  covered  by  the  system:  AU  applicants  for 
exemptions  under  29  U.S.C.  504  and  29  U.S.C.  1111,  all  persons 
litigating  with  the  U.S.  Parole  Commission,  all  persons  correspond¬ 
ing  with  the  Commission  on  subjects  not  amenable  to  being  filed  in 
an  inmate  or  supervision  file  identified  by  an  individual,  and  all 
congressmen  inquiring  about  constituents. 
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Headquarters,  and  the  offices  of  each  regional  director.  Files  are  in 
file  cabinets. 

Rctricvabiiity:  Labor,  pension,  and  legal  file  material  is  indexed 
,  or  filed  by  name  of  applicant  or  litigant,  respectively.  General  cor¬ 
respondence  is  indexed  or  filed  by  subject,  time  sequence  or  in¬ 
dividuals  to  ivhom  the  items  refer. 

Safeguards:  Material  is  available  only  to  Commission  employees 
on  a  ‘need  to  know'  basis.  Storage  locations  are  supervised  by  day 
and  Icked  at  night.  Only  disclosure  made  therefrom  is  to  other 
agencies  of  the  Department  of  Justice,  the  U.S.  Probation  Office, 
federal  enforcement  agencies  or  the  Congress.  Disclosure  to  con¬ 
gressmen  in  response  to  inquiries  concerning  constituents  is  subject 
to  the  exemptions  of  the  Freedom  of  Information  Act.  The  Com¬ 
mission  Decisions  in  labor  and  pension  cases  are  public  information 
under  the  Freedom  of  Information  Act. 


Categories  of  records  in  the  system:  The  Commission  processes 
applications  of  persons  convicted  of  certain  crimes  for  exemptions 
to  allow  their  employment 'in  the  Labor  field  under  29  U.S.C.  S04 
or  by  Employee  Benefit  Plans  under  29  U.S.C.  1111.  The  files  con¬ 
tain  memoranda,  correspondence,  and  legal  documents  with  infor¬ 
mation  of  a  personnel  nature,  i.e.,  family  history,  employment  his¬ 
tory,  income  and  wealth,  etc.,  and  of  a  criminal  idstory  nature,  i.e., 
record  of  arrests  and  convictions,  and  details  as  to  the  crime  which 
barred  employment.  The  final  decision  of  the  Commission  in  each 
case  is  a  public  document  under  the  Freedom  of  Information  Act. 
The  Counsel’s  Office  of  the  Parole  Commission  maintains  work 
files  for  each  inmate  or  person  on  supervision  who  is  litigating  with 
the  Commission.  These  files  contain  personnel  and  criminal  history 
type  data  regarding  inmates,  and  internal  communications  among 
attorneys.  Members  and  others  developing  the  Commission’s  legal 
position  in  these  cases.  Files  of  the  Commission’s  correspondence 
with  Congressmen  who  inquire  about  groups  of  constituents  who 
have  paroles  or  revocations  pending  or  other  subjects  are  main¬ 
tained  in  the  Chairman’s  Office  and  in  the  regions.  Files  of  cor¬ 
respondence,  notes,  and  memoranda  concerning  parole  revocation 
and  related  problems  are  also  maintained  in  those  locations.  Some 
of  this  material  duplicates  material  in  the  inmate  files  and  contains 
personnel-criminal  history  type  information  about  individuals. 

Authority  for  maintenance  of  the  system:  These  files  are  main¬ 
tained  pursuant  to  18  U.S.C.  4201-4218,  28  C.F.R.  0.125(f)  and 
0.129(g)  and  (j),  29  U.S.C.  504,  llll,  and  all  statutory  sections  and 
procedural  rules  allowing  inmates,  persons  under  supervision,  or 
others  to  litigate  with  the  Parole  Commission. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the' Parole  Com¬ 
mission  material  m  this  system  is  used  respectively  by  Counsel’s 
Office  staff  and  Commission  Members  in  processing  exemption  ap¬ 
plications.  The  legal  file  material  is  used  by  Counsel’s  Office  staff 
in  asserting  the  litigation  position  of  the  Commission.  The  general 
correspondence  is  used  by  Commission  personnel  in  responding  to 
Congressmen,  and  by  Commission  Members  and  others  in  transact¬ 
ing  the  day-to-day  business  of  the  Commission.  Final  pension  and 
labor  case  decisions  are  used  by  the  Commission,  the  Justice,  and 
Labor  Departments,  and  the  public  to  establish  precedents  in  this 
field  of  litigation.  In  the  event  that  material  in  this  system  indicates 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute,  or  by 
regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  may  be  referred  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  A  record  from  this  system  of  records  may  be  dis¬ 
closed  to  a  federal,  state  or  local  agency  maintaining  civil,  criminal 
or  other  relevant  information  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  relating  to  pension  or  labor  matters. 
A  record  from  this  system  may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  sj^cific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.  Stwage:  All  data  is  on  documents  or  other  papers  in  bound  files. 
Labor  and  pension  case  material  is  in  Counsel’s  Office  or  the 
Chairman’s  Office  at  Headquarters,  except  for  final  decisions 
which  are  in  the  Freedom  of  Information  Act  reading  room.  Legal 
files  are  in  Counsel’s  Office  at  Headquarters,  general  correspon¬ 
dence  is  in  the  Chairman’s  Office,  the  office  of  his  staff  at 


Retention  and  disposal:  Records  are  maintained  for  10  years  and 
are  shredded  or  destroyed  electronically  thereafter. 

System  managerfs)  and  address:  Herman  Levy;  Attor- 
ney/Management  Analyst;  United  States  Parole  Commission;  320 
First  Street,  N.W.  -  Rm.  342;  Washington,  D  C.  20537. 

Record  source  categories:  a.  Applicants  for  Exemptions  under  29 
U.S.C.  504  and  29  U.S.C.  1111;  b.  U.S.  Department  of  Labor;  c. 
Administrative  Law  Judges  and  others  connected  with  labor  or  pen¬ 
sion  cases;  d.  Litigants  proceeding  against  Parole  Commission;  e. 
The  Commission’s  legal  staff  and  other  Commission  personnel;  f. 
Congressmen  and  others  making  inquiries  of  Commission;  g.  Com¬ 
mission  Members  and  employees  responding  to  inquiries,  cor¬ 
responding  with  others,  preparing  speeches,  policy  statements  and 
other  means  of  contact  with  other  branches  of  the  Federal  Govern¬ 
ment,  state  and  local  governments,  and  the  public. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (4KG)  and  (H),  (e)(8),  (f)  and  (g)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552a  (j)(2).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e) 
and  have  been  published  in  the  Federal  Register. 

JUSTICE/PRC  -  005 

System  name:  Office  Operation  and  Personnel  System. 

System  location:  At  each  regional  office  as  indicated  in  the 
‘Inmate  and  Supervision  File  System  Report‘  and  at  the:  United 
States  Parole  Commission;  320  First  Street,  N.W.;  Washington, 
D.C.  20537. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Commission  Members  and  employees  of  the  United  States 
Parole  Commission. 

Categories  of  records  in  the  system:  Personnel  records,  leave 
records,  property  schedules,  budgets  and  actual  expense  figures, 
obligation  schedules,  expense  and  travel  vouchers,  and  the  bdance 
of  the  usual  paperwork  to  run  a  government  office  efficiently. 

Antbority  for  maintenance  of  the  system:  All  statutory,  sections, 
C.F.R.  sections,  and  CSC,  GSA,  and  OMB  directives  establishing 
procedures  for  government  personnel,  financial,  and  operational 
functions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Day  to  day  activity  in¬ 
volving  personnel,  financial,  procurement,  maintenance,  record¬ 
keeping,  mail  delivery  and  management  functions. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  release  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  (Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  in  paper  files  or  on  computer  printouts  - 
They  are  stored  in  operations  areas  of  offices. 
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Retrievability:  Data  of  a  personal  nature  is  in  employee  personnel 
files,  used  by  Commission  personnel  on  a  ‘need  to  know*  basis. 
Each  employee  has  a  right  to  see  his  own  file  on  request.  Other 
files  are  used  by  Commission  personnel  on  a  ‘need  to  know*  basis. 

Safeguards:  Files  are  supervised  by  appropriate  personnel  during 
the  working  day  and  are  in  locked  rooms  at  night. 

Retention  and  disposal:  Subject  to  applicable  CSC,  OMB,  E)OJ, 
and  GSA  regulations. 

System  manager(s)  and  address:  Executive  Assistant  to  the  Chair¬ 
man;  United  States  Parole  Commission;  320  First  Street,  N.W.  - 
Rm.  354B;  Washington,  D.C.  20537. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Same  as  the  above. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Parole  Commission  employees.  Office 
of  Management  and  Finance.  All  other  contributing  government 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/PRC  -  006 

System  name:  Statistical,  Educational  and  Developmental  System. 

System  location:  Parole  Commission  Headquarters;  320  First 
Street  -  3rd  Floor;  Washington,  D.C.  20537. 

Categories  of  individuals  covered  by  the  system:  Any  inmate  or 
former  inmate  under  custody  of  the  Attorney  General  including 
former  inmates  supervised  as  parolees  or  mandatory  releasees. 

Categories  of  records  in  the  system:  All  records  as  described  in 
the  Workload  Record,  Decision  Result,  and  Annual  Report  System 
plus  data  on  additional  input  forms  known  as  Revocation  Data 
Sheets,  Parole  Decision  Information  Sheet  and  follow-up  forms  of 
July,  1971  and  July,  1972  and  the  Salient  Factor  Worksheet  Form. 
These  forms  include  criminal  history-type  data  elements  regarding 
specific  individuals  selected  from  the  above  category  of  individual, 
litis  data  is  either  organized  and  processed  by  hand  or  is  input  into 
a  computer  through  punch  cards  and  has  been  used  to  provide  the 
following  one-time  reports  in  phamphlet-text  form:  a)  Administra¬ 
tive  Review  of  Parole  Selection  and  Revocation  decisions;  b)  Parole 
Decision  Making,  a  Salient  Factor  Score;  c)  Effect  of  Representa¬ 
tion  at  Parole  Hearings;  d)  Parole  Decision  Making  -  Structuring 
Discretion;  e)  Time  Served  and  Release  Performance  -  A  Federal 
Sample.  The  data  base  collected  as  described  in  this  and  the 
preceding  system  will  be  used  to  prepare  studies  on  similar  or  re¬ 
lated  subjects  in  the  future.  It  is  presently  being  used  to  develop 
revocation  guidelines  similar  to  parole  guidelines.  Items  collected 
for  this  data  base  may  change  depending  on  the  subject  matter  of 
new  studies  to  be  undertaken  by  the  Commission. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  4201-4218  -  28 
C.F.R.  Subpart  V.  0.125(f)  and  0.129(g)  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  Internal  -  Develop  methodology  for  a  more  scientific  deter¬ 
mination  of  parolability  and  revocability,  methodology  to  comply 
with  changing  concepts  of  due  process,  and  methodology  to  select 
persons  to  be  released  from  prison  who  will  be  less  likely  to 
recidivate. 

b.  External  -  Add  to  the  general  body  of  knowledge  in  the  parole 
area  of  criminology,  and  provide  educational  material  for  other 
parole  boards,  and  members  of  the  criminal  justice  and  academic 
communities  interested  in  this  subject.  Published  pamphlets  in  text 
form  are  prepared  on  subjects  of  interest  in  this  area  of  criminolo¬ 
gy  and  are  circulated  freely.  They  contain  no  references  to  in¬ 
dividuals,  either  by  name,  address,  register  number  or  other  means 
of  identification.  They  do  not  contain  recognizable  fact  situations, 
descriptions,  or  other  writings  through  which  identification  of  any 
individual  within  the  present  or  former  jurisdiction  of  the  Parole 
Commission  can  be  made. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  informatn  to  Members  of  Congress.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  release  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 


the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accesang,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  Data  is  in  input  forms,  IBM  card  decks  and  on  computer 
tape.  It  is  stored  as  described  in  the  preceding  system  description  - 
Pamphlet  text  reports  are  public  documents  stored  in  offices,  libra¬ 
ries,  and  in  bookshelves. 

Retrievability:  Information  by  name,  register  number  or  FBI 
identification  number  may  be  retrieved  from  the  input  forms,  card 
decks,  or  tape.  This  material  is  used  only  by  authorized  parole 
board  research  personnel  on  a  ‘need  to  know*  basis  and  is  data 
processed  only  by  authorized  Bureau  of  Prisons  personnel.  Material 
is  not  retrieved  in  identifiable  form  except  that  computer  produced 
‘hard  copy*  may  be  used  as  a  temporary  expedient  to  prepare  a  re¬ 
port.  The  final  pamphlet-text  reports  and  material  resulting  from 
studies  are  used  by  Commission  Personnel  for  internal  purposes 
and  the  public  externally.  None  of  this  material  contains  any 
reference  to  an  individual.  One  source  form,  the  Salient  Factor 
Worksheet,  which  contains  information  retrievable  as  to  one  in¬ 
dividual  is  made  available  to  that  individual  if  requested  under  the 
Freedom  of  Information  Act. 

Safeguards:  See  ‘Safeguards*  of  preceding  system  regarding  input 
forms,  IBM  cards  or  tape.  Reports  in  pamphlet  form  are  not 
safeguarded. 

Retention  and  disposal:  See  ‘Retention  and  Disposal*  of  preceding 
system.  The  studies  in  pamphlet  form  are  not  disposed  of  on 
schedule.  Some  will  be  maintained  perpetually  in  archives. 

System  managcr(s)  and  address:  Research  Director;  U.S.  Parole 
Commission;  320  First  Street,  N.W.;  Room  366;  Washington,  D.C. 
20537. 

Record  source  categories:  a.  Commission  inmate  files;  b.  Docket 
Sheets;  c.  Commission  Notices  of  Action,  orders  and  documenta¬ 
tion  following  hearings;  d.  Commission  warrant  applications  and 
warrants;  e.  General  Commission  records  and  data;  f.  Enforcement 
agency  records  regarding  former  inmates. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d),  (eK2)  and  (3),  (eK4XG)  and  (H),  (eX8),  (D  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jX2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/PRC  -  007 

System  name:  Workload  Record,  Decision  Result,  and  Annual  Re¬ 
port  System. 

System  location:  U.S.  Parole  Commission  Headquarters;  320  First 
Street,  3rd  Floor;  Washington,  D.C.  20537. 

Categories  of  individuals  covered  by  the  system:  Any  inmate  and 
parolee  or  mandatory  releasee  who  has  been  the  subject  of  a  deci¬ 
sion  for  the  period  covered  in  the  report  for  which  the  data  is  used 
(prior  month,  prior  quarter,  or  prior  year). 

Categories  of  records  in  the  system:  The  .five  original  input  forms 
(R-1,  R-2,  R-9,  R-10  and  R-13)  indicate  the  inmate  or  person  under 
supervision  by  name  and  register  number  and  give  the  date  and 
specific  statistical  detail  as  to  the  decision  made.  They  include 
criminal  history  type  of  information  regarding  the  persons  in 
question.  Types  of  decisions  covered  in  order  of  the  form  numbers 
above  are  after  hearing  or  record  review,  after  recommendation, 
after  Regional  Appeal,  after  National  Appeal,  and  after  a  decision 
reopening  and  modifying.  Similar  input  is  obtained  regarding  war¬ 
rants  issued  and  some  other  detailed  steps  performed  by  the  Parole 
Commission.  The  data  is  input  into  a  computer  through  punch  cards 
and  is  used  to  provide  the  following:  (a)  A  monthly  report  of  wor¬ 
kload  containing  number  and  type  of  hearings  per  region  further 
broken  out  by  institutions  within  regions  and  type  of  sentence;  (b) 
A  quarterly  report  on  decision  results  indicating,  among  other 
statistics,  number  and  type  of  decisions  within,  above,  and  below 
guidelines  broken  out  by  examiners  making  the  decisions;  (c) 
Together  with  hand  posted  data  on  other  items  of  statistical  value, 
this  data  will  be  used  to  create  the  Annual  Report  of  the  Commis¬ 
sion  in  lieu  of  duplicative  and  older  methodology  now  in  use. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  4202-4210,  28 
C.F.R.  0.125(0  and  0.129(g)  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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(a)  These  records  are  used  internally  to  analyze  work  product, 
the  performance  of  evaluators,  and  various  types  of  procedures  and 
hearings  and  to  evaluate  the  guidelines  themselves. 

(b)  These  records  are  used  to  prepare  an  annual  report  to  the  At¬ 
torney  General  and  Congress  and  the  public  indicating  in  quantita¬ 
tive  and  qualitative  terms  Commission  activity  and  accomplishment. 

(c)  La  ^e  event  that  material  in  this  system  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred  to  the  appropriate  agency,  whether  federal,  state,  loc^  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued  pursuant  thereto. 

(d)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  information  if  necessary  to  obtain  information  relevant  to 
Parole  Commission  matters. 

(e)  A  record  from  this  system  may  be  disclosed  to  a  federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the  re¬ 
porting  of  an  investigation  of  an  employee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  mformation  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
S52,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  input  forms  are  stored  in  folders  only  until  infor¬ 
mation  from  them  is  punched  into  cards.  Data  is  stored  principly  on 
punch  cards  and  plans  are  being  developed  to  convert  it  to  tape 
storage.  Monthly  and  quarterly  reports  in  the  form  of  computer 
printouts  are  filed  in  folders.  Annual  report  is  in'  book  form  and 
stored  in  library  shelves. 

Retrievability:  Data  in  this  system  can  be  retrieved  by  inmate’s 
name  and  register  number  from  the  original  input  forms,  IBM  card 
decks,  and  planned  tape  substitute  for  card  decks.  It  is  only 
retrieved  by  region,  by  examiner,  by  type  of  decision  made  or  hear¬ 
ing  held,  by  relation  to  the  guidelines  and  other  similar  means  ex¬ 
cept  for  individual  case  retrievability  in  the  guideline  section  of  the 
quarterly  report.  Except  for  this,  there  is  no  output  from  this 
system  now  produced  in  which  any  information  is  identifiable  by 
the  name  or  register  number  of  any  person.  Such  identification  ex¬ 
ists  in  the  input  and  storage  data  area. 

Safeguards:  Data  on  forms  and  IBM  cards  and/or  tape  retrievable 
by  individual  is  stored  in  the  Research  Sections  Office  in  cabinets. 
Research  personnel  (all  selected  Commission  employees)  supervise 
this  data  by  day  and  use  it  on  a  ‘need  to  know’  basis.  The  room 
where  it  is  stored  is  locked  outside  of  office  hours,  and  the  entire 
Headquarters  building  is  guarded  and  secured.  Monthly  and  quar¬ 
terly  reports  are  for  use  of  the  Chairman,  his  Executive  Assistant 
and  Commission  Members  and  professional  personnel.  No  informa¬ 
tion  thereon  is  retrievable  as  pertaining  to  any  individual  except 
certain  breakouts  by  Parole  Commission  employee  examiners  and 
by  inmate  in  the  guideline  section  of  the  quarterly  reports.  These 
printouts  are  stored  in  the  Commission  Headquarters  offices,  all  of 
which  are  supervised  by  day,  locked  at  night,  and  are  in  a  secured 
building.  The  Annual  Report  contains  no  information  identifiable  by 
inividual  and  is  a  public  document. 

Rctcation  aud  disposal:  Completed  input  forms  -  Until  data  is 
keypunched  into  IMB  cards  -  usually  one  month  after  forms  are 
completed.  They  are  then  destroyed;  2.  IBM  card  decks  or  planned 
tape  substitute  -  Ten  years  after  preparation,  cards  will  be 
destroyed  -  tape  degaussed;  3.  Printouts  of  annual  and  quarterly  re¬ 
ports  •  10  years;  4.  Annual  Reports  -  Some  copies  retained  per¬ 
petually  in  Archives. 


System  managerfs)  aad  address:  Executive  Assistant  to  the  Chair¬ 
man;  Rm.  3S4-B;  U.S.  Parole  Commission;  320  First  Street,  N.W.; 
Washington,  D.C.  20S37. 

Record  source  cat^ories:  (a)  Commission  inmate  files;  (b)  Docket 
sheets;  (c)  Commission  notices  of  action,  orders  and  documentation 
following  hearings;  (d)  Commission  warrant  applications  and  war¬ 
rants;  (e)  General  Commission  records  and  data. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (eK4KG)  and  (H),  (eK8).  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  S  U.S.C.  5S2a  (j)(2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  SS3(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/INS  •  001 

System  name:  THE  IMMIGRATION  AND  NATURALIZATION 
SERVICE  INDEX  SYSTEM  WHICH  CONSIST  OF  THE 
FOLLOWING  SUBSYSTEMS. 

A.  Agency  information  control  record  index. 

B.  AUen  address  report  index. 

C.  Alien  enemy  index. 

D.  Automobile  decal  parking  identification  system  for  employees. 

E.  Centralized  index  and  records  relating  to,  but  not  limited  to 
aliens  lawfully  admitted  for  permanent  residence  and  United  States 
citizens  (Master  index). 

F.  Congressional  Mail  Unit  correspondence  control  index. 

G.  Document  vendors  and  alterers  index  (Service  documents). 

H.  Enforcement  branch  indices: 

1.  Air  detail  office  index  system. 

2.  Anti-smuggling  index  (general). 

3.  Anti-smuggling  information  centers  systems  for  Canadian 
and  Mexican  Orders. 

4.  Border  Patrol  Academy  index. 

5.  Border  Patrol  sectors  general  index  system. 

6.  Contact  index. 

7.  Criminal,  immoral,  narcotic,  racketeer,  and  subversive 
indices. 

8.  Enforcement  correspondence  control  index. 

9.  Fraudulent  document  center  index  system. 

10.  Informant  index. 

11.  Suspect  third  party  index. 

I.  Examinations  correspondence  control  index. 

1.  Branch  indices. 

2.  Service  lookout  system. 

J.  Extension  training  program  enroUees. 

K.  Finance  section  indices. 

1 .  Accounts  with  creditors. 

2.  Accounts  with  debtors. 

L.  Freedom  of  Information  correspondence  control  index 

M.  Intelligence  index. 

N.  Microfilmed  manifest  records 

O.  Naturalization  and  citizenship  indexes. 

1.  Naturalization  and  citizenship  docket  cards. 

2.  Examiner’s  docket  lists  of  petitioners  for  naturalization. 

3.  Master  docket  list  of  petitons  for  naturalization  pending  one 
year  or  more. 

P.  Personnel-investigations  index. 

Q.  Procurement  -  property  issued  employees. 

R.  Security  system  access  clearance  information  index  system. 

S.  White  House  and  Attoniey  General  correspondence  control 
index. 

T.  Health  Record  System. 

U.  Personal  Data  Card  System. 

V.  Compassionate  Cases  System. 

W.  Emergency  Reassignment  Index. 

X.  Alien  Documentation  Identification  and  Telecommunication 
(ADIT)  System. 

System  location: 

A.  Central  Office:  425  ‘I’  Street;  N.W.  Washington;  D.C.  20536. 

B.  Regional  Offices: 

1.  Burlington,  Vermont 

2.  Fort  Snelling,  Twin  Cities,  Minnesota 

3.  Dallas,  Texas 

4.  San  Pedro,  California 

C.  District  Offices  in  the  United  States: 

1.  Anchorage,  Alaska 

2.  Atlanta,  Georgia 

3.  Baltimore,  Maryland 

4.  Boston,  Massachusetts 

5.  Buffalo,  New  York 
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6.  Chicago,  Illinois 

7.  Cleveland,  Ohio 

8.  Denver,  Colorado 

9.  Detroit,  Michigan 

10.  El  Paso,  Texas 

11.  Hartford,  Connecticut 

12.  Helena,  Montana 

13.  Honolulu,  Hawaii 

14.  Houston,  Texas 

15.  Kansas  City,  Missouri  • 

16.  Los  Angeles,  California 

17.  Miami,  Florida 

18.  Newark,  New  Jersey 

19.  New  Orleans,  Louisiana 

20.  New  York,  New  York 

21.  Omaha,  Nebraska 

22.  Philadelphia,  Pennsylvania 

23.  Phoenix,  Arizona 

24.  Portland,  Maine  \ 

25.  Portland,  Oregon 

26.  St.  Albans,  Vermont 

27.  St.  Paul,  Minnesota 

28.  San  Antonio,  Texas 

29.  San  Diego,  California 

30.  San  Francisco,  California 

31.  San  Juan,  Puerto  Rico 

32.  Seattle,  Washington 

33.  Washington,  D.C. 

D.  District  offices  in  foreign  countries 

1.  Hong  Koi^,  B.C.C. 

2.  Mexico  City,  Mexico 

3.  Rome,  Italy 

E.  Sub  Offices; 

1.  Agana,  Guam 

2.  Albany,  New  York 

3.  Cincinnati  Ohio 

4.  Dallas,  Texas 

5.  Hammond,  Indiana 

6.  Harlingen,  Texas 

7.  Las  Vegas,  Nevada 

8.  Memphis,  Tennessee 

9.  Milwaukee,  Wisconsin 

10.  Norfolk,  Virginia 

11.  Pittsburgh,  Pennsylvania 

12.  Providence,  Rhode  Island 

13.  Reno,  Nevada 

14.  St.  Louis,  Missouri 

15.  Salt  Lake  City,  Utah 

16.  Spokane,  Washington 

F.  Border  Patrol  Sector  Headquarters: 

1.  Blaine,  Washington; 

2.  Buffalo,  New  York; 

3.  Chula  Vista,  California; 

4.  Del  Rio,  Texas; 

5.  Detroit,  Michigan; 

6.  El  Centro,  Calif omia; 

7.  El  Paso,  Texas; 

8.  Grand  Forks,  North  Dakota; 

9.  Havre,  Montana; 

10.  Houlton,  Maine; 

11.  Laredo,  Texas; 

12.  Livermore,  California; 

13.  Marfa,  Texas; 

14.  McAllen,  Texas; 

15.  Miami,  IHorida; 

16.  New  Orleans,  Louisiana; 

17.  Ogdensburg,  New  York; 

18.  Spokane,  Washington; 

19.  Swanton,  Vermont; 

20.  Tucson,  Arizona; 

21.  Yuma,  Arizona 

G.  Border  Patrol  Academy  -  Los  Fresnos,  Texas 

H.  Charlotte  Amalie,  St.  Thomas,  Virgin  Islands 

I.  Sub  offices  in  foreign  countries: 

1.  Athens,  Greece 

2.  Frankfurt,  Germany 

3.  Naples,  Italy 

4.  Palermo,  Italy 

5.  Rome,  Italy 

6.  Tokyo,  Japan 

7.  Vienna,  Austria 


J.  El  Paso  Intel^ence  Center  (EPIC)  -  El  Paso,  Texas.  Ad¬ 
dresses  of  each  office  are  listed  in  the  telephone  directories  of  the 
respective  cities  listed  above  under  the  heading  ‘United  States 
Government,  Immigration  and  Naturalization  Service*. 

Categories  of  individiuiis  covered  by  the  system: 

A.  Agency  mformation  control  record  index  (Location  A,  supra) 

1.  United  States  citizens,  resident  and  non-resident  aliens 
named  in  documents  classified  for  National  Security  reasons. 

2.  Individuals  referenced  in  documents  classified  for  National 
Security  reasons. 

B.  Alien  address  reports  (Form  1-53),  1975  and  subsequent  years. 
(Location  A,  supra);  1974  and  previous  years  (Locations;  C,  D,  and 
H  supra). 

C.  Alien  enemy  index  (Location:  A  supra) 

1 .  Alien  enemies  who  were  interned  during  World  War  II. 

2.  Americans  of  Japanese  ancestry  (Nisei)  who  returned  to 
Japan  and,  during  Worid  War  II,  either  accepted 
employment  By  the  Japanese  Government  or  became 
naturalized  in  Japan. 

D.  Automobfle  decal  parking  identification  for  employees. 
(Location  B-4  supra). 

Current  Service  employees  of  this  office  who  have  the 
privilege  of  parking  their  cars  on  government  premises,  have 
a  decal  for  their  cars  for  parking  identification. 

E.  Centralized  index  (Master  index).  (Locations;  A,  C,  D,  E  and 
I  supra) 

1.  Aliens  lawfully  admitted  for  permanent  residence,  and 
United  States  citizens;  and  individuals  who  are  under 
investigation,  were  inve'stigated  in  the  past,  or  who  are 
suspected  of  violating  the  criminal  or  civfl  provisions  of 
treaties,  statutes.  Executive  orders  and  Presidential 
proclamation  administered  by  the  Immigration  and 
Naturalization  Service,  hereinafter  referred  to  as  the 
Service,  and  witnesses  and  informants  having  knowledge  of 
such  violations. 

F.  Congressional  Mail  Unit  (Location  A,  supra) 

1.  Aliens  lawfuOy  admitted  for  permanent  residence  and  United 
States  citizens  named  in  correspondence  received  including, 
but  not  necessarily  limited  to:  a.  employees  and  past 
employees;  b.  federal  state  and  local  officials;  and  c. 
members  of  the  general  public. 

2.  Aliens  lawfully  admitted  for  permanent  residence  and  United 
States  citizens  named  in  reports  or  correspondence  received, 
as  individuals  investigated  in  the  past  or  under  active 
investigations  for,  or  suspected  of  violations  of,  the  criminal 
or  civil  provisions  of  statutes  enforced  by  the  Slervice, 
including  Presidential  proclamations  and  Executive  orders 
relating  thereto,  and  witnesses  and  informants  having 
knowl^ge  of  violations. 

G.  Document  vendors  and  alterers  index  (Service  documents) 
(Location  B-4;  duplicates  are  housed  in  several  Service  offices  in 
the  southwest  region).  This  index  relates  to,  but  is  not  limited  to, 
aliens  lawfully  admitted  for  permanent  residence  and  United  States 
citizens. 

H.  Enforcement  Branch  Indices 

1.  Group  one  -  (Locations:  A,  B,  C  and  E,  supra)  -  contact 
index;  informant  index;  anti-smuggling  index  (General); 
criminal,  immoral,  narcotic,  racketeer  and  subversive 
indices;  and  suspect  third  party  index  —  all  relate  to  same 
general  categories  of  individuals  as  follows: 

(a)  Aliens  lawfully  admitted  for  permanent  residence,  and 
citizens  who  are  in  a  position  to  know  or  learn  of,  and  assist 
in  locating  aliens  ille^Uy  in  the  United  States. 

(b)  Aliens  lawfully  admitted  for  permanent  residence,  and 
citizens  who  are  former  or  present  members  of  an 
organization  subversive  in  nature,  whether  foreign  or 
domestic,  and  are  willing  to  appear  as  government  witnesses 
to  testify  as  to  their  knowledge  of  an  individual’s 
membership  therein,  or  as  to  the  nature,  aims  and  purpose  of 
the  organization,  or  as  to  the  identification,  publication, 
distribution  and  authenticity  of  the  literature  of  such 
organization,  or  are  in  possession  of  information  relative  to 
such  organization  or  on  specific  individuals  and  are  willing  to 
cooperate  with  the  Immigration  and  Naturalization  Service, 
or  who  although  they  have  not  been  members  of  subversive 
organizations,  are  in  possession  of  information  relating  to 
such  organizations  or  members  thereof,  and  are  willing  to 
cooperate  with  the  Service  on  a  continuing  basis; 
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(c)  Aliens  lawfully  admitted  for  permanent  residence,  and 
^.citizens  who  are  known  or  suspected  of  being  professional 

arrangers,  transporters,  harborers,  and  smugglers  of  aliens, 
wholoperate  or  conspire  to  operate  with  others  to  facilitate 
the  surreptitious  entry  of  an  alien  over  a  coastal  or  land 
border  of  the  United  States  and  witnesses  having  knowledge 
of  such  matters; 

(d)  Aliens  lawfully  admitted  for  permanent  residence  and 
citizens  who  are  known  or  suspected  of  being  habitual  or 
notorious  criminals,  immorals,  narcotic  violators  or 
racketeers,  or  subversive  functionaries  or  headers; 

(e)  Aliens  lawfully  admitted  for  permanent  residence,  and 
citizens  who  are  known,  or  are  believed,  to  be  engaged  in 
fraud  operations  involving  the  preparation  and  submission  of 
visa  petitions  and  other  applications  for  Service  benefits,  or 
the  preparation  and  submission  of  applications  for  immigrant 
visas  and/or  Department  of  Labor  certifications,  or  the  filing 
of  false  United  States  birth  registrations  for  alien  children  to 
enable  parents  who  are  immigrant  visa  applicants  to  evade 
the  labor  certification  requirements  or  to  enable  such 
children  to  pose  as  citizens. 

2.  Group  two  --  relate  to  specific  categories  of  individuals  as 
follows: 

(a)  Air  detail  office  index  system  (Location:  J,  supra)  (1)  The 
majority  of  the  system  contains  information  relating  to 
United  States  citizens  and  aliens  lawfully  admitted  for 
permanent  residence  who  are  pilots  and/or  owners  of  private 
aircraft  and  who  have  engaged  in  flying  between  the  United 
States  and  foreign  countries.  (2)  The  system  also  contains 
information  of  an  investigative  nature  relative  to  pilots, 
owners,  and  associates,  including  United  States  citizens  and 
aliens  lawfully  admitted  for  permanent  residence,  who 
engage  in,  or  are  suspected  of  being  engaged  in,  illegal 
activity,  such  as  alien  smuggling  or  entry  without  inspection. 

(b)  Anti-smuggling  information  centers  for  the  Canadian  border 
and  Mexican  border.  (Location:  Northern  Border:  F-19, 
supra  -  Southern  Border:  J,  supra).  Categories  of  individuals 
include  United  States  citizens  and  aliens  lawfully  admitted 
for  permanent  residence  who  are  smugglers  or  transporters 
of  illegal  aliens,  or  who  are  suspects  in  the  violation  of 
statutes  relating  to  smuggling  and  transporting  illegal  aliens. 

(c)  Border  Patrol  Academy  index  system  -  (Location:  G, 
supra).  United  States  citizens  who  are:  students  in 
attendance  at  the  Border  Patrol  Academy;  former  students 
who  have  attended  the  Academy;  and  officers  attending 
advanced  training  classes  at  the  Academy. 

(d)  Border  Patrol  Sectors  general  index  -  (Locations:  F, 
supra).  (1)  United  States  citizens  who  are  past  or  present 
employees  of  the  Service;  and  (2)  United  States  citizens  and 
aliens  lawfully  admitted  for  permanent  residence  classified 
as  law  violators,  witnesses,  contacts,  informants,  members 
of  the  general  public,  federal,  state,  county  and  local 
officials. 

(e)  Fraudulent  Document  Center  index  system  --  (Location:  J, 
supra).  The  system  contains  information  relating  to  United 
States  citizens  and/or  aliens  lawfully  admitted  for  permanent 
residence  categorized  as  members  of  the  general  public. 
Notaries  Public,  state  and  local  birth  registration  officials 
and  employees,  immigration  law  violators,  vendors  of 
documents,  donors  of  documents,  midwives  and  witnesses. 
Also  included  in  the  system  are  names  and  information  of 
fictitious  non-existent  individuals  such  as  may  be  used  by 
counterfeiter  or  alterer  of  citizenship  documents. 

3.  Group  three  -- 

(a)  Enforcement  correspondence  control  index  ~  ((Location: 

A,  supra  --  Associate  Commissioner,  Enforcement).  (1) 
Aliens  lawfully  admitted  for  permanent  residence  and 
citizens  of  the  United  States  named  in  correspondence 
received,  including  but  not  necessarily  limited  to:  a. 
employees  and  past  employees;  b.  federal,  state,  and  local 
ofricials;  and  c.  members  of  the  general  public.  (2)  Aliens 
lawfully  admitted  for  permanent  residence  and  citizens  of 
the  United  States  named  in  documents,  reports  or 
correspondence  received  as  individuals  under  investigation, 
or  investigated  in  the  past,  or  suspected  of  violation  of  the 
criminal  or  civil  provisions  of  the  statutes  enforced  by  the 
Service,  including  Presidential  Executive  Orders  and 
Proclamations  relating  thereto,  and  witnesses  and  informants 
having  knowledge  of  violations. 


I.  Examinations  branch  indexes  (Location:  A,  supra  (duplicates 
are  in  some  local  offices))  Aliens  lawfully  admitted  for  permanent 
residence  and  United  States  citizens  and  individuals  who  are  viola¬ 
tors  or  suspected  violators  of  the  criminal  or  civil  provisions  of 
statutes  enforced  by  the  Service. 

J.  Extension  training  program  enrollees  (Location:  A,  supra)  con¬ 
tains  the  names  of  Service  employees,  and  other  federal  agency 
employees  enrolled  in  extension  training  program  courses. 

K.  Finance  Section  indexes  -  (Locations:  A  and  B,  supra) 

1.  Individuals  who  are  indebted  to  the  United  States 
Government  for  goods,  services,  or  benefits  or  for 
administrative  fines  and  assessments; 

2.  Employees  who  have  received  travel  advances  or 
overpayments  from  the  United  States  Government,  who  are 
in  arrears  in  their  accounts,  or  who  are  liable  for  damage  to 
Government  property, 

3.  Vendors  who  have  furnished  supplies,  material,  equipment 
and  services  to  the  Government; 

4.  Employees,  witnesses  and  special  deportation  attendants 
who  have  performed  official  travel;  and 

5.  Employoees  and  individuals,  who  have  a  valid  claim  against 
the  Government. 

L.  Freedom  of  Information  correspondence  control  index 
(Locations:  A;  B;  C;  D;  E;  F;  G;  H  and  I,  supra)  Individuals  who 
request,  under  the  Freedom  of  Information  Act,  access  to,  or  co¬ 
pies  of,  records  maintained  by  the  Service. 

M.  Intelligence  index  -  (Locations:  A  and  B,  supra)  Aliens  who 
have  been  lawfully  admitted  to  the  United  States  for  permanent  re¬ 
sidence  and  United  States  citizens,  who  have,  or  who  are  suspected 
of  having,  violated  the  criminal  or  civil  provisions  of  the  statutes 
enforced  by  the  Service. 

N.  Microfilmed  manifest  records  —  (Locations:  A,  C-26,  C-10,  C- 
20,  and  C-29,  supra)  Aliens  lawfully  admitted  for  permanent  re¬ 
sidence  to  the  United  States  and  United  States  citizens. 

O.  Naturalization  and  citizenship  indexes. 

1.  Naturalization  and  citizenship  docket  cards  (Locations:  C 
and  E  supra,  except  E-6,  7,  8  and  13).  Aiiens  lawfully 
admitted  for  permanent  residence  and  citizens  of  the  United 
States,  and  other  individuals  seeking  benefits  under  Title  III 
of  the  Immigration  and  Nationality  Act  of  1952,  as 
amendded. 

2.  Examiner’s  docket  lists  of  petitioners  for  naturalization. 
(Locations:  C  and  E  supra.  Except  E-  6,  7,  8,  and  13.) 
Petitioners  for  naturalization  and  beneficiaries 

3.  Master  docket  list  of  petitioners  for  naturalization  pending 
one  year  or  more.  (Locations:  A.  B,  C  and  E  supra.  Except 
E-6,  7,  8  and  13.)  Petitioners  for  naturalization  and 
beneficiaries. 

P.  Personnel  Investigations  -  (Location:  A,  supra)  Employees, 
former  employees,  other  Government  agency  employees  designated 
to  perform  immigration  functions,  witnesses,  informants,  and  cer¬ 
tain  persons  having  contacts  with  Service  operations. 

Q.  Property  issued  to  employees  -  (Locations:  A,  B,  C,  E  and  F, 
supra).  Employees  of  the  Service  who  have  been  issued  property 
and  have  in  addition  signed  for  receipt  of  the  property  on  Form  G- 
570. 

R.  Security  system  -  (Location:  A  supra).  United  States  citizens 
and  aliens  lawfully  admitted  for  permanent  residence  to  the  United 
States  currently  employed  with  the  Service  who  have  been  cleared 
for  access  to  documents  and  materials  classified  in  the  interest  of 
National  Security. 

S.  White  House  and  Attorney  General  correspondence  control 
index  -  (Location:  A,  supra).  Citizens  and  aliens  lawfully  admitted 
for  permanent  residence  to  the  United  States  named  in  correspon¬ 
dence  received,  including,  but  not  necessarily  limited  to:  (a)  em¬ 
ployees  and  past  employees  of  the  Service;  (b)  federal,  state  and 
local  officials;  and  (c)  members  of  the  general  public. 

T.  Health  Record  System  (Location:  A,  supra).  Persons  at  Loca¬ 
tion  A,  supra,  who  need  health  services  or  who  require  emergency 
treatment. 

U.  Personal  Data  Card  System  (Locations:  A  and  B,  supra).  Em¬ 
ployees  and  former  employees  of  the  Service. 

V.  Compassionate  Cases  System.  (Locations:  A  and  B-1  and  4, 
supra).  Employees  of  the  Service. 

W.  Emergency  Reassignment  Index  (Locations:  B,  C,  E  and  F). 
Employees  of  the  Service. 

X.  Alien  Documentation,  Identification,  and  Telecommunication 
(ADIT)  system  -  (Location  A,  supra).  Aliens  lawfully  admitted  for 
permanent  residence,  commuters  and  others  authorized  frequent 
border  crossings,  nonimmigrant  persons  other  than  transients. 

Categories  of  records  in  the  system: 
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A.  Agency  information  control  record  index  system  contains. 

1.  Top  secret  and  secret  material  originated,  received  or 
transmitted  by  Service  officers  that  has  been  classified  as 
National  Security  information  including  all  copies  prepared 
from  a  controlled  document. 

2.  Confidential  material  originated  by  another  agency  which  is 
received  by  this  Service  including  all  copies  prepared  from  a 
controlled  document. 

3.  All  investigative  reports,  responses  to  security  checks,  and 
material  of  an  intelligence  nature  concerning  individuals, 
organizations,  movements,  conditions  in  foreign  countries, 
received  from  sources  within  the  Department  of  Justice  and 
other  federal  intelligence  sources. 

B.  Alien  address  report  index.  This  system  contains  information 
such  as  name,  address,  occupation,  date  of  admission  into  the 
United  States  and  Alien  Regisstration  number. 

C.  Alien  enemy  index.  This  system  contains  a  microfilm  index  of 
each  file  opened  on  these  individuals. 

D.  Automobile  decal  parking  identification  system  for  employees 
vehicles.  This  system  contains  a  list  by  number  of  each  DJ  decal 
car  sticker  issu^  by  the  Security  Division  to  regional  employees 
who  require  car  parking  permission. 

E.  Centralized  index  and  records  relating  to  permanent  resident 
aliens,  and  citizens  of  the  United  States  (Master  index).  The  system 
consists  of  records  relating  to  the  categories  of  individuals 
described  in  E-I,  supra.  The  records  contain  various  Service  forms, 
applications  and  petitions  for  benefits  under  the  immigration  and 
nationality  laws,  reports  of  investigation,  sworn  statements,  and  re¬ 
ports,  correspondence  and  memoranda. 

F.  Congressional  mail  unit.  This  system  contains  a  permanent 
index  record  for  each  report  or  piece  of  correspondence  received. 
Information  maintained  in  the  index  of  this  subsystem  is  that  which 
is  entered  on  a  3‘  x  S‘  index  card.  The  index  record  is  solely  a  loca¬ 
tor  reflecting  the  name  of  the  individual  and  the  number  of  the  file 
in  which  specific  information  concerning  the  individual  is  main¬ 
tained. 

G.  Document  vendors  and  alterers  index  (Service  documents). 
This  system  consists  of  ‘mug  book*  containing  photos  of  alleged 
immigration  law  violators  involved  in  the  supply  of  fradulent  docu¬ 
ments,  and  data  relating  to  the  pictured  violators  including:  name, 
aliases,  vital  statistics,  method  of  operation,  list  of  convictions, 
present  location,  and  source  material. 

H.  Enforcement  branch. 

1.  Group  one  -  contact  index;  informant  index;  anti-smuggling 
index  (general);  criminal,  immoral,  narcotic,  racketeer  and 
subversive  indices;  and  suspect  third  party  index:  These 
systems  of  records  are  maintained  on  the  following. 

(a)  Form  G-598,  ‘Contact  Record*. 

(b)  Form  G-169,  ‘Informant  Record*. 

(c)  Form  G-I70,  ‘Smuggler  Information  Index  Card*. 

(d)  Alphabetical  index  cards  reflecting  the  name  of  the 
individual  and  the  file  in  which  specific  information 
concerning  the  individual  is  housed.  Some  index  cards  reflect 
the  individual’s  biographic  data,  address,  etc.,  and  may 
contain  a  brief  description  of  the  individual’s  activities. 

2.  Group  two. 

(a)  Air  detail  office  index.  The  primary  record  in  the  system  is 
Form  I-92A,  Report  of  Private  Aircraft  Arrival,  which  is 
executed  by  the  inspecting  official  upon  arrival  of  a  private 
aircraft  from  foreign  territory.  There  are  also  indices,  forms, 
investigative  reports,  records,  and  correspondence  relative  to 
aircraft  arrivals,  failure  to  report  for  inspection,  and  known 
or  suspected  alien  smuggling  operations  wherein  aircraft  are 
utilized.  In  addition,  microfiche  containing  names  of  owners 
of  aircraft  of  United  States  registry  are  maintained  at  this 
location. 

(b)  Anti-smuggling  information  centers  for  the  Canadian  and 
Mexican  borders.  This  system  contains  G-170,  Smuggler 
Information  Index  Card,  other  index  cards,  and 
correspondence  relating  to  annti-smuggling  activities.  Two 
indices  of  active  smugglers  are  compiled,  one  for  the 
Canadian  border  and  the  other  for  the  Mexican  border  area. 
These  indices  are  in  loose  leaf  booklet  form  and  are 
distributed  to  Border  Patrol  offices  in  the  respective  border 
areas. 

(c)  Border  Patrol  Academy  index.  This  system  contains  general 
information  and  correspondence  regarding  the  student’s 
academic  progress  in  training.  The  information  is  maintained 
on  the  following  forms.  (1)  SW  91  -  Probationary 
Achievement  Report.  (2)  SW  91 A  -  Scholastic  Grade 


Worksheets.  (3)  SW  91B-10  BTC  Achievement  Report 
Immigration  Inspector.  (4)  SW  91 C  -  10  BTC  Achievement 
Report  Investigator.  (5)  SW  %  -  Class  Rating  Foim.  (6)  SW 
128  -  Training  Data.  (7)  SW  282  -  Registration  Information 
Form.  (8)  446  -  Conduct  and  Efficiency  Report  of 
Probationary  Employee  S  1/2  and  10  months  exam  grades. 

(d)  Border  Patrol  sectors  general  index.  (1)  This  system 
contains  indices,  forms,  reports  and  records  relating  to 
activities  of  the  Border  Patrol.  Included  in  the  various 
segments  of  the  system  are  the  following  numbered  and 
titled  forms:  a.  Form  1-44  -  Record  of  Apprehension  or 
Seizure;  b.  Form  1-21 5W  -  Affidavit  -  witness;  c.  Form  I- 
263A  and  I-263B  -  Record  of  Sworn  Statement;  d.  Form  I- 
195  -  Criminal  Prosecution  Control  Card;  e.  Form  I-263W  - 
Records  of  Sworn  Statement  -  witness;  f.  Form  1-326  - 
Prosecution  Reports;  g.  Form  G-170  -  Smuggler  Information 
Index  Card;  h.  Form  G-2%  -  Report  of  Violation  of  Section 
239,  Immigration  and  Nationality  Act;  i.  Form  G-330  - 
Notice  of  Action  Information;  j.  Form  G-445  -  Conduct  and 
Efficiency  Evaluation  of  Probationary  Appointees;  and  k. 
Form  G-598  -  Contact  Record.  (2)  This  system  also  contains 
copies  of  correspondence  and  memoranda  between  offices  of 
the  Service  and  with  outside  agencies  and  individuals,  as 
well  as  photographs  of  some  violators  of  the  immigration 
laws  or  of  individuals  suspected  of  being  involved  in 
immigration  law  violations.  (3)  The  Service  lookout  book  and 
booklets  of  indexes  of  active  smugglers  are  at  each  location;  _ 
however,  these  are  duplicated  records  which  are  reported 
separately  in  other  systems  of  records. 

(e)  Fraudulent  document  center  index.  This  system  contains 
birth  certificates,  baptismal  certificates,  and  other 
indentification  documents  used  by  aliens  to  support  their 
fraudulent  claims  to  United  States  citizenship.  Most  of  the 
documents  are  genuine,  however,  there  are  ^so  counterfeit 
and  altered  documents  in  the  system.  Also  within  the  system 
are  cross  indexes,  investigative  reports,  and  records  of 
individuals  involved  in  fraud  schemes  and  of  individuals 
whose  documents  have  been  put  to  fraduulent  usage. 
Correspondence  and  memoranda  between  the  Fraudulent 
Document  Center  and  other  Service  Offices,  outside 
agencies  and  individuals  are  retained. 

3.  Group  three. 

(a)  Enforcement  correspondence  control  index.  This  system 
contains  a  semi-permanent  index  record  for  each  document, 
report  or  piece  of  correspondence  receivedd.  Information 
maintained  in  the  system  is  that  which  is  entered  on  Form  G- 
617,  ‘Correspondence  Control  Card*,  and  CO  Form  147, 
‘Call-Up  Index  -  Domestic  Control*.  The  index  record  is 
primarily  a  locator  reflecting  the  name  of  the  individual  and 
the  file  in  which  specific  information  concerning  the 
individual  is  housed. 

I.  Examinations  branch. 

1.  Examinations  correspondence  control  index:  contains  a 
semi-permanent  index  record  for  each  document,  report  or 
piece  of  correspondence  received.  Information  maintained  in 
the  system  is  that  which  is  entered  on  Form  G-617, 
‘Correspondence  Control  Card*.  The  index  record  is 
primarily  a  locator  reflecting  the  name  of  the  individual  and 
the  file  in  which  specific  information  concerning  the 
individual  is  housed. 

2.  Service  lookout  system  contains  names  of  violators,  alleged 
violators  and  suspected  violators  of  the  criminal  or  civil 
provisions  of  statutes  enforced  by  the  Service. 

J.  Extention  training  program  enroUees.  The  system  contains  a 
folder  for  each  enroUee.  Each  folder  contains  a.  complete  record  of 
the  enrollee’s  test  scores,  correspsondence  and  dates  of  every  ac¬ 
tion  taken  with  regard  to  the  mailing  of  lesson  materials,  receipt  of 
tests,  scoring  and  mailing  out  test  results  and  dates  certificates 
were  completed  and  mailed. 

K. 

1.  Accounts  with  creditors.  The  records  consist  of  vendors’ 
invoices,  purchase  orders,  travel  vouchers  and  claims  filed 
by  appropriation  for  the  fiscal  year  from  which  payment  is 
chargeable. 

2.  Accounts  with  debtors.  The  records  consist  of  bills  for 
inspection  services  performed  under  the  Act  of  March  2, 

1931  (8  U.S.C.  1353a);  fees,  fines,  penalties  and  deportation 
expenses  assessed  pursuant  to  the  Immigration  and 
Nationality  Act;  and  employee  indebtedness  for  travel 
advances,  for  the  unofficial  use  of  Government  facilities  and 
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services,  for  damage  to  or  loss  of  Government  property,  and 
for  the  erroneous  or  overpayment  of  compensation  for  travel 
expenses. 

L.  Freedom  of  Information  correspondence  control  index.  The 
system  contains  an  index  record  for  each  piece  of  correspondence 
received  requesting  information  under  the  Freedom  of  Information 
Act. 

M.  Intelligence  index.  This  system  contains  a  semi-permanent 
index  record  for  each  document,  report,  bulletin  or  correspondence 
received.  The  index  is  categorized  by  name,  violation,  and  activity. 
The  index  is  primarily  a  locator  reflecting  the  category,  source  of 
material  and  specific  housing  of  information. 

N.  Microfilmed  manifest  records.  Microfilmed  indices,  and  ar¬ 
rival  and  departure  manifests  reflecting  brief  biographical  data  and 
facts  of  arrival  or  departure.  The  arrival  records  for  certain  ports 
date  from  1891  and  departure  records  date  from  1900.  The  records 
are  not  complete;  certain  records  were  destroyed  and  were  not 
microfilmed. 

O. 

1.  Naturalization  and  citizenship  docket  cards.  Docket  cards 
consist  of  3‘  x  5‘  or  S‘  x  8'  index  cards  arranged 
alphabetically  according  to  name  of  applicant,  beneficiary  or 
petitioner,  iindicating  type  of  application  submitted,  date  of 
receipt,  file  and/or  petition  number,  and  court  number 
wherein  petition  for  naturalization  was  filed.  The  docket 
cards  are  locators  for  the  files  in  which  specific  information 
concerning  the  individuals  is  maintained. 

2.  Examiner’s  docket  lists  of  petitioners  for  naturalization. 

Lists  of  petitioners  for  naturalization  (Form  N-476)  are 
arranged  chronologically  for  each  court  exercising 
naturalizatiou  jurisdiction,  showing  petition  number,  petition 
filing  date,  file  number,  court  number,  name  of  petitioner  for 
naturalization,  name  of  beneficiary  in  whose  behalf  a 
petition  is  filed,  proposed  recommendation  by  the 
naturalization  examiner  and  reasons  for  the  continuance.  The 
lists  serve  as  locators  for  the  files  in  which  specific 
information  concerning  the  petitioners  is  maintained. 

3.  Master  docket  lists  of  petitions  for  naturalization  pending 
one  year  or  more.  Master  docket  lists  of  petitions  for 
naturalization  (Form  N-476)  pending  for  a  year  or  more  are 
arranged  chronologically  for  each  court  exercising 
naturalization  juri^iction  showing  the  petition  number, 
petition  filing  date,  petitioner’s  name,  recommendation  and 
issues  and  reason  why  petition  is  still  pemding.  The  lists 
serve  as  locators  for  the  files  in  which  specific  information 
concerning  the  petitioners  is  maintained. 

P.  Personnel  investigations  index.  Contains  two  separate  card 
index  files,  one  for  cases  under  active  investigation,  and  the  other 
for  formerly  active  cases  now  closed.  These  c^s  are  locator  cards 
listing  names  of  investigation  subjects,  their  locations,  and  the  al¬ 
legations  under  investigation.  Two  relati^  sets  of  temporary  work 
folders  exist  housing  open/closed  allegations  of  misconduct  and  in¬ 
vestigative  reports. 

Q.  Property  issued  to  employees.  The  records  consist  of  a  Form 
G-5TO,  ‘Record-Receipt-Property  Issued  to  Employee,*  which  lists 
property  issued  to  an  employee.  The  Form  G-570  lists  the  em¬ 
ployee’s  name,  description  of  the  property,  serial  number,  date 
received  and  employee’s  initials,  and  finally  date  returned  and  su¬ 
pervisor’s  intials. 

R.  Security  system  index.  The  system  is  comprised  of  3’  x  S’ 
index  cards  fiM  alphabetically  which  reflect  levels  of  access 
clearances  granted  to  employees  of  the  Service  and  the  dates  when 
tte  clearances  were  granted. 

S.  White  House  and  Attorney  General  correspondence  control 
index.  Contains  an  index  record  for  each  piece  of  correspondence 
addressed  to  the  President  and  the  Attorney  General,  with  certain 
exceptions,  which  has  been  referred  to  this  Service  for  appropriate 
attention.  Information  maintained  in  the  system  is  that  which  is  en¬ 
tered  on  Form  G-617,  ‘Correspondence  Control  Card*.  The  index 
record  is  primarily  a  locator  reflecting  the  name  of  the  correspon¬ 
dent  and/or  the  subject  individual  of  the  correspondence  and  the 
foe  in  which  specific  information  concerning  the  individual  is 
housed. 

T.  Health  Recordd  System.  The  record  consists  of  a  S*  x  7*  index 
card  that  lists  the  name,  date  and  treatment  given  any  person  in  the 
Health  Unit. 

U.  Personal  Data  Card  System.  The  record  consists  of  a  3*  x  S* 
card  for  each  employee  or  former  employee  (G-74).  The  entries  on 
the  card  (G-74)  include  name,  date  of  birth,  height,  weight,  sex, 
Mood  type,  photograph,  and  color  of  hair  and  eyes. 


V.  Compassionate  Cases  System.  The  record  consists  of  a  3*  x  S* 
index  card  containing  employee’s  name,  position,  grade,  present  lo¬ 
cation,  date  request  received  in  Centrd  Office,  date  circulated  to 
compassionate  committee,  disposition,  new  location  of  employee 
whose  request  is  granted;  and  a  folder  containing  copy  of  em¬ 
ployee’s  Form  G-410,  employee’s  request  (memo),  local  and  re¬ 
gional  recommendations,  doctor’s  statement  (where  applicable), 
record  of  committee  action,  and  response  to  employee. 

W.  Emergency  Reassignment  Index.  The  record  consists  of  3’  x 
5*  card  (G-560)  which  reflects  the  name,  age,  grade,  title,  official 
station,  residence,  telephone  number  and  emergency  assignment  ac¬ 
tivity. 

X.  Alien  Documentation,  Identification  and  Telecommunication 
(ADIT)  system.  The  records  consist  of  formatted  data  base  records 
of  personal  and  biographical  information  such  as  name,  date  of 
birth,  picture  and  fingerprint  coordinates,  height,  mother’s  first 
name,  father’s  first  name,  city/town/village  of  bi^. 

Authority  for  maintenance  of  the  system: 

A.  General,  applicable  to  all  Service  index  systems,  includes  but 
is  not  limited  to:  Sections  103,  265  and  290  and  Title  III  of  the  Im¬ 
migration  and  Nationality  Act,  hereinafter  referred  to  as  the  Act 
(66  Stat.  163),  as  amended,  (8  U.S.C.  1103;  8  U.S.C.  1305;  8  U.S.C. 
1360),  and  the  regulations  pursuant  thereto. 

B.  Specific,  applicable  to  some  of  the  indices,  including  but  not 
limited  to:  (1)  Executive  Order  11652,  and  28  C.F.R.  17.79  -  agency 
control  information  record  index,  and  access  clearance  information 
system.  (2)  31  U.S.C.  66a  -  Finance  branch  indices.  (3)  Title  III  of 
the  Act,  as  amended,  (8  U.S.C.  sections  1401  through  1503),  and 
the  regulations  promulgated  thereunder  -  naturalization  and  citizen¬ 
ship  indices.  (4)  Sections  235  and  287  of  the  Act,  as  amended,  (8 
U.S.C.  1225;  and  8  U.S.C.  1357),  and  the  regulations  promulgated 
pursuant  thereto  in  personnel  investigations.  (5)  Section  231  of  the 
Act,  as  amended,  (8  U.S.C.  1221)  -  manifest  records.  (6)  40  U.S.C. 
483  -  property  management  system.  (7)  5  U.S.C.  4113  -  extension 
training  program.  (8)  5  U.S.C.  552.  The  Freedom  of  Information 
Act,  requires  certain  record  keeping,  this  system  was  established 
and  is  maintained  in  order  to  enable  the  Service  to  comply  with  this 
requirement.  (9)  5  U.S.C.  301  •  Health  Record  System,  Personal 
Data  Card  System,  and  Compassionate  Cases  System.  (10)  Execu¬ 
tive  Order  11490  -  Emergency  Reassignment  Index. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
used  to  serve  the  public  by  providing  data  for  responses,  when 
authorized,  to  written  inquiries,  complaints,  and  so  forth.  It  is  also 
used  to  administer  the  maanagement,  operational,  and  enforcement 
activities  of  the  Service.  The  records  are  used  by  officers  and  em¬ 
ployees  of  the  Service  and  the  Department  of  Justice  in  the  ad¬ 
ministration  and  enforcement  of  the  immigration  and  nationality 
laws,  and  related  statutes,  including  the  processing  of  applications 
for  benefits  under  these  laws,  detecting  violations  of  these  laws, 
and  for  referrals  for  prosecution. 

A.  Relevant  information  contained  in  this  system  of  records 
maintained  by  the  Service  to  carry  out  its  functions  may  be 
referred,  as  a  routine  use,  to  clerks  and  judges  of  courts 
exercising  naturalization  jurisdiction  for  the  purpose  of  filing 
petitions  for  naturalization  and  to  enable  such  courts  to 
determine  eligibility  for  naturalization  or  grounds  for 
revocation  of  naturalization. 

B.  Relevant  information  contained  in  this  system  of  records 
maintained  by  the  Service  to  carry  out  its  functions  may  be 
referred,  as  a  routine  use,  to  the  Department  of  State  in  the 
processing  of  petitions  or  applications  for  benefits  under  the 
Immigration  and  Nationality  Laws  Act,  and  all  other 
immigration  and  nationality  laws,  including  treaties  and 
reciprocal  agreements. 

C.  Relevant  information  contained  in  this  system  of  records 
maintained  by  the  Service  to  carry  out  its  functions  may  be 
provided,  as  a  routine  use,  to  other  federal,  state,  and  local 
government  law  enforcement  and  regulatory  agencies, 
foreign  governments,  the  Department  of  Defense,  including 
all  components  thereof, -the  Department  of  State,  the 
Department  of  the  Treasury,  the  Central  Intelligence 
Agency,  the  Selective  Service  System,  the  United  States 
Coast  Guard,  the  United  Nations,  Interpol,  and  individuals 
and  organizations  during  the  course  of  investigation  in  the 
processing  of  a  matter  or  a  proceeding  within  the  purview  of 
the  immigration  and  nationality  laws,  to  elicit  information 
required  by  the  Service  to  carry  out  its  functions  and 
statutory  mandates. 
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D.  In  the  event  that  this  system  of  records  maintained  by  the 
Service  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute 
or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  this  system 
of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforceing  or 
implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

E.  In  the  event  that  this  system  of  records  maintained  by  the 
Service  to  carry  out  its  functions  indicates  a  violation  or 
potential  violation  of  the  immigration  and  nationality  laws,  or 
of  a  general  statute  within  Service  jurisdiction,  or  by 
regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  this  system  of  records  may  be  disclosed, 
as  a  routine  use,  in  the  coursee  of  presenting  evidence  to  a 
court,  magistrate,  or  administrative  tribunal  and  to  opposing 
counsel  in  the  course  of  discovery. 

F.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal  agency,  in  response  to  its  request, 
in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency's  decision 
on  the  matter. 

G.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state  or  local  agency  maintaining 
civil,  criminal  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  decision  of  this 
Service  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant  or  other  benefit. 

H.  Indication  of  a  violation  or  potential  violation  of  the  laws  of 
another  nation,  whether  civil  or  criminal,  may  be  referred  to 
the  appropriate  foreign  agency  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforceing  or  implementing  such  laws; 
indication  of  any  such  violation  or  potenti^  violation  may 
also  be  referred  to  international  organizations  engaged  in  the 
collection  and  dissemination  of  intelligence  concerning 
criminal  activity. 

I.  Relevant  information  contained  in  this  system  of  records 
may  be  disclosed,  as  a  routine  use,  to  the  Office  of 
Management  and  Budget  in  connection  with  the  review  of 
private  relief  legislation  as  set  forth  in  OMB  Circular  No.  A- 
19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

'  Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  General. 

Storage:  Generally,  information  is  stored  manually;  in  some  in¬ 
stances,  in  automated  index  systems.  The  actual  records  relating  to 
individuals  are  stored  in  file  folders  at  the  addresses  located  in  lo¬ 
cations  A,  B,  C,  E,  F  and  H,  supra. 

RetrievabilHy:  In  general,  recods  are  indexed  alphabetically  by 
name  and/or  ‘A*  file  number  or  petition  and  court  number,  some  in¬ 
clude  date  and  port  of  entry.  Access:  Most  systems  are  accessed 
manually.  In  some  cases,  index  records  may  be  accessed  electroni- 
caDy  from  remote  terminals. 

Safeguards:  Each  system  of  records  is  safeguarded  and  protected 
in  accordance  with  Department  of  Justice  and  Service  rules  and 
procedures. 


Retention  and  disposal: 

a.  The  period  of  retention  for  alien  registration  records  is  100 
years  from  the  closing  date  or  date  of  last  action. 

b.  Materials  retained  in  correspondence  portion  of  subject  files 
are  normally  retained  no  longer  than  two  years  and  are  then  either 
microfilmed  or  destroyed  by  burning. 

c.  Materials  retained  in  policy  portions  of  subject  files  are 
retained  indefinitely. 

d.  Indexes  and  records  not  enumerated  above  are  generally 
retained  only  so  long  as  they  serve  a  useful  purpose. 

e.  Microfilmed  manifest  records  are  retained  permanently. 

f.  Freedom  of  Information  Act  index  cards  and  materials  kept  in 
the  correspondence  portion  of  files  are  retained  for  one  year;  the 
disposal  is  by  burning,  shredding  or  pulverizing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Exceptions  to  the  general 
practices  above; 

Storage: 

a.  Air  detail  office  index  systems.  Forms  1-92  are  filed  in  rotary 
index  machines  by  calendar  year.  Suspect  files  are  in  letter  size 
cabinets,  both  are  operated  manually. 

b.  Alien  address  reports,  I-S3,  are  microfilmed  from  1975  and 
subsequent.  In  1973  and  1974  they  are  filed  in  cabinets  in  Service 
offices  and  in  Federal  Record  Centers. 

c.  Alien  enemy  index  information  is  maintained  in  the  system  and 
is  on  microfilm.  The  actual  files  are  stored  in  Federal  Record  Cen¬ 
ters. 

d.  Intelligence  indices,  are  stored  not  by  name,  but  by  organiza¬ 
tion,  activity  or  violation. 

e.  Some  systems  are  stored  numerically,  or  by  subject,  or  by 
court  and  petition  number  or  time  sequence,  as  well  as  alphabeti¬ 
cally. 

f.  Alien  Documentation,  Identification  and  Telecommunication 
(ADIT)  system  information  is  stored  on  magnetic  tape  and  disk. 
Original  forms  completed  by  the  individuals  to  whom  the  records 
pertain  are  filed  with  other  records  in  subsystem  E,  'Centralized 
index  and  records.* 

Retrievability:  Aircraft  data  is  filed  in  numerical  sequence  (air 
detail  office  index  system). 

Retention  and  disposal: 

a.  Access  clearance  index  is  maintained  on  a  current  basis.  Cards 
forms  completed  by  the  the  index  are  destroyed  upon  the  resigna¬ 
tion,  death  or  retirement  of  the  employee. 

b.  Air  detail  office  index.  Form  I-92A,  forms  information  is 
retained  for  5  years. 

c.  Border  Patrol  examination  papers  are  destroyed  6  months  after 
the  trainee  officer  completes  his  probationary  year. 

d.  Finance  indices:  Accounts  with  creditors  and  debtors  are 
retained  by  the  Service  for  2  years  from  the  close  of  the  fiscal  year 
to  which  they  relate  and  are  then  transferred  to  the  Federal  Record 
Centers  pending  their  ultimate  disposition.  The  records  are  disposed 
of  in  accordance  with  General  Service  Administration  regulations. 

e.  Intelligence  indices:  Intelligence  bulletins  are  retained  in- 
deffinitely. 

f.  Index  Form  G-617  is  maintained  for  three  years,  then 
destroyed.  However,  in  the  White  House  and  Attorney  General 
Correspondence  Indexes,  form  G-617  information  is  retained 
through  the  administration  of  each  President  and  one  year  beyond. 

g.  Index  Form  CO  -  147  is  maintained  until  the  subject  matter  is 
finally  acted  upon  and  is  then  destroyed. 

h.  Personnel  investigations  are  generally  destroyed  in  June  of  the 
year  following  the  one  year  anniversary  of  the  close  of  the  in¬ 
vestigation.  Operation  Clean  Sweep  cases  are  being  retained  as  a 
package  until  the  program  is  terminated.  Criminal  matters  of 
unusual  sensitivity  are  retained  as  long  as  there  is  a  useful  need. 

i.  Health  Unit  records:  The  records  are  retained  for  a  period  of  6 
years  after  the  date  of  the  last  entry  therein.  The  records  are 
disposed  of  by  burning,  shredding,  macerating  or  pulverizing. 

j.  Indexes  relating  to  law  violators  and  witnesses  are  retained  for 
3  years  and  then  destroyed.  General  correspondence  is  retained  for 
no  longer  than  2  years.  Investigative  matters  of  a  routine  nature 
may  be  disposed  of  when  the  investigation  is  closed.  Information 
on  present  and  past  employees  is  retained  only  as  long  as  such  in¬ 
formation  serves  a  useful  purpose. 

k.  Naturalization  examiners  docket  lists  and  master  docket  lists 
of  petitioners  for  naturalization  are  retained  for  two  years,  disposal 
is  by  tearing,  shredding,  pulverizing,  or  burning.  Naturalization  and 
citizenship  docket  cards  are  purged  after  applications  are  rejected. 
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closed,  petitions  non-filed,  applications  granted  or  denied,  or  peti¬ 
tions  for  naturalization  granted,  or  denied,  the  disposal  is  by  tearing 
the  cards. 

l.  Personal  Data  Card  System:  The  record  is  retained  for  a  period 
of  3  years  after  an  employee  is  separated  and  then  destroyed 
(Location:  A,  supra).  The  record  is  ratined  until  an  employee  is 
separated  and  then  destroyed  (Location:  B,  supra).  The  records  are 
disposed  of  by  burning,  shredding,  macerating  or  pulverizing 
(L^ations:  A  and  B,  supra). 

m.  Compassionate  Cases  System:  The  records  are  retained  for  3 
years  and  then  destroyed.  The  records  are  disposed  of  by  burning, 
shredding,  macerating  or  pulverizing. 

n.  Emergency  Reassignment  Index:  The  records  are  retained  on  a 
current  basis  and  are  destroyed  upon  the  transfer,  separation, 
retirement  or  death  of  the  employee.  The  records  are  destroyed  by 
burning. 

o.  Alien  Documentation,  Identification  and  Telecommunication 
(ADIT)  system  records  are  maintained  until  naturalization,  death  or 
other  material  change  in  status  of  the  individual,  or  until  the  regis¬ 
tration  card  is  relinquished. 

System  manager(s)  and  address: 

A.  The  system  manager,  service-wide  is  the  Associate  Commis¬ 
sioner,  Management  (Location:  A  supra) 

B.  The  Associate  Commissioner,  Management  is  the  sole 
manager  of  the  following  systems: 

1.  Agency  information  control  record  index; 

2.  Alien  address  report  (1-53); 

3.  AUen  enemy  index; 

4.  Centralized  index  (Master  index); 

5.  Congressional  mail  unit  index; 

6.  Document  veendors  and  alterers; 

7.  Enforcement  correspondence  control  index; 

8.  Examinations  correspKjndence  control  index; 

9.  Finance  unit  indexes; 

10.  Freedom  of  Information  Act  correspondence  control  index; 

11.  Intelligence  indexes; 

12.  Microfilmed  manifest  records; 

13.  Property  issued  to  employees; 

14.  Access  clearance  information  system;  and 

15.  White  House  and  Attorney  General  correspondence  control 
index. 

16.  Health  Record  System. 

17.  Alien  Documentation,  Identification  and 
Telecommunication  (ADIT)  system. 

C.  The  following  official  for  Service  personnel  investigations: 
Director,  Internal  Investigations  (Location:  A  supra). 

D.  The  following  officials  (for  inquiry  for  special  need)  by 
category: 

1.  Alien  address  reports  for  portion  of  system  maintained:  (a) 
Associate  Commissioner,  Management;  (b)  District  Directors 
(Locations:  C  supra);  and/or  (c)  Officers  in  Charge  • 
(Locations:  -  E  supra). 

2.  Investigation  units  indices  for:  Contact  index;  enforcement 
index;  anti-smuggling  index  (general);  criminal,  immoral, 
narcotic,  racketeer  and  subversive  indices;  and  suspect  third 
party  index,  the  managers  are  the  ranking  Service  officer,  of 
the  Service  offices  in  which  such  indices  are  maintained  - 
(Location:  A,  B,  C  and  E  supra). 

3.  Border  Patrol  unit  indices,  (a)  Air  detail  office  index:  Deputy 
Director  (Location:  J,  supra),  (b)  Anti-smuggling  information 
center:  (1)  Canadian  Border:  Chief  Patrol  Agent  (Location:- 

.  F-19  supra);  and  (2)  Mexican  Border:  Deputy  Director 

(Location:  J,  supra),  (c)  Fraudulent  Document  Center: 

Deputy  Director  (Location;  J,  supra),  (d)  Border  Patrol 
Academy:  Chief  Patrol  Agent  (Location:  G  supra),  (e) 

Border  Patrol  sector  general  indices:  Chief  Patrol  Agent 
(Location:  F-1  thru  21  supra). 

4.  Assistant  Regional  Commissioner,  Security  (Location;  B-4 
supra)  For  automobile  decal  identification  system. 

5.  CMef,  Employee  Development  Branch.  Office  of  Assistant 
Commissioner,  Personnel  (Location:  A  supra)  for  extension 
training  program  enroUee  fUe. 

6.  Naturalization  and  Citizenship  indexes,  (a)  Naturalization 
and  citizenship  docket  cards:  District  Directors  and  Officers 
in  Charge  (Locations:  C  and  E  supra,  except  E-6,  7,  8  and 
13).  (b)  Docket  lists  of  Petitioners  for  Naturalization  Form 
N^76;  District  Directors  and  Officers  in  Charge  (Locations: 
C  and  E  supra,  except  E-6  and  8).  (c)  Docket  lists  of 
petitions  pending  at  least  one  year  (Form  N-476):  The 


Associate  Commissioner  Mgt.  (Location:  A  supra).  Regional 
Commissioners  (Location:  B  supra).  District  Directors  and 
OIC’s  (Locations:  C  and  E  supra,  except  E-6,  7,  8  and  13). 

7.  Personal  Data  Card  System:  Associate  Commissioner, 
Management  (Location:  A,  supra);  Regional  Commissioners 
(Location:  B,  supra). 

8.  Compassionate  Cases  System:  Associate  Commissioner, 
Management  (Location:  A,  supra);  Regional  Commissioners 
(Locations:  B-1  and  4,  supra). 

9.  Emergency  Reassignment  Index:  Regional  Commissioners 
(Location:  B,  supra);  District  Directors  (Location:  C,  supra); 
Officers  in  charge  (Location:  E,  supra);  and  Chief  patrol 
agents  (Location:  F,  supra). 

Notifkatioa  procedure: 

A.  Address  inquiries  to  the  respective  systems  managers  listed  in 
System  Manager  supra,  except  Finance  unit  inquiries  shall  be  ad¬ 
dressed  to  the  office  of  the  Service  at  which  the  individual  did 
business  (for  locations  see  Location  supra)  and  Freedom  of  Infor¬ 
mation  Act  inquiries  shall  be  addressed  to  the  office  of  the  Service 
nearest  the  requestor’s  place  of  residence,  or  if  known,  the  office 
of  the  Service  where  the  requestor  knows  Ms  record  is  located. 

B.  Systems  totally  exempt  from  disclosure  pursuant  to  5  U.S.C. 
552a  U)  and  (k). 

1.  Agency  information  control  index  system. 

2.  Anti-smuggling  index  (general). 

3.  Anti-smuggling  information  centers  system  for  Canadian  and 
Mexican  Borders. 

4.  Contact  index. 

5.  Criminal,  immoral,  narcotic,  racketeer  and  subversive 
indexes. 

6.  Document  vendors  and  alterers  index. 

7.  Informant  index. 

8.  Intelligence  indexes. 

9.  Service  look  out  system. 

10.  Suspect  third  party  index. 

1 1 .  Emergency  Reassignment  Index. 

Record  access  procedures:  In  all  cases,  requests  for  access  to  a 
record  from  any  record  subsystem  shall  be  in  writing  or  in  person; 
if  request  for  access  is  made  in  writing,  the  envelope  and  letter 
shall  be  clearly  marked  ‘Privacy  Access  Request’.  The  requester 
must  include  a  description  of  ^e  general  subject  matter  and,  if 
known,  the  relating  numerical  identifier.  The  request  must  also  in¬ 
clude  sufficient  data  to  identify  a  relating  record,  such  as  the  in¬ 
dividual's  full  name,  date  and  place  of  birth,  and  if  appropriate,  the 
date  and  place  of  entry  into  the  United  States,  or  departure  from 
the  United  States.  The  requester  shall  also  provide  a  return  address 
for  transmitting  the  information.  Most  of  the  systems  contain 
records  which  the  Attorney  General  has  exempted  from  disclosure 
pursuant  to  5  U.S.C.  552a  (j)  and  (k)  and  records  which  are  clas¬ 
sified  pursuant  to  Executive  order.  The  requester  will  be  accorded 
access  to  the  records  relating  to  himself  only  to  the  extent  that 
such  records  are  not  within  the  scope  of  exemptions  and  are  not 
classified. 

Contesting  record  procedures:  Any  individual  desiring  to  contest 
or  amend  information  maintained  in  the  system  should  direct  his 
request  to  the  office  of  this  Service  nearest  his  residence,  or  in 
which  he  believes  a  record  concerning  him  may  exist,  (see  Notifica¬ 
tion,  supra),  stating  clearly  and  concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it,  and  the  proposed  amend¬ 
ment  to  the  information. 

Record  source  catc^rics:  The  basic  information  contained  in 
these  records  is  supplied  by  the  individual  on  Department  of  State 
and  Service  applications  and  reports;  inquiries  and/or  complaints 
from  members  of  the  general  public,  members  of  the  Congress; 
referrals  of  inquiries  and/or  complaints  directed  to  the  White  House 
or  to  the  Attorney  General  by  members  of  the  general  public;  Ser¬ 
vice  reports  of  investigation,  sworn  statements,  correspondence 
and  memoranda;  official  reports,  memoranda  and  written  referrals 
fromm  other  government  agencies,  including  Federal,  state  and 
local;  from  the  various  courts  and  regulatory  agencies;  and  infro- 
mation  from  foreign  government  agencies  and  international  or¬ 
ganizations. 

The  source  of  the  data  in  the  Freedom  of  Information  Act  cor¬ 
respondence  control  index  is  those  individuals  who  seek  informa¬ 
tion  under  that  Act. 

The  information  contained  in  the  Emergency  Reassignment  Index 
is  supplied  by  the  individual  and  the  Associate  Commissioner, 
Management. 
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Nearly  all  the  systems  contain  information  received  from  sources 
which  are  exempted  from  disclosure  pursuant  to  S  U.S.C.  5S2a  (j) 
and  (k). 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 
(d).  (cKl),  (2)  and  (3).  (eK4KG),  (H)  and  (I),  (cK5)  and  (8).  (f),  (g). 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  SS2a  (j)  and  (k).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  S 
U.S.C.  S53(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSTICE/WSPF  -  001 

System  name:  Watergate  Special  Prosecution  Force  Investigative 
and  Prosecutory  Files  -  WSPF  1. 

System  location:  Watergate  Special  Prosecution  Force;  U.S.  De¬ 
partment  of  Justice;  1425  K  Street,  N.W.;  Washington,  D.C.  20005. 
No  plans  have  been  formalized  for  the  location  of  these  records 
after  the  dissolution  of  the  Watergate  Special  Prosecution  Force. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the  Water¬ 
gate  Special  Prosecution  Force  and  correspondents  on  subjects 
directed  or  referred  to  the  Watergate  Special  Prosecution  Force. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  indices  bearing  individual  names  and  the  associated 
records  to  which  they  relate  arranged  by  subject  matter  or  contain¬ 
ing  the  general  and  particular  records  of  all  WSPF  correspondence, 
cases,  matters  and  memoranda,  including,  but  not  limited  to, 
testimony,  investigative  reports,  correspondence  to  and  from  the 
Watergate  Special  Prosecutor’s  Office,  memoranda,  legal  paper, 
evidence  and  exhibits.  The  system  also  includes  all  items  classified 
in  the  interest  of  national  security  as  confidential,  secret  and  top 
secret  received  and  maintained  by  the  Watergate  Special  Prosecu¬ 
tor’s  Office. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  to  implement  the  provisions  codified  in 
28  C.F.R.  0.38  and  Appendix. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  the 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury  in 
accordance  with  established  constitutional,  substantive,  or  procedu¬ 
ral  law  or  practice;  (4)  a  record  relating  to  a  case  or  matter  may  be 
disseminated  to  a  federal,  state,  or  local  administrative  or  regulato- 
^  proceeding  or  hearing  in  accordance  with  the  procedures  govern¬ 
ing  such  proceeding  or  hearing;  (5)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  an  actual  or  potential  party  or  his 
attorney  for  the  purpose  of  negotiation  or  discussion  on  such  mat¬ 
ters  as  settlement  of  the  case  or  matter,  plea  bargaining,  or  infor¬ 
mal  discovery  proceedings;  (6)  a  record  relating  to  a  case  or  matter 
that  has  been  referred  by  an  agency  for  investigation,  prosecution, 
or  enforcement,  or  that  involves  a  case  or  matter  within  the  ju¬ 
risdiction  of  an  agency,  may  be  disseminated  to  such  agency  to 
notify  the  agency  of  the  status  of  the  case  or  matter  or  of  any  deci¬ 
sion  or  determination  that  has  been  made,  or  to  make  such  other 
inquiries  and  reports  as  are  necessary  during  the  processing  of  the 
case  or  matter;  (7)  a  record  relating  to  a  person  held  in  custody 
pending  or  during  arraignment,  trial,  sentence,  or  extradition 
proceedings,  or  after  conviction  or  after  extradition  proceedings, 
may  ^  dissemhated  to  a  federal,  state,  local,  or  foreign  prison, 
probation,  parole,  or  pardon  authority,  or  to  any  other  agency  or 
individual  concerned  with  the  maintenance,  transportation  or 
release  of  such  a  person;  (8)  a  record  relating  to  a  case  or  matter 
may  be  disseminated  to  a  foreign  country  pursuant  to  an  interna¬ 


tional  treaty  or  convention  entered  into  and  ratified  by  the  United 
States  or  to  an  executive  agreement;  (9)  a  record  may  be  dis¬ 
seminated  to  a  federal,  state,  local,  foreign,  or  international  law  en¬ 
forcement  agency  to  assist  in  the  general  crime  prevention  and  de¬ 
tection  efforts  of  the  recipient  agency  or  to  provide  investigative 
leads  to  such  agency;  (10)  a  record  may  be  disseminated  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  matter;  (11)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  or 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi;  (12)  a  record 
may  be  disseminated  to  a  foreign  country,  through  the  United 
States  Department  of  State  or  directly  to  the  representative  of  such 
country,  to  the  extent  necessary  to  assist  such  country  in  appre¬ 
hending  and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his 
return;  (13)  a  record  that  contains  classified  national  security  infor¬ 
mation  and  material  may  be  disseminated  to  persons  who  are  en¬ 
gaged  in  historical  research  projects,  or  who  have  previously  occu¬ 
pied  policy  making  provisions  to  which  they  were  appointed  by  the 
President,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60;  (14)  a  record  relating  to  a  case  or  matter  may  be  included  in 
public  reports  of  the  Special  Prosecutor  pursuant  to  the  regulations 
of  the  Department  of  Justice;  see  28  C.F.R.  0.38  and  Appendix. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually 
on  index  cards  and  in  file  jackets. 

Retrievability:  Information  is  retrieved  from  index  cards  by  the 
name  of  the  individual  and  from  the  file  jackets  by  a  number  as¬ 
signed  and  appearing  on  the  index  cards. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  WSPF  rules. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system. 

System  manager(s)  and  address:  Watergate  Special  Prosecutor; 
U.S.  Department  of  Justice;  1425  K  Street,  N.W.;  Washington, 

D. C.  20005. 

Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  under  5  U.S.C.  552a  (jK2),  (k)(l)  and  (k)(2). 
Address  any  inquiries  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jK2),  (kKD  and 
(kK2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request.*  Include  in  the  request  the  name 
of  the  individual  involved,  Ms  birth  date  and  place,  or  any  other 
identifying  number  which  may  be  of  assistance  in  locating  the 
record,  the  name  of  the  case  or  matter  involved,  if  known,  the 
name  of  the  judicial  district  involved,  if  known,  and  any  other  in¬ 
formation  which  may  be  of  assistance  in  locating  the  record.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 
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Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  offices  and  employees  and 
other  federal,  state,  local,  and  foreign  law  enforcement  agencies, 
private  persons,  witnesses,  and  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorey 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKD,  (2)  and  (3),  (eK4XG),  (H)  and  (I),  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  S  U.S.C.  5S2a  (jKD  and  (kKD  and  (2).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  S 
U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSTICE/WSPF  -  002 

System  name:  Watergate  Special  Prosecution  Force  Automated  In¬ 
vestigation  Files  -  WSPF  2. 

System  location:  Watergate  Special  Prosecution  Force;  U.S.  De¬ 
partment  of  Justice;  1425  K  Street,  N.W.;  Washington,  D.C.  20005. 
No  plans  have  been  formalized  for  the  location  of  these  records 
after  the  dissolution  of  the  Watergate  Special  Prosecution  Force. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the  Water¬ 
gate  Special  Prosecutor’s  Office. 

Categories  of  records  in  the  system:  The  system  consists  of  com¬ 
puter  records  which  may  be  retrieved  by  the  names  of  individuals 
contained  in  the  record.  The  computer  records  are  derived  from 
material  m  the  WSPF  Investigative  and  Prosecutory  Files  including, 
but  not  limited  to,  investigative  reports,  correspondence  to  and 
from  the  Special  Prosecutor’s  Office,  testimony,  memoranda,  legal 
papers,  evidence  and  exhibits. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  to  implement  the  provisions  codified  in 
28  C.F.R.  0.38  and  Appendix. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows:  (1)  in  any  case  in  which  there  is  an  indica¬ 
tion  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  the  record  in  question  may  be  dis¬ 
seminated  to  the  appropriate  federal,  state,  local,  or  foreign  agency 
charged  with  the  responsibility  for  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  such  law;  (2)  in 
the  course  of  investigating  the  potential  or  actual  violation  of  any 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individu^,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 
(3)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  the 
appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury  in 
accordance  with  established  constitutional,  substantive,  or  procedu¬ 
ral  law  or  practice;  (4)  a  record  relating  to  a  case  or  matter  may  be 
disseminated  to  a  federal,  state,  or  local  administrative  or  regulato¬ 
ry  proceeding  or  hearing  in  accordance  with  the  procedures  govern¬ 
ing  such  proceeding  or  hearing;  (5)  a  record  relating  to  a  case  or 
matter  may  be  disseminated  to  an  actual  or  potential  party  or  his 
attorney  for  the  purpose  of  negotiation  or  discussion  on  such  mat¬ 
ters  as  settlement  of  the  case  or  matter,  plea  bargaining,  or  infor¬ 
mal  discovery  proceedings;  (6)  a  record  relating  to  a  case  or  matter 
that  has  been  referred  by  an  agency  for  investigation,  prosecution, 
or  enforcement,  or  that  involves  a  case  or  matter  within  the  ju¬ 
risdiction  of  an  agency,  may  be  disseminated  to  such  agency  to 
notify  the  agency  of  the  status  of  the  case  or  matter  or  of  any  deci¬ 
sion  or  determination  that  has  been  made,  or  to  make  such  other, 
inquiries  and  reports  as  are  necessary  during  the  processing  of  the 
case  or  matter;  (7)  a  record  relating  to  a  person  held  in  custody 
pending  or  during  arraignment,  trial,  sentence,  or  extradition 
proceedings,  or  after  conviction  or  after  extradition  proceedings, 
may  be  disseminated  to  a  federal,  state,  local,  or  foreign  prison, 
probation,  parole,  or  pardon  authority,  or  to  any  other  agency  or 
individual  concerned  with  the  maintenance,  transportation  or 
release  of  such  a  person;  (8)  a  record  relating  to  a  case  or  matter 


may  be  disseminated  to  a  foreign  country  pursuant  to  an  interna¬ 
tional  treaty  or  convention  entered  into  and  ratified  by  the  United 
States  or  to  an  executive  agreement;  (9)  a  record  may  be  dis¬ 
seminated  to  a  federal,  state,  local,  foreign,  or  international  law  en¬ 
forcement  agency  to  assist  in  the  general  crime  prevention  and  de¬ 
tection  efforts  of  the  recipient  agency  or  to  provide  investigative 
leads  to  such  agency;  (10)  a  record  may  be  disseminated  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
relates  to  the  requesting  agency’s  decision  on  the  mattqr;  (11)  a 
record  may  be  disseminated  to  the  public,  news  media,  trade  as¬ 
sociations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  or 
crime  trends  or  distinctive  or  unique  modus  operandi,  provided  that 
the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi;  (12)  a  record 
may  be  disseminated  to  a  foreign  country,  through  the  United 
States  Department  of  State  or  directly  to  the  representative  of  such 
country,  to  the  extent  necessary  to  assist  such  country  in  appre¬ 
hending  and/or  returning  a  fugitive  to  a  jurisdiction  which  seeks  his 
return;  (13)  a  record  that  contains  classified  national  security  infor¬ 
mation  and  material  may  be  disseminated  to  persons  who  are  en¬ 
gaged  in  historical  research  projects,  or  who  have  previously  occu¬ 
pied  policy  making  provisions  to  which  they  were  appointed  by  the 
President,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60;  (14)  a  record  relating  to  a  case  or  matter  may  be  included  in 
public  reports  of  the  Special  Prosecutor  pursuant  to  the  regulations 
of  the  Department  of  Justice;  see  28  C.F.R.  0.38  and  Appendix. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  infrmation  in  the  context  of  a  particular  case 
would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests  . 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrievfcig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  on  mag¬ 
netic  tape. 

Retrievability:  Information  may  be  retrieved  from  the  computer 
files  by  the  name  of  the  individu^. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  the  applicable  WSPF  rules. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system. 

System  manager(s)  and  address:  Watergate  Special  Prosecutor; 
U.S.  Department  of  Justice;  1425  K  Street,  N.W.;  Washington, 

D. C.  20005. 

Notification  procedure:  The  major  part  of  this  system  is  exempted 
from  this  requirement  under  5  U.S.C.  552a  (jK2),  (kXl)  and  (kX2). 
Address  any  inquiries  to  the  System  Manager  listed  above. 

Record  access  procedures:  The  major  part  of  this  system  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (jX2),  (kXD  and 
(kX2).  To  the  extent  that  this  system  of  records  is  not  subject  to 
exemption,  it  is  subject  to  access  and  contest.  A  determination  as 
to  exemption  shall  be  made  at  the  time  a  request  for  access  is 
received.  A  request  for  access  to  a  record  contained  in  this  system 
shall  be  made  in  writing,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Access  Request.*  Include  in  the  request  the  name 
of  the  individual  involved,  his  birth  date  and  place,  or  any  other 
identifying  number  which  may  be  of  assistance  in  locating  the 
record,  the  name  of  the  case  or  matter  involved,  if  known,  the 
name  of  the  judicial  district  involved,  if  known,  and  any  other  in¬ 
formation  which  may  be  of  assistance  in  locating  the  record.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 
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Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and 'the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Department  offices  and  employees  and 
other  federal,  state,  local,  and  foreign  law  enforcement  agencies, 
private  persons,  witnesses,  and  informants. 

Systems  exempted  from  certain  provfeions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eXl),  (2)  and  (3),  (eK4KG),  (H)  and  (I),  (eK5),  (f)  and  (g)  of  the 
Privacy  Act  pursuant  to  5  U.S.C.  SS2a  (jKO>  (kKD  and  (2).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  SS3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSTICE/WSPF  -  003 

System  name:  Watergate  Special  Prosecution  Force  Travel  File  - 
WSPF  3. 

System  location:  Watergate  Special  Prosecution  Force;  U.S.  De¬ 
partment  of  Justice;  142S  K  Street,  N.W.;  Washington,  D.C.  20005. 
The  S{Mcial  Prosecution  Force  has  not  yet  determined  the  reposito¬ 
ry  for  its  records  upon  the  termination  of  the  Office. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
retained  by  the  Watergate  Special  Prosecution  Force  as  staff,  con¬ 
sultants  or  experts. 

Categories  of  records  in  the  system:  The  system  consists  of 
alphabetical  files  bearing  individual  names  containing  travel 
vouchers  -  SF  1012,  official  travel  request  and  authorization  -  DJ 
to,  and  request  for  travel  advance  -  SF  1038. 

Authority  for  maintenance  of  the  system:  Department  of  Justice 
Travel  Regulations  OBD  2200.1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  routine 
uses  of  the  travel  files  other  than  distribution  to  officers  and  em¬ 
ployees  of  the  Department  of  Justice  who  have  a  need  for  the 
record  in  the  performance  of  their  duties. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C. F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
532,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually 
in  file  jackets. 

Retrievability:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual  on  file  jackets. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  WSPF  rules. 

Retention  and  disposal:  There  are  no  provisions  for  disposal  of 
the  records  in  the  system. 

System  managerfs)  and  address:  Watergate  Special  Prosecutor; 
U.S.  Department  of  Justice;  1425  K  Street,  N.W.;  Washington, 

D. C.  20005. 

Notification  procedure:  Address  any  inquiries  to  the  System 
Manager  listed  above. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shall  be  made  in  writing,  with  the  envelop 
and  the  letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in 
the  request  the  name  of  the  individual  involved,  his  birth  date  and 
place,  or  any  other  identifying  number  which  may  be  of  assistance 
in  locating  the  record,  and  any  other  information  which  may  be  of 
assistance  in  locating  the  record.  The  requestor  will  also  provide  a 
return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 


request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  e  information  sought. 

Record  wurce  categories:  Department  offices  and  employees,  ex¬ 
perts  and  consultants. 

Systems  exempted  from  certain  provisioDS  of  the  act:  None. 

JUSTICE/FBI  •  001 

System  name:  National  Crime  Information  Center  (NCIC). 

System  location:  Federal  Bureau  of  Investigation;  9th  and 
Pennsylvania  Avenue,  N.W.;  Washington,  D.C.  20535. 

Categories  of  individuais  covered  by  the  system: 

A.  Wanted  Persons 

1 .  Individuals  for  whom  Federal  warrants  are  outstanding. 

2.  Individuals  who  have  committed  or  have  been  identified 
with  an  offense  which  is  classified  as  a  felony  or  serious 
misdemeanor  under  the  existing  penal  statutes  of  the 
jurisdiction  originating  the  entry  and  felony  or  misdemeanor 
warrant  has  been  issued  for  the  individual  with  respect  to  the 
offense  which  was  the  basis  of  the  entry.  Probation  and 
parole  violators  meeting  the  foregoing  criteria. 

3.  A  ‘Temporary  Felony  Want*  may  be  entered  when  a  law 
enforcement  agency  has  need  to  take  prompt  action  to 
establish  a  ‘want*  entry  for  the  apprehension  of  a  person 
who  has  committed,  or  the  officer  has  reasonable  grounds  to 
believe  has  committed,  a  felony  and  who  may  seek  refuge  by 
fleeing  across  jurisdictional  boundaries  and  circumstances 
preclude  the  immediate  procurement  of  a  felony  warrant.  A 
‘Temporary  Felony  Want*  shaU  be  specifically  identified  as 
such  and  subject  to  verification  and  support  by  a  proper 
warrant  within  48  hours  following  the  initial  entry  of  a 
temporary  want.  The  agency  originating  the  ‘Temporary 
Felony  Want*  shall  be  responsible  for  subsequent 
verification  or  re-entry  of  a  permanent  want. 

B.  Individuals  who  have  been  charged  with  serious  and/or  signifi¬ 
cant  offenses. 

C.  Missing  Persons 

1.  A  person  of  any  age  who  is  missing  and  who  is  under 
proven  physical/mental  disability  or  is  senile,  thereby 
subjecting  himself  or  others  to  personal  and  immediate 
danger. 

2.  A  person  of  any  age  who  is  missing  under  circumstances 
indicating  that  Us  disappearance  was  not  voluntary. 

3.  A  person  of  any  age  who  is  missing  and  in  the  company  of 
another  person  under  circumstances  indicating  that  his 
physical  safety  is  in  danger. 

4.  A  person  who  is  missing  and  declared  unemancipated  as 
defined  by  the  laws  of  1^  state  of  residence  and  does  not 
meet  any  of  the  entry  criteria  set  forth  in  1 ,  2,  or  3  above. 

Categories  of  records  in  the  system: 

A.  Stolen  Vehicle  File 

1.  Stolen  vehicles 

2.  Vehicles  wanted  in  conjunction  with  felonies  or  serious 
misdemeanors. 

3.  Stolen  vehicle  parts,  including  certificates  of  origin  or  title. 

B.  Stolen  License  Plate  File 

1.  Stolen  or  missing  license  plates. 

C.  Stolen/Missing  Gun  File 

1 .  Stolen  or  missing  guns. 

2.  Recovered  gun,  ownership  of  which  has  not  been 
established. 

D.  Stolen  Article  File 

E.  Wanted  Person  File 

Described  in  ‘Categories  of  individuals  covered  by  the  system: 
A.  Wanted  Persons* 

F.  Securities  File 

1.  Serially  numbered  stolen,  embezzled,  counterfeited,  missing 
securities. 

2.  ‘Securities*  for  present  purposes  of  this  file  are  currency 
(e.g.  bills,  bank  notes)  and  those  documents  or  certificates 

-  which  generally  are  considered  to  be  evidence  of  debt  (e.g. 
bonds,  debentures,  notes)  or  ownership  of  property  (e.g. 
common  stock,  preferred  stock),  and  documents  which 
represent  subscription  rights  (e.g.  rights,  warrants)  and  which 
are  of  those  types  traded  in  the  securities  exchanges  in  the 
United  States,  except  for  commodities  futures.  Also  included 
are  warehouse  receipts,  travelers  checks  and  money  orders. 

G.  Boat  File 

H.  Computerized  Criminal  History  File 
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A  cooperative  Federal-State  program  for  the  interstate 
exchange  of  criminal  history  record  information  for  the 
purpose  of  facilitating  the  interstate  exchange  of  such 
information  among  criminal  justice  agencies. 

1.  Missing  Person  File 

Described  in  ‘Categories  of  individuals  covered  by  the  system: 
C.  Missing  Persons* 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  Title  28,  United 
States  Code,  Section  S34  and  Title  28  -  Judicial  Administration, 
Chapter  I  -  Department  of  Justice  (Order  No.  601-75)  Part  20  - 
Criminal  Justice  Information  Systems. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  in  NCIC  files  is 
exchanged  with  and  for  the  official  use  of  authorized  officials  of 
the  Federal  Government,  the  states,  cities,  and  penal  and  other  in¬ 
stitutions  in  accordance  with  Title  28,  U.S.  Code,  Section  534.  The 
data  is  exchanged  through  NCIC  terminals  under  the  control  of 
criminal  justice  agencies  in  the  50  states,  FBI  Field  Offices,  and 
other  Federal  law  enforcement  agencies.  Dissemination  of  criminal 
history  record  information  is  set  forth  in  Title  28  -  Judicial  Ad¬ 
ministration,  Chapter  I  -  Department  of  Justice  (Order  No.  601-75) 
Part  20  -  Criminal  Justice  Information  Systems,  Subpart  C,  Section 
20.33. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  NCIC  system  is  stored 
electronically  for  use  in  a  computer  environment. 

Retrievability:  On-line  access  to  data  in  NCIC  is  achieved  by 
using  the  following  search  descriptors.  1'.  Vehicle  File:  a)  Vehicle 
identification  number;  b)  License  plate  number;  c)  NCIC  number 
(unique  number  assigned  by  the  NCIC  computer  to  each  NCIC 
record). 

2.  License  Plate  File:  a)  Liceose  plate  number;  b)  NCIC  number. 

3.  Gun  File:  a)  Serial  number  of  gun;  b)  NCIC  number. 

4.  Article  File:  a)  Serial  number  of  article;  b)  NCIC  number. 

5.  Wanted  Person  File:  a)  Name  and  one  of  the  following  numeri¬ 
cal  identifiers:  date  of  birth,  FBI  number  (number  assigned  by  the 
Federal  Bureau  of  Investigation  to  an  arrst  fingerprint  record).  So¬ 
cial  Security  number  (It  is  noted  the  requirements  of  the  Privacy 
Act  with  regard  to  the  solicitation  of  Social  Security  numbers  have 
been  brought  to  the  attention  of  the  members  of  the  NCIC 
system.).  Operator’s  license  number  (driver’s  license  number). 
Miscellaneous  identifying  number  (military  number  or  number  as¬ 
signed  by  Federal,  state,  or  local  authorities  to  an  individual’s 
record.  Originating  agency  case  number;  b)  Vehicle  or  license  plate 
known  to  be  in  the  possession  of  the  wanted  person;  c)  NCIC 
number  (unique  number  assigned  to  each  NCIC  record). 

6.  Securities  File:  a)  Type,  serial  number,  denomination  of 
security;  b)  Type  of  security  and  name  of  owner  of  security;  c)  So¬ 
cial  Security  number  of  owner  of  security;  d)  NCIC  number. 

7.  Boat  File:  a)  Registration  document  number;  b)  Hull  serial 
number;  c)  NCIC  num^r. 

8.  Computerized  Criminal  History  File:  a)  Name,  sex,  race,  and 
date  of  birth;  b)  FBI  number;  c)  State  identification  number;  d)  So¬ 
cial  Security  Number;  e)  Miscellaneous  number. 

9.  Missing  Person  File-SAME  AS  WANTED  PERSON  FILE. 

Safeguards:  Data  stored  in  the  NCIC  is  documented  criminal 

justice  agency  information  and  access  to  that  data  is  restricted  to 
duly  authorized  criminal  justice  agencies.  The  following  security 
measures  are  the  minimum  to  be  adopted  by  all  criminal  justice 
agencies  having  access  to  the  NCIC  Computerized  Criminal  History 
File.  These  measures  are  designed  to  prevent  unauthorized  access 
to  the  system  data  and/or  unauthorized  use  of  data  obtained  from 
the  computerized  file. 

I .  Computer  Centers 


a.  The  criminal  justice  agency  computer  site  must  have 
adequate  physical  security  to  protect  against  any 
unauthorized  personnel  gaining  access  to  the  computer 
equipment  or  to  any  of  the  stored  data. 

b.  Since  personnel  at  these  computer  centers  can  access  data 
stored  in  the  system,  they  must  be  screened  thoroughly 
under  the  authority  and  supervision  of  an  NCIC  control 
terminal  agency.  (This  authority  and  supervision  may  be 
delegated  to  responsible  criminal  justice  agency  personnel  in 
the  case  of  a  satellite  computer  center  being  serviced 
through  a  state  control  terminal  agency.)  This  screening  will 
also  apply  to  non-criminal  justice  maintenance  or  technical 
personnel. 

c.  All  visitors  to  these  computer  centers  must  be  accompanied 
by  staff  personnel  at  all  times. 

d.  Computers  having  access  to  the  NCIC  must  have  the  proper 
computer  instructions  written  and  other  built-in  controls  to 
prevent  criminal  history  data  from  being  accessible  to  any 
terminals  other  than  authorized  terminals. 

e.  Computers  having  access  to  the  NCIC  must  maintain  a 
record  of  all  transactions  against  the  criminal  history  file  in 
the  same  manner  the  NCIC  computer  logs  all  transactions. 
The  NCIC  identifies  each  specific  agency  entering  or 
receiving  information  and  maintains  a  record  of  those 
transactions.  This  transaction  record  must  be  monitored  and 
reviewed  on  a  regular  basis  to  detect  anny  possible  misuse  of 
criminal  history  data. 

f.  Each  state  control  terminal  shall  build  its  data  system  around 
a  central  computer,  through  which  each  inquiry  must  pass 
for  screening  and  verification.  The  configuration  and 
operation  of  the  center  shall  provide  for  the  integrity  of  the 
data  base. 

2.  Communications 

a.  Lines/channels  being  used  to  transmit  criminal  history 
information  must  be  dedicated  solely  to  criminal  justice  use, 

i.e.,  there  must  be  no  terminals  belonging  to  agencies  outside 
the  criminal  justice  system  sharing  these  lines/channels. 

b.  Physical  security  of  the  lines/channels  must  be  protected  to 
guard  against  clandestine  devices  being  utilized  to  intercept 
or  inject  system  traffic. 

3.  Terminal  Devices  Having  Access  to  NCIC 

a.  All  agencies  having  terminals  on  the  system  must  be 
required  to  physically  place  these  terminals  in  secure 
locations  within  the  authorized  agency. 

b.  The  agencies  having  terminals  with  access  to  criminal 
history  must  have  terminal  operators  screened  and  restrict 
access  to  the  terminal  to  a  minimum  number  of  authorized 
employees. 

c.  Copies  of  criminal  history  data  obtained  from  terminal 
devices  must  be  afforded  security  to  prevent  any 
unauthorized  access  to  or  use  of  that  data. 

d.  All  remote  terminals  on  NCIC  Computerized  Criminal 
History  will  maintain  a  hard  copy  of  computerized  criminal 
history  inquiries  with  notations  of  individual  making  request 
for  record  (90  days). 

Retention  and  disposal:  Unless  otherwise  removed,  records  will 
be  retained  in  file  as  follows: 

1.  Vehicle  File 

a.  Unrecovered  stolen  vehicle  records  (including  snowmobile 
records)  which  do  not  contain  vehicle  identification  numbers 
(VIN)  therein,  will  be  purged  from  file  90  days  after  the  end 
of  the  license  plate’s  expiration  year  as  shown  in  the  record. 
Unrecovered  stolen  vehicle  records  (including  snowmobile 
records)  which  contain  VIN’s,  will  remain  in  file  for  the  year 
of  entry  plus  4. 

b.  Unrecovered  vehicles  wanted  in  conjunction  with  a  felony 
will  remain  in  file  for  90  days  after  entry.  In  the  event  a 
longer  retention  period  is  desired,  the  vehicle  must  be  re¬ 
entered. 

c.  Unrecovered  stolen  VIN  plates,  certificates  of  origin  or  title, 
and  serially  numbered  stolen  vehicle  engines  or 
transmissions  will  remain  in  file  for  the  year  of  entry  plus  4. 

2.  License  Plate  File 

Unrecovered  stolen  license  plates  not  associated  with  a  vehicle 
will  remain  in  file  for  one  year  after  the  end  of  the  plate’s 
expiration  year  as  shown  in  the  record. 

3.  Gun  File 

a.  Unrecovered  weapons  will  be  retained  in  file  for  an 
indefinite  period  until  action  is  taken  by  the  originating 
agency  to  clear  the  record. 
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b.  Weapons  entered  in  file  as  ‘recovered*  weapons  will  remain 
in  file  for  the  balance  of  the  year  entered  plus  2. 

4.  Article  File 

Unrecovered  stolen  articles  will  be  retained  for  the  balance  of 
the  year  entered  plus  one  year.  _  - 

5.  Wanted  Person  File 

Persons  not  located  will  remain  in  file  indefinitely  until  action 
is  taken  by  the  originating  agency  to  clear  the  reecord 
(except  ‘Temporary  Felony  Wants*,  which  will  be 
automatically  removed  from  file  after  48  hours). 

6.  Securities  File 

Unrecovered,  stolen,  embezzled,  counterfeited  or  missing 
securities  will  be  retained  for  the  balance  of  the  year  entered 
plus  4,  except  for  travelers  checks  and  money  orders  which 
will  be  retained  for  the  balance  of  the  year  entered  plus  2. 

7.  Boat  File 

Unrecovered  stolen  boats  will  be  retained  in  file  for  the 
balance  of  the  year  entered  plus  4. 

8.  Missing  Person  File 

Will  remain  in  the  file  until  the  individual  is  located  or,  in  the 
case  of  unemancipated  persons,  the  individual  reaches  the 
age  of  emancipation  as  defined  by  laws  of  his  state. 

9.  Computerized  Criminal  History  File 

When  an  individual  reaches  age  of  80. 

System  manager(s)  and  address:  Director,  Federal  Bureau  of  In¬ 
vestigation;  J.  Edgar  Hoover  F.B.I.  Building;  9th  and  Pennsylvania 
Avenue,  N.W.;  Washington,  D.C.  20535. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures: 

It  is  noted  the  Attorney  General  is  exempting  this  system  from 
the  access  and  contest  procedures  of  the  l^ivacy  Act.  However, 
the  following  alternative  procedures  are  available  to  a  requester. 
The  procedures  by  which  an  individual  may  obtain  a  copy  of  his 
Computerized  Criminal  History  are  as  follows: 

If  an  individual  has  a  criminal  record  supported  by  fingerprints 
and  that  record  has  been  entered  in  the  NCIC  CCH  File,  it  is 
available  to  that  individual  for  review,  upon  presentation  of  ap¬ 
propriate  identification,  and  in  accordance  with  applicable  state  and 
Federal  administrative  and  statutory  regulations. 

Appropriate  identification  includes  being  fingerprinted  for  the 
purpose  of  insuring  that  he  is  the  individual  that  he  purports  to  be. 
The  record  on  file  will  then  be  verified  as  his  through  comparison 
of  fingerprints. 

Procedure.  1.  All  requests  for  review  must  be  made  by  the  sub¬ 
ject  of  his  record  through  a  law  enforcement  agency  which  has  ac¬ 
cess  to  the  NCIC  CCH  File.  That  agency  within  statutory  or  regula¬ 
tory  limits  can  require  additional  identification  to  assist  in  securing 
a  positive  identification. 

2.  If  the  cooperating  law  enforcement  agency  can  make  an 

identification  with  fingerprints  previously  taken  which  are  on  file 
locally  and  if  the  FBI  identification  number  of  the  individual’s 
record  is  available  to  that  agency,  it  can  make  an  on-line  inquiry  of 
NCIC  to  obtain  his  record  on-line  or,  if  it  does  not  have  suitable 
equipment  to  obtain  an  on-line  response,  obtain  the  record  from 
Washington,  D.C.,  by  mail.  The  individual  will  then  be  afforded  the 
opportunity  to  see  that  record.  ' 

3.  Should  the  cooperating  law  enforcement  agency  not  have  the 
individual’s  fingerprints  on  file  locally,  it  is  necessary  for  that  agen¬ 
cy  to  relate  his  prints  to  an  existing  record  by  having  his  identifica¬ 
tion  prints  compared  with  those  already  on  file  in  the  FBI  or, 
possibly,'  in  the  State’s  central  identification  agency. 

Contesting  record  procedures:  The  subject  of  the  requested  record 
shall  request  the  appropriate  arresting  agency,  court,  or  cor¬ 
rectional  agency  to  initiate  action  neccessary  to  correct  any  stated 
inaccuracy  in  his  record  or  provide  the  information  needed  to  make 
the  record  complete. 

Record  source  categories:  Information  contained  in  the  NCIC 
system  is  obtained  from  local,  state.  Federal  and  international 
criminal  justice  agencies. 

Systems  exempted  from  certain  provbions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKD.  (2)  and  (3),  (e)(4)(G),  (H),  (eK8),  (D,  (g)  and  (m)  of  the 
Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 
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System  name:  The  ‘FBI  Central  Records  System’  containing  in- 
vesUgative,  personnel,  administrative,  applicant,  and  general 
files. 

System  location:  a.  Federal  Bureau  of  Investigation,  J.  Edgar 
Hoover  FBI  Building,  lOth  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20535;  b.  59  field  divisions  (see  Appendix);  c.  14 
Legal  Attaches  (see  Appendix). 

Categories  of  individuals  covered  by  the  system: 

a.  Individuals  who  relate  in  any  manner  to  official  FBI  investiga¬ 
tions  including,  but  not  limited  to  suspects,  victims,  witnesses,  and 
close  relatives  and  associates  that  are  relevant  to  an  investigation. 

b.  Applicants  for  and  current  and  former  personnel  of  the  FBI 
and  persons  related  thereto  that  are  considered  relevant  to  an  appli¬ 
cant  investigation,  personnel  inquiry,  or  persons  related  to  person¬ 
nel  matters. 

c.  Applicants  for  and  appointees  to  sensitive  positions  in  the 
United  States  Government  and  persons  related  thereto  that  are  con¬ 
sidered  relevant  to  the  investigation. 

d.  Individuals  who  are  the  subject  of  unsolicited  information, 
who  offer  unsolicited  information,  request  assistance,  and  make 
inquiries  concemihg  record  material,  including  general  correspon¬ 
dence,  contacts  with  other  agencies,  businesses,  institutions,  clubs, 
the  public  and  the  news  media. 

e.  Individuals,  associated  with  administrative  operations  or  ser¬ 
vices  including  pertinent  functions,  contractors  and  pertinent  per¬ 
sons  related  thereto. 

Categories  of  records  in  the  system: 

The  FBI  Central  Records  System  -  The  FBI  utilizes  a  ‘central 
records  system’  of  maintaining  its  investigative,  personnel,  appli¬ 
cant,  administrative,  and  general  files.  This  system  consists  of  one 
numerical  sequence  of  subject  matter  files,  an  alphabetical  index  to 
the  files,  and  a  supporting  abstract  system  to  facilitate  processing 
and  accountability  of  all  important  mail  placed  in  file.  Files  kept  m 
FBI  field  offices  are  also  structured  in  the  same  manner,  except 
they  do  not  utilize  an  abstract  system. 

Files  kept  in  FBI  Field  Offices  -  Field  offices  maintain  certain 
records  that  are  not  contained  at  FBIHQ  that  include  files,  index 
cards,  and  related  material  pertaining  to  cases  in  which  there  was 
no  prosecutive  action  undertaken;  perpetrators  of  violations  not 
developed  during  investigation;  or  investigation  revealed  allegations 
were  unsubstantiated  or  not  within  the  investijgative  jurisdiction  of 
the  Bureau.  These  investigations  closed  in  field  offices  and  cor¬ 
respondence  not  forwarded  to  FBI  Headquarters.  Duplicate  records 
and  records  which  extract  information  reported  in  the  main  files  are 
also  kept  in  the  various  divisions  of  the  FBI  to  assist  them  in  their 
day-to-day  operation.  Some  of  the  information  contained  in  the 
main  files  has  also  been  extracted  and  placed  on  computer  to  ena¬ 
ble  various  divisions  to  retrieve  information  more  rapidly  by  avoid¬ 
ing  the  need  for  a  manual  search  for  information  maintained  in  the 
main  files.  Also,  personnel  type  information  dealing  with  such  mat¬ 
ters  as  attendance  and  production  and  accuracy  requirements  is 
maintained  by  some  divisions. 

Authority  for  maintenance  of  the  system:  Federal  Records  Act  of 
1950,  The  Constitution  of  the  United  States,  various  provisions  of 
U.S.  Code,  Executive  Orders  and  Presidential  directives. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  contained  in 
this  system  are  utilized  by  the  FBI  in  support  of  its  mission  to  con¬ 
duct  investigations  within  its  jurisdiction  and  for  various  adminis¬ 
trative  purposes.  Information  from  these  files  is  disseminated  to  ap¬ 
propriate  Federal,  state,  local,  and  foreign  agencies  where  the  right 
and  need  to  have  access  to  tUs  information  exists  —  For  example, 
to  assist  in  the  general  crime  prevention  and  detection  efforts  of 
the  recipient  agency.  Information  is  also  disseminated  to  these 
agencies  and  to  individuals  and  organizations,  where  such  dis¬ 
semination  is  necessary  to  elicit  information  from  such  agencies 
and  individuals.  Information  from  this  system  is  also  disseminated 
during  appropriate  legal  proceedings.  For  example,  witness  inter¬ 
views  are  made  available  to  defendants  pursuant  to  the  Jencks  Act 
during  Federal  criminal  trials.  In  the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out  its  functions  indicated  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 


FEDERAL  REGISTER,  VOL.  41,  NO.  1 81— THURSDAY,  SEPTEMBER  16,  1976 


39998 


DEPARTMENT  OF  JUSTICE 


investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto.  A  record  from  this  system  of  records  may  be  dis¬ 
closed  as  a  ‘routine  use*  to  a  federal,  state  or  local  agency  main¬ 
taining  civil,  criminal  or  other  relevant  enforcement  information  or 
other  .pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit.  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license  grant 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter.  For  example,  in  discharging  its  obligations 
under  Executive  Order  10450,  this  agency  would  disseminate  record 
information  as  a  direct  result  of  a  name  check  request  submitted  by 
another  government  agency.  A  record  relating  to  an  actual  or 
potential  civil  or  criminal  violation  of  title  17,  United  States  Code, 
may  be  disseminated  to  a  person  injured  by  such  violation  to  assist 
him/her  in  the  institution  or  mainteenance  of  a  suit  brought  under 
such  title.  Background  and  descriptive  information  on  Federal  fugi¬ 
tives  is  disseminated  to  the  general  pubUc  and  the  news  media  in  an 
effort  to  bring  about  the  apprehension  of  these  wanted  individuals. 
News  releases  are  also  disseminated  to  the  public  and  the  news 
media  concerning  apprehensions  of  FBI  fugitives  and  other  notable 
accomplishments.  Additionally,  public  source  information  is  dis¬ 
tributed  on  a  continuing  basis,  upon  request,  to  the  general  public 
and  representatives  of  the  media. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  hardcopy  form,  computer  tape, 
and  microfilm. 

Retrievability:  The  FBI  General  Index  must  be  searched  to  deter¬ 
mine  what  information,  if  any,  the  FBI  may  have  in  its  files.  The 
index  cards  are  on  all  manner  of  subject  matters,  but  primarily  a 
name  index  of  individuals.  It  should  be  noted  the  FBI  does  not 
index  all  individuals'  that  furnish  information  or  names  developed  in 
an  mvestigation.  Only  that  information  that  is  considered  pertinent 
and  relevant  ^nd  essential  for  future  retrieval,  is  indexed.  In  certain 
major  cases  most  persons  contacted  are  indexed  in  order  to 
facilitate  the  proper  administrative  handling  of  a  large  volume  of 
material.  The  FBI  is  in  the  process  of  automating  its  ‘Central 
Records  System*  and,  therefore,  the  retrieval  of  certain  data  will  be 
accomplished  by  utilizing  certain  computer  peripheral  equipment 
such  as  CRT  (Cathode  Ray  Tube)  video  screens,  and  printers.  This 
will  basically  involve  certain  personnel  information,  general  index 
information,  and  the  abstracting  system.  Automation  in  no  way 
changes  the  ‘Central  Records  System*;  it  only  facilitates  access 
more  effectively  and  efficiently. 

Safeguards:  Records  are  maintained  in  a  restricted  area  and  are 
accessed  only  by  FBI  employees.  All  FBI  employees  receive  a 
complete  background  investigation  prior  to  being  hired.  All  em¬ 
ployees  are  cautioned  about  divulging  confidential  information  or 
any  information  contained  in  FBI  files.  Failure  to  abide  by  this 
provision  violates  Department  of  Justice  regulations  and  may  vio¬ 
late  certain  statutes  providing  maximum  severe  penalties  of  a  10, 
000  dollar  fine  or  10  years’  imprisonment  or  both.  Employees  that 
resign  or  etire  are  also  cautioned  about  divulging  information 
acquired  in  the  job. 

Rctcution  aud  disposal:  The  Bureau,  by  its  investigative  mandate, 
collects  and  maintains  information  from  a  wide  variety  of  sources. 
The  records  support  the  Bureau’s  investigative  and  administrative 


needs  and  its  obligation  to  act  as  a  clearinghouse  under  Executive 
Order  10450  regarding  the  security  of  Government  employees.  An 
active  destruction  program  includes  microfilming  of  certain  files 
over  10  years  old  and  researching  files,  to  determine  whether  they 
contain  sufficient  historical,  research,  investigative,  or  intelligence 
value  to  warrant  their  retention.  The  Code  of  Federal  Regulations, 
Title  41,  and  Title  44  of  the  U.S.  Code  set  forth  Records  Manage¬ 
ment  procedures  to  be  followed  by  government  agencies  in  relation 
to  their  records.  All  agencies  are  required  to  retain  any  material 
made  or  received  during  the  course  of  public  business  which  has 
been  preserved  or  is  appropriate  for  preservation.  Accordingly, 
disposition  of  record  material  must  be  in  accordance  with 
established  regulations.  Subsequent  destruction  is  accomplished 
through  authority  granted  by  National  Archives  and  Records  Ser¬ 
vice,  GSA,  utilizing  either  the  General  Records  Schedules  or  a 
specific  request  for  record  destruction  which  is  approved  by  the 
Archivist.  Records  are  also  destroyed  or  returned  to  source  as  a 
result  of  Court  Order.  Subsequent  to  1/27/75,  a  Congressional 
moratorium  on  all  destruction,  and  a  later  decision  rendered  on 
further  retention  of  security  and  intelligence  material,  has  substan¬ 
tially  reduced  the  tangible  effects  of  the  destruction  program. 

System  manager(s)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation;  Washington,  D.C.  20535. 

Notificatioa  procedure:  Same  as  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
the  system  shall  be  made  in  writing  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request*.  Include  in  the  request 
your  full  name,  complete  address,  date  of  birth,  place  of  birth,  no¬ 
torized  signature,  and  other  identifying  data  you  may  wish  to 
furnish  to  assist  in  making  a  proper  search  of  our  records.  Also  in¬ 
clude  the  general  subject  matter  of  the  document  or  its  file  number. 
The  requester  will  also  provide  a  return  address  for  transmitting  the 
information.  Access  requests  will  be  directed  to  the  Director, 
Federal  Bureau  of  Investigation,  Washington,  D.C.  20535. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  also  direct  their 
request  to  the  Director,  Federal  Bureau  of  Investigation,  Washing¬ 
ton,  D.C.  20535,  stating  clearly  and  concisely  what  information  is 
being  contested,  the  reasons  for  contesting  it,  and  the  proposed 
amendment  to  the  information  sought. 

Record  source  categories:  The  FBI,  by  the  very  nature  and 
requirement  to  investigate  violations  of  law  within  its  investigative 
jurisdiction  and  its  responsibility  for  the  internal  security  of  the 
United  States,  collects  information  from  a  wide  variety  of  sources. 
Basically  it  is  the  result  of  investigative  efforts  and  information 
furnished  by  other  Government  agencies,  law  enforcement  agen¬ 
cies,  and  the  general  public,  informants,  witnesses,  and  public 
source  material. 

System*  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKl),  (2)  and  (3),  (eK4)(G)  and  (H),  (eK5)  and  (8),  (f),  (g>  and 
(m)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSTICE/FBI  -  003 
System  name:  Bureau  Mailing  List. 

System  location:  External  Affairs  Division,  FBI;  9th  and  Penna, 
N.W.;  Washington,  D.C.  20535. 

Categories  of  individuais  covered  by  the  system:  Individuals  who 
have  requested  receipt  of  published  Bureau  material  and  who  meet 
established  criteria  (basically  law  enforcement  or  closely  related 
areas). 

Categories  of  records  in  the  system:  Name,  address  and  business 
affiliation,  if  appropriate. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code,  Sec¬ 
tion  301  and  Title  44,  U.S.  Code  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  mailing  of  FBI 
material  published  on  a  regular  basis. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the 'public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 
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Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
S52,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computerized  and  3X5  index  card. 

Retrievability:  ID  number  in  computer,  alphabetically  for  card 
index. 

Safeguards:  Computer  records  maintained  by  Administrative  Ser¬ 
vices  Division,  system  operated  by  FBI  personnel. 

Retention  and  disposal:  Revised  on  a  monthly  basis. 

System  manager(s)  and  address:  Director,  FBI,  Washington,  D.C. 
20535 

Notification  procedure:  Director,  FBI,  Washington,  D.C.  20535 

Record  access  procedures:  Inquiry  directed  to  Director,  FBI, 
Washington,  D.C.  20535 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Individual  requests  for  FBI  material  or 
official  recommendation,  from  individuals  associated  with  law  en¬ 
forcement.  * 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

,  JUSTICE/FBI  -  004 

System  name:  Routine  Correspondence  Handled  By  Preprinted 
Form. 

System  location:  External  Affairs  Division;  FBI;  9th  and  Penna, 
N.W.;  Washington,  D.C.  20535. 

Categories  of  individuals  covered  by  the  system:  Routine  cor¬ 
respondence  from  citizens  not  requiring  a  dictated  response. 

Categories  of  records  in  the  system:  Original  correspondence  and 
3x5  index  card. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.  Code,  Sec¬ 
tion  301  and  Title  44,  U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  reference  use  of 
record  of  such  correspondence. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  dnd  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filing  of  original  correspondence  plus  3x5  index  card. 

Retrievability:  Correspondence  ^alphabetically  and  chronologi¬ 
cally;  index  card  alphaBbtically. 

Safeguards:  Maintained  by  FBI  personnel;  locked  file  cabinets 
.during  nonduty  hours. 

Retention  and  disposal:  Original  correspondence  retained  90  days 
and  destroyed;  3x5  index  cards  maintained  one  years  and 
destroyed. 

System  manager(s)  and  address:  Director,  FBI,  Washington,  D.C. 
20535 

Notification  procedure:  Director,  FBI,  Washington,  D.C.  20535 

Record  access  procedures:  Inquiry  directed  to  Director,  FBI, 
Washington,  D.C.  20535 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Incoming  citizen  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


JUSTICE/FBI  •  005 

System  name:  Routine  Correspondence  Prepared  Without  File  Yel¬ 
low. 

System  location:  External  Affairs  Division;  FBI;  9th  and  Penna, 
N.W.;  Washington,  D.C.  20535. 

Categories  of  individuals  covered  by  the  system:  Routine  requests 
received  via  correspondence  from  citizens. 

Categories  of  records  in  the  system:  Tickler  copy  of  routine 
response  plus  original  citizen’s  letter. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.  Code,  Sec¬ 
tion  301  and  Title  44,  U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Temporary  record  of 
routine  inquiries  without  substantive,  historical  or  record  value  for 
which  no  record  is  to  be  made  in  central  FBI  files. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Onionskin  copy  of  outgoing  correspondence. 

Retrievability:  Alphabetically  and  chronologically  filed. 

Safeguards:  Maintained  by  FBI  personnel;  locked  file  cabinets 
during  nonduty  hours. 

Retention  and  disposal:  Retained  90  days,  destroyed  through  con¬ 
fidential  trash  disposal. 

System  manager(s)  and  address:  Director,  FBI,  Washington,  D.C. 
20535. 

Notification  procedure:  Director,  FBI,  Washington,  D.C.  20535. 

Record  access  procedures:  Inquiry  directed  to  Director,  FBI, 
Washington,  D.C.  20535. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Incoming  citizen  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/FBI  -  006 

System  name:  Electronic  Surveillance  (Elsur)  Indices. 

System  location:  FBI  Headquarters;  Washington,,  D.C.  20535. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  the  targets  of  direct  electronic  surveillance  coverage  by 
the  FBI,  who  have  participated  in  conversations  monitored  by  an 
FBI  electronic  installation,  or  who  have  owned,  leased,  or  licensed 
premises  on  which  the  FBI  has  conducted  an  electronic  surveil¬ 
lance. 

Categories  of  records  in  the  system:  The  Elsur  Indices  are  main¬ 
tained  on  3*  X  5’  cards,  which  set  forth  the  name  of  each  person 
monitored  by  the  FBI  since  January  1,  1960,  a  source  number  to 
identify  the  individual  on  whom  the  surveillance  was  installed,  the 
date  the  conversation  occurred,  and  the  location  of  the  field  office 
which  conducted  the  monitoring. 

Authority  for  maintenance  (rf  the  system:  The  Elsur  Indices  were 
initiated  in  October,  1966,  at  the  instructions  of  the  Department  of 
Justice,  which  also  established  the  cutoff  date  of  January  1,  1960. 
The  authority  for  the  maintenance  of  these  records  is  Title  5,  Sec¬ 
tion  301,  use,  which  ^ants  the  Attorney  General  the  authority  to 
issue  rules  and  regulations  prescribing  how  Department  of  Justice 
information  can  be  employed.  Title  18,  USC,  Section  2519,  also 
sets  forth  recordkeeping  requirements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  The  Elsur  Indices  are 
utilized:  (1)  To  respond  to  judicial  inquiries  about  possible  elec¬ 
tronic  surveillance  coverage  of  witnesses,  defendants,  or  attorneys 
involved  in  Federal  court  proceedings,  and  (2)  To  enable  the 
Government  to  certify  whether  a  person  regarding  whom  court- 
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order  authority  is  being  sought  for  electronic  coverage  has  ever 
been  so  covered  in  the  past.  The  actual  users  of  the  indices  are  al¬ 
ways  Agents  of  the  FBI. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maint'ined  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  manually  on  3‘  x  5‘  cards. 

Retrievability:  They  are  indexed  alphabetically  under  the  two 
general  categories  of  ‘Criminar  and  ‘Security.’ 

Safeguards:  They  are  maintained  in  a  guarded  room  at  all  times, 
with  a  special  locking  system  for  off-duty  hours  when  they  are  not 
in  use. 

Retention  and  disposal:  Until  advised  to  the  contrary  by  the  De¬ 
partment,  the  courts,  or  Congress,  these  indices  will  be  maintained 
indefinitely. 

System  manager(s)  and  address:  Director,  Federal  Bureau  of  In¬ 
vestigation,  Washington,  D.C.  20535. 

Notification  procedure:  Same  as  the  above. 

Record  source  categories:  See  Category  of  Individual. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  hasxempted  this  system  from  subsections  (c)(3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eK4)(G),  (H),  (e)(5)  and  (8),  (f),  (g)  and  (m) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/FBl  -  007 

System  name:  FBI  Automated  Payroll  System. 

System  location:  Federal  Bureau  of  Investigation;  Computer 
Systems  Division;  Ninth  and  Pennsylvania  Avenue;  Washington, 
D  C.  20535. 

Categories  of  individuals  covered  by  the  system:  A)  Current  em¬ 
ployees  of  the  Federal  Bureau  of  Investigation  (FBI);  B)  Resigned 
employees  of  the  FBI  are  retained  in  the  automated  file  for  the  cur¬ 
rent  year  for  the  purposes  of  clearing  all  pay  actions  and  providing 
for  any  retroactive  actions  that  might  be  legislated. 

Categories  of  records  in  the  system:  System  contains  full  record 
for  each  employee  reflecting  all  elements  relative  to  payroU  status, 
plus  accounting  records  and  authorization  records  through  which 
payrolls  are  issued  and  by  which  payrolls  are  audited.  For  example, 
this  system  contains  the  employees’  Social  Security  Number,  time 
and  attendance  data,  and  place  of  assignment. 

Authority  for  maintenance  of  the  system:  System  is  established 
and  maintained  in  accordance  with  Federal  pay  requirements,  and 
all  legislative  enactments.  Civil  Service  Commission  regulations. 
General  Accounting  Office  rulings  and  decisions.  Treasury  Depart¬ 
ment  requirements,  and  Office  of  Management  and  Budget  regula¬ 
tions  relative  thereto.  Title  5,  U.S.  Code,  Section  301  and  Title  44, 
U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Biweekly  issuance  of 
payroll  and  related  matters.  Quarterly  issuance  of  State  Tax  Report 
and  Federal  Insurance  Contributions  Act  Report.  Resign  and  End- 
of-Year  Federal  Tax  Records  (W-2’s).  Bi-weekly,  quarterly,  fiscal 
and  annual  Budget  and  Accounting  Reports.  Appropriate  informa¬ 
tion  is  made  available  to  the  Internal  Revenue  Service  and  state 
and  city  tax  bureaus. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is-  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 


Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practice  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  stored  electroni¬ 
cally  on  magnetic  tapes  and  disks  Tor  use  in  a  computer  environ¬ 
ment. 

Retrievability:  Information  is  retrieved  by  Social  Security 
Number.  (The  authority  to  solicit  an  employee’s  Social  Security 
Number  is  based  on  Title  26,  Code  of  Federal  Regulations,  Section 
31.601  l(b)-2(b).) 

Safeguards:  Information  contained  in  the  system  is  relative  to  the 
individual  employee’s  payroll  status  and  is  considered  confidential 
to  that  employee  and  to  official  business  conducted  for  that  em¬ 
ployee’s  pay  and  accounting  purposes.  It  is  safeguarded  and  pro¬ 
tected  in  accordance  with  the  FBI’s  Computer  Center’s  regulations 
that  permit  aess  and  use  by  only  authorized  personnel. 

Retention  and  disposal:  Master  Payroll  and  Accounting  Records 
stored  electronically  are  retained  for  a  period  of  three  years,  as  are 
Federal  Tax  files.  Auxiliary  files  pertinent  to  main  payroll  functions 
are  retained  for  periods  varying  from  three  pay  periods  to  three 
years,  depending  on  support  files  needed  for  any  retroactive  or 
audit  purposes.  Hard  copy  records  are  retained  in  accordance  with 
instructions  contained  in  General  Records  Schedule  2,  GSA  Reg.  3, 
and  GSA  Bulletin  FPMR  B-47  Archives  and  Records. 

System  manager(s)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation-;  Ninth  and  Pennsylvania  Avenue;  Washington,  D.C. 
20535. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  of  access  to  information  may 
be  made  by  an  employee  through  his  supervisor  or  by  a  former  em¬ 
ployee  by  writing  to  the  Federal  Bureau  of  Investigation,  9th  and 
Pennsylvania  Avenue,  Washington,  D.C.  20535,  Attention  Payroll 
Office. 

Contesting  record  procedures:  Contest  of  any  information  should 
be  set  out  in  detail  and  a  check  of  all  supportive  records  will  be 
made  to  determine  the  factual  data  in  existence,  which  is  predeter¬ 
mined  by  source  documents  and  accounting  procedures  governing 
pay  matters. 

Record  source  categories:  Source  of  information  is  derived  from 
personnel  actions,  employee  authorizations,  and  time  records  which 
are  issued  and  recorded  in  accordance  with  regulations  governing 
Federal  pay. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
JUSTICE/FBI  -  008 

System  name:  Personnel  Information  Network  System  (PINS). 

System  location:  Federal  Bureau  of  Investigation;  Identification 
Division;  2nd  and  D  Streets,  S.W.;  Washington,  D.C.  20537;  (with 
access  terminals  located  at  the  following  address):  Federal  Bureau 
of  Investigation;  John  Edgar  Hoover  Building;  10th  Street  and 
Pennsylvania  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Federal  Bureau  of 
Investigation  employees  and  former  employees. 

Categories  of  records  in  the  system:  The  system  contains  person¬ 
nel  information  which  includes  information  set  forth  on  (1)  FBI 
form  3-634  in  lieu  of  Standard  Form  50  -  Notification  of  Personnel 
Action,  (2)  SF  176-T-Federal  Employee  Group  Life  Insurance  Plan, 

(3)  FBI  form  12-60  in  lieu  of  SF  1126  -  Notification  of  Pay  Change, 

(4)  SF  2801  and  CSC  1084  -  Application  for  and  additional  informa¬ 
tion  in  support  of  retirement,  respectively,  (5)  SF  2809  -  Federal 
Employee  Health  Benefit  Plan  and  (6)  various  intra-agency  forms 
and  memoranda. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  pursuant  to  regulations  set  forth  in  the 
Federal  Personnel  Manual.  Title  5,  U.S.  Code,  Section  301  and 
Title  44,  U.S.  Code,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  PINS  is  used  (1)  to 
prepare  the  Notification  of  Personnel  Action,  copies  of  which  are 
furnished  to  the  Civil  Service  Commission  (2)  to  locate  and  charge 
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out  personnel  ffles  for  official  use,  (2)  to  generate  lists  of  em¬ 
ployees  which  are  used  internally  by  authorized  personnel  for 
record  keeping,  planning,  and  decision  making  purposes,  and  (4)  as 
a  source  for  the  dissemination  of  information  (A)  to  federal,  state 
and  local  agencies  and  to  private  organizations  pursuant  to  service 
record  inquiries  and  (B)  pursuant  to  credit  inquiries  (In  response  to 
proper  credit  inquiries  from  credit  bureaus  and  financial  institu¬ 
tions,  the  FBI  will  verify  employment  and  furnish  salary  and  length 
of  service). 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  PINS  is  stored  by  disc  and 
magnetic  tape. 

Retrlevability:  Information  is  retrieved  (1)  on-line  through 
Cathode  Ray  Tubes  by  keying  the  name  or  Social  Security  Number 
of  the  employee  and  (2)  off-line  by  tape  reading.  (It  is  noted  the 
authority  to  solicit  an  employee’s  Social  Security  Number  is  based 
on  Title  26,  Code  of  Federal  Regulations,  Secti  31.601  l(b)-2(b).) 

Safeguards:  Areas  housing  the  system  and  access  terminals  are 
located  in  secure  buildings  available  to  authorized  FBI  personnel 
and  escorted  maintenance  and  repair  personnel  only.  Access  ter¬ 
minals  are  operational  only  during  normal  daytime  working  hours  at 
which  time  they  are  constantly  attended. 

Retention  and  disposal:  Electronically  stored  records  for  em¬ 
ployees  and  former  employees  are  maintained  indefinitely  in  a  vault 
under  the  control  of  a  vault  supervisor.  Pursuant  to  regulations  set 
forth  in  the  Federal  Personnel  Manual  a  copy  of  the  Notification  of 
Personnel  Action  is  made  a  part  of  the  employees’  personnel  file. 

System  manager(s)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation;  John  Edgar  Hoover  Building;  10th  Street  and  Pennsyl¬ 
vania  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this'  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  and  return  address  of  the  requestor.  Access 
requests  will  be  directed  to  the  Director,  Federal  Bureau  of  In¬ 
vestigation. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  Director,  FBI  stating  clearly  and  concisely  what  in¬ 
formation  is  being  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  present  and  former  FBI  employees  and  employee  per¬ 
sonnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/FBI  -  009 

System  name:  Identification  Division  Records  System. 

System  location:  Federal  Bureau  of  Investigation;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Pennsylvania  Avenue,  N.W.;  Washington, 
D.C.  20535. 

Categories  of  individuals  covered  by  the  system: 

A.  Individuals  fingerprinted  as  a  result  of  arrest  or  incarceration 
by  Federal,  state  or  local  law  enforcement  agencies. 

B.  Persons  fingerprinted  as  a  result  of  federal  employment  appli¬ 
cations,  military  service,  alien  registration  and  naturalization  pur¬ 
poses  and  individuals  desiring  to  have  their  fingerprints  placed  on 
record  with  the  FBI  for  personal  identification  purposes. 

Categories  of  records  in  the  system: 

A.  Criminal  fingerprint  cards  and  related  criminal  justice  informa¬ 
tion  submitted  by  authorized  agencies  having  criminal  justice 
responsibilities. 


B.  Civil  fingerprint  cards  submitted  by  Federal  agencies  and  civil 
fingerprint  cards  submitted  by  persons  desiring  to  have  their  finger¬ 
prints  placed  on  record  for  personal  identification  purposes. 

C.  Identification  records  sometimes  referred  to  as  ‘rap  sheets* 
which  are  compilations  of  criminal  history  information  pertaining  to 
individuals  who  have  criminal  fingerprint  cards  maintained  in  the 
system. 

D.  An  alphabetical  name  index  pertaining  to  each  individual 
whose  fingerprints  are  maintained  in  the  system.  Hie  criminal 
records  and  the  civil  records  are  maintained  in  separate  files  and 
each  file  has  an  alphabetical  name  index  related  to  the  data  con¬ 
tained  therein. 

Authority  for  maintenance  of  the  system:  The  system  is 
established,  maintained  and  used  under  authority  granted  by  28 
U.S.C.  534  and  P.L.  92-544  (86  Stat.  1115).  The  authority  is  also 
codified  in  28  C.F.R.  0.85(b),  and  (j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  FBI  operates  the 
Identification  Division  Records  System  to  perform  identification 
and  criminal  history  record  information  functions  for  federal,  state, 
and  local  criminal  justice  agencies,  and  for  noncriminal  justice 
agencies,  and  other  entities  where  authorized  by  Federal  statute, 
state  statute  pursuant  to  Public  Law  92-544  (86  Stat.  1115),  Pre¬ 
sidential  executive  order,  or  regulation  of  the  Attorney  General  of 
the  United  States.  In  addition,  identification  assistance  is  provided 
in  disasters  and  for  other  humanitarian  purposes.  Dissemination  is 
also  conducted  in  accordance  with  Public  Law  94-29,  known  as  the 
Securities  Acts  Amendments  of  1975. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  the  individual  who 
is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  stored  manually  in  file 
cabinets  either  in  its  natural  state  or  on  microfilm.  In  addition, 
some  of  the  information  is  stored  electronically  in  converting  the 
manual  system  to  an  automated  system. 

Retrlevability:  (1)  All  information  in  the  system  is  retrievable  by 
technical  fingerprint  classification  index  and  positive  identification 
is  effected  only  by  comparison  of  the  unique  characteristics  ob¬ 
tained  from  fingerprint  impressions  submitted  for  search  against  the 
fingerprint  cards  maintained  within  the  system. 

(2)  An  auxiliary  means  of  retrieval  is  through  the  alphabetical 
name  indexes  wluch  contain  names  of  the  individuals,  their  birth 
data,  other  physical  descriptors  and  the  individuals’  technical  fin¬ 
gerprint  classifications  and  FBI  numbers,  if  such  have  been  as¬ 
signed. 

(3)  The  name  of  an  individual  and  his  FBI  number  may  assist  in 
retrieval  of  information  about  that  individual  from  within  the 
system.  Since  July,  1971,  all  individuals  whose  fingerprints  have 
been  placed  in  the  criminal  file  have  been  assigned  unique  FBI 
numbers.  Prior  to  July,  1971,  all  individuals  who  had  two  or  more 
fingerprint  cards  in  the  criminal  file  were  assigned  FBI  numbers. 

Safeguards:  Information  in  the  system  is  unclassified.  Disclosure 
of  information  from  within  the  system  is  made  only  to  authorized 
recipients  upon  authentication  and  verification  of  Uie  right  to  ac¬ 
cess  the  system  by  such  persons  and  agencies.  The  physical  securi¬ 
ty  and  maintenance  of  information  within  the  system  is  provided  by 
FBI  rules,  regulations  and  procedures. 

Retentiou  and  disposal: 

(1)  The  Archivist  of  the  United  States  has  approved  the  destruc¬ 
tion  of  records  maintained  in  the  criminal  file  when  the  records  in¬ 
dicate  individuals  have  reached  80  years  of  age  and  the  destruction 
of  records  maintained  m  the  civO  fUe  when  the  records  indicate  in¬ 
dividuals  have  reached  75  years  of  age. 

(2)  Fingerprint  cards  and  related  arrest  data  in  the  system  are 
destroyed  seven  years  following  notification  of  the  death  of  an  in¬ 
dividual  whose  record  is  maintained  within  the  system. 
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(3)  Fingerprint  cards  submitted  by  state  and  local  criminal  justice 
agencies  are  returned  upon  requests  of  the  submitting  agencies.  The 
return  of  a  fingerprint  card  under  this  procedure  results  in  the  dele¬ 
tion  from  the  system  of  all  arrest  information  related  to  that  finger¬ 
print  card. 

(4)  Fingerprint  cards  and  related  arrest  data  are  removed  from 
the  Identification  Division  Records  System  upon  receipt  of  Federal 
court  orders  for  expunctions  when  accompanied  by  necessary 
identifying  information.  Recognizing  lack  of  jurisdiction  of  local 
and  state  courts  over  an  entity  of  the  Federal  Government,  the 
Identification  Division  Records  System,  as  a  matter  of  comity, 
returns  fingerprint  cards  and  related  arrest  data  to  local  and  state 
criminal  justice  agencies  upon  receipt  of  orders  of  expunction 
directed  to  such  agencies  by  local  and  state  courts  when  accom¬ 
panied  by  necessary  identifying  innformations. 

System  managerfs)  and  address:  Director;  Federal  Bureau  of  In¬ 
vestigation;  10^  and  Pennsylvania  Avenue,  N.W.;  Washington, 
D.C.  20535. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 
The  Attorney  General  has  exempted  the  Identification  Division 
Records  System  from  compliance  with  subsection  (d)  of  the  Act. 

Record  access  procedures:  The  Attorney  General  has  exempted 
the  Identification  Division  Records  System  from  compliance  with 
subsection  (d)  of  the  Act.  However,  pursuant  to  28  C.F.R.  16.30-34, 
and  Rules  and  Regulations  promulgated  by  the  Department  of 
Justice  on  May  20,  1975  at  40  Fed.  Reg.  22114  (Section  20.34)  for 
Criminal  Justice  Information  Systems,  an  individual  is  permitted  ac¬ 
cess  to  his  identification  record  maintained  in  the  Identification 
Division  Records  System  and  procedures  are  furnished  for  correct¬ 
ing  or  challenging  alleged  deficiencies  appearing  therein. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  See  Categories  of  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKl).  (2)  and  (3),  (eK4KG),  (H),  (eK5)  and  (8),  (f),  (g)  and  (m) 
of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  5  U.S.C. 
553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/FBI  ■  999 

System  name:  Appendix  of  Field  Divisions  for  the  Federal  Bureau 
of  Investigation. 


Chicago,  Illinois  60604 

415  U.S.  Post  Office  &  Court  House  Building 
Cincinnati,  Ohio  45202 

3005  Federal  Office  Building 
Cleveland,  Ohio  44199 

1529  Hampton  Street 
Columbia,  South  Carolina  29201 

Room  200,  1810  Commerce  Street 
Dallas,  Texas  75201 

Room  18218,  Federal  Office  Building 
Denver,  Colorado  80202 

333  West  Fort  Building 
Detroit,  Michigan  48226 

202  U.S.  Court  House  Building 
El  Paso,  Texas  79901 

Room  605,  Bishop  Trust  Building 
Honolulu,  Hawaii  96813 

6015  Federal  Building  and  U.S.  Court  House 
Houston,  Texas  77002 

575  North  Pennsylvania  St. 

Indianapolis,  Indiana  46202 

800  Unifirst  Federal  Savings  &  Loan  Building 
Jackson,  Mississippi  39205 

414  U.S.  Court  House  &  Post  Office  Building 
Jacksonville,  Florida  32202 

Room  300  -  U.S.  Courthouse 
Kansas  City,  Missouri  64106 

Room  800,  nil  Northshore  Drive 
Knoxville,  Tennessee  37919 


Field  Office: 


Room  2-01 1 ,  Federal  Office  Building 
Las  Vegas,  Nevada  89101  . 


502  U.S.  Post  Office  &  Court  House 
Albany,  New  York  12207 


215  U.S.  Post  Office  Building 
Little  Rock,  Arkansas  72201 


4303  Federal  Office  Building  11000  Wilshire  Boulevard 

Albuquerque,  New  Mexico  87101  Los  Angeles,  California  90024 


Room  500,  300  North  Lee  Street 
Alexa^ria,  Virginia  22314 

Room  238,  Federal  Building 
Anchorage,  Alaska  99510 


Room  502,  Federal  Building 
Louisville,  Kentucky  40202 

841  Clifford  Davis  Federal  Building 
Memphis,  Tennessee  38103 


275  Peachtree  Street,  N.E.  3801  Biscayne  Boulevard 

Atlanta,  Georgia  30303  Miami,  Florida  33137 


7142  Ambassador  Road  Room  700,  Federal  Building  and  U.S.  Court  House 

Baltimore,  Maryland  21207  Milwaukee,  Wisconsin  53202 


Room  1400  -  2121  Building 
Birmingham,  Alabama  35203 


392  Federal  Building 
Minneapolis,  Minnesota  55401 


John  F.  Kennedy  Federal  Office  Building 
Boston,  Massachusetts  02203 


520  Federal  Building 
Mobile,  Alabama  36602 


Room  1400  -  111  West  Huron  Street 
Buffalo,  New  York  14202 


Gateway  I,  Market  Street 
Newark,  New  Jersey  07101 


115  U.S.  Court  House  and  Federal  Building 
Butte,  Montana  59701 


770  Chapel  Building 

New  Haven,  Connecticut  06510 


1120  Jefferson  Standard  Life  Building  701  Loyola  Avenue 

Charlotte,  North  Carolina  28202  New  Orleans,  Louisiana  70113 


Room  905,  Everett  McKinley  Dirksen  Building 


201  East  69th  Street 
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New  York,  New  York  10021 

Room  300,  870  Military  Highway 
Norfolk,  Virginia  23S02 

SO  Penn  Place,  N.W.,  SOth  at  Pennsylvania 
Oklahoma  City,  Oklahoma  73118 

1010  Federal  Office  Building 
Omaha,  Nebraska  68102 

8th  Floor,  Federal  Office  Building 
600  Aren  Street 

Philadelphia,  Pennsylvania  19106 

2721  North  Central  Avenue 
Phoenix,  Arizona  8S004 

1 300  Federal  Office  Building 
Pittsburgh,  Pennsylvania  1S222 

Crown  Plaza  Building 
Portland,  Oregon  97201 

200  West  Grace  Street 
Richmond,  Virginia  23220 

Federal  Building 
2800  Cottage  Way 
Sacramento,  California  9S82S 

2704  Federal  Building 
St.  Louis,  Missouri  63103 

3203  Federal  Building 
Salt  Lake  City,  Utah  84138 

433  Federal  Building 
San  Antonio,  Texas  782% 

3211  Fifth  Avenue 

San  Diego,  California  92103 

4S0  Golden  Gate  Avenue  •  ' 

San  Francisco,  California  94102 

Pan  Am  Building 

255  Ponce  de  Leon  Avenue 

San  Juan,  Puerto  Rico  00917 

5401  Paulsen  Street  ' 

Savannah,  Georgia  31405 

915  Second  Avenue 
Seattle,  Washington  98174 

535  West  Jefferson  Street 
Springfield,  Illinois  62702 

Room  610,  Federal  Office  Building 
Tampa,  Florida  33602 

506  Old  Post  Office  Building 
Washington,  D.C.  20535 

Federal  Bureau  of  Investigation  Academy 
Quantico,  Virginia  22135 

LEGAL  ATTACHE  (all  c/o  The  American  Embassy  for  the  ci¬ 
ties  indicated): 

Bern,  Switzerland 

Bonn,  Germany  (Box  310,  APO,  New  York  09080) 

Brasilia,  Brazil  (APO,  New  York  0%76) 

Buenos  Aires,  Argentina 

Caracas,  Venezuela  (APO,  New  York  09893) 


Hong  Kong,  B.C.C.  (FPO,  San  Francisco  96659) 

London,  England  (Box  40,  FPO,  New  Yoric  09510) 

Madrid,  Spain  (APO,  New  York  09285) 

Manila,  Philippines  (APO,  San  Francisco  %528) 

Mexico  City,  Mexico 
Ottawa,  Canada 

Paris,  France  (APO,  New  York  09777) 

Rome,  Italy  (APO,  New  York  09794) 

Tokyo,  Japan  (APO,  San  Francisco  %503) 

JUSTICE/TAX  -  001 

System  name:  Tax  Division  Central  Classification  Cards,  Index 
Docket  Cards,  and  Associated  Records. 

System  location:  U.S.  Department  of  Justice;  Tax  Division;  10th 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  referred 
to  in  potential  or  actual  cases  and  matters  of  concern  to  the  Tax 
Division  under  the  Internal  Revenue  laws. 

Categories  of  records  in  the  system:  The  system  consists  of  an 
alphabetical  index  by  individual  name  of  all  cases,  and  matters  as¬ 
signed,  referred,  or  of  interest  to  the  Tax  Division.  Records  in 
many  instances  are  duplicated  in  the  various  sections  of  the  Divi¬ 
sion  having  specific  jurisdiction  over  the  case. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  28  C.F.R.,  0.70  and  0.71. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A.  Classification  cards  are  maintained  on  each  Tax  Division  case 
to  identify  and  assign  mail  to  the  proper  office  within  the  Division; 
to  relate  incoming  material  to  an  existing  case;  to  establish  a  file 
number  for  a  new  case  upon  receipt;  and  to  provide  a  central  index 
of  cases  within  the  Division. 

B.  Docket  cards  are  records  pertaining  to  the  flow  of  legal  work 
in  the  Division.  They  are  maintained  on  each  case  which  is  being  or 
was  handled  by  the  Division’s  sections. 

C.  Case  files  maintained  allow  Division  attorneys  immediate  ac¬ 
cess  to  information  which  is  essential  in  carrying  out  their  responsi¬ 
bilities  concerning  all  tax  cases. 

D.  A  record  maintained  in  this  system  of  records  may  be  dis¬ 
seminated  as  a  routine  use  as  follows:  (1)  In  any  case  in  which 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  the  record  in 
question  may  be  disseminated  to  the  appropriate  federal,  state, 
local,  or  foreign  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  such  law;  (2)  In  the  course  of  investigating  the 
potential  or  actual  violation  of  any  law  whether  civil,  criminal,  or 
regulatory  in  nature,  or  during  the  course  of  a  trial  or  hearing  or 
the  prep>anition  for  a  trial  or  hearing  for  such  violation,  a  record 
may  be  disseminated  to  a  federal,  state,  local  or  foreign  agency,  or 
to  an  individual  or  organization,  if  there  is  reason  to  beOeve  that 
such  agency,  individual,  or  organization  possesses  information 
relating  to  the  investigation,  trial,  or  hearing  and  the  dissemination 
is  reasonably  necessary  to  elicit  such  information  or  to  obtain  the 
cooperation  of  a  witness  or  an  informant;  (3)  A  record  relating  to  a 
case  or  matter  may  be  disseminated  to  the  appropriate  federal, 
state,  local,  or  foreign  court  or  grand  jury  in  accordance  with 
established  constitutional,  substantive,  or  procedural  law  or  prac¬ 
tice;  (4)  A  record  relating  to  a  case  or  matter  may  be  disseminated 
to  a  federal,  state,  or  local  administrative  or  regulatory  proceeding 
or  hearing  in  accordance  with  the  procedures  governing  such 
proceeding  or  hearing;  (5)  A  record  relating  to  a  case  or  matter  may 
be  disseminated  to  an  actual  or  potential  party  or  his  attorney  for 
the  purpose  of  negotiation  or  discussion  on  such  matters  as  settle¬ 
ment  of  the  case  or  matter,  plea  bargaining,  or  informal  discovery 
proceedings;  (6)  A  record  relating  to  a  case  or  matter  that  has  been 
referred  to  the  Tax  Division  may  be  disseminated  to  the  referring 
agency  to  notify  such  agency  of  the  status  of  the  case  or  matter  or 
of  any  decision  or  determination  that  has  been  made;  (7)  A  record 
relating  to  a  case  or  matter  may  be  disseminated  to  a  foreign 
country  pursuant  to  an  international  treaty  or  convention  entered 
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into  and  ratified  by  the  United  States  or  to  an  executive  agreement; 
(8)  A  record  may  be  disseminated  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually 
on  index  cards  and  in  folders. 

Retrievability:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual  from  the  index  card  which  will  then  indicate  the  case 
number,  and  the  section  unit  or  attorney  assigned  to  work  on  the 
material. 

Safeguards:  Information  is  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  rules. 

Retention  and  disposal:  Currently  there  are  no  provisions  for  the 
disposal  of  the  cards  in  this  system,  however,  the  records  of  the 
closed  classes  are  forwarded  to  the  Federal  Record  Center,  where 
they  are  destroyed  after  25  years. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Tax 
Division;  U.S.  Department  of  Justice;  lOth  Street  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Part  of  this  system  is  exempted  from 
this  requirement  under  5  U.S.C.  552a  (jK2)  and  (kK2).  To  the  extent 
that  this  system  of  records  is  not  subject  to  exemption,  it  is  subject 
to  access  and  contest.  A  determination  as  to  the  applicability  of  an 
exemption  as  to  a  specific  record  shall  be  made  at  the  time  a 
request  for  access  is  received.  A  request  for  access  to  a  record 
contained  in  this  system  shalll  be  made  in  writing,  with  the  en¬ 
velope  and  the  letter  clearly  marked  ‘Privacy  Access  Request*.  In¬ 
clude  in  the  request  the  name  of  the  individual  involved,  his  birth 
date  and  place,  or  any  other  identifying  number  which  may  be  of 
assistance  in  locating  the  record,  the  name  of  the  case  or  matter  in¬ 
volved,  if  known,  the  name  of  the  judicial  district  involved,  if 
known,  and  any  other  information  which  may  be  of  assistance  in 
locating  the  record.  The  requestor  will  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  arid 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Internal  Revenue  Service,  Department 
offices  and  employees,  and  other  federal,  state,  local,  and  foreign 
law  enforcement  and  non-law  enforcement  agencies,  private  per¬ 
sons,  witnesses,  and  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsection  (d),  (eK2)  and 
(3)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)  and  (k).  Rules 
have  been  promulgated  in  accordance  with  the  requirements  of  5 
U.S.C.  553(b),  (c)  and  (e)  and  have  been  published  in  the  Federal 
Register. 

JUSTICE/TAX  -  002 

System  name:  Files  of  Applications  for  the  Position  of  Attorney 
with  the  Tax  Division. 

System  location:  U.S.  Department  of  Justice;  Tax  Division;  10th 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Applicants  who 
have  applied  for  a  position  as  an  attorney  with  the  Tax  Division. 


Categories  of  records  in  the  system:  This  system  contains  a  card 
of  each  applicant  filed  alphabetically.  Files  may  contain  background 
information  of  the  applicant,  including  SF  171  forms,  resumes, 
referral  letters,  letters  of  recommendation,  interview  notes,  internal 
notes  or  memoranda,  and  other  miscellaneous  correspondence. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  the  responsibilities  assigned 
the  Tax  Division  under  28  C.F.R. ,  0.70  and  0.71. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A)  This  system  may  be 
used  by  employees  and  officials  of  the  Division  and  the  Justice  De¬ 
partment  in  making  employment  decisions;  B)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  of  an  em¬ 
ployee,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually, 
alphabetically  by  name. 

Retrievability:  Information  is  retrieved  manually  by  using  the 
name  of  the  applicant  desired. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Departmental 
rules  and  procedures  governing  access,  production  and  disclosure 
of  any  materials  contained  in  its  official  files. 

Retention  and  disposal:  Information  is  retained  in  the  card  system 
for  10  years.  Information  in  the  files  is  retained  in  the  system  until 
a  decision  is  made  as  to  the  employment  of  the  applicant. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Tax 
Division;  U.S.  Department  of  Justice;  10th  Street  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

-  Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shall  be  made  in  writing,  with  the  envelope 
and  the  letter  clearly  marked  ‘Privacy  Access  Request*.  Include  in 
the  request  the  name  of  the  individual  involved,  his  birth  date  and 
place,  or  any  other  identifying  number  which  may  be  of  assistance 
in  locating  the  record,  as  well  as  the  position  applied  for.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  which  information  is  being  contested,  the  reasons  for 
contesting  it,  and  the  proposed  amendment  to  the  information 
sought. 

Record  source  categories:  Generally,  sources  of  information  con¬ 
tained  in  the  system  are  the  individual  applicants,  persons  referring 
or  recommending  the  applicant,  and  employees  and  officials  of  the 
Division  and  the  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/TAX  -  003 

System  name:  Freedom  of  Information  Request  Files. 

System  location:  U.S.  Department  of  Justice;  Tax  Division;  lOth 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  information  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  (a)  Correspondence  relating  to 
requests  for  information;  (b)  documents  relevant  to  appeals  and 
lawsuits  under  the  Freedom  of  Information  Act. 
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Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  to  enable  the  Tax  Division  to  process  requests  under  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  maintained 
to  insure  the  efficient  processing  of  requests  made  pursuant  to  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 
^  Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  stored  manually 
in  standard  file  folders,  alphabetically  by  name  of  the  person  mak¬ 
ing  the  request. 

Retrievability:  Information  is  retrieved  manually  by  name  of  the 
persons  making  the  request. 

Safeguards:  The  system  of  records  is  stored  in  a  file  cabinet  in  a 
locked  closet.  Access  is  restricted  to  the  Freedom  of  Information 
Unit  staff  on  a  need-to-know  basis. 

Retention  and  disposal:  Destruction  schedules  will  be  developed 
as  the  needs  of  the  system  requirements  become  known.  Presently, 
records  are  retained  indefinitely. 

System  manager(s)  and  address:  Assistant  Attorney  General;  Tax 
Division;  U.S.  Department  of  Justice;  10th  Street  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Inquiry  concerning  this  system  should  be 
directed  to  the  System  Manager  Usted  above.  Inquiries  should  con¬ 
tain  the  inquirer’s  name,  date  and  place  of  birth. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  (a)  Persons  requesting  information;  (b) 
Department  of  Justice  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ ATR  -  001 

System  name:  Antitrust  Division  Expert  Witness  File. 

System  location:  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  hy  the  system:  Individuals  who 
have  served  in  the  capacity  of  an  ‘expert*  for  the  Department  of 
Justice  in  connection  with  civil  or  criminal  antitrust  litigation. 

Categories  of  records  in  the  system:  This  system  contains  the 
names  of  persons  used  by  the  Antitrust  Division  in  an  expert 
capacity  and  also  indicates  the  area  of  their  specialty,  the  type  of 
service  rendered,  the  fees  paid,  and  the  dates  on  or  during  which 
such  services  were  performed. 

Authority  for  maintenance  of  the  system:  Authority  for  the 
establishment  and*  maintenance  of  this  system  exists  under  44 
U.S.C.  3101  and  28  U.S.C.  522. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  routinely 
used  by  trial  attorneys  of  the  Antitrust  Division  when  considering 
the  selection  of  experts  as  consultants  or  expert  witnesses  for  the 
development  or  presentation  of  specific  antitrust  cases.  The  system 
also  serves  as  a  reference  resource  for  Division  personnel  in  com¬ 
piling  statistical  information  or  reports  regarding  the  actual  or  an¬ 
ticipated  costs  of  litigation. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 


Release  of  information  to  Memibers  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  this  system  is  contained  in 
documents  organized  in  individual  file  folders. 

Retrievability:  Information  is  retrieved  primarily  by  using  the 
name  of  the  individual  retained  as  a  consultant  or  called  as  an  ex¬ 
pert  witness  for  the  Government  in  antitrust  cases  brought  by  the 
Department. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
During  working  hours  access  to  the  system  is  controlled  and  moni¬ 
tored  by  Antitrust  Division  personnel  in  the  area  where  the  system 
is  maintained;  during  non-duty  hours  all  doors  to  that  area  are 
locked. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Administrative  Officer;  Antitrust 
Division;  U.S.  Department  of  Justice;  10th  &  Constitution  Avenue, 
N.W.;  Washington.  D  C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  U.S.  Department  of  Justice;  10th 
&  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  acces.«  procedures:  Requests  for  access  to  a  record  from 
this  system  shall  be  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request*.  Included  in  the  request  should  be  the 
name  of  the  person  retained  as  a  consultant  or  presented  as  an  ex¬ 
pert  witness  fothe  Government  and  the  name  of  the  case  in  which 
such  services  were  rendered.  The  requester  should  indicate  a  return 
address.  Requests  will  be  directed  to  the  System  Manager  shown 
above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
requests  to  the  System  Manager  and  state  clearly  and  concisely 
what  information  is  being  contested,  the  reasons  for  contesting  it 
and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  maintained  in 
this  system  are  those  records  reflecting  the  commitment  between 
the  individual  and  the  Department  of  Justice  (including  matters  of 
compensation  etc.)  and  staff  attorneys  or  other  employees  directly 
involved  with  the  individual  in  the  preparation  or  conduct  of  the 
litigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ ATR  -  002 

System  name:  Congressional  Correspondence  Log  File. 

System  location:  U.S.  Department  of  Justice;  lOth  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  members  of  Congress  and  White  House  staff  members. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
record  to  inquiries  or  referrals  from  members  of  the  Congress  and 
White  House  staff. 

Authority  for  maintenance  of  the  system:  Authority  for  the 
establishment  and  maintenance  of  this  system  exists  under  44 
U.S.C.  3101  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpom  of  such  uses:  This  system  is  main¬ 
tained  as  a  record  of  inquiries  or  referrals  by  members  or  commit¬ 
tees  of  the  Congress  and  by  White  House  staff.  Routine  use  is 
made  of  this  file  by  Antitrust  Division  personnel  incident  to  moni¬ 
toring  the  response  status  of  or  identifying  other  material  related  to 
such  inquiries  or  referrals. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  contdxt  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
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SS2.  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  index  cards. 

RetrievabilHy:  Information  is  retrieved  primarily  by  using  the 
name  of  the  member  of  Congress  or  the  White  House  staff  making 
an  inquiry  or  referral  to  the  Department  of  Justice,  Antitrust  Divi¬ 
sion. 

Safeguards:  Information  contained  in  .the  system  is  unclassified. 
During  working  hours  access  to  the  system  is  controlled  and  moni¬ 
tored  by  Antitrust  Division  personnel  in  the  area  where  the  system 
is  maintained;  during  non-duty  hours  all  doors  to  such  area  are 
locked. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Assistant  Attorney  General;  An¬ 
titrust  Division;  U.S.  Department  of  Justice;  10th  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  Department  of  Justice;  10th  & 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  access  procedures:  Requests  for  access  for  a  record  from 
this  system  shall  be  written  and  clearly  identified  as  a  ‘Privacy  Ac¬ 
cess  Request*.  The  request  should  include  the  name  of  the  member 
of  Congress  or  White  House  staff  originating  a  request  or  referral 
and  the  date  thereof.  Requester  should  indicate  a  return  address. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  state  clearly 
and  concisely  what  information  is  being  contested,  the  reasons  for 
contesting  it  and  the  proposed  amendment  to  the  information 
sought. 

Record  source  categories:  Source  of  information  maintained  in  the 
system  a  those  records  (e.g.,  that  Congressional  or  White  House 
correspondence),  reflecting  inquiries  or  referrals  by  members  of 
Congress  or  White  House  staff. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ATR  •  003 

System  name:  Index  of  Defendants  in  Pending  and  Terminated  An¬ 
titrust  Cases. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individual  defen¬ 
dants  in  pending  and  terminated  criminal  and  civil  cases  brought  by 
the  United  States  under  the  antitrust  laws. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
reference  to  the  case  in  which  an  individual  (or  corporation)  is  or 
was  a  defendant;  included  in  information  is  proper  case  name,  the 
judicial  district  and  number  of  the  case,  and  the  date  filed. 

Authority  for  maintenance  of  the  system:  Authority  for  the 
establishment  and  maintenance  of  this  index  system  exists  under  28 
U.S.C.  522  and  44  U.S.C.  3101. 

Ronthw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  this  cross 
index  system  is  generally  made  by  Department  personnel  for 
reference  to  proper  case  name.  In  addition  a  compilation  of  an¬ 
titrust  cases  filed  is  prepared  semi-annually  showing  the  names  of 
all  defendants  in  pending  civil  and  criminal  Government  antitrust 
cases.  This  compilation  is  utilized  within  the  Department  and  dis¬ 
tributed  to  some  30  other  Government  agencies  for  reference  and 
statistical  purposes. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  i^ormation  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  the  system  is  maintained  on  index  cards. 

Retrievability:  Information  in  the  system  is  retrieved  by  reference 
to  the  name  of  individual  or  corporate  defendants  in  antitrust  cases. 

Safeguards:  Information  contained  in  the  system  is  unclassified 
and  of  a  public  nature.  During  working  hours  access  to  the  index  is 
monitored  by  Antitrust  Division  personnel;  during  non-duty  hours 
the  area  in  which  the  system  is  maintained  is  locked. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Chief,  Legal  Procedure  Unit;  An¬ 
titrust  Division;  U.S.  Department  of  Justice;  lOth  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  U.S.  Department  of  Justice; 
Washington,  D.C.  20530. 

Record  access  procedures:  Requests  for  access  to  a  record  from 
this  system  shall  be  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request*.  Included  in  the  request  should  be  the 
name  of  the  defendant  in  pending  or  terminated  Government  an¬ 
titrust  litigation.  Requesters  should  indicate  a  return  address. 
Requests  will  be  directed  to  the  System  Manager  shown  above. 

Contesting  record  procedures:  Individuals  desiring  to  ctest  or 
amend  information  maintained  in  the  index  should  direct  their 
request  to  the  System  Manager  and  state  clearly  and  concisely  what 
information  is  being  contested,  the  reasons  for  contesting  it,  and 
the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
index  are  complaints  filed  under  the  antitrust  laws  by  the  United 
States  and  from  Department  records  relating  to  such  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ATR  •  004 

System  name:  Statements  by  Antitrust  Division  Officials  (ATD 
Speech  File). 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Antitrust  Division. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
record  for  each  public  statement  or  speech  issued  or  made  by  em¬ 
ployees  of  the  Antitrust  Division. 

Authority  for  maintenance  of  the  system:  Authority  for  maintain¬ 
ing  this  system  exists  under  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  index  is  maintained 
for  ready  reference  by  Department  personnel  for  the  identification 
of  the  subject  matter  of  and  persons  originating  public  statements 
by  Antitrust  Division  employees;  such  reference  is  utilized  in  aid  of 
compliance  with  requests  from  the  public  and  within  the  agency  for 
access  to  texts  of  such  statements. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  the  index. system  is  maintained 
on  index  cards. 

Retrievahility:  This  reference  index  utilizes  name  of  present  and 
former  employees  making  or  issuing  statements  as  well  as  the  sub¬ 
ject  matter  or  title  of  the  statement. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
During  duty  hours  personnel  monitor  access  to  this  index;  the  area 
is  locked  during  non-duty  hours. 

Retention  and  disposal:  Indefinite. 
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System  manager(s)  and  address:  Chief,  Legal  Procedure  Unit;  An¬ 
titrust  Division;  U.S.  Department  of  Justice;  10th  and  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General;  Antitrust  Division;  U.S.  Department  of  Justice;  10th 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Record  access  procedures:  Request  for  access  to  a  record  from 
this  system  should  be  made  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request*.  Included  in  the  request  should  be  the 
name  of  the  Antitrust  Division  employee  making  or  issuing  a  public 
statement.  Requesters  should  indicate  a  return  address.  Requests 
will  be  directed  to  the  System  Manager  shown  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  index  should  direct  their 
request  to  the  System  Manager  and  state  clearly  and  concisely  what 
information  is  being  contested,  the  reasons  for  contesting  it,  and 
the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  maintained  in 
the  index  are  those  recos  reflecting  public  statements  issued  or 
made  by  Antitrust  Division  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ ATR  -  005 

System  name:  Antitrust  Caseload  Evaluation  System  (ACES)  -  Time 
Reporter. 

System  location:  U.S.  Department  of  Justice;  lOth  and  Constitu¬ 
tion  Ave.,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Professional  Em¬ 
ployees  (Lawyers  and  Economists)  of  the  Antitrust  Division  of  the 
U.S.  Department  of  Justice. 

Categories  of  records  in  the  system:  The  file  contains  the  em¬ 
ployee’s  name  and  allocations  of  his/her  work  time. 

Authority  for  maintenance  of  the  system:  The  file  will  be 
established  and  maintained  pursuant  to  the  following  authorities:  28 
CFR.40  (f)  and  28  U.S.C.  522. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  by  An¬ 
titrust  Division  personnel  as  a  basis  for  determining  Antitrust  Divi¬ 
sion  allocations  of  resources  (professional  time)  to  particular 
products  and  industries  (e.g.,  oil,  autos,  chemicals)  and  to  broad 
categories  of  resource  use  such  as  civil  cases,  criminal  cases,  regu¬ 
latory  agency  cases  and  Freedom  of  Information  Act  requests.  In 
addition,  the  file  will  be  employed  in  the  preparation  of  reports  for 
the  Division’s  budget  requests  and  to  the  Attorney  General  and 
Congress. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  electronically  in  the  Economic 
Policy  Office’s  ACES  computerized  information  system  and  in  file 
folders. 

Retrievability:  Information  is  retrieved  by  a  variety  of  key  words. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Department 
rules  and  procedures  governing  the  handling  of  computerized  infor¬ 
mation.  Access  to  the  file  is  limited  to  those  persons  whose  official 
duties  require  such  access  and  to  employees  of  the  Antitrust  Divi¬ 
sion. 

Retention  and  disposal:  Information  contained  in  the  file  is 
retained  for  14  months  or  the  life  of  the  matter  to  which  the  lawyer 
or  economist  is  assigned  whichever  is  longer. 

System  manager(s)  and  address:  Director  of  the  Economic  Policy 
Office;  Antitrust  Division;  U.S.  Department  of  Justice;  Star  Build¬ 
ing;  11th  and  Pennsylvania  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notifkation  procedure:  Same  as  System  Manager. 


Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  cat^ories:  Information  on  time  allocation  is  pro¬ 
vided  by  Antitrust  Division  section  and  field  office  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ ATR  -  006 

System  name:  Antitrust  Caseload  Evaluation  System  (ACES)  - 
Monthly  Report. 

System  location:  U.S.  Department  of  Justice,  10th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Professional  em¬ 
ployees  (lawyers  and  economists)  of  the  Antitrust  Division  of  the 
U.S.  Department  of  Justice  and  individual  defendants  and  investiga¬ 
tion  targets  involved  in  past  and  present  Antitrust  investigations 
and  cases. 

Categories  of  records  in  the  system:  The  system  contains  the 
names  of  Division  employees  and  their  case/investigation  assign¬ 
ments  and  the  names  of  individual  defendants/investigation  targets 
as  they  relate  to  a  specific  case/investigation.  In  addition,  informa¬ 
tion  reflecting  the  current  status  and  handling  of  Antitrust 
cases/investigations  is  included  within  this  system. 

Authority  for  maintenance  of  the  system:  The  file  is  established 
and  maintained  pursuant  to  28  C.F.R.  4(Xf),  28  U.S.C.  552,  and  44 
U.S.C.  3101.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  by  An¬ 
titrust  Division  personnel  as  a  basis  for  determining  Antitrust  Divi¬ 
sion  allocation  of  resources  to  particular  products  and  industries 
(e.g.,  oil,  autos,  chemicals),  to  broad  categories  of  resource  use 
such  as  civil  cases,  criminal  cases,  regulatory  agency  cases,  and 
Freedom  of  Information  Act  requests.  It  is  employed  by  the  section 
chiefs,  the  Director  and  Deputy  Director  of  Operations,  and  other 
Division  personnel,  to  ascertain  the  progress  and  current  status  of 
cases  and  investigations  within  the  Division.  In  addition,  the  files 
will  be  employed  in  the  preparation  of  reports  for  the  Division’s 
budget  requests  and  to  the  Attorney  General  and  Congress. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  electronically  in  the  Economic 
Policy  Office’s  ACES  Computerized  information  system  and  in  file 
folders. 

Retrievability:  Information  is  retrieved  by  a  variety  of  key  words. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Department 
rules  and  procedures  governing  the  handling  of  computerized  infor¬ 
mation.  Access  to  the  file  is  limited  to_ those  persons  whose  official 
duties  require  such  access  and  employees  of  the  Antitrust  Division. 

Retention  and  disposal:  Information  contained  in  the  file  is 
retained  for  14  months  or  the  life  of  the  specific  case/investigation, 
whichever  is  longer. 

System  manager(s)  and  address:  Direor  of  the  Economic  Policy 
Office;  Antitrust  Division,  U.S.  Department  of  Justice,  Star  Build¬ 
ing,  11th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General.  Antitrust  Division,  U.S.  Department  of  Justice,  10th 
and  Constitution  Avenue,  Washington,  D.C.  20530. 

Record  .source  categories:  Information  for  the  monthly  reports  is 
provided  by  the  Antitrust  Division  section  and  field  office  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3),  (d), 
(e)(4)(G)-(H),  and  (f)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k)(2).  Rules  have  been  promulgated  in  accordance  with  the  require- 
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ments  of  5  U.S.C.  553(b),  (c),  and  (e)  and  have  been  pubHshed  in 
the  Federal  Register. 

JUSTICE/ ATR  -  007 
System  name:  Antitrust  Division  Case  Cards. 

System  location:  U.S.  Department  of  Justice;  lOth  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individual  defen¬ 
dants  in  pending  and  terminated  criminal  and  civil  cases  brought  by 
the  United  States  under  the  antitrust  laws  where  the  defendant's 
name  appears  in  the  case  title. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
reference  to  the  case  in  which  an  individual  (or  corporation)  is  or 
was  a  defendant;  included  information  is  proper  case  name,  the  ju¬ 
dicial  district,  number  of  the  case,  the  commodity  involved,  each 
alleged  violation,  the  section  of  the  Antitrust  Division  responsible 
for  the  matter,  and  the  disposition  of  the  case. 

Authority  for  maintenance  of  the  system:  Authority  for  maintain¬ 
ing  this  system  exists  under  44  U.S.C.  3101  and  28  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  index  is  maintained 
for  ready  reference  by  Department  personnel.  It  is  utilized  for 
referrals  to  case  names,  the  preparation  of  speeches  and  to  aid  in 
determinations  of  the  antitrust  histories  of  companies. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  contained  in  this  system  is  maintained  on 
index  cards. 

Retrievability:  Information  is  retrieved  by  case  name. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
During  duty  hours  access  to  this  system  is  monitored  and  con¬ 
trolled  by  Antitrust  Division  personnel  in  the  area  where  the  system 
is  maintained.  This  area  is  locked  during  non-duty  hours. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Chief,  Legal  Procedure  Unit,  An¬ 
titrust  Division,  U.S.  Department  of  Justice,  10th  and  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General,  Antitrust  Division,  U.S.  Department  of  Justice,  10th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20530. 

Record  access  procedures:  Request  for  access  to  a  record  from 
this  system  should  be  made  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request.'  Included  in  the  request  should  be  the 
name  of  the  defendant  appearing  in  the  title  of  the  pending  or  ter¬ 
minated  Government  antitrust  litigation.  Requester  should  indicate 
a  return  address.  Requests  will  be  directed  to  the  System  Manager 
above. 

Cootcsting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  index  should  direct  their 
request  to  the  System  Manager  and  state  cleaand  concisely  what  in¬ 
formation  is  being  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  maintained  in 
the  index  are  those  records  reflecting  litigation  conducted  by  the 
Antitrust  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/ ATR  -  008 

System  name:  Freedom  of  Information/Privacy  Requester/Subject 
Index  File. 

System  location:  U.S.  Department  of  Justice,  10th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20530. 


Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  information  under  the  Freedom  of  Information  and 
Privacy  Acts  from  files  maintained  by  the  Antitrust  Division  and  in¬ 
dividuals  about  whom  material  has  been  requested  under  the  above 
acts. 

Categories  of  records  in  the  system:  This  system  contains  an  index 
record  of  every  request  under  the  Freedom  of  Information  and 
Privacy  Acts  made  to  the  Antitrust  Division  since  November,  1974, 
including  all  request  letters  and  our  responses. 

Authority  for  maintenance  of  the  system:  Authority  for  maintain¬ 
ing  this  system  exists  under  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  index  is  maintained 
for  ready  reference  by  Division  personnel  for  the  identification  of 
the  subject  matter  of  and  persons  originating  Freedom  of  Informa¬ 
tion  and  Privacy  Act  requests.  Such  reference  is  utilized  in  aid  of 
access  to  files,  maintained  by  the  Freedom  of  Information  and 
Privacy  Unit,  for  purposes  of  reference  to  requests  on  appeal, 
questions  concerning  pending  or  terminated  requests,  and  com¬ 
pliance  with  requests  similar  or  identical  to  past  requests. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp<»ing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  index  cards. 

Retrievability:  Information  in  the  system  is  retrieved  by  reference 
to  the  names  of  present  and  past  requesters  and  names  of  in¬ 
dividuals  about  whom  information  is  requested  under  the  Freedom 
of  Information  and  Privacy  Act. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
During  duty  hours  access  to  this  system  is  monitored  and  con¬ 
trolled  by  Antitrust  Division  personnel  in  the  area  where  the  system 
is  maintained.  The  area  is  locked  during  non-duty  hours. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Freedom  of  Information  and 
Privacy  Acts  Control  Officer,  Antitrust  Division,  U.S.  Department 
of  Justice,  10th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20530. 

Notification  procedure:  Address  inquiries  to  the  Assistant  Attor¬ 
ney  General,  Antitrust  Division,  U.S.  Department  of  Justice,  10th 
and  Constitution  Avenue,  N.W.,  Washington,  D.C.  20530. 

Record  access  procedures:  Request  for  access  to  a  record  from 
this  system  should  be  made  in  writing  and  be  clearly  identified  as  a 
‘Privacy  Access  Request.'  Included  in  the  request  should  be  the  of 
the  individual  having  made  the  Freedom  of  Information  request 
and/or  the  individual  about  whom  the  records  were  requested. 
Requesters  should  indicate  a  return  address.  Requests  will  be 
directed  to  the  System  Manager  shown  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  index  should  direct  their 
request  to  the  System  Manager  and  state  clearly  and  concisely  what 
information  is  l^ing  contested,  the  reasons  for  contesting  it,  and 
the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Source  of  the  information  maintained  in 
the  system  are  those  records  derived  from  the  receipt  and 
processing  of  Freedom  of  Information  and  Privacy  Act  requests. 

Systems  exempted  from  certain  provisions  of  the  act:  Records 
secured  from  oUier  systems  of  records  have  been  exempted  from 
the  provisions  of  the  Privacy  Act  to  the  same  extent  as  the  systems 
of  records  from  which  they  were  obtained.  The  Attorney  General 
has  also  exempted  certain  categories  of  records  in  this  system  from 
subsection  (c)  (3),  (d)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a 
(k)  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553(bKc),  and  (e)  and  have  been  published 
in  the  Federal  Register. 
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JUSTICE/USM  -  001 

System  name:  United  States  Marshals  Service  Badge  &  Credentials 
FUe. 

System  location:  United  States  Marshals  Service;  Star  Building; 
414  11th  Street,  N.W.,  Room  0056;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  United  States 
Marshals  Service  Personnel. 

Categories  of  records  in  the  system:  Personnel  data  system 
established  to  control  issuance  of  badges  and  credentials  to  U.S. 
Marshals  Service  personnel. 

Authority  for  maintenance  of  the  system:  28  C.F.R.  0.111-113. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  olT  users  and  the  purposes  of  such  uses:  This  file  serves  as  a 
record  of  issuance  of  credentials.  Information  from  this  file  is 
requested  by  various  law  enforcement  agencies,  e.g.,  FBI,  Secret 
Service,  state,  county  &  municipal  police. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Originals  kept  in  files. 

Retrievability:  Indexed  by  name  and  chronological  order  of 
number. 

Safeguards:  Access  restricted  to  personnel  of  Administrative  Ser¬ 
vices  Division. 

Retention  and  disposal:  Records  are  kept  for  duration  of  em¬ 
ployee’s  tenure  in  the  Service. 

System  manager(s)  and  address:  Chief,  Administrative  Services 
Division;  United  States  Marshals  Service;  U.S.  Depart,  of  Justice; 
10th  &  Constitution  Ave.  N.W.;  Washington,  D.C.  20530 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.’  It  should  clearly  in¬ 
dicate  name  of  requestor,  the  nature  of  the  record  sought  and  ap¬ 
proximate  dates  covered  by  the  record.  The  requestor  shall  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  r^rd  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Record  of  Notification  of  Employment 
by  U.S.  Marshals  Service  Personnel  Division. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USM  -  002 

System  name:  United  States  Marshals  Service  Internal  Inspections 
System. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  United  States 
Marshals  Service  employees. 

Categories  of  records  in  the  system:  The  Internal  Inspections 
System  contains  reports  prepared  by  the  Office  of  Internal  Inspec¬ 
tions  United  States  Marshals  Service  on  findings  of  alleged  miscon¬ 
duct  of  U.S.  Marshals  Service  employees. 

Authority  for  maintenance  of  the  system:  28  C.F.R.  Subpart  T, 
O.llt(n). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  gathered 
is  used  by  U.S.  Marshals  Service  in  disciplinary  proceedings  against 


employees.  It  is  also  used  in  administrative  hearings  before  the 
Civil  Service  Commission  and  in  court  proceedings. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Originals  stored  in  file. 

Retrievability:  Information  is  retrieved  by  name  of  employee. 

Safeguards:  Records  are  stored  in  locked  safe. 

Retention  and  disposal:  Records  are  retained  for  12  months  and 
then  referred  to  Federal  Records  Center. 

System  manager(s)  and  address:  Associate  Director  of  Administra¬ 
tion;  U.S.  Marshals  Service;  U.S.  Department  of  Justice,  10th  & 
Constitution  Ave.,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  The  major  part  of  these  systems  is  ex¬ 
empted  from  this  requirement  under  5  U.S.C.  552a  (kK5).  To  the 
extent  that  these  systems  are  not  subject  to  exemption  they  are 
subject  to  access  and  contest.  A  determination  as  to  exemption 
shall  be  made  at  the  time  a  request  for  access  is  received.  A 
request  for  access  to  a  record  from  this  system  shall  be  made  in 
writing,  with  the  envelope  and  the  letter  clearly  marked  ’Privacy 
Access  Request.’  It  should  clearly  indicate  name  of  the  requestor, 
the  nature  of  the  record  sought  and  approximate  dates  covered  by 
the  record.  The  requestor  shall  also  provide  a  return  address  for 
transmitting  the  information.  Access  requests  will  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Information  derived  from  inspection  of 
alleged  malfeasance,  by  U.S.  Marshals  Service  Internal  Inspections 
Division. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  {cK3)  and  (4), 
(d),  (e)(2)  and  (3),  (e)(4)(G)  and  (H),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a  (k)(5).  Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e) 
and  have  been  published  in  the  Federal  Register. 

JUSTICE/USM  -  003 

System  name:  United  States  Marshals  Service  Prisoner  Coordina¬ 
tion  System. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Prisoners  taken 
into  U.S.  Marshal  custody. 

Categories  of  records  in  the  system:  D.J.  lOO’s;  Compilation  of 
identifying  information  for  each  prisoner  taken  into  U.S.  Marshal 
custody,  when  and  where  the  prisoner  is  taken  into  custody,  what 
he  is  charged  with  and  where  he  is  moved  to.  These  files  provide  a 
ready  reference  source  on  the  prisoner  for  purposes  of  arranging 
prisoner  transportation. 

Authority  for  maintenance  of  the  system:  The  Prisoner  Coordina¬ 
tion  Program  is  authorized  under  28  C.F.R.  Subpart  T  O.lll(k). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  working  files  in 
the  transporting  of  prisoners,  by  the  U.S.  Marshals  Service,  Bureau 
of  Prisons  and  other  federal,  state  and  local  law  enforcement  offi¬ 
cials. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main- 
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tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  standard  file  cabinets. 

Retrievability:  Information  is  retrieved  by  name  of  prisoner  and 
number. 

Safeguards:  Access  restricted  to  Operations  Personnel. 

Retention  and  disposal:  Records  are  disposed  of  after  3  years. 

System  manager(s)  and  address:  Associate  Director  for  Opera¬ 
tions;  United  States  Marshals  Service;  U.S.  Department  of  Justice; 
10th  &  Constitution  Ave.,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  It  should  clearly  in¬ 
dicate  name  of  requestor,  the  nature  of  the  record  sought  and  ap¬ 
proximate  dates  covered  by  the  record.  The  requestor  shall  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Identifying  material  of  each  prisoner 
taken  into  custody  by  the  U.S.  Marshal. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JL'STICE/USM  -  004 
System  name:  Special  Deputy  File. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Special  Deputies, 
who  are  selected  law  enforcement  officers  or  employees  of  the 
U.S.  Government. 

Categories  of  records  in  the  system:  Special  deputization  file  con¬ 
tains  oath  of  office  of  persons  utilized  as  deputy  marshals  for  a 
short  duration. 

Authority  for  maintenance  of  the  system:  28  C.F.R.  Subpart  T, 
SecUon  0.112;  28  U.S.C.  562. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Federal  agencies  for 
whom  the  Marshals  Service  has  deputized  employees  would  have 
access  to  this  system. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Originals  are  filed. 

Retrievability:  Files  are  indexed  by  name  and  by  government  de¬ 
partment. 

Safeguards:  Records  are  kept  in  a  locked  file. 

Retention  and  disposal:  Records  are  retained  for  one  year. 


System  manager(s)  and  address:  Chief,  Personnel  Management  & 
Training;  U.S.  Marshals  Service;  U.S.  Department  of  Justice;  10th 
&  Constitution,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to:  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing  with  the  envelope  and  letter 
clearly  marked  ‘Privacy  Access  Request.*  The  requestor  shall  also 
provide  a  return  address  for  transmitting  the'  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reason  for  con¬ 
testing  it  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Federal  agencies  requesting  special 
deputations  provide  all  necessary  information  required  by  the 
Marshals  Service  in  making  the  special  deputations. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USM  -  005 
System  name:  Special  Detail  System. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street;  Washington,  D.C.  20530.  Each  of  the  % 
district  offices  maintain  their  own  files. 

Categories  of  individuals  covered  by  the  system:  Deputy  United 
States  Marshals. 

Categories  of  records  in  the  system:  Records  maintained  in  this 
system  include  a  compilation  of  deputies*  special  assignments;  e.g., 
civil  disturbances,  special  trials,  witness  security,  process  serving, 
etc. 

Authority  for  maintenance  of  the  system:  The  Special  Detail 
System  is  authorized  under  28  C.F.R.  0.111(a)  through  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Special  Detail 
System  provides  background  data  on  what  details  were  made;  who 
went  where,  etc.  This  information  may  be  used  in  Civil  Service 
Commission  hearings  and  court  cases  involving  the  Marshals  Ser¬ 
vice  or  its  personnel. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ofrecords  in  the  system: 

Storage:  Originals  are  filed. 

Retrievability:  Records  are  retrieved  by  name  of  deputy. 

Safeguards:  Records  are  kept  in  a  locked  file. 

Retention  and  disposal:  Dispose  after  10  years;  transfer  to 
Federal  Records  Center  after  3  years. 

System  manager(s)  and  address:  Associate  Director  of  Operations; 
U.S.  Marshals  Service;  U.S.  Departraent  of  Justice;  10th  &  Con¬ 
stitution,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to:  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  It  should  clearly  in¬ 
dicate  name  of  the  requestor,  the  nature  of  the  record  sought  and 
approximate  dates  covered  by  the  record.  The  requestor  shall  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 
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Record  source  categories:  Information  provided  by  designated 
U.S.  Marshals  Service  Personnel  in  each  district  who  work  on  spe¬ 
cial  details. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USM  •  006 

System  name:  United  States  Marshals  Service  Training  Files. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  S2I  12th  Street;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Trainees. 

Categories  of  records  in  the  system:  1)  Individual  United  States 
Marshals  Service  training  files  contain  information  on  the  in¬ 
dividual’s  educational  background  and  training  history,  and  an  in¬ 
dividual  development  plan;  2)  Skills  files  identify  special  skills  pos¬ 
sessed  by  the  individual  United  States  Marshals  Service  employee. 

Authority  for  maintenance  of  the  system:  The  training  school  is 
established  pursuant  to  28  C.F.R.  Subpart  T,  Section  O.III(h)  which 
authorizes  the  Director  to  provide  a  training  school  for  United 
States  Marshals  Service  personnel. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Records  are  used  as 
training  histories;  2)  records  are  used  to  determine  training  eligibili¬ 
ty;  3)  records  are  used  in  Administrative  hearing  before  U.S.  Civil 
^rvice  Commission,  and  in  court  proceedings. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Standard  file  cabinets  containing  original  documents. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  kept  in  locked  files. 

Retention  and  disposal:  Training  files  are  maintained  until  the  em¬ 
ployee  leaves  the  Service. 

System  manager(s)  and  address:  Officer  in  Charge,  U.S.  Marshals 
Service  Training  Academy;  U.S.  Department  of  Justice;  10th  & 
Constitution  Ave.  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to;  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.’  It  should  clearly  in¬ 
dicate  name  of  requestor,  the  nature  of  the  record  sought  and  ap¬ 
proximate  dates  covered  by  the  record.  The  requestor  shall  also 
provide  a  return  address  for  transmitting  the  information.  Access 
requests  will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  1)  The  forms,  documentation  of  skills, 
etc.  which  are  completed  by  a  new  trainee;  2)  documentation  of 
skills  by  Training  Personnel;  3)  evaluation  reports  prepared  by  the 
Combined  Federal  Law  Enforcement  Training  Academy. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USM  -  007 
System  name:  Warrant-Information  System. 

System  location:  Each  district  office  of  the  U.S.  Marshals  Service 
maintains  their  own  files.  See  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  for 
whom  Federal  warrants  have  been  issued. 

Categories  of  records  in  the  system:  All  pertinent  information,  cor¬ 
respondence,  etc.  vis-a-vis  the  warrant,  as  well  as  NCIC  copy. 


Authority  for  maintenance  of  the  system:  Authority  for  this  system 
is  established  by  28  C.F.R.  Subpart  T.  0.111(a)  and  28  U.S.C. 
569<b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U.S.  Attorneys,  Federal 
Courts  and  other  Federal  law  enforcement  agencies  have  access  to 
this  information.  _ 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behail  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  Roladex  Cards. 

Retrievability:  Records  are  retrieved  by  individual  name. 

Safeguards:  Access  is  restricted  to  personnel  in  each  districts 
U.S.  Marshals  office. 

Retention  and  disposal:  Records  are  kept  in  operating  file  until 
warrant  is  executed  and  then  transferred  to  closed  files,  where  they 
are  indefinitely  kept. 

System  manager(s)  and  address:  Associate  Director  for  Opera¬ 
tions;  U.S.  Marshals  Service;  U.S.  Department  of  Justice;  lOth  & 
Constitution  Ave.  N.W.;  Washington,  D.C.  20530. 

Record  source  categories:  Information  is  obtained  from  the  Bu¬ 
reau  of  Prisons,  Department  of  Justice  and  arresting  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (eK4KG)  and  (H),  (eK8),  (f)  and  (g)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (j).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c)  and  (e) 
and  have  been  published  in  the  Federal  Register. 

JUSTICE/USM  •  008 

System  name:  Witness  Security  Files  Information  System. 

System  location:  United  States  Marshals  Service;  Department  of 
Justice;  521  12th  Street,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Government  wit¬ 
nesses,  who  are  participants  in  the  Federal  Witness  Security  Pro¬ 
gram. 

Categories  of  records  in  the  system;.  1)  Request  to  enter  program; 
2)  bac^round  information  (education,  experience,  medical  history, 
names,  relatives,  etc.);  3)  funding  information;  4)  moving  informa¬ 
tion;  5)  documentation  of  all  the  above. 

Authority  for  maintenance  of  the  system:  Authority  for  the  Wit¬ 
ness  Security  Program  is  O.B.D.  2110.2  January  10,  1975;  28  C.F.R. 
Subpart  T.  0.111(c),  28  U.S.C.  524;  18  U.S.C.  prec  3481. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1)  Background  for 
planning  working  files;  2)  Used  to  accomplish  major  functions  of 
witness  security  e.g.  protection  of  government  witnesses  and  their 
families;  3)  Used  in  court  proceedings. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Originals  are  kept  in  files. 
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Retrievabilily:  Filed  according  to  ID  special  number. 

Safeguards:  Locked  files  limited  access  -  (Witness  Security  Per¬ 
sonnel) 

Retention  and  disposal:  All  records  at  this  time  are  being  in¬ 
definitely  maintained. 

System  managerfs)  and  address:  Associate  Director  for  Witness 
Security;  U.S.  Marshals  Service;  U  S.  Department  of  Justice;  10th 
&  Constitution  Ave.  N.W.;  Washington,  D.C.  20530. 

Record  source  categories:  All  identifying  background  criteria  of 
individual:  1)  education;  2)  job  history;  3)  medical  history;  4)  histo¬ 
ry  of  residence;  5)  relatives,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eK2)  and  (3),  (eK4)(G)  and  (H),  (eMS),  (fK2)  and  (g)  of  the 
Privacy  Act  pursuant  to  S  U.S.C.  5S2a  (j)(2).  Rules  have  been 
promulgated  in  accordance  with  the  requirements  of  S  U.S.C. 
5S3(b),  (c)  and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/USM  -  999 

System  name:  Appendix  to  U.S.  Marshals  Systems  of  Records 

NAMES  AND  OFFICIAL  ADDRESSES  OF  UNITED  STATES 
MARSHALS 


P.O.  Box  1927 

Wilmington,  Delaware  19899 

District  of  Columbia 
U.S.  Courthouse 

3rd  &  Constitution  Avenue,  N.W. 
Washington,  D.C.  20001 

Northern  Florida 
P.O.  Box  1150 
Pensacola,  Florida  32595 

Middle  Florida 
P.O.  Box  4967  • 

Jacksonville,  Florida  32201 

Southern  Florida 
P.O.  Box  391 
Miami,  Florida  33101 

Northern  Georgia 
P.O.  Box  1365 
Atlanta,  Georgia  30301 


Northern  Alabama 
Federal  Courthouse 
Birmingham,  Alabama  35203 

Middle  Alabama 
P.O.  Box  211 

Montgomery,  Alabama  36101 

Southern  Alabama 
P.O.  Box  343 
Mobile,  Alabama  36601 

District  of  Alaska 
P.O.  Box  1979 
Anchorage,  Alaska  99510 

District  of  Arizona 
8202  Federal  Bldg. 

Phoenix,  Arizona  85025 

Eastern  Arkansas 
P.O.  Box  8 

Little  Rock,  Arkansas  72203 

Western  Arkansas 

P.O.  Box  1572 

Fort  Smith,  Arkansas  72901 

Northern  California 
P.O.  Box  36056 

San  Francisco,  California  94102 

Eastern  California 
1013  U.S.  Courthouse 
Sacramento,  California  95814 

Central  California 

G-23  U.S.  Courthouse 

Los  Angeles,  California  90012 


Middle  Georgia 
P.O.  Box  7 

'  Macon,  Georgia  31202 

Southern  Georgia 
P.O.  Box  9765 
^  Savannah,  Georgia  31402 

District  of  Guam 
P.O.  Box  33% 

Agana,  Guam  96910 

District  of  Hawaii 
P.O.  Box  142 
Honolulu,  Hawaii  %810 

District  of  Idaho 

692  Federal  Bldg.  &  Cthse. 

Boise,  Idaho  83702 

Northern  Illinois 
219  S.  Dearborn  Street 
Chicago,  Illinois  60604 

Eastern  Illinois 
Federal  Bldg. 

East  St.  Louis,  Illinois  62201 

Southern  Illinois 
P.O.  Box  156 
Springfield,  Illinois  62705 

Northern  Indiana 
Federal  Bldg. 

South  Bend,  Indiana  46624 

Southern  Indiana 
P.O.  Box  575 

Indianapolis,  Indiana  46244 


Southern  California 

223  U.S.  Courthouse 

San  Diego,  California  92101 

District  of  Canal  Zone 

P.O.  Box  2010 

Balboa  Heights,  Canal  Zone 

District  of  Colorado 
P.O.  Box  17% 

Denver,  Colorado  80201 

District  of  Connecticut 
P.O.  Box  1686 

New  Haven,  Connecticut  06507 
District  of  Delaware 


Northern  Iowa 
P.O.  Box  356 
Dubuque,  Iowa  52001 

Southern  Iowa 

203  U.S.  Courthouse 

Des  Moines,  Iowa  50309 

District  of  Kansas 
P.O.  Box  327 
Topeka,  Kansas  66601 

Eastern  Kentucky 
P.O.  Box  30 

Lexington,  Kentucky  40501 
Western  Kentucky 
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204  P.O.  Bldg. 

Louisville,  Kentucky  40202 

Eastern  Louisiana 

400  Royal  Street,  Room  303 

New  Orleans,  Louisiana  70130 

Middle  Louisiana 
U.S.  Courthouse 
Baton  Rouge,  Louisiana  70801 

Western  Louisiana 
P.O.  Box  53 

Shreveport,  Louisiana  71161 

District  of  Maine 
P.O.  Box  349 
Portland,  Maine  04112 

District  of  Maryland 
515  P.O.  Bldg. 

Baltimore,  Maryland  21202 

District  of  Massachusetts 
P.O.  Box  352 

Boston,  Massachusetts  02101 

Eastern  Michigan 

932  Federal  Bldg.  &  Cthse. 

Detroit,  Michigan  48226 

Western  Michigan 
514  Federal  Bldg. 

Grand  Rapids,  Michigan  49502 

District  of  Minnesota 
523  U.S.  Courthouse 
Minneapolis,  Minnesota  55401 

Northern  Mississippi 
P.O.  Box  231 

Oxford,  Mississippi  38655 

Southern  Mississippi 
P.O.  Box  959 

Jackson,  Mississippi  39205 
Eastern  Missouri 

322  U.S.  Courthouse  &  Customhouse 
St.  Louis,  Missouri  63101 

Western  Missouri 
509  U.S.  Cthse. 

Kansas  City,  Missouri  64106 

District  of  Montana 
5110  Federal  Bldg. 

Billings,  Montana  59101 
District  of  Nebraska 
P.O.  Box  1477 
Omaha,  Nebraska  68101 

District  of  Nevada 
4033  Federal  Bldg. 

Las  Vegas,  Nevada  89101 

District  of  New  Hampshire 
P.O.  Box  423 

Concord,  New  Hampshire  03301 

District  of  New  Jersey 
P.O.  Bldg.  Federal  Sq. 

Newark,  New  Jersey  07101 

District  of  New  Mexico 
P.O.  Box  444 

Albuquerque,  New  Mexico  87103 

Northern  New  York 
P.O.  Box  418 
Utica,  New  York  13503 


Eastern  New  York 
U.S.  Courthouse 
Brooklyn,  New  York  11201 

Southern  New  York 
U.S.  Courthouse,  Foley  Sq. 

New  York,  New  York  10007 

Western  New  York 
702  U.S.  Courthouse 
Buffalo,  New  York  14202 

Eastern  North  Carolina 

P.O.  Box  25640 

Raleigh,  North  Carolina  2761 1 

Middle  North  Carolina 
P.O.  Box  1528 

Greensboro,  North  Carolina  27402 

Western  North  Carolina 
P.O.  Box  59 

Asheville,  North  Carolina  28802 

North  Dakota 
P.O.  Box  2425 
Fargo,  North  Dakota  58102 

Northern  Ohio 
323  U.S.  Courthouse 
Cleveland,  Ohio  44114 

Southern  Ohio 
P.O.  Box  %3 
Cincinnati,  Ohio  45201 

Northern  Oklahoma 
4557  U.S.  Courthouse 
Tulsa,  Oklahoma  74101 

Eastern  Oklahoma 
P.O.  Box  738 

Muskogee,  Oklahoma  74401 

Western  Oklahoma 
P.O.  Box  886 

Oklahoma  City,  Oklahoma  73102 

District  of  Oregon 
P.O.  Box  388 
Portland,  Oregon  97207 

Eastern  Pennsylvania 
3032  U.S.  Courthouse 
Philadelphia,  Pennsylvania  19107 

Middle  Pennsylvania 
P.O.  Box  310 

Scranton,  Pennsylvania  18501 

Western  Pennsylvania 
810  Post  Office  &  Cthse. 
Pittsburgh,  Pennsylvania  15219 

District  of  Puerto  Rico 
P.O.  Box  3748 

San  Juan,  Puerto  Rico  00904 

Rhode  Island 
P.O.  Box  1524 

Providence,  Rhode  Island  02901 

District  of  South  Carolina 
P.O.  Box  1774 

Columbia,  South  Carolina  29202 

District  of  South  Dakota 
U.S.  Cthse.  &  Fed.  Bldg. 

Sioux  Falls,  South  Dakota  57102 
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Eastern  Tennessee 
P.O.  Box  551 

Knoxville,  Tennessee  37901 

Middle  Tennessee 
866  U.S.  Courthouse 
Nashville,  Tennessee  37203 

Western  Tennessee 
1007  Federal  Bldg. 

Memphis,  Tennessee  38103 

Northern  Texas 

1100  Commerce  Street,  Room  16F47 
Dallas,  Texas  75202 

Eastern  Texas 
P.O.  Box  111 
Beaumont,  Texas  77704 

Southern  Texas 
P.O.  Box  61608 
Houston,  Texas  77061 

Western  Texas 

P.O.  Box  359 

San  Antonio,  Texas  78292 

District  of  Utah 

P.O.  Box  1234 

Salt  Lake  City,  Utah  84110 

District  of  Vermont 
P.O.  Box  946 

Burlington,  Vermont  05401 

Eastern  Virginia 
P.O.  Box  1706 
Norfolk,  Virginia  23501 

Western  Virginia 
P.O.  Box  2280 
Roanoke,  Virginia  24009 

District  of  the  Virgin  Islands 
P.O.  Box  720 

St.  Thomas,  Virgin  Islands  00801 

Eastern  Washington 

P.O.  Box  1463 

Spokane,  Washington  99210 

Western  Washington 
300  U.S.  Courthouse 
Seattle,  Washington  98104 

Northern  West  Virginia 
P.O.  Box  1629 

Fairmont,  West  Virginia  26554 

Southern  West  Virginia 
4202  Federal  Bldg. 

Charleston,  West  Virginia  25301 

Eastern  Wisconsin 
310  Federal  Bldg. 

Milwaukee,  Wisconsin  53202 

Western  Wisconsin 
P.O.  Box  90 

Madison,  Wisconsin  53701 

District  of  Wyoming 
P.O.  Box  768 

Cheyenne,  Wyoming  82001 

JUSTICE/USA  •  001 
System  name:  Administrative  Files. 

System  location:  Ninety-four  United  States  Attorneys’  Offices 
(See  attached  Appendix). 


Categories  of  individuals  covered  by  the  system:  a)  Office  Person¬ 
nel  (present  and  past);  b)  Expert  professionals  whose  services  are 
used  by  the  office;  c)  Applicants  for  office  positions;  d)  Witnesses 
in  Court  proceedings;  e)  Prisoners-In-Custody;  f)  Defendants;  g) 
Debtors;  h)  Vendors;  i)  Citizens  making  inquiries;  j)  Members  of 
local  and  state  Bar  Associations. 

Categories  of  records  in  the  system:  a)  Personnel  Files 
(official/unofficial);  b)  Applicant  Files;  c)  Employee  Record  Cards 
(SF-7B);  d)  Office  Rosters;  e)  Tickler  File  System  for  Promotions; 
f)  Personnel  Address  and  Telephone  Number  Lists;  g)  Sign  In/Out 
Sheets;  h)  Time  and  Attendance  Records  (OMF  -  44);  i)  Wage 
Earnings  Statement  (DOJ  -  2%);  j)  Travel  Authorizations  and 
Vouchers  (OBD  -  1  and  SF  -  1012);  k)  Advice  of  Obligations  In¬ 
curred  (DJ  -  60);  I)  Telephone  Records  and  Logs;  m)  Fiscal 
Vouchers;  n)  Witness  Records  (LAA  -  3);  o)  Lists  of  Recoids  at 
Federal  Records  Centers;  p)  In-House  Statistical  Reports;  q)  Inter¬ 
nal  Meetings  Records;  r)  Equal  Employment  Opportunity  (EEO) 
Records;  s)  Employees:  Organizations  and  Unions  Records;  t) 
Federal  Woman’s  Program  Records;  u)  Address  and  Telephone  In¬ 
dexes;  v)  Lists  of  State  and  lx>cal  Bar  Members;  w)  Lists  of  Ex¬ 
pert  Professionals;  x)  Requests  for  Expert  Witnesses;  y)  Teletype 
Files;  z)  Correspondence  Files;  aa)  Evaluation  Reports  by  Regional 
Assistant  Directors. 

Authority  for  maintenance  of  the  system:  These  systems  are 
established  and  maintained  pursuant  to  5  U.S.C.  301  and  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(a)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law  or  legal  obligation,  criminal,  civil,  or  regu¬ 
latory  in  nature,  the  record  in  question  may  be  disseminated  to  the 
appropriate  federal,  state,  local,  or  foreign  agency  charged  with  the 
responsibUity  for  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law  or  civil  remedy; 

(b)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  criminal,  civil,  or  regulatory  in  nature,  or  during  the 
course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing 
for  such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 

(c)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in 
an  appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive  or  procedural  law  or  practice; 

(d)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(e)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  Uie  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(f)  a  record  relating  to  a  case  or  matter  that  has  been  referred  by 
an  agency  for  investigation,  prosecution,  or  enforcement,  or  that 
involves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  may 
be  disseminated  to  such  agency  to  notify  the  agency  of  the  status 
of  the  case  or  matter  or  of  any  decision  or  determination  that  has 
been  made,  or  to  make  such  other  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter; 

(g)  a  record  relating  to  a  person  held  in  custody  pending  or  dur¬ 
ing  arraignment,  trial,  sentence,  or  extradition  proceedings,  or  after 
conviction  or  after  extradition  proceedings,  may  be  disseminated  to 
a  federal,  state,  local,  or  foreign  prison,  probation,  parole,  or  par¬ 
don  authority,  or  to  any  other  agency  or  individual  concerned  with 
the  maintenance,  transportation,  or  release  of  such  a  person; 

(h)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States  or  to  an  executive 
agreement; 

(i)  a  record  may  be  disseminated  to  a  federal,  state,  local, 
foreign,  or  international  law  enforcement  agency  to  assist  in  the 
general  crime  prevention  and  detection  efforts  of  the  ~  recipient 
agency  or  to  provide  investigative  leads  to  such  agency; 
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(j)  a  record  may  be  disseminated  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter; 

(k)  a  record  may  be  disseminated  to  the  public,  news  media, 
trade  associations,  or  organized  groups,  when  the  purpose  of  the 
dissemination  is  educational  or  informational,  such  as  descriptions 
of  crime  trends  or  distinctive  or  unique  modus  operandi,  provided 
that  the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi; 

(l)  a  record  may  be  disseminated  to  a  foreign  country,  through 
the  United  States  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  country 
in  apprehending  and/or  returning  a  fugitive  to  a  jurisdiction  which 
seeks  his  return; 

(m)  a  record  that  contains  classified  national  security  information 
and  material  may  be  disseminated  to  persons  who  are  engaged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  theyy  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60. 

(n)  a  record  relating  to  an  actual  or  potential  civil  or  criminal 
violation  of  title  17,  United  States  Code,  may  be  disseminated  to  a 
person  injured  by  such  violation  to  assist  him  in  the  institution  or 
maintenance  of  a  suit  brought  under  such  title. 

Release  of  information  to  the  news  media:  Information  permitted 
to  bd  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  information,  except  that  specified  in  this  paragraph, 
is  recorded  on  basic  paper/cardboard  material,  and  stored  within 
manila  file  folders,  within  metal  file  cabinets,  electric  file/card 
retrievers  or  safes.  Some  material  is  recorded  and  stored  on  mag¬ 
netic  tape,  card  or  other  data  processing  type  storage  matter  for 
reproduction  later  into  conventional  formats. 

Retrievability:  Information  is  retrieved  primarily  by  name  of  per¬ 
son,  case  number,  complaint  number  or  court  docket  number.  In¬ 
formation  within  this  system  of  records  may  be  accessed  by  vari¬ 
ous  U.S.  Attorneys’  offices  by  means  of  catho-ray  tube  terminals 
(CRT’s). 

Safeguards:  Information  in  the  system  is  stored  in  file  cabinets  in 
the  United  States  Attorney’s  offices.  Some  materials  are  located  in 
locked  file  drawers  and  safes,  and  others  in  unlocked  file  drawers. 
Offices  are  locked  during  non-working  hours  and  are  secured  by 
either  Federal  Protective  Service,  United  States  Postal  Service,  or 
private  building  guards.  Information  that  is  retrievable  by  CRT’s 
within  various  U.S.  Attorneys’  offices  requires  user  identification 
numbers  which  are  issued  to  authorized  employees  of  the  Depart¬ 
ment  of  Justice. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  of  Justice  retention  plans. 

System  manager(s)  and  address:  System  manager  for  the  system 
in  each  office  is  the  Administrative  Officer/Assistant,  for  the  U.S. 
Attorney  for  each  district.  (See  attached  Appendix). 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
for  the  judicial  district  in  which  the  case  or  matter  is  pending  (See 
attached  Appendix). 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  of  the  individual  involved,  his  birth  date  and 
place,  or  any  other  identifying  number  or  informatin  which  may  be 
of  assistance  in  locating  the  record  and  the  name  of  the  case  or 
matter  involved,  if  known.  The  requester  will  also  provide  a  return 


address  for  transmitting  the  information.  Access  requests  will  be 
directed  to  the  System  Manager  (See  attached  Appendix). 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  (See  attached  Appendix)  stating 
clearly  and  concisely  what  information  is  being  contested,  the 
reasons  for  contesting  it,  and  the  proposed  amendment  to  the  infor¬ 
mation  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  include,  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement  agencies;  client  agencies  of 
the  Department  of  Justice;  other  non-Department  of  Justice  in¬ 
vestigative  agencies;  forensic  reports;  statements  of  witnesses  and 
parties;  data,  memoranda  and  reports  from  the  Court  and  agencies 
thereof;  and  the  work  product  of  Assistant  United  States  Attor¬ 
neys,  Department  of  Justice  attorneys  and  administrative  staff  of 
the  divisions,  offices  and  bureaus,  work  product  of  secretarial  and 
administrative  staff  within  the  U.S.  Attorneys  office  and  the  Ex¬ 
ecutive  Office  for  U.S.  Attorneys,  from  general  public  referral 
sources  or  as  provided  by  members  of  the  public  who  participate, 
assist  or  observe  in  pending  cases  or  matters,  or  commercial 
establishments  which  provide  goods  or  services,  publications  and 
reports  from  the  Department’s  other  offices,  divisions  and  bureaus 
and  internal  U.S.  Attorney  work  product. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USA  ■  002 
System  name:  A.U.S.A.  Applicant  files. 

System  location:  Executive  Office  for  United  States  Attorneys; 
U.S.  Department  of  Justice;  10th  &  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Applicant?  tenta¬ 
tively  selected  (by  nomination  of  a  U.S.  Attorney)  for  the  position 
of  Assistant  U.S.  Attorney. 

Categories  of  records  in  the  system:  The  system  includes  the  appli¬ 
cants  name,  status  of  Bar  membership  and  dates  of  receipt,  status 
and  final  determination  on  the  appointment  of  the  appUcant.  The 
system  is  arranged  chronologically  by  date  of  receipt  of  file  and  ap¬ 
plicants  name. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  uses  are  internal 
within  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  material  is  stored  within  manila  file  folders,  within 
metal  file  cabinets. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically. 

Safeguards:  The  correspondence  is  maintained  in  a  room  which  is 
occupied  by  office  personnel  during  the  day  and  locked  at  night. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  retention  plans. 

System  manager(s)  and  address:  Director;  Executive  Office  of 
United  States  Attorneys;  U.S.  Department  of  Justice;  10th  &  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this,  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter. 
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together  with  the  current  address  if  different,  the  date  of  the  letter 
and  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  System  Manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  and  any  transmitted  in¬ 
formation  and  enclosures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JLSTICE/USA  -  003 
System  name:  Citizen  Complaint  Fites. 

System  location:  U.S.  Attorney's  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  may  be  broadly 
classified  in  four  categories.  1)  Those  individuals  who  have  been 
charged  with  Federal  and  D.C.  Code  violations;  2)  those  individuals 
who  are  currently  under  investigation  for  violations  of  Federal  and 
D.C.  Code;  3)  those  individuals  about  whom  complaints  have  been 
made  on  upon  whom  investigations  were  conducted,  but  no 
prosecution  was  initiated;  and  4)  complainants. 

Categories  of  records  in  the  system:  A  file  may  consist  of  a  single 
sheet  of  paper  describing  briefly  the  nature  of  a  complaint  and  its 
disposition  or  it  may  consist  of  a  more  comprehensive  file  contain¬ 
ing  the  results  of  a  hearing,  depending  on  the  complexity  or  seri¬ 
ousness  of  the  complaint.  If  the  complaint  results  in  criminal 
charges  being  preferred,  the  contents  of  the  file  are  transferred  to 
the  appropriate  criminal  file  system. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows; 

(1)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  or  his  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  of  such  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 


prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  s|^cific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Citizen  complaint  files  are  maintained  in  one  of  two 
ways;  either  on  a  single  sheet  which  is  a  record  of  the  complaint 
and  disposition  thereof  or  in  complaints  which  result  in  further 
proceedings,  a  file  folder  would  be  established. 

Retrievability:  Information  is  retrieved  either  by  the  name  of  a 
complainant,  the  name  of  a  person  about  whom  a  complaint  is  re¬ 
gistered  or  by  a  complaint  number.  If  further  proceedings  are  con¬ 
ducted  with  respect  to  a  citizen’s  complaint  and  the  complaint 
materializes  into  a  criminal  action,  the  file  folder  will  become  part 
of  the  criminal  files  and  then  is  retrievable  in  the  same  manner  as 
any  criminal  file  is  retrieved. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  by  being  maintahed  in  files  at  the 
Citizens  Complaint  Center  which  is  manned  at  all  times  when  it  is 
open  and  at  other  times  is  locked.  More  sensitve  files  that  material¬ 
ize  into  hearings  or  required  for  further  action  by  the  Misdemeanor 
Trial  Section  of  the  Superior  Court  Division  are  maintained  by  the 
Chief  of  the  Misdemeanor  Trial  Section  in  his  office  in  Building  B 
of  the  Superior  Court. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  managcr(s)  and  address:  Chief,  Misdemeanor  Trial  Sec¬ 
tion;  U.S.  Attorney’s  Office;  Superior  Court  Division;  Building  B, 
4th  &  E  Streets,  N.W.;  Washington,  D.C. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  these  systems  are 
exempt  from  this  requirement  under  5  U.S.C.  552a  (jK2),  (k)(l) 
and/or  (kK2).  To  the  extent  that  this  system  is  not  subject  to  ex¬ 
emption,  it  is  subject  to  access.  A  determination  as  to  exemption 
shsdl  be  made  at  the  time  a  request  for  access  is  received.  A 
request  for  access  to  a  record  from  this  system  shall  be  made  in 
writing,  with  the  envelope  and  the  letter  clearly  marked  ‘Privacy 
Access  Request.'  Include  in  the  request  the  general  subject  matter 
of  the  document  or  its  file  number.  The  requestor  will  also  provide 
a  return  address  for  transmitting  the  information.  Access  requests 
will  be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  The  major  parts  of  these  systems 
are  exempt  from  this  requirement  under  5  U.S.C.  552a  (jK2),  (k)(l) 
and/or  (kK2).  To  the  extent  that  this  system  is  not  subject  to  ex¬ 
emption,  it  is  subject  to  contest.  A  determination  as  to  exemption 
shall  be  made  at  the  time  a  request  for  contest  is  received.  In¬ 
dividuals  desiring  to  contest  or  amend  information  maintained  in 
the  system  should  direct  their  request  to  the  System  Manager  listed 
above,  stating  clearly  and  concisely  what  information  is  being  con¬ 
tested,  the  reasons  for  contesting  it,  and  the  proposed  amendment 
to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  come  primarily  from  citizens  walking  into  this  unit  to  re¬ 
gister  complaints.  Sources  also  include  but  are  not  limited  to  in¬ 
vestigative  reports  of  federal,  state  and  local  law  enforcement  agen¬ 
cies,  forensic  reports,  statements  of  witnesses  and  parties,  as  well 
as  verbatim  transcripts  of  grand  jury  proceedings  and  court 
proceedings,  memoranda  and  reports  from  the  court  and  agencies 
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thereof  and  the  work  product  of  Assistant  United  States  Attorneys 
and  legal  assistants  working  on  particular  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 

(d).  (e)(1),  (2)  and  (3).  (e)(4)(G)  and  (H).  (eM5)  and  (8).  (f).  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)(2)  and  (k)(l) 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/USA  -  004 
System  name:  Citizen  Correspondence  Files. 

System  location:  Executive  Office  for  United  States  Attorneys; 
U.S.  Department  of  Justice;  10th  &  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system: 

a)  Individuals  who  write  to  the  Executive  Office  for  United 
States  Attorneys,  its  Director  or  a  member  of  his  staff. 

b)  Individuals  who  write  to  the  Attorney  General  or  the  Depart¬ 
ment  of  Justice  and  whose  letter  is  referred  to  the  Executive  Office 
of  United  States  Attorneys. 

c)  Individuals  whose  letter  has  been  referred  to  the  Executive 
Office  of  United  States  Attorneys  for  a  response  by  the  White 
House,  Executive  Agencies  or  Members  of  Congress. 

In  all  of  the  above  categories,  the  individuals  include  only  those 
who  express  general  views  or  seek  information  or  assistance. 
Freedom  of  Information  requests  are  not  indexed  in  this  system. 

Categories  of  records  in  the  system:  The  system  includes  the 
original  correspondence  received  as  well  as  any  response,  referral 
letters  or  notes  concerning  the  subject  of  the  correspondence  and 
copies  of  any  enclosures.  The  system  is  arranged  alphabetically  by 
the  last  name  of  the  original  correspondent. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  the 
responses  may  be  provided  to  the  referror  of  the  original  cor¬ 
respondence.  All  other  uses  are  internal  within  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  material  is  stored  within  manila  file  folders,  within 
metal  file  cabinets. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically. 

Safeguards:  The  correspondence  is  maintained  in  a  room  which  is 
occupied  by  office  personnel  during  the  day  and  locked  at  night. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  retention  plans. 

System  manager(s)  and  address:  Director;  Executive  Office  of 
United  States  Attorneys;  U.S.  Department  of  Justice;  10th  &  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.'  Include  in  the 
request  the  name  and  address  as  included  in  the  original  letter, 
together  with  the  current  address  if  different,  the  date  of  the  letter 
d  to  whom  it  was  addressed.  Requests  should  be  directed  to  the 
System  Manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  System  Manager  and  should  indicate  the 
exact  correction  required. 


Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  and  any  transmitted  in¬ 
formation  and  enclosures. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/USA  -  005 
System  name:  Civil  Case  Files. 

System  location:  Ninety-four  United  States  Attorneys’  Offices 
(See  attached  Appendix). 

Categories  of  individuals  covered  by  the  system:  a)  Individuals 
being  investigated  in  anticipation  of  Civil  suits;  b)  Individuals  in¬ 
volved  in  Civil  suits;  c)  Defense  Counselfs);  d)  Information 
sources;  e)  Individuals  relevant  to  the  development  of  Civil  suits. 

Categories  of  records  in  the  system:  a)  All  Civil  Cases  Files  (USA 
-  34);  b)  Docket  Cards  (USA  -  116);  c)  Civil  Debtor  Cards  (USA  - 
117b);  d)  Civil  Case  Activity  Card  (USA  -  164);  e)  Civil  Debtor  Ac¬ 
tivity  Card  (USA  -  166);  0  3‘  X  5‘  Index  Cards;  g)  Caseload  Prin¬ 
touts;  h)  General  Correspondence  re:  Civil  Cases;  i)  Reading  Files 
re:  Civil  Cases;  j)  Information  Source  File;  k)  Attorney  Assignment 
sheets;  I)  Telephone  records;  m)  Miscellaneous  Investigative  files; 

n)  Lands  Condemnation  Files  (Appraisal  and  Negotiator  Reports); 

o)  Tax  Case  Resource  File;  p)  Material  in  Civil  File  related  to 
Criminal  cases  arising  out  of  Civil  Proceedings;  g)  Search  Warrants; 
r)  Files  unique  to  District;  s)  Civil  Miscellaneous  Correspondence 
FUe. 

Authority  for  maintenaiice  of  the  system:  These  systems  are 
established  and  maintained  pursuant  to  5  U.S.C.  301  and  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(a)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  civil,  or  regulatory  in  nature,  the  record 
in  question  may  be  disseminated  to  the  appropriate  federal,  state, 
local,  or  foreign  agency  charged  with  the  responsibility  for  in¬ 
vestigating,  defending  or  pursuing  such  violation,  civil  claim  or 
remedy,  or  charged  with  enforcing,  defending  or  implementing  such 
law; 

(b)  in  the  course  of  investigating  the  potential  or  actual  violation 
or  civil  liability  of  any  government  action  or  law,  civil,  or  regulato¬ 
ry  in  nature,  or  during  the  course  of  a  trial  or  hearing  or  the 
preparation  for  a  trial  or  hearing  for  such  civil  action,  a  record  may 
be  disseminated  to  a  federal,  state,  local,  or  foreign  agency,  or  to 
an  individual  or  organization,  if  there  is  reason  to  believe  that  such 
agency,  individual,  or  organization  possesses  information  relating  to 
the  investigation  or  civil  action  trial,  or  hearing  and  the  dissemina¬ 
tion  is  reasonably  necessary  to  elicit  such  information  or  to  obtain 
the  cooperation  of  a  witness  or  an  agency; 

(c)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in 
an  appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice; 

(d)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(e)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  or  informal  discovery  proceedings; 

(f)  a  record  relating  to  a  case  or  matter  that  has  been  referred  by 
an  agency  for  investigation,  civil  action,  or  enforcement,  or  that  in¬ 
volves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  may 
be  disseminated  to  such  agency  to  notify  the  agency  of  the  status 
of  the  case  or  matter  or  of  any  decision  or  determination  that  has 
been  made,  or  to  make  such  other  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter; 

(g)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and-  ratified  by  the  United  States  or  to  an  executive 
agreement; 

(h)  a  record  may  be  disseminated  to  a  federal,  state,  local, 
foreign,  or  international  law  enforcement  agency  to  assist  in  the 
general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency  or  to  assist 
in  general  civil  matters  or  cases; 
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(i)  a  record  may  be  disseminated  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance  as  is  required,  the  re¬ 
porting  of  an  investigation  of  an  employee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  relates  to  the 
requesting  agency's  decision  on  the  matter; 

(j)  a  record  may  be  disseminated  to  the  public,  news  media,  trade 
associations,  or  organized  groups,  when  the  purpose  of  the  dis¬ 
semination  is  educational  or  informational,  such  as  descriptions  of 
types  or  courses  of  action  or  distinctive  or  unique  modus  operandi, 
provided  that  the  record  does  not  contain  any  information  identifia¬ 
ble  to  a  specific  individual  other  than  such  modus  operandi; 

(k)  a  record  may  be  disseminated  to  a  foreign  country,  through 
the  United  States  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  country 
in  general  crime  prevention,  the  pursuit  of  general  civil,  regulatory 
or  administrative  civil  actions  or  to  provide  investigative  leads  to 
such  country,  or  assist  in  the  location  and/or  returning  of  witnesses 
and  other  evidence; 

(l)  a  record  that  contains  classified  national  security  information 
and  material  may  be  disseminated  to  persons  who  are  engaged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  they  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60r 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congres.  Information  con¬ 
tained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  information,  except  that  specified  in  this  paragraph, 
is  recorded  on  basic  paper/cardboard  material,  and  stored  within 
manila  file  folders,  within  metal  file  cabinets,  electric  file/card 
retrievers  or  safes.  Some  material  is  recorded  and  stored  on  mag¬ 
netic  tape,  card  or  other  data  processing  type  storage  matter  for 
reproduction  later  into  conventional  formats. 

Retriev ability:  Information  is  retrieved  primarily  by  name  of  per¬ 
son,  case  number,  complaint  number  or  court  docket  number.  In¬ 
formation  within  this  system  of  records  may  be  accessed  by  vari¬ 
ous  U.S.  Attorneys’  offices  by  means  of  cathode-ray  tube  terminals 
(CRT’s). 

Safeguards:  Information  in  the  system  is  both  confidential  and 
non-confidential  and  located  in  file  cabinets  in  the  United  States 
Attorney  offices.  Some  materials  are  located  in  locked  file  drawers 
and  safes,  and  others  in  unlocked  file  drawers.  Offices  are  locked 
during  non-working  hours  and  are  secured  by  either  Federal  Protec¬ 
tive  Service,  United  States  Postal  Service,  or  private  building 
guards.  Information  that  is  retrievalbe  by  CRT’s  within  various 
U.S.  Attorneys’  offices  requires  user  identification  numbers  which 
arc  issued  to  authorized  employees  of  the  Department  of  Justice. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  of  Justice  retention  plans. 

System  manager(s)  and  address:  System  Manager  for  the  system 
in  each  office  is  the  Administrative  Officer/Assistant,  for  the  U.S. 
Attorney  for  each  district.  (See  attached  Appendix). 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
for  the  judicial  district  in  which  the  case  or  matter  is  pending  (See 
attached  Appendix). 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kXl)  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for.  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
name  of  the  individual  involved,  his  birth  date  and  place,  or  any 


other  identifying  number  or  information  which  may  be  of  assistance 
in  locating  the  record  and  the  name  of  the  case  or  matter  involved, 
if  known.  The  requester  will  also  provide  a  return  address  for 
transmitting  the  information.  Access  requests  will  be  directed  to  the 
System  Manager  (See  attached  Appendix). 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kKD  and/or  (kX2).  To  the  eextent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  ,to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  (See  attached  Appendix)  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  include,  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement,  civil  litigation,  regulatory 
and  administrative  agencies;  client  agencies  of  the  Department  of 
Justice;  other  non-Department  of  Justice  investigative  agencies; 
forensic  reports;  statements  of  witnesses  and  parties;  verbatim 
transcripts  of  deposition  and  court  proceedings;  data,  memoranda 
and  reports  from  the  court  and  agencies  thereof;  and  the  work 
product  of  Assistant  United  States  Attorneys,  Department  of 
Justice  attorneys  and  staff,  and  legal  assistants  working  on  particu¬ 
lar  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eX4XG)  and  (H).  (e)(5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXD 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/USA  •  006 
System  name:  Consumer  Complaints. 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  may  be  broadly 
classified  in  four  categories:  1)  Those  individuals  who  have  been 
charged  with  Federal  and  D.C.  Code  violations;  2)  Those  in¬ 
dividuals  who  are  currently  under  investigation  for  violations  of 
Federal  and  D.C.  Code;  3)  Those  individuals  upon  whom  investiga¬ 
tions  were  conducted,  but  no  prosecution  was  initiated;  and  4) 
Complainants. 

Categories  of  records  in  the  system:  The  system  contained  allega¬ 
tions  of  consumer  fraud  by  citizens  of  the  District  of  Columbia 
Metropolitan  area.  It  includes  names,  addresses,  and  the  substance 
of  the  complaints. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c).  ‘ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  l^lieve  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  o(;  matter  may  be 
disseminated  to  a  defendant  or  his  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
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hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  pdtential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  &e  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  of  such  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  or  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
SS2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  this  system  is  stored  in  the 
Fraud  Section  of  the  U.S.  Attorney’s  Office. 

Retrievability:  Information  is  retrieved  via  a  cross-index  by  com¬ 
plainant  and  potential  defends  t. 

Safeguards:  Information  contained  in  this  system  is  unclassified. 
It  is  protected  in  accordance  with  Departmental  rules  and-  is 
safeguarded  in  the  U.S.  Attorney’s  Office  in  the  Fraud  Section 

Retention  and  disposal:  The  records  are  stored  for  a  period  of  at 
least  the  statute  of  limitations  for  the  offense  charged. 

System  managers)  and  address:  Chief,  Fraud  Division;  U.S.  At¬ 
torney’s  Office;  U.S.  District  Court;  3rd  &  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20001. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jX2),  (kXD  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.’  Include  in  te  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jX2),  (kXD  and/or  (kX2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  what  in¬ 
formation  is  being  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 


Record  source  categories:  The  sources  of  information  contained  in 
this  system  are  complaints  referred  to  the  U.S.  Attorney’s  Office 
by  citizens  and  consumer  protection  agencies. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cX3)  and  (4), 

(d),  (eXl).  (2)  and  (3),  (eX4XG)  and  (H),  (eX5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXD 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSnCE/USA  -  007 
System  name:  Criminal  Case  Files. 

System  location:  Ninety-four  United  States  Attorneys’  Offices 
(See  attached  Appendix). 

Categories  of  individuals  covered  by  the  system:  a)  Individuals 
charged  with  violations;  b)  Individuals  being  investigated  for  viola¬ 
tions;  c)  Defense  CounseKs);  d)  Information  Sources;  e)  Individuals 
relevant  to  development  of  Criminal  Cases;  f)  Individuals  in¬ 
vestigated,  but  prosecution  declined;  g)  Individuals  referred  to  in 
potential  or  actual  cases  and  matters  of  concern  to  a  U.S.  Attor¬ 
ney’s  Office. 

Categories  of  records  in  the  system:  a)  All  case  files  (USA  -  33); 
b)  Docket  Cards  (USA  -  115);  c)  Criminal  Debtor  Cards  (USA  - 
II 7a);  d)  Criminal  Case  Activity  Card  (USA  -  163);  e)  Criminal 
Debtor  Activity  Card  (USA  -  164);  f)  3’  X  5’  Index  Cards;  g) 
Caseload  Printouts;  h)  Attorney  Assi^ment  Sheets;  i)  General  Cor¬ 
respondence  re:  Criminal  Cases;  j)  Reading  Files  re:  Criminal 
Cases;  k)  Grand  Jury  Proceedings;  1)  Miscellaneous  Investigative 
Reports;  m)  Information  Source  Files;  n)  Parole  Recommendations; 
o)  Immunity  Requests;  p)  Witness  Protection  Files;  q)  Wiretap 
Authorizations;  r)  Search  Warrants;  s)  Telephone  records;  t) 
Criminal  Complaints;  u)  Sealed  Indictment  Records;  v)  Files  unique 
to  a  District;  w)  Criminal  Miscellaneous  Correspondence  Ffle;  x) 
Prosecution  Declined  Reports. 

Authority  for  mamtcuance  of  the  system:  These  systems  are 
established  and  maintained  pursuant  to  5  U.S.C.  301  and  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  includmg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows; 

(a)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  criminal,  or  regulatory  in  nature,  the 
record  in  question  may  be  disseminated  to  the  appropriate  federal, 
state,  local,  or  foreign  agency  charged  with  the  responsibility  for 
investigating  or  prosecuting  such  violation  or  charged  with  eitiorc- 
ing  or  implementing  such  law; 

(b)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  criminal,  or  regulatory  in  nature,  or  during  the  course 
of  a  trial  or  hearing  or  the  preparation  for  a  trial  or  hearing  for 
such  violation,  a  record  may  be  disseminated  to  a  federal,  state, 
local,  or  foreign  agency,  or  to  an  individual  or  organization,  if  there 
is  reason  to  believe  that  such  agency,  individual,  or  organization 
possesses  information  relating  to  the  investigation,  trial,  or  hearing 
and  the  dissemination  is  reasonably  necessary  to  elicit  such  infor¬ 
mation  or  to  obtain  the  cooperation  of  a  witness  or  an  informant; 

(c)  a  record  relating  to  a  case  or  matter  may  be  disseminated  in 
an  appropriate  federal,  state,  local,  or  foreign  court  or  grand  jury 
proceeding  in  accordance  with  established  constitutional,  substan¬ 
tive,  or  procedural  law  or  practice;^ 

(d)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(e)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(f)  a  record  relating  to  a  case  or  matter  that  ^s  been  referred  by 
an  agency  for  investigation,  prosecution,  or  enforcement,  or  that 
involves  a  case  or  matter  within  the  jurisdiction  of  an  agency,  may 
be  disseminated  to  such  agency  to  notify  the  agency  of  the  status 
of  the  case  or  matter  or  of  any  decision  or  determination  that  has 
been  made,  or  to  make  such  other  inquiries  and  reports  as  are 
necessary  during  the  processing  of  the  case  or  matter; 

(g)  a  record  relating  to  a  person  held  in  custody  pending  or  dur¬ 
ing  arraignment,  trial,  sentence,  or  extradition  proceedings,  or  after 
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conviction  or  after  extradition  proceedings,  may  be  disseminated  to 
a  federaln  state,  local,  or  foreign  prison,  probation,  parole,  or  par¬ 
don  authority,  or  to  any  other  agency  or  individual  concerned  with 
the  maintenance,  transportation,  or  release  of  such  a  person; 

(h)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States  or  to  an  executive 
agreement; 

(i)  a  record  may  be  disseminated  to  a  federal,  state,  local, 
foreign,  or  international  law  enforcement  agency  to  assist  in  the 
general  crime  prevention  and  detection  efforts  of  the  recipient 
agency  or  to  provide  investigative  leads  to  such  agency; 

(j)  a  record  may  be  disseminated  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  toTTbe  requesting  agen¬ 
cy’s  decision  on  the  matter; 

(k)  a  record  may  be  disseminated  to  the  public,  news  media, 
trade  associations,  or  organized  groups,  when  the  purpose  of  the 
dissemination  is  educational  or  informational,  such  as  descriptions 
of  crime  trends  or  distinctive  or  unique  modus  operandi,  provided 
that  the  record  does  not  contain  any  information  identifiable  to  a 
specific  individual  other  than  such  modus  operandi; 

(l)  a  record  may  be  disseminated  to  a  foreign  country,  through 
the  United  States  Department  of  State  or  directly  to  the  representa¬ 
tive  of  such  country,  to  the  extent  necessary  to  assist  such  country 
in  apprehending  and/or  returning  a  fugitive  to  a  jurisdiction  which 
seeks  his  return; 

(m)  a  record  that  contains  classified  national  security  information 
and  material  may  be  disseminated  to  persons  who  are  engaged  in 
historical  research  projects,  or  who  have  previously  occupied  pol¬ 
icy  making  provisions  to  which  they  were  appointed  by  the  Pre¬ 
sident,  in  accordance  with  the  provisions  codified  in  28  C.F.R. 
17.60. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  tto  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  All  information,  except  that  specified  in  this  paragraph, 
is  recorded  on  basic  paper/cardboard  material,  and  stored  within 
manila  file  folders,  within  metal  file  cabinets,  electric  file/card 
retrievers  or  safes.  Some  material  is  recorded  and  stored  on  mag¬ 
netic  tape,  card  or  other  data  processing  type  storage  matter  for 
reproduction  later  into  conventional  formats. 

Retrievability:  Information  is  retrieved  primarily  by  name  of  per¬ 
son,  case  number,  complaint  number  or  court  docket  number.  In¬ 
formation  within  this  system  of  records  may  be  accessed  by  vari¬ 
ous  U.S.  Attorneys’  offices  by  means  of  catho-ray  tube  terminals 
(CRT’s). 

Safeguards:  Information  in  the  system  is  both  confidential  and 
non-confidential  and  located  in  file  cabinets  in  the  United  States 
Attorney  offices.  Some  materials  are  located  in  locked  file  drawers 
and  safes,  and  others  in  unlocked  file  drawers.  Offices  are  locked 
during  non-working  hours  and  are  secured  by  either  Federal  Protec¬ 
tive  Service,  United  States  Postal  Service,  or  private  building 
guards.  Information  that  is  retrievable  by  CRT’s  within  various 
U.S.  Attorneys’  offices  requires  user  identification  numbers  which 
are  issued  to  authorized  employees  of  the  Department  of  Justice. 

Retcotiou  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  of  Justice  retention  plans. 

System  mani^erfs)  and  address:  System  manager  for  the  system 
in  each  office  is  the  Administrative  Officer/Assistant,  for  the  U.S. 
Attorney  for  each  district  (See  attached  Appendix). 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
for  the  judicial  district  in  which  the  case  or  matter  is  pending  (See 
attached  Appendix).  / 


Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (k)(l)  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
name  of  the^ndividual  involved,  his  birth  date  and  place,  or  any 
other  identifying  number  or  information  which  may  be  of  assistance 
in  locating  the  record  and  the  name  of  the  case  or  matter  involved, 
if  known.  The  rquester  will  also  provide  a  return  address  for  trans¬ 
mitting  the  information.  Access  requests  will  be  directed  to  the 
System  Manager  (See  attached  Appendix). 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kXD  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  (See  attached  Appendix)  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system^  include,  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement  agencies;  client  agencies  of 
the  Department  of  Justice;  other  non-Department  of  Justice  in¬ 
vestigative  agencies;  forensic  reports;  statements  of  witnesses  and 
parties;  verbatim  transcripts  of  Grand  Jury  and  court  proceedings; 
data,  memoranda  and  reports  from  the  Court  and  agencies  thereof; 
and  the  work  product  of  Assistant  United  States  Attorneys,  Depart¬ 
ment  of  Justice  attorneys  and  staff,  and  legal  assistants  working  on 
particular  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eKl).  (2)  and  (3),  (eK4)(G)  and  (H),  (e)(5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)(2)  and  (k)(l) 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/USA  •  008 

System  name:  Freedom  of  Information  Act/Privacy  Act  Files. 

System  location:  Executive  Office  for  United  States  Attorneys; 
U.S.  Department  of  Justice;  lOth  &  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system: 

a)  Individuals  who  write  to  the  Executive  Office  for  United 
States  Attorneys,  its  Director  or  a  member  of  his  staff,  or  a  U.S. 
Attorneys  office. 

b)  Individuals  who  write  to  the  Attorney  General  or  the  Depart¬ 
ment  of  Justice  or  the  FOI/PA  Unit  and  whose  letter  is  referred  to 
the  Executive  Office  of  United  States  Attorneys. 

c)  Individuals  whose  letter  has  been  referred  to  the  Executive 
Office  of  United  States  Attorneys  for  a  response  by  the  FOI/PA 
Unit  or  Appeals  Unit. 

Categories  of  records  in  the  system:  The  system  includes  the 
original  correspondence  received  as  well  as  any  response,  referral 
letters  or  notes  concerning  the  subject  of  the  request  and  copies  of 
any  enclosures.  The  system  is  arranged  alphabetically  by  the  last 
name  of  the  original  requestor. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  304  and  44 
U.S.C.  3101  and  the  provisions  of  the  Freedom  of  Information  Act. 

Routine^uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  Uie 
responses  may  be  provid^  to  the  referrer  of  the  original  request  or 
the  requester.  All  other  uses  are  internal  within  the  Department. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  ulhvarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
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552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^e:  The  material  is  stored  within  manila  file  folders,  within 
metal  file  cabinets. 

Retrievability:  The  system  is  indexed  by  name,  arranged 
alphabetically. 

Safeguards:  The  correspondence  is  maintained  in  a  room  which  is 
occupied  by  office  personnel  during  the  day  and  locked  at  night. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Department  retention  plans. 

System  manager(s)  and  address:  Director;  Executive  Office  of 
United  States  Attorneys;  U.S.  Department  of  Justice;  10th  &  Con¬ 
stitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Address  inquiries  to  the  System  Manager 
listed  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Freedom  of  Information'  or  ‘Privacy  Access 
Request.'  Include  in  the  request  the  name  and  address  as  included 
in  the  original  letter,  together  with  the  current  address  if  different, 
the  date  of  the  letter  and  to  whom  it  was  addressed.  Requests  shod 
be  directed  to  the  system  manager  listed  above. 

Contesting  record  procedures:  Any  requests  for  correction  should 
also  be  directed  to  the  System  Manager  and  should  indicate  the 
exact  correction  required. 

Record  source  categories:  Sources  of  information  in  this  system 
are  the  actual  letter  received,  the  response  and  any  transmitted  in¬ 
formation  and  enclosures. 

Systems  exempted  from  certain  provisions  of  the  act:  Records 
secured  from  other  systems  of  records  have  been  exempted  from 
the  provisions  of  the  Privacy  Act  to  the  same  extent  as  the  systems 
of  records  from  which  they  were  obtained.  The  Attorney  General 
has  also  exempted  certain  categories  of  records  in  this  system  from 
subsection  (c)  (3),  (d)  of  the  Privacy  Act  pursuant  to  S  U.S.C.  5S2a 
(k)  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  S  U.S.C.  SS3(b)(c),  and  (e)  and  have  been  published 
in  the  Federal  Register. 

JUSTICE/USA  -  009 

System  name:  Kline  -  District  of  Columbia  and  Maryland  -  Stock 
and  Land  Fraud  Interrelationship  Filing  System. 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  tbe  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  may  be  broadly 
classified  in  three  categories;  1)  Those  individuals  who  have  been 
charged  with  Federal  and  D.C.  Code  violations;  2)  Those  in¬ 
dividuals  who  are  currently  under  investigation  for  violations  of 
Federal  and  D.C.  Code;  3)  Those  individuals  upon  whom  investiga¬ 
tions  were  conducted,  but  no  prosecution  was  initiated.  These  in¬ 
clude  but  are  not  limited  to  possible  witnesses,  corporate  entities, 
corporate  employees,  business  contacts,  financial  institutions  and 
governmental  contacts. 

Categories  of  records  in  the  system:  The  system  contains  an  index 
record  for  individual  names  and  types  of  transactions  with  named 
individuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  in  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a 


federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  or  his  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  of  such  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  • 

Storage:  Information  maintained  in  the  system  is  stored  electroni¬ 
cally  in  the  Department  of  Justice  Juris  System. 

Retrievability:  Information  is  retrieved  primarily  by  referencing 
the  individuals’  names  who  participated  in  the  business  transac¬ 
tions. 

Safeguards:  Information  contained  in  this  system  is  protected  as 
though  it  was  classified  as  confidential.  It  is  accessible  only  to  hol¬ 
ders  of  the  entry  code;  the  only  holders  of  the  code  are  the  U.S. 
Attorney’s  Offices  for  the  District  of  Columbia  and  Maryland. 

Retention  and  disposal:  The  reowrds  are  to  be  retained  for  the 
period  of  usefulness  as  determined  by  the  U.S.  Attorney’s  Office. 

System  manager(s)  and  address:  Chief,  Fraud  Division;  U.S.  At¬ 
torney’s  Office;  U.S.  District  Court;  3rd  &  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20001. 

Notification  procedure:  All  inquiries  should  be  addressed  to  the 
System  Manager. 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (k)(l)  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemptio,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shaU  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
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system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  S 
U.S.C.  552a  (jK2),  (kKD  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  what  in¬ 
formation  is  ^ing  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  individuals  who  have  cooperated  with  the  U.S.  Attor¬ 
ney's  Office  in  the  investigation  of  criminal  activity. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  systetn  from  subsections  (cK3)  and  (4), 
(d),  (eKl),  (2)  and  (3),  (eK4KG)  and  (H),  (eM5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)(2)  and  (kKD 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/USA  -  010 

System  name:  Major  Crimes  Division  Investigative  Files. 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20(X)1. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  the  Major  Crimes  Division  In¬ 
vestigative  Files  may  be  broadly  classified  in  four  categories:  1) 
Those  individuals  who  have  been  charged  with  Federal  and  D.C. 
Code  violations;  2)  those  individuals  who  are  currently  under  in¬ 
vestigation  for  violations  of  Federal  and  D.C.  Code;  3)  those  in¬ 
dividuals  upon  whom  investigations  were  conducted,  but  no 
prosecution  was  initiated;  and  4)  other  informants. 

Categories  of  records  in  the  system:  In  addition  to  the  standard 
files  maintained  in  accordance  with  the  U.S.  Attorney’s  Manual  and 
the  Department  of  Justice  Docket  and  Reporting  System,  there  are 
also  maintained  in  the  Major  Crimes  Division  oif  this  office  certain 
investigative  and  intelligence  files.  The  type  of  information  main¬ 
tained  is  identifying  data,  criminal  records,  intelligence  compiled 
for  the  purpose  of  investigation  of  criminal  offenses,  criminal  in¬ 
vestigative  reports,  informant  debriefing  summaries,  and  informa¬ 
tion  provided  in  confidence  during  investigative  and  prosecutive 
states  of  criminal  cases. 

Authority  tor  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  In  any  case  in  which  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  loc^,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
ch^ed  with  enforcing  or  implementing  such  law; 

(2)  in  the  course  of  invest^ating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  twlieve  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  or  his  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing: 


(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  of  such  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  maintained  in  memorandum  form  in 
file  folders. 

RetrievabilHy:  Information  is  retrieved  primarily  by  the  name  of  a 
person,  complaint  number,  court  docket  number,  FBI  number. 
Metropolitan  Police  Department  identification  number  and  District 
of  Columbia  Department  of  Corrections  number. 

Safeguards:  Information  contained  in  the  system  is  both  unclas¬ 
sified  and  classified  and  is  safeguarded  and  protected  by  being 
maintained  in  tumbler  locked  file  safes  in  the  Major  Crimes  Divi¬ 
sion  which  is  manned  during  all  times  that  it  is  open  and  at  other 
times  is  locked.  This  room  is  located  in  the  U.S.  Courthouse  which 
is  guarded  by  the  Federal  Protective  Service  twenty  four  hours  a  ay 
with  roving  patrols  during  non-working  hours. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  manager(s)  and  address:  Chief,  Major  Crimes  Division; 
U.S.  Attorney’s  Office;  U.S.  District  Court;  3rd  &  Constitution 
Avenue,  N.W.,  Room  4400;  Washington,  D.C.  20001. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kXD  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kKD  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  sh^  be  made  at  the  time  a  request  for 
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contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  r-to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  ^hat  in¬ 
formation  is  being  contested,  the  reasons  for  contesthg  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  investigative  reports  of  federal,  state  and  local  law  en¬ 
forcement  agencies,  statement  of  witnesses,  informants  and  parties, 
as  well  as  verbatim  transcripts  of  grand  jury  proceedings  and  court 
proceedings,  memoranda  and  reports  from  the  court  and  agencies 
thereof  and  the  work  product  of  Assistant  United  States  Attorneys 
and  legal  assistants  working  on  particular  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d),  (eHD,  (2)  and  (3),  (eK4)(G)  and  (H),  (e)(5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (j)(2)  and  (k)(l) 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/USA  -  on 

System  name:  Prosecutor’s  Management  Information  System 
(PROMIS). 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  PROMIS  are  as  follows:  1) 
Those  individuals  who  have  been  charged  with  criminal  violations; 
2)  those  individuals  who  are  currently  under  investigation  for 
criminal  violations;  3)  those  individuals  upon  whom  criminal  in¬ 
vestigations  were  conducted,  but  no  prosecution  was  initiated;  and 
4)  the  names  and  addresses  of  all  witnesses  and  arresting  police  of¬ 
ficers. 

Categories  of  records  in  the  system:  The  data  in  PROMIS  fall  into 
six  major  categories. 

1.  Information  about  the  accused  or  defendant.  This  includes 
name,  alias,  sex,  race,  date  of  birth,  address,  facts  about  prior  ar¬ 
rests  and  convictions,  and  employment  status.  If  judged  ap¬ 
propriate,  additional  data  could  be  added,  such  as  information 
about  alcohol  or  drug  abuse.  Some  of  this  information  is  used  to 
rate  the  gravity  of  the  case  in  terms  of  the  defendant’s  criminal  his¬ 
tory. 

2.  Information  about  the  crime.  The  date,  time,  and  place  of  the 
crime;  the  number  of  persons  involved  in  the  crime;  and  a  numeri¬ 
cal  rating  reflecting  the  gravity  of  the  crime  in  terms  of  the  amount 
and  degree  of  personal  injury,  property  damage  or  loss,  and  in¬ 
timidation. 

3.  Information  about  the  arrest.  The  date,  time,  and  place  of  the 
arrest,  the  type  of  arrest,  and  the  identity  of  the  arresting  officers. 

4.  Information  about  criminal  charges.  The  charges  originally 
placed  by  the  police  against  the  arrestee,  the  charges  actually  filed 
in  court  against  the  defendant,  the  reasons  for  changes  in  the 
charges  by  the  prosecutor,  the  penal  statute  for  the  charge,  the  FBI 
Uniform  Crime  Report  Code  for  the  charge,  and  the  Project 
SEARCH  Code  for  the  charge. 

5.  Information  about  court  events.  The  dates  of  every  court  event 
in  a  case  from  arraignment  through  motion  hearing,  continuance 
hearing,  final  disposition,  and  sentencing;  the  names  of  the  prin¬ 
cipals  involved  in  each  event,  including  the  defense  and  prosecu¬ 
tion  attorneys  and  judge;  the  outcomes  of  the  events  and  the 
reasons  therefor. 

6.  Information  about  witnesses.  The  names  and  addresses  of  all 
witnesses,  the  prosecutor’s  assessment  of  whether  the  witnesses 
are  essential  to  the  case,  and  any  indications  of  reluctance  to  testi¬ 
fy  by  the  witnesses. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  28  U.S.C. 
547,  23  D.C.  Code  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  In  any  case  in  which  there  Is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  inve$tigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  such  law; 


(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  believe  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 
semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  relating  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  or  his  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potential  party  or  his  attorney  for  the  purpose  of 
negotiation  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings,  or  to 
the  Public  Defender  Service  in  connection  with  caseload  manage¬ 
ment  or  other  purposes; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made  or  to  assist  in  eliciting  addi¬ 
tional  information; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  or  release  of  such  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  leads  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  relates  to  the  requesting  agen¬ 
cy’s  decision  on  the  matter. 

Because  PROMIS  is  an  automated  information  system,  this  of¬ 
fice  utilizes  it  to  track  the  workload  of  the  criminal  court  process 
from  three  separate  vantage  points.  First,  the  workload  is  tracked 
from  the  vantage  point  of  the  crime  or  criminal  incident.  This  is  ac¬ 
complished  by  including  in  PROMIS  the  complaint  number  which 
the  police  department  assigns  to  a  reported  crime.  With  this 
number,  prosecutors  can  follow  the  full  history  of  the  court  actions 
arising  from  the  crime  even  though  those  actions  may  involve  mul¬ 
tiple  defendants,  multiple  cases,  and  multiple  trials  and  disposi¬ 
tions. 

Second,  PROMIS  tracks  the  court  workload  from  the  vantage 
point  of  the  accused  or  defendant.  This  is  achieved  by  incorporat¬ 
ing  in  PROMIS  the  fingerprint-based  number  the  police  department 
assigns  to  the  individual  following  his  or  her  arrest.  This  identifica¬ 
tion  number  is  used  again  by  the  department  if  the  same  individual 
is  subsequently  arrested.  Through  this  number,  prosecuting  attor¬ 
neys  accumulate  criminal  history  files  on  offenders  and  note  in¬ 
cidents  of  recidivism. 

Finally,  PROMIS  tracks  from  the  vantage  point  of  the  court 
proceedings.  This  is  accomplished  by  including  in  PROMIS  the 
docket  number  the  Court  assigns  to  the  case  pending  before  it. 
With  this  number,  prosecutors  trace  the  history  of  any  formal 
criminal  action  from  arraignment  through  final  disposition  and  sen¬ 
tencing,  and  account  for  the  separate  fate  of  each  count  or  charge. 

The  inclusion  of  these  three  numbers  is  significant.  The  numbers 
provide  a  capability  to  track  the  criminal  incident,  the  defendant,  or 
the  court  actions  and  provide  the  basis  Jor  the  routine  communica¬ 
tion  among  the  various  Federal,  state,^  local,  and  foreign  law  en¬ 
forcement  agencies. 

In  addition,  PROMIS  generates,  on  a  recurring  basis,  five  catego¬ 
ries  of  reports:  misdemeanor  calendars,  felony  calendars,  case 
status  reports,  workload  reports,  and  special  reports.  These  reports 
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are  prepared  from  information  contained  in  the  data  base  both  by 
persons  employed  by  this  office,  the  Justice  Department  and  per¬ 
sons  under  contract  to  the  Department  for  this  purpose. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
5S2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  magnetic  tapes  and  discs  at 
tlie  District  of  Columbia  Metropolitan  Police  Department  Computer 
Center.  Printouts  from  the  terminals  are  stored  with  case  jackets. 
Status,  calendars,  and  statistical  reports  are  stored  in  the  files  and 
office  of  supervisory  attorneys. 

Retrievability:  This  system  has  an  on-line  data  retrieval  capability 
with  respect  to  certain  information  continued  in  the  data  base. 
These  subsets  of  information  are  retrieved  on  data  display  ter¬ 
minals  which  are  located  at  various  work  stations  throughout  the 
office.  Certain  of  these  terminals  have  a  printout  capability.  All  in¬ 
formation  on  these  subsets  is  a  matter  of  public  record.  The  system 
also  has  the  capability  for  the  production  of  periodic  reports.  Both 
the  periodic  reports  and  the  on-line  displays  are  utilized  in  ac¬ 
cordance  with  the  above  listed  routine  uses. 

Safeguards:  The  magnetic  tapes  and  discs  are  maintained  in  a 
secure  vault  at  the  Metropolitan  Police  Department  Computer 
Center.  In  addition  to  the  physical  security  safeguards,  there  is  a 
twenty-four  hour  patrol.  The  data  display  terminals  are  located  in 
semi-public  areas  of  the  office  (i.e.,  administrative  work  stations 
through  which  the  public  must  pass  on  official  business).  However, 
only  trained  operators  may  retrieve  the  information,  which  is  of 
public  record.  The  terminals  are  not  open  to  the  public  after  work¬ 
ing  hours. 

Retention  and  disposal:  The  files  are  retained  and  disposed  of  in 
accordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  manager(s)  and  address:  Administrative  Assistant;  United 
States  Attorney;  U.S.  District  Court;  3rd  &  Constitution  Avenue, 
N.W.;  Room  3602-A;  Washington,  D.C.  20001. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kKD  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requestor  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kKD  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  what  in¬ 
formation  is  ^ing  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  About  80  percent  of  the  data  contained 
in  PROMIS  is  obtained  at  the  intake  and  screening  stage  as  the  by¬ 
product  of  the  case  documentation  process.  Carbon  copies  of  vari¬ 
ous  forms  completed  immediately  before  or  during  the  case  screen¬ 
ing  stage  serve  as  iinput  documents  for  PROMIS. 

As  a  case  moves  through  the  subsequent  proceedings,  additional 
information  about  its  status  is  fed  to  PROMIS.  This  is  achieved 
through  turnaround  documents-forms  generated  by  PROMIS  in  ad¬ 


vance  of  a  court  event-on  which  the  results  of  a  given  proceeding 
(e.g.,  preliminary  heari^,  sentencing,  etc.)  are  recorded  and  then 
entered  in  PROMIS. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (c)(3)  and  (4), 
(d),  (eXl).  (2)  and  (3),  (eK4KG)  and  (H),  (eK5)  and  (8),  (f),  (g)  and 
(h)  of  the  Privacy  Act  pursuant  to  5  U.S.C.  552a  (jX2)  and  (kXD 
and  (2).  Rules  have  been  promulgated  in  accordance  with  the 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

JUSTICE/USA  -  012 

System  name:  Security  Clearance  Forms  for  Grand  Jury  Reporters. 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  Proposed  Grand 
Jury  Reporters. 

Categories  of  records  in  the  system:  Request  for  security  clearance 
of  grand  jury  reporter(s)  employed  by  the  reporting  firm  under  con¬ 
tract  with  the  Justice  Department;  carbon  copy  of  ‘PERSONNEL 
INFORMATION  SHEET  -  Grand  Jury  Reporting*  on  which  is 
listed  name  of  proposed  grand  jury  reporter,  home  address,  date 
and  place  of  birth,  and  present  business  affiliation;  and  clearance 
or  denial  of  clearance  for  the  proposed  reporter  from  the  Depart¬ 
ment  of  Justice. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  uses  of  this  informa¬ 
tion  are  internal  within  the  Department  of  Justice. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Security  clearance  forms  are  kept  alphabetically  in  file 
cabinets  in  the  Administrative  Office. 

Retrievability:  Security  clearance  forms  on  grand  jury  reports  are 
retrievable  from  an  alphabetical  filing  system. 

Safeguards:  Security  clearance  forms  are  maintained  in  the  Ad¬ 
ministrative  Division  in  the  District  Court  Building  which  is  manned 
at  all  times  during  working  hours  and  at  other  times  is  locked. 

Retention  and  disposal:  Security  clearance  forms  are  maintained 
for  five  years,  at  which  time  they  must  be  renewed.  Upon  receipt 
of  renewed  security  clearance,  old  forms  are  destroyed. 

System  manager(s)  and  address:  Administrative  Officer;  U.S.  At¬ 
torney’s  Office;  U.S.  District  Court;  3rd  &  Constitution  Avenue, 
N.W.;  Washington,  D.C.  20001. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shall  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  ‘Privacy  Access  Request.*  Include  in  the 
request  the  general  subject  matter  of  the  document.  The  requestor 
will  also  provide  a  return  address  for  transmitting  the  information. 
Access  requests  wiU  be  directed  to  the  System  Manager  listed 
above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  source  of  the  information  contained 
in  these  files  are  the  reporr’s  request  for  security  clearance,  per¬ 
sonnel  information  sheet  and  the  clearance  or  denial  of  clearance 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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System  name:  U.S.  Attorney,  District  of  Columbia  Superior  Court 
Division,  Criminal  Files,  including  but  not  limited  to  the  fol¬ 
lowing  subsystems:  (a)  Criminal  File  Folder  (USA-Sl),  (b) 
Criminal  File  Folder  (USA-33),  (c)  Criminal  Docket  Card 
(USA-T7),  and  (d)  Index. 

System  location:  U.S.  Attorney’s  Office;  3rd  &  Constitution 
Avenue,  N.W.;  Washington,  D.C.  20001. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  may  be  broadly  classified  in  three 
categories:  1)  Those  individuals  who  have  been  charged  with 
criminal  violations;  2)  those  individuals  who  are  currently  under  in¬ 
vestigation  for  criminal  violations;  and  3)  those  individuals  upon 
whom  criminal  investigations  were  conducted,  but  no  prosecution 
was  initiated. 

Categories  of  records  in  the  system:  This  system  of  records,  con¬ 
sisting  of  numbered  Criminal  File  Folders,  (USA-Sl  and  USA-33), 
contains  criminal  investigative  reports  about  named  individuals  sub¬ 
mitted  to  this  office  by  federal,  state,  local  and  foreign  law  en¬ 
forcement  agencies  involved  with  the  investigation  of  suspected 
violations  as  well  as  by  complaints  made  by  private  parties.  Those 
matters  which  become  cases  either  by  way  of  indictment  or  infor¬ 
mation  in  addition  to  the  data  contained  in  the  investigative  reports, 
also  contain  copies  of  indictments,  informations,  complaints,  and 
all  pleadings  submitted  to  the  court  in  connection  with  the  actual 
prosecution  of  the  case.  These  files  also  contain  communications 
between  the  Court  and  agencies  thereof,  and  the  United  States  At¬ 
torney,  and  all  correspondence  relative  to  the  case  or  matter.  The 
files  further  contain  psychiatric,  chemical  and  other  forensic  re¬ 
ports,  documentary  evidence  and  the  work  product  and  internal 
memoranda  of  the  Assistant  United  States  Attorney  in  charge  of 
the  investigation  compiled  in  preparation  for  the  prosecution  of 
each  case.  In  those  cases  which  have  gone  through  triaTand  appeal, 
the  file  would  further  reflect  transcripts  of  the  trial,  all  pleadings 
and  cbrrespondence  between  the  attorneys  and  the  Court  of  Ap¬ 
peals,  and  copies  of  briefs  submitted  in  the  prosecution  of  the  ap¬ 
peal. 

A  synopsis  record  of  a  matter  or  case  is  maintained  by  means  of 
a  criminal  docket  card  (USA-T7),  for  all  actions  through  sentenc¬ 
ing.  A  synopsis  record  of  a  case  on  appeal  is  maintained  on  an  Ap¬ 
pellate  Docket  Card  (USA-9X-I99),  (Appellate  Proceedings).  All  of 
these  subsystems  comprise  an  internal  cross-reference  record  keep¬ 
ing  system  of  the  criminal  business  at  the  office.  Through  the  medi¬ 
um  of  forms  and  on-line  data  input,  certain  of  this  information  is 
conveyed  to  a  computer  center  for  inclusion  in  the  Prosecutor’s 
Management  Information  System  (a  system  which  will  be  reported 
on  separately),  from  which  status  and  statistical  reports  are  issued 
and  distributed  back  to  this  office  either  in  the  form  of  computer 
printouts  or  on  data  display  terminals  which  contain  much  of  the 
same  information  as  the  hies  in  different  format. 

Because  of  the  number  of  diverse  functions  which  must  be  per¬ 
formed  with  respect  to  each  case;  and  because  of  the  large  volume 
of  cases  and  because  operations  are  conducted  in  three  separate 
buildings,  there  are  a  number  of  file  folder  locator  mechanisms  and 
cross  references  utilized  to  constantly  track  a  file  folder  when  it  is 
not  physically  located  in  file  control.  These  indexes  or  locators  are 
maintained  in  the  form  of  ‘out  cards,*  log  books,  index  card  files, 
etc.  They  are  referenced  by  name,  number,  and  other  identifiers.  In 
themselves,  they  are  not  separate  systems  of  records,  but  indexes 
or  references  to  the  primary  system. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  of  records  may  be  disseminated  as  a  routine  use  of 
such  record  as  follows: 

(1)  In  any  case  in  which  there  is  an  indication  of  a  violation  or 

potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  the  record  in  question  may  be  disseminated  to  the  ap¬ 
propriate  agency,  federal,  state,  loc^,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
ch^ged  with  enforcing  or  implementing  such  law;  > 

(2)  in  the  course  of  investigating  the  potential  or  actual  violation 
of  any  law,  whether  civil,  criminal,  or  regulatory  in  nature,  or  dur¬ 
ing  the  course  of  a  trial  or  hearing  or  the  preparation  for  a  trial  or 
hearing  for  such  violation,  a  record  may  be  disseminated  to  a 
federal,  state,  local,  or  foreign  agency,  or  to  an  individual,  if  there 
is  reason  to  ^lieve  that  such  agency  or  individual  possesses  infor¬ 
mation  relating  to  the  investigation,  trial,  or  hearing  and  the  dis¬ 


semination  is  reasonably  necessary  to  elicit  such  information  or  to 
obtain  the  cooperation  of  a  witness  or  an  informant; 

(3)  records  or  extracts  thereof  rebting  to  a  case  or  matter  may  be 
disseminated  to  a  defendant  or  his  attorney  or  to  the  appropriate 
federal,  state,  local,  or  foreign,  court  or  grand  jury  in  accordance 
with  established  constitutional,  substantive,  or  procedural  law  or 
practice; 

(4)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing; 

(5)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to 
an  actual  or  potent!^  party  or  his  attorney  for  the  purpose  of 
negotbtion  or  discussion  on  such  matters  as  settlement  of  the  case 
or  matter,  plea  bargaining,  or  informal  discovery  proceedings; 

(6)  a  record  relating  to  a  case  or  matter  that  has  been  referred  for 
investigation  may  be  disseminated  to  the  referring  agency  to  notify 
such  agency  of  the  status  of  the  case  or  matter  or  of  any  decision 
or  determination  that  has  been  made  or  to  assist  in  eliciting  addi¬ 
tional  information; 

(7)  a  record  relating  to  a  person  held  pending  arraignment,  trial  or 
sentence,  or  after  conviction,  may  be  disseminated  to  a  federal, 
state,  local,  or  foreign  prison,  probation,  parole,  bail  or  pardon 
authority,  or  to  any  agency  or  individual  concerned  with  the  cus¬ 
tody  maintenance,  transportation,  oor  release  of  such  a  person; 

(8)  a  record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
foreign  country  pursuant  to  an  international  treaty  or  convention 
entered  into  and  ratified  by  the  United  States; 

(9)  a  record  may  be  disseminated  to  a  federal,  state,  local,  or 
foreign  law  enforcement  agency  to  assist  in  the  general  crime 
prevention  and  detection  efforts  of  the  recipient  agency  or  to  pro¬ 
vide  investigative  Iq^ds  to  such  agency;  and 

(10)  a  record  may  be  disseminated  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  rebtes  to  the  requesting  agen¬ 
cy's  decision  dh  the  matter. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  S0.2  may  be  made  avaibble  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
S52,  may  be  made  avaibble  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  the  various  indexes  is  maintained  on 
index  cards,  log  books,  out  cards,  etc.  The  criminal  files  them¬ 
selves  are  maintained  in  criminal  file  folders  (USA-Sl  and  USA- 
33).  The  synopsis  information  is  maintained  on  a  Criminal  Docket 
Card  (USA-T7)  and  Appellate  Proceedings  (USA-9X-199). 

Retrievabiiity:  Information  is  retrieved  primarily  by  the  name  of  a 
person,  complaint  number,  court  docket  number,  FBI  number. 
Metropolitan  Police  Department  identification  number  and  District 
of  Columbia  Department  of  Corrections  number. 

Safeguards:  Information  contained  in  the  system  is  both  unclas¬ 
sified  and  classified  and  is  safeguarded  and  protected  by  being 
maintained  in  filerooms  which  are  manned  during  all  times  that 
they  are  open  and  at  other  times  are  locked.  These  rooms  are 
located  in  the  Superior  Court  for  the  District  of  Columbia, 
Buildings  B  and  G  which  are  guarded  by  the  federal  protective  ser¬ 
vice  twenty  four  hours  a  day  with  roving  patrols  during  non-work¬ 
ing  hours.  Files  which  are  not  in  the  filerooms  but  which  are 
checked  out  to  attorneys  are  maintained  in  locked  offices  after 
working  hours. 

Retention  and  disposal:  The  files  are  retained  and  disposed  of  in 
accordance  with  Title  8,  U.S.  Attorney’s  Manual,  pages  70-77. 

System  manager(s)  and  address:  Administrative  Officer;  U.S.  At¬ 
torney’s  Office;  Superior  Court  Division;  Room  108,  Building  B;4th 
&  F  Sreets,  N.W.;  Washington,  D.C.  20001. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 
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Record  access  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  S 
U.S.C.  552a  (jK2),  (kKl)  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  access.  A  deter¬ 
mination  as  to  exemption  shaU  be  made  at  the  time  a  request  for 
access  is  received.  A  request  for  access  to  a  record  from  this 
system  shall  be  made  in  writing,  with  the  envelope  and  the  letter 
clearly  marked  ‘Privacy  Access  Request.*  Include  in  the  request  the 
general  subject  matter  of  the  document  or  its  file  number.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  System  Manager 
listed  above. 

Contesting  record  procedures:  The  major  part  of  the  information 
maintained  in  this  system  is  exempt  from  this  requirement  under  5 
U.S.C.  552a  (jK2),  (kKD  and/or  (kK2).  To  the  extent  that  this 
system  is  not  subject  to  exemption,  it  is  subject  to  contest.  A  deter¬ 
mination  as  to  exemption  shall  be  made  at  the  time  a  request  for 
contest  is  received.  Individuals  desiring  to  contest  or  amend  infor¬ 
mation  maintained  in  the  system  should  direct  their  request  to  the 
System  Manager  listed  above,  stating  clearly  and  concisely  what  in¬ 
formation  is  bieing  contested,  the  reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  include  but  are  not  limited  to  investigative  reports  of 
federal,  state  and  local  law  enforcement  agencies,  forensic  reports, 
statements  of  witnesses  and  parties,  as  well  as  verbatim  transcripts 
of  grand  jury  proceedings  and  court  proceedings,  memoranda  and 
reports  from  the  court  and  agencies  thereof  and  the  work  product 
of  Assistant  United  States  Attorney  and  legal  assistants  working  on 
particular  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  subsections  (cK3)  and  (4), 
(d).  (eXl),  (2)  and  (3),  (cK4KG)  and  (H),  (cK5)  and  (8),  (f).  (g)  and 
<h)  of  the  Privacy  Act  pursuant  to  5.  U.S.C.  552a  (jX2)  and  (kXD 
and  (2).  Rules  have  been  promulgated  in  accordance  with  Uie 
requirements  of  5  U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  the  Federal  Register. 

.  JUSTICE/USA  -  999 

System  name:  Appendix  of  United  States  Attorney  Office  locations: 

Alabama,  N 
200  Federal  Building 
1800  Fifth  Avenue  North 
Birmingham,  Alabama  35203 

Alabama,  M 
P.O.  Box  197 

Montgomery,  Alabama  36101 

Alabama,  S 
P.O.  Drawer  E 
Mobfle,  Alabama  36601 

Alaska 
P.O.  Box  680 
Anchorage,  Alaska  99510 

Arizona 
P.O.  Box  1951 
Tucson,  Arizona  85702 

Arkansas,  E 
P.O.  Box  1229 
Little  Rock,  Arkansas  72203 

« 

Arkansas,  W 
P.O.  Box  1524 
Fort  Smith,  Arkansas  72901 

California,  N 
450  Golden  Gate  Avenue 
San  Francisco,  Calif.  94102 

California,  E  ^ 

2058  Fed.  Bldg.  &  Court  House 
650  Capitol  Mall 
Sacramento,  CaUf.  95814 

California,  C 
312  Nv  Spring  St. 
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Los  Angeles,  Calif.  90012 
California,  S 

U.S.  Court  House,  Annex  A 
325  West  F  Street 
San  Diego,  Calif.  92101 

Canal  Zone 
Box  2090 

Balboa,  Canal  Zone 
Colorado 

323  U.S.  Court  House 
P.O.  Box  3615 
1%1  Stout  Street 
Denver,  Colorado.  80202 

Connecticut 

Post  Office  Bldg. 

141  Church  St. 

New  Haven,  Conn.  06507 

Delaware  '  ^ 

5001  New  Federal  Bldg. 

9th  &  King  Sts. 

Wilmington,  Delaware  19801 

D.C. 

Room  3600-E  U.S.  Court  House 
3rd  &  Constitution  Ave.,  N.W. 
Washington,  D.C.  20001 

Florida,  N 
P.O.  Box  12313 
Pensacola,  Florida  32501 

Florida,  M 
P.O.  Box  600 

Jacksonville,  Florida  32201 

Florida,  S 
300  Ainsley  Bldg. 

14  N.E.  1st  Avenue 
Miami,  Florida  33132 

Georgia,  N 
P.O.  Box  912 
Atlanta,  Georgia  30301 

Georgia,  M 
P.O.  Box  U 
Macon,  Georgia  31202 

Georgia,  S 
P.O.  Box  2017 
Augusta,  Georgia  30903 

Guam 

P.O.  Box  Z 
Agana,  Guam  96910 

Hawaii 
P.O.  Box  654 
Honolulu,  Hawaii  96809 

Idaho 

Room  698  Federal  Bldg. 

Box  037,  550  W.  Fort  St. 

Boise,  Idaho  83702 

Illinois,  N 

Everett  McKinley  Dirksen  Bldg. 
219  S.  Dearborn  St. 

Room  1500  South 
Chicago,  Illinois  60604 

Illinois,  E 
P.O.  Box  226 
East  St.  Louis,  Ill.  62202 

Illinois,  S 


-THURSDAY,  SEPTEMBER  16,  1976 


DEPARTMENT  OF  JUSTICE 


40027 


P.O.  Box  375 
Springfield,  Illinois  6270S 

Indiana,  N 
P.O.  Box  327 

Fort  Wayne,  Indiana  46801 
Indiana,  S 

Room  246,  Federal  Bldg.  &  U.S.  Court  House 
Ohio  &  Meridian  Sts. 

Indianapolis,  Indiana  46204 

Iowa,  N 
P.O.  Box  1138 
Sioux  City,  Iowa  SI  102 

Iowa,  S 

113  U.S.  Court  House 
Des  Moines,  Iowa  S0309 

Kansas 

P.O.  Box  2098 
Wichita,  Kansas  67201 

Kentucky,  E 
P.O.  Box  1490 
Lexington,  Kentucky  40501 

Kentucky,  W 

U.S.P.O.  &  Court  House  Bldg. 

Sixth  and  Broadway 
LouisvUle,  Kentucky  40202 

Louisiana,  E 
500  St.  Louis  Street 
New  Orleans,  La.  70130 

Louisiana,  M 

Federal  Bldg.  &  U.S.  Court  House 
Rm.  130,  707  Florida  St. 

Baton  Rouge,  La.  70801 

Louisiana,  W 
P.O.  Box  33 
Shreveport,  La.  71161 

Maine 

Federal  Court  House 
156  Federal  St. 

Portland,  Maine  04112 

Maryland 

405  U.S.  Court  House 
Fayette  &  Calvert  Sts. 

Baltimore,  Maryland  21202 

Massachusetts 
1 107  John  W.  McCormack 
P.O.  &  Court  House 
Boston,  Mass.  02109 

Michigan,  E 
817  Federal  Building 
231  Lafayette 
Detroit,  Michigan  48226 

Michigan,  W 

544  Federal  Bldg.  &  U.S.  Court  House 
110  Michigan  Ave.,  N.W. 

Grand  Rapids,  Michigan  49502 

Minnesota 

596  U.S.  Court  House 
110  S.  4th  Street 
Minneapolis,  Minn.  55401 

Mississippi,  N  ' 

P.O.  Drawer  886 
Oxford,  Miss.  38655 

Mississippi,  S 
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P.O.  Box  2091 
Jackson,  Miss.  39205 

Missouri,  E 
Room  402 
1114  Market  St. 

St.  Louis,  Missouri  63101 

Missouri,  W 
549  U.S.  Court  House 
81 1  Grand  Avenue 
Kansas  City,  Missouri  64106 

Montana 
P.O.  Box  1478 
Billings,  Montana  59101 

Nebraska 
P.O.  Box  1228 
Omaha,  Nebraska  68101 

Nevada 
Box  16030 

Las  Vegas,  Nevada  89101 

New  Hampshire 
Federal  Building 
Concord,  New  Hampshire  03301 

New  Jersey 
P.O.  Box  330 

Newark,  New  Jersey  07101 

New  Mexico 
P.O.  Box  607 

Albuquerque,  N.  Mex.  87105 

New  York,  N 
P.O.  Box  1258 
Federal  Bldg. 

Syracuse,  N.Y.  13201 

New  York,  S 
U.S.  Court  House  Annex 
One  St.  Andrew’s  Plaza 
New  York,  N.Y.  10007 

New  York,  E 
U.S.  Court  House 
225  Cadman  Plaza  East 
Brooklyn,  N.Y.  11201 

New  York.  W 
502  U.S.  Court  House 
Buffalo,  N.Y.  14202 

N.  Carolina,  E 
P.O.  Box  26897 
Raleigh.  N.C.  27611 

N.  Carolina,  M 
P.O.  Box  1858 
Greensboro,  N.C.  27402 

N.  Carolina,  W 
P.O.  Box  132 
AshevUle,  N.C.  28802 

N.  Dakota 
P.O.  Box  2505 
Fargo.  N.D.  58102 

Ohio,  N 
Room  400 
U.S.  Court  House 
Cleveland,  Ohio  441 14 

Ohio,  S 

200  Federal  Bldg. 

85  Marconi  Blvd. 

Columbus,  Ohio  43215 
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Oklahoma,  N 

Rm.  460,  U.S.  Court  House 
333  West  Fourth  Street 
Tulsa,  Okla.  74103 

Oklahoma,  E 
P.O.  Box  1009 
Muskogee,  Okla.  74401 

Oklahoma,  W  ‘ 

Room  4434 

U.S.  Court  House  &  Federal  Office  Bldg. 

Oklahoma  City,  Okla.  73102 

Oregon 
P.O.  Box  71 
Portland,  Oregon  97207 

Penn.,  E 

Room  4042,  U.S.  Court  House 
9th  &  Market  Sts. 

Philadelphia,  Penn.  19107 

Penn.,  M  \ 

U.S.P.O.  Building 
Room  426 

Scranton,  Penn.  18501 
Penn.,  W 

633  U.SJP.O.  &  Court  House 
7th  Ave.  &  Grant  St. 

Pittsburgh,  Penn.  15219 

Puerto  Rico 
P.O.  Box  3391 

San  Juan,  Puerto  Rico  00904 

Rhode  Island 
P.O.  Box  1401 
Providence,  R.I.  02901 

S.  Carolina 

151  U.S.  Court  House 
Columbia,  S.C.  29201 

S.  Dakota 

231  Federal  Bldg.  &  U.S.  Court  House 
400  S.  Phillips  Avenue 
Sioux  Falls,  S.D.  57102 

Tennessee,  E 

201  U.S.P.O.  &  Court  House  Bg. 

Knoxville,  Tenn.  37902 

Tennessee,  M 
P.O.  Box  800 
Nashville,  Tenn.  37202 

Tennessee,  W 

1058  Federal  Office  Bldg. 

167  North  Main  Street 
Memphis,  Tenn.  38301 

Texas,  N 

310  U.S.  Court  House 

10th  at  I^mar 

Ft.  Worth,  Texas  76102 

I 

Texas,  S 
P.O.  Box  61129 
Houston,  Texas  77061 

Texas,  E 
P.O.  Box  1049 
Tyler,  Texas  75701 

Texas,  W 
P.O.  Box  1701 
San  Antonio,  Texas  782% 


Utah 

200  P.O.  &  Court.  House  \ 

350  South  Main  Street 
Salt  Lake  City,  Utah  84101 

Vermont 

P.O.  Box  10  , 

Rutland,  Vermont  05701 

Virgin  Islands 
P.O.  Box  1441 
St.  Thomas,  V.I.  00801 

Virginia,  E 

Box  749  ^ 

Alexandria.  Va.  22313 

Virginlh,  W 
P.O.  Box  1709 
Roanoke.  Va.  24008 

Washington,  E 
Box  1494 

Spokane,  Wash.  99210 

Washington,  W 
P.O.  Box  1227 
SeatUe,  Wash.  98111 

W.  Virginia,  N 
P.O.  Box  591 
WheeUng,  W.  Va.  26003 

W.  Virginia,  S 
Room  4006  Federal  Bldg. 

500  Quarrier  Street 
Charleston,  W.  Va.  25301 

Wisconssin,  E 
361  Federal  Bldg. 

517  East  Wsiconsin  Ave. 

Milwaukee,  Wise.  53202 

Wisconsin,  W 
P.O.  Box  112 
Madison,  Wise.  53701 

Wyoming  , 

P.O.  Box  668 

Cheyenne,  Wyoming  82001 

JUSTICE/OMF  -  001 

System  name:  Background  Investigation  Check-off  Card  (OMF-154). 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Offices,  Boards,  and  Divisions  except  attorneys  and  employees 
in  the  Offices  of  the  Attorney  General  and  Deputy  Attorney 
General.  — 

Categories  of  records  in  the  system:  The  system  contains  an  index 
card  for  each  employee  of  the  Offices,  Boards,  and  Divisions,  ex¬ 
cept  those  excluded  in  Categories  of  Individuals  above,  on  whom  a 
name  and  fingerprint  or  background  investigation  has  been  initiated. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  order  to  fulfill  the  requirements  of 
Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  index  cards  are  used 
to  annotate  and  monitor  the  progress  of  the  name  and  fingerprint 
checks  and  the  full  field  character  investigations  of  the  employees. 
The  completed  cards  are  used  to  develop  a  variety  of  workload  and 
timeframe  data  concerning  the  initiation  and  completion  of  these  in¬ 
vestigations  to  ensure  that  the  requirements  of  Executive  Order 
10450  and  Department  of  Justice  Order  1732.1  are  being  effectively 
and  efficiently  met. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to' 28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
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release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
S52,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  manually  stored 
in  file  boxes. 

Retrievability:  Information  is  retrieved  manually  by  reference  to 
the  name  of  the  employee  on  whom  the  investigation  is  being  con¬ 
ducted. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Personnel  Sec¬ 
tion  policies  and  procedures. 

Retention  and  disposal:  The  index  cards  are  retained  by  the  Per¬ 
sonnel  Section  Teams  for  a  period  of  one  year  after  completion  of 
the  background  investigation.  The  cards  are  then  forwarded  to  the 
Personnel  Programs  Unit  where  they  are  retained  for  one  additional 
year  and  are  then  destroyed. 

System  manager(s)  and  address:  Director;  Operations  Support 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures;  Same  as  the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
this  system  are  those  Personnel  Section  employees  authorized  to 
annotate  these  cards.  Information  reported  is  extracted  from  per¬ 
sonnel  documents  initiating  the  various  investigations  and  the 
resulting  reports  of  completion. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTlCE/OM_F  ■  002 

System  name:  Controlled  Substances  Act  Nonpublic  Records. 

System  location:  U.S.  Department  of  Justice;  lOth  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  tbe  system:  Persons  who  have 
been  convicted  for  the  first  time  of  violating  Section  404  (a)  of  the 
Controlled  Substances  Act  (Public  Law  91-513),  i.e.  persons  who 
have  knowingly  or  intentionally  possessed  a  controlled  substance 
except  as  authorized  by  the  act. 

Categories  of  records  in  the  system:  Arrest  records  of  law  enforce¬ 
ment  agencies,  which  include  personal  data,  photographs,  finger¬ 
prints,  copies  of  court  orders,  DOJ-330  Request  for  Non-Public 
Records  and/or  DOJ-329  Certificate  of  Expungement. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  in  accordance  with  the  Controlled  Sub¬ 
stances  Act,  Public  Law  91-513  Sec.  404,  21  U.S.C.  844.* 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are 
retained  by  the  Department  of  Justice  and  are  available  only  to  a 
Federal  court  upon  a  Federal  court  order  issued  to  the  Attontey 
General  demanding  such  records  for  use  by  said  court  in  determin¬ 
ing  whether  or  not  a  person  qualified  under  Public  Law  91-513  Sec. 
404  (b),  21  U.S.C.  844  (b). 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 

C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  These  records  are  stored  in  locked  file  cabinets. 

Retrievability:  These  records  are  indexed  by  the  name  of  the  of¬ 
fender.' 

Safeguards:  Access  to  these  records  is  restricted  to  the  Chief, 
Directives  and  Records  Management  Unit  and  the  assistant  to  the 
Chief.  ; 

Retention  and  disposal:  Although  these  records  will  ultimately  be 
destroyed  by  shredding,  the  establishment  of  a  disposal  schedule  is 
still  pending.  * 

System  manager(s)  and  address:  Director;  Operations  Support 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  &  Constitution  Avenue  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Law  enforcement  agencies  and  courts. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  the  system  from  subsection  (d)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (jK2).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553(b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/OMF  -  003 

System  name:  Department  of  Justice  Payroll  System. 

System  location:  Categories  of  records  within  the  Payroll  System 
of  Records  are  kept  at  the  following  locations.  (1)  Justice  Payroll 
Services  Center;  425  EYE  St.  N.W.;  Washington,  D.C.  20537.  (2) 
Justice  Data  Center;  615  Pennsylvania  Ave.,  N.W.;  Washington, 

D.C.  (3)  At  various  time  and  attendance  recording  and  processing 
stations  around  the  world.  (4)  At  computerized  record  off-site  back¬ 
up  facilities.  (5)  At  various  Federal  Record  Centers. 

Categories  of  individuals  covered  by  the  system:  (I)  Current  DOJ 
employees  with  the  exception  of  those  employed  within  the  FBI, 
and;  (2)  Many  past  DOJ  employees  with  the  exception  of  those  that 
served  within  die  FBI. 

Categories  of  records  in  the  system: 

A.  Payroll  Master  Employee  Records:  These  are  machine-reada¬ 
ble  records  containing  information  on  current  pay  and  leave  status 
for  individuals  serviced  by  the  automated  payroll  accounting 
system. 

B.  Bond,  Allotment  and  Check  Mailing  Records:  These  are 
machine-readable  records  containing  information  on  Savings  Bond 
deductions,  savings  account  allotments,  and  net  check  mailing 
requested  by  the  employee. 

C.  History  of  Earnings  Records:  These  are  machine-readable 
records  containing  inf onnation^on  earnings,  leave  and  other  pay  re¬ 
lated  activity  during  a  two-year  period. 

D.  Automated  Retirement  Records:  These  are  machine-readable 
records  containing  information  relevant  to  the  Civil  Service  Retire¬ 
ment  System.  These  records  will  be  used  to  automatically  generate 
Individual  Retirement  Records  (SF-2806)  upon  an  employee's 
separation. 

E.  Revised  Social  Security  Number  Records:  These  are  machine- 
readable  records  containing  the  new  and  old  social  security  number 
for  employees  whose  current  social  security  number  is  different 
from  that  previously  entered  into  the  automated  system. 

F.  Employee  Pay  Records:  These  are  manilla  folders  containing 
all  source  documents,  correspondence  and  other  papers  in  support 
of  an  active  employee’s  pay,  leave  and  allowances. 

G.  Active  Retirement  Records:  These  are  manual  records  main¬ 
tained  on  active  employees  to  facilitate  timely  compliance  with 
requirements  of  the  Civil  Service  Retirement  System.  Upon  separa¬ 
tion,  the  original  SF-2806  is  forwarded  to  the  Civil  Service  Com¬ 
mission  and  a  copy  is  filed  in  the  Employee  Pay  Record  (F  above). 
This  category  of  records  will  eventually  be  replaced  by  the  auto¬ 
mated  retirement  records  (D  above). 

H.  Former  Employee  Pay  Records:  These  records  are  the  Em¬ 
ployee  Pay  Records  (F  above)  for  employees  that  have  been 
separated,  transferred  or  retired.  In  addition  to  information  con¬ 
tained  in  the  Employee  Pay  Records,  these  records  include  infor¬ 
mation  related  to  the  retirement,  separation  or  transfer. 

I.  Employee  Death  Records:  These  records  are  the  Employee 
Pay  Records  (F  above)  for  employees  that  died  while  on  active 
duty  with  the  Department  of  Justice.  In  addition  to  information 
contained  in  the  Employee  Pay  Records,  these  records  include  in¬ 
formation  related  to  the  employee’s  death  and  the  settlement  of 
pending  pay  and  allowances. 
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J.  Returned  Check  Records:  These  records  are  a  manual  log  for 
recording  and  controlling  checks  issued  to  employees  that  were 
returned  to  the  Payroll  Services  Center  because  they  were  un¬ 
delivered,  erroneous  or  cancelled  prior  to  conversion  to  cash. 

K.  Time  and  Attendance  Report;  These  records  contain'lhforma- 
tion  on  an  employee’s  attendance  and  use  of  leave  in  a  particular 
pay  period.  They  are  also  used  to  indicate  leave  adjustments  and 
balances.  The  standard  form  number  is  DOJ-2%. 

Authority  for  maintenance  of  the  system:  The  head  of  each  execu¬ 
tive  agency  is  responsible  for  establishing  and  maintaining  an 
adequate  payroll  system,  covering  pay,  leave,  and  allowances,  as  a 
part  of  the  system  of  accounting  and  internal  control  of  the  Budget 
and  Accounting  Procedures  Act  of  1950,  as  amended,  31  U.S.C.  66, 
66a  and  200(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose;  The  purpose  of  each  use  of  categories  of  records  within 
the  DOJ  Payroll  System  of  Records  is  to  enable  the  administration 
of  the  payroll  function  and  related  financial  matters  in  accordance 
with  applicable  laws  and  regulations  and  to-  comply  with  the 
requirements  of  the  Comptroller  General. 

System  Uses; 

A.  Authorize,  prepare  and  document  payment  to  all  Department 
employees  covered  by  the  DOJ  Payroll  System  entitled  to  be  paid, 
with  consideration  given  to  all  authorized  deductions  from  gross 
pay. 

B.  Specify  and  document  proper  disposition  of  all  authorized 
deductions  from  gross  pay. 

C.  Prepare  adequate  and  reliable  payroll  reports  needed  for  (1) 
management,  (2)  budget,  (3)  support  of  payments,  (4)  the  conduct 
and  accounting  of  payroll  related  employee  services,  (S)  control  and 
documentation  of  payroll  system  operation,  and  (6)  to  meet  exter¬ 
nal  reporting  requirements. 

D.  Support  effective  communication  on  payroll  matters  between 
the  Department  of  Justice  and  its  present  and  former  employees. 

E.  Support  proper  coordination  of  pay,  leave  and  allowance 
operations  with  personnel  functions  and  other  related  activities. 

F.  Support  adequate  control  over  all  phases  and  segments  of  the 
payroll  system  including  leave  accounting. 

G.  Support  appropriate  integration  of  the  payroll  system  with  the 
Departmental  accounting  systems. 

H.  Records  maintained  in  this  system  shall  include  providing  a 
copy  of  an  employee’s  Department  of  Treasury  Form  W-2,  W^e 
and  Tax  Statement  to  the  State,  City,  or  other  local  jurisdiction 
which  is  authorized  to  tax  the  employee’s  compensation.  The 
record  will  be  provided  in  accordance  with  a  withholding  agreement 
between  the  State,  City,  or  other  local  jurisdiction  and  the  Depart¬ 
ment  of  Treasury  pursuant  to  5  U.S.C.  5516,  5517,  and  5520  or  in 
the  absence  thereof,  in  response  to  a  written  request  from  an  ap¬ 
propriate  official  of  the  taxing  jurisdiction  to  the  System  Manager 
list^  below.  The  request  must  include  a  copy  of  the  applicable 
statute  authorizing  the  taxation  of  compensation  and  should  in¬ 
dicate  whether  the  authority  of  the  jurisdiction  to  tax  the  employee 
is  based  on  place  of  residence,  place  of  employment,  or  both.  How¬ 
ever,  the  social  seccurity  numbers  will  only  be  provided  to  State  or 
local  taxing  authorities  which  meet  the  criteria  of  section  7(a)  (2) 
(B)  of  the  Privacy  Act. 

I.  Provide  permanent  record  of  actions  taken  pertinent  to  the  ad¬ 
ministration  of  pay  leave  and  allowances. 

J.  Support  legal  investigations  of  suspected  fraud. 

Categories  of  Users;  Records  are  accessed  by  users  on  a  need  or 
right  to  know  basis.  A  category  of  user  may  have  potential  access 
under  more  than  one  use  above. 

A.  Present  or  former  employees  serviced  by  the  DOJ  Payroll 
System. 

B.  Payroll  Services  Center  staff. 

C. , Department  of  Treasury  Disbursing  Offices. 

D.  Department  of  Justice  budget  and  accounting  offices. 

E.  Department  of  Justice  personnel  offices. 

F.  Employee  supervisors. 

G.  Employee  administrative  offices. 

H.  Federal,  state  and  local  taxing  authorities. 

I.  Federal  Employees  Health  Benefits  carriers. 

J.  Employee  organization  offices  participating  in  dues  allotment 
program. 

K.  Financial  organizations  participating  in  savings  account  aUot- 
ment  program. 

L.  Financial  organizations  participating  in  net  pay  to  checking  ac¬ 
count  program. 


M.  State  human  resource  offices  administering  unemployment 
compensation  programs. 

N.  General  Accounting  Office  and  internal  audit  staffs. 

O.  Federal,  state  or  local  law  enforcement  agencies  (in  support  of 
legal  investigations  of  suspedted  fraud). 

P.  Other  Federal  agencies  requiring  information  as  specified  in 
applicable  laws  or  regulations  (i.e..  Civil  Service  Commission). 

Q.  Heirs,  executors  and  legal  representatives  of  beneficiaries. 

Release  of  information  to  the  news  media;  Information  permitted 

to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Various  categories  of  records  are  stored  on  different 
mediums.  Categories  A,  B  &  E  are  on  magnetic  discs.  Categories 
C&D  are  on  magnetic  tape.  All  other  records  are  maintained  in 
paper  form. 

Retrievability:  Categories  of  records  on  magnetic  media  are 
retrievable  by  employee  social  security  number  which  is  maintained 
to  comply  with  Internal  Revenue  requirements.  Records  in  paper 
form  are  retrievable  by  employee  name  and  Social  Security 
Number. 

Safeguards:  The  principal  current  safeguard  for  payroll  records  is 
guard  force  screening  of  individuals  entering  buildings  within  which 
records  are  kept.  More  stringent  security  practices  and  procedurees 
are  under  development. 

Retention  and  disposal:  Payroll  records  retention  and  disposal  are 
in  accordance  with  General  Schedule  2  promulgated  by  the  General 
Services  Administration. 

System  manager(s)  and  address:  Director;  Information  Systems 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Ave.,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  A  request  for  notification  of  the  existence 
of  records  upon  an  individual  shall  be  made  in  writing  by  the  in¬ 
dividual  or  legal  designate,  with  the  envelope  and  the  letter  clearly 
marked  ‘Privacy  Notification  Request*.  Include  in  the  request  the 
name  of  the  system  of  records,  the  individual’s  full  name  and  social 
security  number  while  employed  with  the  Department  of  Justice, 
the  organization  within  which  employed  (if  available),  and  whether 
the  individual  is  a  current  or  former  employee.  The  requestor  shall 
include  a  return  address  for  the  notification  response.  If  the  request 
is  submitted  by  other  than  the  subject  individual,  indicate  the 
authority  under  which  the  information  is  sought.  The  request  must 
be  signed  by  the  subject  individual  and,  if  applicable,  by  the  legal 
designate.  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  records  from 
this  system  shall  be  made  in  writing  by  the  subject  individual  or 
legal  designate,  with  the  envelope  and  the  letter  clearly  marked 
‘Privacy  Access  Request*.  Include  in  the  request  the  name  of  the 
system  of  records,  the  legal  name  and  social  security  number  of  the 
data  subject,  the  organization  within  which  the  individual  was  em¬ 
ployed  (if  known),  and  whether  the  individual  is  a  current  or 
former  employee.  The  requestor  shall  also  provide  a  return  address 
for  transmitting  the  information.  Access  requests  will  be  directed  to 
the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  of  records  should 
direct  their  request  to  the  System  Manager  listed  above,  stating 
clearly  and  concisely  what  information  is  being  contested,  the 
reason  for  contesting  it,  and  the  proposed  amendment  to  the  infor¬ 
mation  sought.  If  the  request  is  submitted  by  other  than  the  subject 
individual,  indicate  the  authority  under  which  the  information  is 
sought.  The  request  must  be  signed  by  the  subject  individual  and,  if 
applicable,  by  the  legal  designate. 

Record  source  categories:  Information  contained  within  the  DOJ 
Payroll  System  of  Records  is  obtained  from  the  following  sources: 


FEDERAL  REGISTER,  VOL.  41,  NO.  181 — THURSDAY,  SEPTEMBER  16,  1976 


DEPARTMENT  OF  JUSTICE 


40031 


A.  Subject  Individual:  Information  collected  from  the  subject  in¬ 
dividual  generally  consists  of  that  necessary  to  administer  allot¬ 
ments,  deductions  or  other  services  requested  by  the  individual. 

B.  Personnel  Office:  Information  coUected  from  the  personnel  of¬ 
fice  generally  consists  of  employment  status  information  which  pro¬ 
vides  the  legal  basis  upon  which  valid  payments  are  computed. 

C.  Time  and  Attendance  Clerk:  Information  collected  from  this 
clerk  generally  consists  of  an  accounting  of  the  individual's 
presence  or  absence  from  the  duty  station  and  the  usage  of  leave. 

D.  Supervisor  or  Administrative  Officer:  Information  collected 
from  these  officers  generally  consists  of  leave  authorizations  and 
information  concerning  the  individual's  duty  station. 

E.  Financial  Institutions  or  Employee  Organizations:  Information 
collected  from  institutions  or  organizations  generally  consists  of 
that  necessary  to  insure  the  timely  and  accurate  forwarding  to  the 
institution  or  organization  of  monies  allotted  to  an  account  at  the 
institution  or  organization  by  the  subject  individual. 

F.  Previous  Federal  Employer:  Information  collected  from  the 
previous  employer  within  the  Federal  government  generally  con¬ 
sists  of  leave  status  information  at  the  time  of  separation. 

G.  Other  Federal  Agencies:  Information  collected  from  other 
Federal  agencies  generally  consists  of  program  information  neces¬ 
sary  to  properly  administer  pay,  leave,  and  allowance. 

H.  Other  Officials:  Information  collected  from  other  officials 
consists  of  that  necessary  to  administer  the  payroll  function.  This 
may  include  authorization  for  special  payments,  death  certificate  or 
other  documents  as  necessary. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSnCE/OMF  •  004 

System  name:  Employee  Clearance  Record. 

System  location:  U.S.  Department  of  Justice;  Office  of  Manage¬ 
ment  and  Finance;  Internal  Audit  Staff;  425  Eye  Street,  N.W., 
Room  503  i;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Audit  Staff. 

Categories  of  records  in  the  system:  This  system  contains  a  list  of 
all  items  of  Government  property  charged  to  the  employee. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301. 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  employee  clearance 
record  is  used  by  administrative  officials  of  the  Internal  Audit  Staff 
to  ensure  that  all  Government  property  is  returned  before  the  em¬ 
ployee  separates  from  the  service. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Employee  clearance  records  are  stored  in  a  loose-leaf 
binder  and  are  filed  in  an  open  filing  system. 

Retrievability:  These  records  are  indexed  by  name  and  retrieved 
manually. 

Safeguards:  Information  contained  in  the  system  is  unclassified 
and  is  appropriately  safeguarded  and  protected  in  accordance  with 
DOJ  Order  2900.IA. 

Retention  and  disposal:  These  records  are  retained  continuously. 

System  managerfs)  and  address:  Director;  Internal  Audit  Staff; 
Office  of  Management  and  Finance;  U.S.  Department  of  Justice; 
425  Eye  Street,  N.W.,  Room  5031;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  must  be  in  writing  and  addressed  to  the  System 
Manager. 


Contesting  record  procedures:  Individuals  who  desire  to  contest 
or  amend  information  in  the  system  should  include  in  their  request 
what  information  is  being  contested,  the  reasons  for  contesting  it, 
the  proposed  amendment  to  the  information,  and  documentation  to 
support  the  proposed  amendment.  Send  this  material  to  the  System 
Manager. 

Record  source  categories:  Information  is  entered  into  the  system 
by  an  administrative  clerk  when  Government  property  is  issued  to 
employees. 

Systems  exempted  from  certain  provbioiis  of  the  act:  None. 

JUSTICE/OMF  •  005 

System  name:  Employee  Time  Distribution  Record. 

System  locatloa:  U.S.  Department  of  Justice;  Office  of  Manage¬ 
ment  and  Finance;  Internal  Audit  Staff;  425  Eye  Street,  N.W., 
Room  5031;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Audit  Staff. 

Categories  of  records  in  'the  system:  This  system  shows  the 
manner  in  which  the  employee’s  time  was  spent  during  the  month. 
It  identifies  each  audit  and  the  number  of  hours  devoted  thereto  as 
well  as  time  spent  on  other  duties.  It  also  shows  the  number  of 
hours  on  leave  and  holidays.  This  record  is  submitted  by  each  em¬ 
ployee  on  the  last  workday  of  each  month. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  employee  time  dis¬ 
tribution  record  is  used  by  Internal  Audit  Staff  officials  to  support 
requests  for  reimbursements  from  agencies  and  for  statistical  pur¬ 
poses. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Employee  time  distribution  records  are  stored  in  folders 
in  an  open  filing  system. 

Retrievability:  These  records  are  separated  by  month  and  indexed 
by  name. 

Safeguards:  Information  contained  in  the  system  is  unclassified 
and  is  appropriately  safeguarded  and  protected  in  accordance  with 
Department  of  Justice  Older  2900.1  A. 

Retention  and  disposal:  These  records  are  retained  continuously. 

System  managerfs)  and  address:  Director;  Internal  Audit  Staff; 
Office  of  Management  and  Finance;  U.S.  Department  of  Justice; 
425  Eye  Street,  N.W.,  Room  5031;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  must  be  in  writing  and  addressed  to  the  System 
Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
or  amend  information  in  the  system  should  include  in  their  request 
what  information  is  being  contested,  the  reasons  for  contesting  it, 
the  proposed  amendment  to  the  information,  and  documentation  to 
support  the  proposed  amendment.  Send  this  material  to  the  System 
Manager. 

Record  source  categories:  Information  in  the  system  is  prepared 
by  each  employee. 

Systems  exempted  from  certain  provisfcms  of  the  act:  None. 

JUSnCE/OMF  -  006 

System  name:  Interim  Performance  Appraisal  Record. 

System  location:  U.S.  Department  of  Justice;  Office  of  Manage¬ 
ment  and  Finance;  Internal  Audit  Staff;  425  Eye  Street,  N.W. 
Room  5031;  Washington,  D.C.  20530. 
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Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Audit  Staff. 

Categories  of  records  in  the  system:  This  system  contains  a  rating 
of  each  auditor’s  performance  according  to  a  schedule  and  specific 
factors. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  5  U.S.C.  4302  and 
4303  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  annual  per¬ 
formance  ratings  or  potential  promotions  are  considered.  Internal 
Audit  Staff  officials  refer  to  interim  performance  appraisals  as  a 
measure  of  actual  performance. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Interim  Performance  Appraisal  records  are  maintained  in 
a  locked  filing  system. 

Retrievability:  These  records  are  indexed  by  name  and  are 
retrieved  manually. 

Safeguards:  Information  contained  in  the  system  is  unclassified 
and  is  appropriately  safeguarded  and  protected  in  accordance  with 
DOJ  Order  2900.1  A. 

Retention  and  disposal:  These  records  are  retained  continuously. 

System  manager(s)  and  address:  Director;  Internal  Audit  Staff; 
Office  of  Management  and  Finance;  U.S.  Department  of  Justice; 
425  Eye  Street,  N.W.,  Room  5031;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  must  be  in  writing  and  addressed  to  the  System 
Manager. 

Contesting  record  procedures:  Individuals  who  desire  to  contest 
or  amend  information  in  the  system  should  include  in  their  request 
what  information  is  being  contested,  the  reasons  for  contesting  it, 
the  proposed  amendment  to  the  information,  and  documentation  to 
support  the  proposed  amendment.  Send  this  material  to  the  System 
Manager. 

Record  source  categories:  Information  in  the  system  is  prepared 
by  employee  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  007 

System  name:  Legal  and  General  Administration  Accounting  System 
(LAGA). 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  submit  vouchers  requesting  payment  for  goods  or  services 
rendered,  except  payroll  vouchers  for  DOJ  employees.  These  in¬ 
clude  vendors,  contractors,  experts,  witnesses,  court  reporters, 
travelers,  relocated  employees,  etc. 

Categories  of  records  in  the  system:  All  vouchers  paid  except 
payroll  vouchers  for  DOJ  employees. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  the  Budget  and  Ac¬ 
counting  Procedures  Act  of  1950  as  amended  31  U.S.C.  66(a)  and 
31  U.S.C.  200(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  After  payment  of  the 
vouchers,  the  accounting  data  is  used  for  the  purpose  of  internal 
management  reporting  and  external  reporting  to  agencies  such  as 
OMB,  U.S.  Treasury,  and  the  GAO. 


Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Prior  to  FY  76,  voucher  files  were  maintained  alphabeti¬ 
cally  by  payee’s  name.  After  FY  76,  vouchers  are  filed  by  batch, 
controlled  by  schedule  on  which  paid. 

Retrievability:  Information  is  retrieved  primarily  by  using  the 
name  of  the  payee. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  in  accordance  with  organizational  rules  and 
procedures. 

Retention  and  dbposal:  The  payment  documents  are  retained  at 
this  location  for  three  fiscal  years  (current  year  and  two  prior 
years).  The  records  are  then  shipped  to  a  Federal  Records  Center 
for  storage  in  accordance  with  the  General  Record  Schedule 
published  by  the  General  Services  Administration. 

System  manager(s)  and  address:  Director;  Operations  Support 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  lOth  &  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530, 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Submitted  by  the  payee  involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUS’nCE/OMF  -  008  , 

System  name:  Security  Clearance  Information  System  (SCIS) 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department  of  Justice  (excluding  FBI)  who  have 
been  investigated  and  cleared  for  employment,  and  for  access  to 
data  classified  for  National  Security  reasons;  B.  Former  employees 
of  the  Department  of  Justice  (excluding  FBI)  who  had  been  in¬ 
vestigated  and  cleared  for  employment  and  for  access  to  data  clas¬ 
sified  for  National  Security  reasons,  (maintained  for  a  maximum  of 
two  years  from  date  of  termination). 

Categories  of  records  in  the  system:  The  system  contains  two 
subsystems;  (a)  a  Clearance  Index  Reference  Record  for  identifying 
the  individuals  in  Categories  of  Individuals  above  listing  the  status 
of  the  investigations,  the  dates  of  clearances,  level  of  clearances 
and  when  appropriate,  dates  of  termination  of  employment;  and  (b) 
a  Character  File  containing  (1)  Standard  Form  86  (U.S.  Civil  Ser¬ 
vice  Commission),  Security  Investigation  Data  for  Sensitive  Posi¬ 
tion;  (2)  Copies  of  investigative  reports  from  the  Civil  Service 
Commission  and/or  Federal  Bureau  of  Investigation;  (3)  Correspon¬ 
dence  related  to  the  request  for  the  investigation,  results  of  the  in¬ 
vestigation,  and  clearance  approvals  for  access  to  classified  na¬ 
tional  security  information  and  waivers;  and  (4)  other  information 
relating  to  the  trustworthiness  of  the  employee. 

Authority  for  maintenance  of  the  system:  The  system  is 
established  and  maintained  in  accordance  with  Presidential  Execu¬ 
tive  Orders  10450  (clearance  for  Federal  employment)  and  11652 
(access  to  data  classified  for  National  Security  reasons). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  The  investigative  material  compiled  in  this  system  is  used  for 
the  purpose  of  determining  the  suitability,  eligibility  and/or  qualifi¬ 
cations  of  applicants  for  employment  in  the  Department  of  Justice 
(except  the  FBI)  and  for  sensitive  positions  involving  access  to 
classified  information.  In  the  event  of  employee  transfers  to  other 
Government  Agencies,  this  information  could  be  reviewed  by  in¬ 
vestigators  of  the  gaining  agency  to  expedite  the  employees  transfer 
if  necessary. 
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(b)  The  clearance  status  of  the  employees  is  certified  to  security 
officials  and  investigators  of  other  U.S.  Government  Agencies  or 
Departments,  for  liaison  purposes  involving  access  to  classified 
material  during  meetings,  conferences  or  training  courses. 

(c)  The  personal  data  in  the  system  is  reviewed  by  Central  Intel¬ 
ligence  Agency  for  the  purposes  of  granting  Special  Intelligence  ac¬ 
cess  clearances  to  Department  employees.  These  clearances  are 
within  the  purview  of  the  Director,  Central  Intelligence. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  S  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  SCIS  is  a  manual  system  consisting  of  index  name  cards 
and  individual  file  folders.  It  is  planned  to  convert  the  index  name 
cards  to  a  computer  listing  for  ease  of  maintenance  and  better  ac¬ 
curacy. 

Retrievability:  All  data  is  retrieved  by  searching  under  the  em¬ 
ployee’s  name  in  the  manual  system.  The  computer  system  will  per¬ 
mit  the  additional  retrieval  by  organization  and  type  of  clearance. 

Safeguards:  Information  contained  in  the  system  is  unclassified. 
It  is  safeguarded  and  protected  in  accordance  with  Departmental 
rules  and  procedures  governing  the  protection  of  personnel  records. 

Retention  and  disposal:  Clearance  Index  Reference  Record  cards 
are  maintained  for  the  tenure  of  employment  and  for  a  maximum  of 
two  years  after  termination.  An  employee’s  Character  File  is  main¬ 
tained  for  the  tenure  of  employment  at  which  time  the  investigation 
reports  are  returned  to  the  investigating  agency  or  destroyed  by 
shredding. 

System  manager(s)  and  address:  Director;  Security  and  Adminis¬ 
tration  Services  Staff;  Office  of  Management  and  Finance;  U.S. 
Department  of  Justice;  '  10th  and  Constitution  Avenue,  N.W.; 
Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  shaU  be  made  in  writing,  with  the  envelope  and  the 
letter  clearly  marked  'Privacy  Access  Request'.  Include  in  the 
request  the  name,  title  and  organization  of  the  employee  and  the 
general  subject  matter  of  the  inquiry.  The  requestor  will  also  pro¬ 
vide  a  return  addresr  for  transmitting  a  reply.  Access  requests  will 
be  directed  to  the  System  Manager  listed  above. 

Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  System  Manager  listed  above,  stating  clearly  and 
concisely  what  information  is  being  contested,  the  reasons  for  con¬ 
testing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  Sources  of  information  contained  in  this 
system  are  (a)  applicants  for  employment  and  employees  in  the  De¬ 
partment  of  Justice  (except  FBI)  and  (b)  those  individuals 
(informants)  contacted  by  the  Investigators  for  the  Civil  Service 
Commission  and  Special  Agents  of  the  Federal  Bureau  of  Investiga¬ 
tion  who  furnished  information  in  the  background  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Attorney 
General  has  exempted  this  system  from  sections  (d)(1)  of  the  Priva¬ 
cy  Act  pursuant  to  5  U.S.C.  552a  (k)(5).  Rules  have  been  promul¬ 
gated  in  accordance  with  the  requirements  of  5  U.S.C.  553  (b),  (c) 
and  (e)  and  have  been  published  in  the  Federal  Register. 

JUSTICE/OMF  -  009 

System  name:  Justice  Data  Services  Center  Utilization  Data 

System  location:  Justice  Data  Services  Center;  615  Pennsylvania 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Personnel  sub¬ 
mitting  computer  jobs  to  run  at  the  Justice  Data  Service  Center. 

Categories  of  records  in  the  system:  The  data  describes  the 
resource  utilization  of  the  individual  jobs  submitted.  Certain  infor¬ 
mation  is  also  recorded  which  pertains  to  the  entire  computer 
system  rather  than  individual  jobs. 


Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
recover  costs  associated  with  running  computer  jobs,  to  analyze  the 
utilization  of  the  Justice  Data  Services  Center  computer  systems, 
detect  inefficiencies  and  areas  having  high  potential  benefit  from 
optimization. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act- 
ing~upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Utilization  reports  are  provided  to  a  designated  manager 
for  each  organization  which  uses  the  Justice  Data  Services  Center. 

Retrievability:  Information  may  be  retrieved  by  name  of  the  in¬ 
dividual  submitting  computer  runs. 

Safeguards:  The  machine  readable  (magnetic  tape)  data  is  kept  in 
the  Justice  Data  Services  Center  tape  library.  Utilization  reports  are 
controlled  by  the  designated  individual  of  each  using  agency. 

Retention  and  disposal:  The  machine  readable  data  is  kept  in¬ 
definitely.  Utilization  reports  are  controlled  by  the  designated  in¬ 
dividual  of  each  using  agency. 

System  manager(s)  and  address:  Director,  Information  Systems 
Staff;  U.S.  Department  of  Justice;  Office  of  Management  and 
Finance;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  A  request  for  access  to  a  record  from 
this  system  may  be  made  in  person  or  in  writing,  specifying  the 
name  of  the  individual  submitting  a  computer  run  and  the  date  and 
name  of  the  computer  run. 

Contesting  record  procedures:  Requests  for  correction  should  be 
addressed  to  the  System  Manager. 

Record  source  categories:  Information  is  collected  by  the  IBM 
360/370  Operating  System  and  program  modules  developed  by  per¬ 
sonnel  of  the  Department  of  Justice. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  010 

System  name:  Data  Index  System  for  Classified  Documents  (DIS). 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  Justice  who  have  been  designated  by  the  Attorney 
General  as  authorized  to  classify  documents.  Employees  of  the  De¬ 
partment  of  Justice  who  have  been  delegated  classifying  authority 
by  Attorney  General  designates.  Individuals  (mostly  aliens)  upon 
whom  documents  exist  which  have  been  classified  in  the  interest  of 
National  Security. 

Categories  of  records  in  the  system:  The  system  contains  records 
of  all  documents  classified  by  Department  of  Justice  employees. 
The  system  also  contains  a  record  on  all  Department  of  Justice  em¬ 
ployees  (from  January  1,  1973  to  present)  who  have  or  have  had 
the  authority  to  classify  documents. 

Authority  for  maintenance  of  the  system:  The  system  was 
established  and  is  maintained  pursuant  to  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  routinely 
used  by  the  Interagency  Classification  Review  Committee,  the  De¬ 
partment  of  Justice  Security  Staff,  and  the  Department  of  Justice 
Review  Committee. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main- 
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tained  by  the  Department  of  Justice  unless  it  is  detenpined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
5S2,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  machine  readable  form  on  mag¬ 
netic  tape.  A  copy  of  the  data  capture  form  is  maintained  in 
originating  office  for  two  weeks,  then  destroyed.  The  original  data 
capture  form  is  maintained  at  the  Department  until  data  contained 
therein  has  been  successfully  processed,  then  the  form  is 
destroyed. 

Retrievability:  Information  is  retrieved  in  any  form  for  all  routine 
uses.  Information  may  be  retrieved  for  non-routine  uses  with  the 
approval  of  the  Director,  Information  Systems  Staff. 

Safeguards;  Access  to  information  contained  in  the  system  is  con¬ 
trolled  by  the  Chief,  Privacy,  Records  and  Reports  Control  Group. 
Access  is  normally  limited  to  routine  users  and  members  of  the 
Privacy,  Records  and  Reports  Control  Group  staff  having  a  ‘Need- 
To-Know‘. 

Retention  and  disposal:  Records  contained  in  the  system  are 
retained  indefinitely.  The  system  of  records  is  never  purged  and  no 
disposal  schedule  is  required. 

System  managerfs)  and  address:  Director,  Information  Systems 
Staff,  Office  of  Management  and  Finance,  U.S.  Department  of 
Justice,  10th  &  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20530. 

Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Employees  of  the  Department  who  have 
been  designated  by  the  Attorney  General  as  classifying  officials  and 
employees  who  have  been  delegated  classifying  authority. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  Oil 

System  name:  Justice  Data  Services  Center  Tape  Library  System. 

System  location:  Justice  Data  Services  Center;  615  Pennsylvania 
Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Personnel  sub¬ 
mitting  computer  jobs  which  create  magnetic  tape  data  sets. 

Categories  of  records  in  the  system:  The  data  describes  the  con¬ 
tents  of  the  magnetic  tape  volumes. 

Authority  for  maintenance  of  the  system:  These  records  are  kept 
for  administrative  convenience  pursuant  to  5.  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
control  and  protect  the  data  recorded  on  magnetic  tapes. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reports  can  be  obtained  by  any  Justice  Data  Services 
Center  user  by  submitting  a  computer  job  requesting  the  report. 

Retrievability:  Information  can  be  obtained  by  name  of  the  in¬ 
dividual  who  submitted  the  job  which  created  the  tape  resident  data 
sets. 


Safeguards:  The  machine  readable  data  is  kept  within  the  Justice 
Data  Services  Center.  Reports  are  controlled  by  the  tape  librarian 
and  by  the  individuals  receiving  the  reports. 

Retention  and  disposal:  Reports  are  controlled  by  the  tape  librari¬ 
an  and  by  the  individuals  receiving  the  reports. 

System  managerfs)  and  address:  Director,  Information  Systems 
Staff;  U.S.  Department  of  Justice;  Office  of  Management  and 
Finance;  lOth  and  Constitution  Avenue,  N,W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access/correction  to  a 
record  from  this  system  may  be  made  in  person  or  in  writing, 
specifying  the  serial  number  of  the  tape  in  question.  Requests 
should  be  addressed  to  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Information  is  collected  by  the  IBM 
360/370  Operating  System  and  other  program  modules. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  •  012 
System  name:  Executive  Biography. 

System  location:  U.S.  Department  OF  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Officials  of  the 
Department  of  Justice,  generally  in  grades  GS-I6  through  Executive 
Level  I,  who  hold  key  administrative  and/or  managerial  positions 
within  the  Department. 

Categories  of  records  in  the  system:  The  file  consists  of  biographi¬ 
cal  sketches  of  key  staff  officials  of  the  Department  and  includes: 
position,  title,  grade,  date  of  birth,  education,  professional  ex¬ 
perience,  honors  and  awards,  and  professional  associations  and  bar 
membership. 

Authority  for  maintenance  of  the  system:  The  file  is  maintained 
pursuant  to  5  U.S.C.  301  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  file  is  used  to  obtain 
information  on  the  background  and  qualifications  of  key  staff  mem¬ 
bers  for  the  purpose  of  acquainting  top  management  officials  of  the 
Department  of  Justice  with  key  members  of  their  staff. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabilRy:  Records  are  maintained  by  position  and  by  or¬ 
ganization.  A  periodic  report  with  a  distribution  limited  to  ten,  top 
management  officials  of  Uie  Department  is  produced  from  ^  file. 

Safeguards:  Records  are  maintained  in  a  locked  file  cabinet.  All 
information  in  the  records  is  limited  to  those  persons  within  the  De¬ 
partment  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in¬ 
cumbent  remains  in  a  position  which  is  covered  by  the  system.  If 
the  incumbent’s  employment  in  a  covered  position  ceases,  his 
record  is  retained  for  three  years  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Personnel  and  Training 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530.  - 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  in  this  system  of  records  is 
voluntarily  provided  by  the  individual  to  whom  it  applies,  or  is 
derived  from  personnel  record  information  he  or  she  supplied. 
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Systems  exempted  from  certain  provisions  of  the  act:  None.  • 
JUSTICE/OMF  •  013 
System  name:  Employee  Locator  File. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  U.S.  Department  of  Justice,  with  the  exception  of  individuals 
employed  by  the  Federal  Bureau  of  Investigation. 

Categories  of  records  in  the  system:  The  system  contains  informa¬ 
tion  relating  to  each  employee’s  home  and  business  address,  home 
and  business  telephone  number,  information  as  to  next  of  kin,  and 
personal  physician  preferred  in  case  of  medical  emergency. 

Authority  for  maintenance  of  the  system:  The  system  is  main¬ 
tained  pursuant  to  5  U.S.C.  301,  5  U.S.C.  7901,  26  U.S.C.  6011,  26 
U.S.C.  6109,  5  U.S.C.  5516,  5  U.S.C.  5517  and  5  U.S.C.  5520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  locator  system  is 
used  to  provide  address  data  to  federal,  state  and  local  tax  authori¬ 
ties  in  accordance  with  the  reporting  requirements  of  their  income 
tax  withholding  programs.  The  locator  system  is  also  used  to  con¬ 
tact  employees  of  the  Department  at  their  official  place  of  business 
or  their  residence  regarding  matters  of  an  official  nature  relating  to 
their  employment  with  the  Department  of  Justice.  It  is  also  used  in 
medical  emergencies  to  contact  an  employee’s  personal  physician  if 
he  or  she  has  an  indicated  preference,  and  to  notify  next  of  kin. 
Use  of  the  file  for  these  purposes  is  limited  to  supervisors  of  the 
employees  concerned  or  individuals  having  the  permission  of  a  su¬ 
pervisor  of  the  employee  concerned. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Records  are  retrieved  by  name. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
individuals  whose  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  for  3  years  after  the 
year  of  an  employee’s  separation  or  transfer  to  another  agent. 

System  managerfs)  and  address:  Director,  Personnel  and  Training 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  to  whom  the  record  pertains. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
JUSTICE/OMF  •  014 

System  name:  Directory  of  Organization,  Functions,  and  Staff  for 
Office  of  Management  and  Finance. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Key  officials 
within  the  Office  of  Management  and  Finance. 

Categories  of  records  in  the  system:  The  Directory  consists  of  bio¬ 
graphical  information  on  key  officials  of  OMF  and  includes:  posi¬ 
tion,  title,  grade,  date  of  birth,  education,  professional  experience, 
honors  and  awards,  and  professional  associations  and  bar  member¬ 
ship. 

Authority  for  maintenance  of  the  system:  The  Directory  is  main¬ 
tained  pursuant  to  5  U.S.C.  301  and  44  U.S.C.  3101. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Directory  is  used 
routinely  by  key  officials  of  the  Department  as  a  source  of  infor¬ 
mation  pertaining  to  the  organization,  functions,  and  staffing  of 
OMF. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  Directory  is  bound  in  book  form  and  maintained  in 
a  file  drawer. 

Retrievability:  Information  in  the  Directory  is  retrieved  in  any 
form ,  for  briefing  key  officials  within  the  Department. 

Safeguards:  Access  to  the  Directory  is  limited  to  key  officials  of 
the  Department  and  is  controlled  by  the  Director,  Management  Pro¬ 
grams  and  Budget  Staff. 

Retention  and  dbposal:  Information  contained  in  the  Directory  is 
retained  for  a  period  of  one  year  and  revised  and  republished  on  a 
yearly  basis,  with  discarded  material  being  promptly  destroyed. 

System  managerfs)  and  address:  Director,  Management  Programs 
and  Budget  Staff;  Office  of  Management  and  Finance;  U.S.  Depart¬ 
ment  of  Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington, 
D  C.  20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  in  the  Directory  is  volun¬ 
tarily  provided  by  the  individual  key  officials  within  OMF. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  •  015 

System  name:  EEO  (Equal  Employment  Opportunity)  Volunteer 
Representative  Roster. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  Justice  who  have  volunteered  to  serve  as  EEO 
representatives. 

Categories  of  records  in  the  system:  The  roster  provides  the 
representative’s  name,  position,  title,  organization,  office  address 
and  telephone  number. 

Authority  for  maintenance  of  the  system:  The  roster  was 
established  and  is  maintained  pursuant  to  the  following  authorities: 
5  CFR  Part  713,  28  CFR  42.2(a),  and  Department  of  Justice  Order 
1713.5  (October  30,  1973). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  roster  is  used  by 
Department  personnel  and  applicants  for  Department  jobs  who 
have  filed  or  contemplate  filing  discrimination  complaints  based  on 
race,  color,  religion,  sex,  national  origin,  or  age. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Information  from  the  roster  is  retrieved  by  name. 

Safeguards:  Access  to  the  roster  is  limited  to  those  persons 
whose  official  duties  require  such  access  and  to  Justice  Department 
employees  and  applicants  for  employment  with  the  Department 
who  have  filed  or  contemplate  filing  discrimination  complaints. 

Retention  and  disposal:  Information  contained  in  the  roster  is 
retained  for  the  duration  of  an  individual’s  services  as  a  volunteer 
EEO  representative. 

System  manager(s)  and  address:  Director,  Personnel  and  Training 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  Notification. 

Contesting  record  procedures:  Same  as  Notification. 

Record  source  categories:  Information  in  the  file  is  voluntarily 
provided  by  employees  who  wish  to  serve  as  volunteer  EEO 
representatives. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JL’STICE/OMF  -  016 

System  name:  Inter-Divisional  Information  System  (IDIS),  (A  non- 
operational,  deactivated  system). 

System  location:  U.S.  Department  of  Justice;  lOtb  and  Constitu¬ 
tion  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
were  allegedly  involved  or  connected  with  civil  disturbances  or 
other  activities. 

Categories  of  records  in  the  system:  IDIS,  consisted  of  two 
subsystems.  The  incident  subsystem  was  used  to  establish  a  record 
of  various  events,  such  as  meetings  and  demonstrations.  The  sub¬ 
ject  subsystem  provides  individual's  names,  biographical  sketches, 
and  organizational  affiliation(s).  Some  cross  referencing  between 
the  two  subsystems  exists. 

Authority  for  maintenance  of  the  system:  The  system  is  currently 
being  maintained  by  reason  of  an  agreement  between  the  Depart¬ 
ment  of  Justice  and  members  of  the  Committee  on  the  Judiciary  of 
the  United  States  Senate. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  are  no  present  or 
anticipated  operational  uses  of  IDIS  records  by  Department  of 
Justice  personnel.  IDIS  material  is  exclusively  used  to  respond  to 
inquiries  from  citizen  who  are  subject  of  the  Eles  and  also  may  be 
used  by  litigants  involved  in  court  proceedings. 

Release  of  information  to  the  news  media;  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it 'is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  Uie  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member's  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  on  index  cards  and  computer 
produced  reports  stored  in  locked  cabinets. 

Retrievability:  Index  cards  of  the  subject  subsystem  are  filed 
alphabetically  by  individual  name. 

Safeguards:  IDIS  information  is  maintained  in  secured  storage 
devices  in  a  locked  room,  rendered  inaccessible  for  any  operational 
use  and  accessible  by  a  limited  number  of  employees  who  must 
respond  to  Freedom  of  Information  Act  requests  and  to  decrees  in 
court  proceedings. 

Retention  and  disposal:  IDIS  information  will  be  maintained  until 
such  time  as  the  legislative  and  executive  branches  of  government 
agree  to  its  disposal. 

System  manager(s)  and  address:  Director,  Information  Systems 
Staff;^U^.  Department  of  Justice;  Office  of  Management  and 
Finance;  10th  and  Constitution  Avenue,  N.W.;  Washington,  D.C. 
20530. 


Notification  procedure:  Address  inquiries  to  the  System  Manager. 

Record  access  procedures:  Access  to  information  maintained  in 
IDIS  will  be  granted  in  accordance  with  the  procedures  set  forth  in 
28  C.F.R.  16.41.  Requests  for  access  will  be  directed  to  the  System 
Manager. 

Contesting  record  procedures:  Requests  for  correction  of  IDIS 
data  will  be  processed  in  accordance  with  the  procedures  set  forth 
in  28  C.F.R.  16.53.  Requests  for  correction  will  be  directed  to  the 
System  Manager. 

Record  source  categories:  Information  in  IDIS  was  derived  from 
FBI  reports  and  teletypes;  U.S.  Attorney  Offices;  (ne  Bureau  of 
Alcohol,  Tobacco,  and  Firearms;  U.S.  Department  of  Treasury; 
citizen  complaints;  wire  service  clippings;  and  articles  in  periodi¬ 
cals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  017 

System  name:  Department  of  Justice  Controlled  Parking  Records. 

System  location:  U.S.  Department  of  Justice;  10th  Street  and 
Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Justice  employees  who  have  applied  for  vehicle  parking  space 
which  is  assigned  and  controlled  by  the  Department  of  Justice,  per 
Department  of  Justice  Order  2540.2C,  November  1 1,  1974. 

Categories  of  records  in  the  system:  This  system  contains  copies 
of  Form  DOJ-362,  Department  of  Justice  Parking  Space  Application 
(DOJ  Space),  and  Form  IX)J-OT-20,  Department  of  Justice  Parking 
Space  Application  (DOJ  Carpool  Space),  which  have  been 
completed  and  submitted  by  Department  of  Justice  employees. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  in  accordance  with  Federal  Energy  Of¬ 
fice  (FEO)  memorandum  of  January  17,  1974,  Federal  Management 
Circular  74-1  of  January  21,  1974,  and  Federal  Energy  Office 
memorandum  of  April  5,  1974,  as  reflected  in  Federal  Property 
Management  (Temporary)  Regulation  D-47  of  May  22,  1974. 
Operating  procedures  are  contained  in  Department  of  Justice  Order 
2450.2C  of  November  1 1 ,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  assign,  identify  and  control  the  use  of  vehicle  parking  space  for 
which  the  Department  of  Justice  is  responsible. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  in  a  locked  file  cabinet. 

Retrievability:  These  records  are  indexed  alphabetically,  by  the 
last  name  of  the  applicant,  within  the  organizational  element. 

Safeguards:  Information  contained  in  this  system  is  unclassified 
and  is  disseminated  on  a  need  to  know  basis  by  the  Office  of  the 
Director,  Operations  Support  Staff,  Office  of  Management  and 
'Finance. 

Retention  and  disposal:  Although  these  records  are  currently 
retained  as  long  as  applicants  remain  as  employees  of  the  Depart¬ 
ment  of  Justice,  the  establishment  of  a  disposal  schedule  is  still 
pending. 

System  maaager(s)  and  address:  Director;  Operations  Support 
Staff;  Office  of  Management  and  Finance;  U.S.  Department  of 
Justice;  10th  Street  and  Constitution  Avenue,  N.W.;  Washington, 
D  C.  20530. 

Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  Same  as  System  Manager. 

Record  source  categories:  Applications  from  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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System  name:  Occupational  Health  Physical  Fitness  Files. 

System  location:  U.S.  Department  of  Justice;  10th  and  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20530. 

Categories  of  individuals  covered  by  the  system:  Em¬ 
ployee/participants  in  the  DOJ  Occupational  Health  Physical  Fit¬ 
ness  Program. 

Categories  of  records  in  the  system:  A  separate  file  is  established 
for  each  Program  participant.  Data  contained  in  the  file  consists  of 
a  Medical  History  Questionnaire,  Physician  Consent  Form,  Partici¬ 
pant  Waiver  of  Liability  Form,  Physical  Fitness  Profile,  electrocar¬ 
diographic  tracings.  Anthropometric  Measurement  Record,  Exer¬ 
cise  Ptescription,  Conditioning  Record,  attitudinal  questionnaries, 
any  positive  test  results  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  The  files  are  maintained 
pursuant  to  5  U.S.C.  7901. 

Routine  uses  of  records  maintained  in  the  system^  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  contained  in  each 
file  will  he  used  to  evaluate  the  physical  condition  of  each  partici¬ 
pant  and  serve  as  a  basis  for  preparation  of  the  exercise  prescrip¬ 
tion.  Changes  in  physiological  and  attitudinal  data  taken  at  several 
points  throughout  the  period  of  participation  will  be  examined  rela¬ 
tive  to  program  effect.  Data  will  be  taken  from  each  file  and 
anonymously  aggregated  in  order  to  examine  group  norms.  Use  of 
this  data  is  limited  to  the  Occupational  Health  Physical  Fitness  Pro¬ 
gram  staff  and  its  contractors.  Research  findings  may  occasionally 
be  published  in  professional  journals  but  only  in  summary  form. 
Positive  examination  results  will  be  referred  to  the  participant's 
physician  upon  the  written  request  of  the  participant. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  maintained  in  the  system  is  manually  stored 
in  individual  file  folders.  Summary  data  will  be  maintained  in  the 
computer  data  banks  of  the  Department  of  Justice  and  the  contrac¬ 
tor,  the  University  of  Maryland. 

Retrievability:  File  folders  are  maintained  alphabetically  by  par¬ 
ticipant  name.  A  4-digit  sequentially  assigned  number  is  used  to 
imput  computerized  data  which  can  subsequently  be  sorted  against 
any  other  items  pertaining  to  the  participant. 

Safeguards:  File  folders  are  maiptained  in  locked  file  cabinets. 
Access  to  identifiable  information  is  limited  to  those  Department  of 
Justice  employees  and  contract  employees  whose  official  duties 
require  such  access. 

Retention  and  disposal:  Records  identified  to  the  participant  are 
retained  for  as  long  as  the  participant  is  associated  with  the  Pro¬ 
gram  and  for  three  years  thereafter.  Upon  completion  of  the  three- 
year  holding  period,  the  file  is  given  to  the  participant,  or 
destroyed,  as  determined  by  the  participant. 

System  manager(s)  and  address;  Director,  Operations  Support 
Staff,  Office  of  Management  and  Finance,  U.S.  Department  of 
Justice,  10th  and  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  Same  as  the  System  Manager. 

Contesting  record  procedures:  Same  as  the  System  Manager. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  to  whom  the  record  pertains,  and  as  a  result  of  fitness 
evaluations  conducted  within  the  Program. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

JUSTICE/OMF  -  019 

System  name:  Freedom  of  Information/Privacy  Act  Records. 


System  location:  U.S.  Department  of  Justice,  Office  of  Manage¬ 
ment  and  Finance,  10th  &  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20530, 

Categories  of  individuals  covered  by  the  s  stem:  Persons  who 
request  disclosure  of  records  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act;  persons  who  pursuant  to  the  Privacy  Act  request  access 
to  or  correction  of  records  pertaining  to  themselves  contained  in 
systems  of  records  maintained  by  the  Office  of  Management  and 
Finance;  and.  where  applicable,  persons  about  whom  records  have 
been  requested  or  about  whom  information  is  contained  in 
requested  records. 

Categories  of  records  in  the  system:  The  system  contains  copies  of 
all  correspondence  and  internal  memoranda  related  to  Freedom  of 
Information  Act  and  Privacy  Act  requests  or  responses  associated 
with  the  Office  of  Management  and  Finance;  and  related  records 
necessary  to  the  processing  of  such  requests. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  44  U.S.C.  3101  and  is  main¬ 
tained  to  implement  the  provisions  of  5  U.S.C.  552  and  552a  and 
the  provisions  of  28  C.F.R.  16.1  et.  seq.  and  28  C.F.R.  16.40  et.  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  maintained  in 
this  system  may  be  disseminated  as  a  routine  use  of  such  record  as 
follows:  (I)  a  record  may  be  disseminated  to  a  Federal  agency 
which  furnished  the  record  for  the  purpose  of  permitting  a  decision 
as  to  access  or  correction  to  be  made  by  that  agency,  or  for  the 
purpose  of  consulting  with  that  agency  as  to  the  propriety  of  access 
or  correction;  (2)  a  record  may  be  disseminated  to  any  appropriate 
federal,  state,  local,  or  foreign  agency  for  the  purpose  of  verifying 
the  accuracy  of  information  submitted  by  an  individual  who  has 
requested  amendment  or  correction  of  records  contained  in  a 
system  of  records  maintained  by  the  Office  of  Management  and 
Finance;  (3)  records  maintained  on  behalf  of  the  U.S.  Civil  Service 
Commission  may  be  disseminated  to  the*  U.S.  Civil  Service  Com¬ 
mission  on  request,  as  the  custodian  of  these  records. 

Release  of  information  to  the  news  media:  Information  permitted 
to  be  released  to  the  news  media  and  the  public  pursuant  to  28 
C.F.R.  50.2  may  be  made  available  from  systems  of  records  main¬ 
tained  by  the  Department  of  Justice  unless  it  is  determined  that 
release  of  the  specific  information  in  the  context  of  a  particular 
case  would  constitute  an  unwarranted  invasion  of  personal  privacy. 

Release  of  information  to  Members  of  Congress.  Information 
contained  in  systems  of  records  maintained  by  the  Department  of 
Justice,  not  otherwise  required  to  be  released  pursuant  to  5  U.S.C. 
552,  may  be  made  available  to  a  Member  of  Congress  or  staff  act¬ 
ing  upon  the  Member’s  behalf  when  the  Member  or  staff  requests 
the  information  on  behalf  of  and  at  the  request  of  the  individual 
who  is  the  subject  of  the  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  A  record  contained  in  this  system  is  stored  manually  in 
alphabetical  order  in  file  cabinets. 

Retrievability:  A  record  is  retrieved  by  the  name  of  the  individual 
or  person  making  a  request  for  access  or  correcton  of  records. 

Safeguards:  Access  to  physical  records  is  limited  to  personnel  of 
the  U.S.  Department  of  Justice  who  have  a  need  for  the  record  in 
the  performance  of  their  duties  under  the  Freedom  of  Information 
or  Privacy  Acts.  The  records  are  safeguarded  and  protected  in  ac¬ 
cordance  with  applicable  Departmental  and  Civil  Service  Commis¬ 
sion  regulations. 

Retention  and  disposal:  A  disposal  schedule  has  not  been 
established  for  these  records. 

System  manager(s)  and  address:  Assistant  Attorney  General,  Of¬ 
fice  of  Management  and  Finance:  U.S.  Department  of  Justice;  lOth 
and  Constitution  Avenue,  N.W.;  Washington,  D.C.  20530. 

Notification  procedure:  Same  as  the  System  Manager. 

Record  access  procedures:  A  request  for  access  to  a  record  con¬ 
tained  in  this  system  shall  be  made  in  writing  with  the  envelope  and 
the  letter  clearly  marked  (Freedom  of  Information)  or  ’Privacy  Ac¬ 
cess  Request’.  Include  in  the  request  the  name  of  the  individual  in¬ 
volved,  his  birth  date  and  place,  or  any  other  identifying  number  or 
information  which  may  be  of  assistance  in  locating  the  record.  The 
requester  will  also  provide  a  return  address  for  transmitting  the  in¬ 
formation.  Access  requests  will  be  directed  to  the  system  manager 
listed  above. 
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Contesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  maintained  in  the  system  should  direct  their 
request  to  the  system  manager  listed  above,  stating  clearly  and  con¬ 
cisely  what  information  is  being  contested,  the  reasons  for  contest¬ 
ing  it,  and  the  proposed  amendment  to  the  information  sought. 

Record  source  categories:  The  sources  of  information  contained  in 


this  system  are  the  individuals  and  persons  making  requests,  the 
systems  of  records  searched  in  the  process  of  responding  to 
requests,  and  other  agencies  referring  requests  for  access  to  or  cor¬ 
rection  of  records  originating  in  the  Office  of  Management  and 
Finance. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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